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Project Costing

Eind an Existing Value Add a New Value

Business Unit:[11000
Project: INEXT
Create; Blank Project W

Project Template
Project from Copy
Project fraom Microsoft Project




Create a project using Blank Project Give your Project a name or number and click on

the ADD button. Note: If you forget to change the default of NEXT in the Project box, you
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General Information screen and give your project a name or number and add again.

General Information Project Costing Definition JUEGEDLTY Location Phases Approval Justification User Fields

Project: TRAINIMNG AddTEETBIECE I

*Description: |For training purposes [ program Processing Status:  Active
“Integration: 11000 QU omB Integration Project Status: ke Approved

Project Type: Q
Percent Complete: 0.00 As Of:

Project Health: As OF:

*Start Date: 03i13/2008 [ *End Date: 06/20/2008 [ Additional Dates
Find | View All First =1 1 of 1 L] Last
Date/Time Stamp: 03/M11/08 2:27:26PM User|D: EHOLWEGNER@MND. GOV
Description:

Long Description:

Save as emplate SOpyIEIGEC:




4

Look Up Project Status L F a2 dz R 2 y- Qij G I y.lj G K
SetlD: SHARE Immediately, you can change the Project
Status, which will change the Processing

Project Status:| begins with ||

Look Up | Clear | Cancel | Basic Lookup

Search Results
Wiew Al First [4] 1-9of9 [p| Last
Project Status (Status Description

Approved

Budgeted
Closed

Forecasted

In Senvice additional Status as shown below.
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1. The Original Status the day project was created. Cannot change the effective date:
Status

Project: EXAMPLECOPY Description:
Project Status Find | View All First Kl 3 o3 (¥ Last
0214200 +
Effective Date: 031172008 Sequence: =]
*Status: A Approved
Priority: C
Interest Calculation
Factor:

Comments:

Return to General Information

Bl save | £\ Return to Search | +[E] Previous in List | +E] Mext in List | [=] Notify | %) Refresh | | Update/Misplay | ] Include History




Same day project was created, used the + button and changed status
to frozen with an effective date the same day the project was created.

2.

Status

Project:  EXAMPLECOPY Description:

First Kl 2072 I | ast

Find | View All

Project Status

1

Effective Date: 03111/2008 Sequence:

*Status:

Priority:

Interest Calculation
Factor:

Comments:

Frozen

Return to General Information

Bl save

L4 Return to Search

+E] Previous in List

1y Refresh

+E] Mextin List | [=] Motify

UpdateDizplay | & Include Hiztory



3. On the same day Project was created and after status was changed to

Status

Project: EXAMPLECOPY Description:

Project Status Find | Wiews All Last
Effective Date: 0371412008 Sequence: 2 El
*Status: A Approved
Priority: 0

Interest Calculation 00
Factor: :

Comments:

Return to General Information

Bl save | £E4 Return to Search | +] Previous in List | +[E] Mext in List | [=] Motify | 1y Refresh | Updﬂts.-'[:iaplﬂyl 4 Include History




Note: See the hyperlinked Approved on Project Status below. This is what you use to
change the Project Status. You can also close a project in the future by using the project
status hyperlink and adding a status. Select closed status and fill in the date you want
the project closed in the future. The project will be change to inactive status on that
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the bottom of the Screen.

>
General Information Project Costing Definition Manager Location Phases Approval Justification User Fields [
Project: TRAINING Add to My Projects |
*Description: |F0”fﬂiﬂiﬂ9 purposes [ Program Processing Status:  Active
Project Status:
*Integration: 11000 QA ouB Integration Approved
Project Type: Q
Percent Complete: 0.00 As OF:

Project Health: asor

*Start Date: 03M3212008 [ *End Date: 06/30/2008 [+ Additional Dates
Find | View All Firzt (21 1 of 1 Xl Last
Date/Time Stamp:  03/11/08 2:27:26PM User ID: EHOLWEGMER@MND.GOV HE
Description:

Long Description:

Save as Templatel Copy Project

GoTo: My Projects Project Valuation  ProjectTeam  Project Activities Mare bt




Save as Template

Project Business Unit:141000 Description: Office of Management & Budget
Project: TRAIMIMG Description:  For training purposes
*Project Template Hame: || Q
(*) Private
 Public
Save | Cancel

Return to General Information




You would however want to go to the Project Costing Definition tab if you
use Standard Activities. It is on this page, you would check if the Project is
to use Standard Activities.

