
P-Card Training



ÅCardholders should return their current GE 

card to their Card Administrator (CA) after 

March 2, 2009

ÅCA should destroy/shred the GE card

ÅCardholders should notify merchants of any 

reoccurring charges of their new account 

number

What to do with GE Cards



ÅNew p-card provider is JP Morgan Chase

ÅMasterCard

ÅNew cards will be mailed directly to cardholder 

prior to March 3, 2009

ÅCardholders should start using their new p-card 

on March 3, 2009

ÅActivation Process ðPunch in account number and 

last four digits of SSN (State Government Agencies 

should use last four digits of Employee ID)

New Cards



ÅCycles will remain the same ð3rd thru the 2nd

but

Å If the 2nd falls on a Saturday, cycle will end on 

Friday

Å If the 2nd falls on a Sunday, cycle will end on 

Monday

Statement Cycles



ÅCardholder will be able to log into 

PaymentNetand 

Å Print statements

ÅDispute transactions

Cardholder Roles



ÅCard Administrators (CA) will be able to log 

into PaymentNetand 

Å Print cardholder statements within their agency

Å View transactions

ÅDispute transactions

ÅRun queries and reports

ÅCreate new user/employee and 

account/cardholder

Å Increase/decrease limits and change MCC Groups

Card Administrator Roles



An Internet-based financial reporting system 

owned by JPMorgan Chase.  The system is a 

secure web site, which is derived and 

maintained by JPMorgan Chase, using the 

companyõs internal servers.   Access to 

PaymentNet requires a secure password.

PaymentNet



Getting Started with PaymentNet

Login

Åhttps://www5.paymentnet.com

ÅEnter Org ID: NDAKOTA
ÅEnter User ID

ÅEnter Pass Phrase

ÅPress [Enter] or Click      

Refer to guides for assistance


