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September 8, 2006
REQUESTING A WORKERS COMPENSATION REPORT
Use the following navigation to ‘State Workers Compensation Report’ and select ‘Add a

New Value.’ If you have run this report before you can ‘Search’ or simply enter your ‘Run
Control ID’. Main Menu>ND State Applications>Reports>State Workers Comp Report

States Workers Comp Report
Enter amy infarmation yau have and click Search. Leave fields blank for a list of all walues.

J Find an Existing Value Y_Add a Mew Yalus

Search by: Run Control ID begins with

[Icase Sensitive

mw

Find an Existing Walue | Add a Mew Yalue

‘Run Control ID’ is primarily for technical tracking of processes. We recommend you
simply use your 5-digit Business Unit in that field, and then click ‘Add’. In the future, you
may simply enter your Business Unit in the previous screen and it will recall your ‘Run
Control'.

The screen on the following page shows where you need to enter your 5-digit Business
Unit (you will only get results for the Business Units for which you have security access).
This report will be run annually for the yearly Workers Compensation report. Then Click
‘Run’.
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{ Workers Comp

FProcess Monitor

Eeport Manager

Fun |

Run ControlID: 11000

Company: MDD

e

Business Unit: [ 11000

[=] Motify El 2

UpdateDizplay

V\

The following screen shows the parameters for the report. The report is formatted to
show best in adobe PDF format so we recommend you select ‘PDF’ for the Format.

Then click ‘OK’ and you will be returned to the previous screen.

Process Scheduler Request
Run Contrel ID: 11000

User ID; Ihergerd
Server Name: ¥ | Run Date: N0H2006 1]
Recurrence: ¥ | Run Time: 2A40:13FM Resetto Current DateiTime |

Process Name Process Type

Select Description

Time Zone: Q
‘Type ‘Format Distribution

Workers Comp Report MOEPR203 Crystal Weh v | |POF w | Distribution
814 Cancel
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When you're returned to this screen, click on ‘Process Monitor’ to view the status of the
report running.

{ Workers Comp

Run ControlID: 11000 Eeportbanager Process Monitor R

Company: ND

Business Unit: | 11000

[=] matify

S Al LipiatesDisglay

At this Process Monitor screen, click on ‘Refresh’ periodically until the Run Status of
your report shows ‘Success’. Then click on ‘Details’.

[ Process List {_Server List

User ID: |Iberger3 Q. Type:

¥ |Last: 1| |Days  » | Refresh
Server: * | Name: QL Instance: to
Run + | Distribution v Save On Refresh
Status: Status

Process List

Select Instance Seq. Process Type Fiocess

User Run Date Time Bun Status Distibution Details
Name Status
380404 Crystal NDSPR203 Ibergerd 0908/2006 2:49:13PM CDT Posted Details
3803449 SOR Report

PAYO0Z_S Ibergerd 0970872006 9:09:39AM CDT Success Fosted Details\

Go backto States Workers Comp Report

Bl save | [=] Motify

Process List | Server List
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When you come to the Process Detail screen, click on “View Log/Trace” to get the next
screen with the report file name.

Process Detail

Instance: 280404 Type: Crystal

Name: MDOSPR2032 Description: '“Workers Comp Report
Run Status: Success Distribaution Status: Fosted

Run Control 1ID: 11000 Hold Request
Location: Sarver GQueue Request

Cancel Request
O Delete Request
Restart Request

Server: PEMNT

Recurrence:

Request Created On: 090872006 2:51:11FPM CDT FParameters Transfer
Run Anytime After: 09/08/2006 2:49:13PM CDT Messane Log

Began Process At: 09/08/2006 2:51:48PM CDT Batch Timings

Ended Process At: 089/08/2006 2:51:53PM CDT Wiy LogiTrace

™

O | Cancel |

Then click the report name below to view the report. ‘NDSPR203 XXXXX.PDF'.

View Log/Trace

Report ID: 1342 Process Instance: 220404 Message Log
HName: MNOSPR203 Process Type: Crystal

Run Status: Success

Warkers Comp Report

Distrilution Node: REFMODE Expiration Date:

File List

Name File Size {bytes) Datetime Created

Message Log a 08/08r2006 2:51:53.5990000PM COT
<HDSFR203 380404.POF>S 53,737 090872006 2:51:53.990000PM COT

pssqltrace fre 480 08/08/2006 2:51:53.990000PM COT

Distribute To

Distritumion ID Type ‘Distribution ID

User |herger3

!

Return
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The report, shown below, may then be saved wherever you prefer to store it or printed at
your own printer.

0772005 State of Morth Dakon Page: 1
Workmens Compensation and Fiscal Year Gross Wages

Fiscal Y ear Encling:

Busmness Lnit Dlepartment Workmens Compensation Number
Ermployee Employes Wi wC Non- WL
Nume 18] Record 55N Coda Earnings Eamings
Kon-WC Fisoal Year Employes
WC Code W Eamings Emrnings Giross Ennings Count
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State Workers Compensation Query

Breadcrumbs: Main Menu>Reporting Tools>Query>Query Viewer

Fill in NDS_WORKERS_COMP_QRY in the blank box and click on the search button

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By: | Query Mame % | hegins with

» cearch | Advanced Search

Click either ‘HTML' to run the query and view the results or ‘Excel’ to see the query

results on an Excel spreadsheet. If you have saved it in an Excel format it will be ready
to be electronically transmitted to Workers Compensation.

Query Viewer

Enter any information you have and click Search. Leave fields hlank for a list of all values.

*Search By: | Query Mame

w hegins with

MNDS_WORKERS_COMP_QRY
Search | Advanced Search

Search Results

‘Folder View:

- All Folders - A

Query Name

c o)) | B First [« 1 of 4 ] Last

o Runte Runto Addto
Description Owner Folder HTML  Excel Schedule Favorites

MDS_WORKERS_COMP_QRY State Workers Comp Report Fublic HThL Excel Schedule Favorite

Complete the Co. field with ND and Unit field with your Business Unit, click on the View
Results button.

NDS_WORKERS_COMP_QRY - State Workers Comp Report

Co:
Uhnit:

Wiew Results L

Worker
Dept Empl | Workers Gross | Reportable
e e

Workers Compensation Report
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