General Information Project Costing Definition Manager Location Phases Approval D]
Project: TRAINING Description: Faor training purposes

System Fields Project Currency

*F5_08 SetlD: 11000 @ Currency Code: uso Q@

System Source: FPC Q Rate Type: CRRNT Q)

Projects Utilities Effective Date Default: AcctDate | w
Project Tree... Analysis Group Options

Enforce Team Cost Budget: BUD &
Do Not Enforce Revenue Budget: RBUD O
Project Team Only Actual Cost: [acT a
Project and Activity Team

Actual Revenue: PSREV C,
Forecast: EAC Q
[[] standard Activities

“Calcuiation Method:
*Summary Wethod:
*Retain History: Weekly v

Save as Templatel Copy Project |

[] Allow Interest Calculation

Mare

GoTo: My Projects Project Valuation  Project Team  Project Adtivities
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the Activity Details screens for activity details. On the first screen under

F OUABAOASEQ
the Schedule tab, you will fill in the activity name (formerly description)

Project Activities Gantt Chart
Project:

New Window | Help | Custal
TRAINING Description:  Fortraining purposes Processing Status: Active
a4 X B S Number Rows: 1 2+ Expand: | Al Subtasks
Project Activities Customize | Find | View Al B8 First [ 4 074 [ Last
Schedule More Dates Details User Fields
A At . . Percent
WBSID |[*Activity Name: Activity Start Date End Date Complete
1 First mBc123 Q. |03n32008 [ (063012008 ) | 0.00
Save as Templatel
Return to General Information

B save | 2, Return to Search | [=] Motify | %) Refresh

R & B




On the Details tab, you can choose an Activity type if you use those.
Also, this is where you chose either an Active or Inactive Processing

Project Activities Gantt Chart

Project:  TRAINING Description: Fortraining purposes Processing Status: Active

= Number Rows: 1 %+ Expand: | A Subtasks v

Project Activities Customize | Find | Viev

Processing Status

Save as Template |

Aeturn to General Information

L4 Return to Search | [=] Motify | % Refresh




If you click on the Activities Definition button to the right of the percent
complete box on the Activities Schedule tab, you will get the following screen,
which is similar to the former Activities detail screen. There are more tabs on

General Information Definition Location

Attachments Quality User Fields

Project: TRAIMING Description:  For training purposes

Activity:  ABC123 *Description: |Fist

Activity Type: NEWT QU o activity 2
System Source: PPC | Q
Activity Owner: Q

Percent Complete: 0.00

Processing Status

Activity Schedule

*Start Date: 0332008 [+ *End Date: 06/302008 [+
Baseline Start Date: El Baseline Finish Date: el
Early Start Date: E‘] Early Finish Date: Eﬂ
Actual Start Date: El Actual Finish Date: [&]
Late Start Date: [= Late Finish Date: El

Date/Time Stamp: 03/11/08 2:43:56PM UseriD: EHOLWEGNER@MND.GOV

Description:

Long Description:

GoTo:  Activity Teamn Activity Status

Return to Project Activities

Project Transactions

& Save | S\Return to Search | ¢} Refresh Eradd | EUpdateDisplay | & Include History

[& Correct History




You can create a new project by copying another project using the add a
new value under Projects Costing>Projects Definition>General

General Information

Eind an Existing Value Add a New Value

Business I.Irit:|11ElDEl QL
Project: |E)'.'NI.I'IF'LECDF"1"

Create: Project from Copy

Add

Find an Existing YValue | Add a Mew Value
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¢ KS O2LJk LINE hkameé. Yoa Lleel/duycopiRaptiong, Q |

Copy Project

Project Business Unit: 11000 Description:  Office of Management & Budget

Copy Options: BOTH U Copy Project & All Activities

[TRAINING Q

*Project to Copy:
*Target Project: EXAMPLECOPY

*Copy Analysis Group:
Reuse Activity

Copy |

Activities

[] select Al Activities Allow Transactions Copy

Activi
First

Second



Once you have created the new project, you will need to change the Project Status by
clicking on the Project Status hyperlink. There is no project status until you select one.
However the Processing Status is Active, so you need to select either approved or open
for the project status. As before, if you want a different status, you will need to add

General Information Project Costing Definition Manager Location Justification User Fields ID
Project: 2NDGLTEST Add to My Projects
*Description: Testing [] Program Processing Status:  Active
Project Status: i
Project Type: Q
Percent Complete; 0.00 As Of;

Project Health: As OF:

02/29/2008 [+ *End Date: 02/29/2008 [=y Additional Dates

*Start Date:

Description Find | Views Al First 1*] 1 of 1 L% Last

[+ [=]

Date/Time Stamp:  04/11/08 1:57:46PM User ID: EHOLWEGNER@MD. GOV
Description:
|




To create a new project using the copy button, find the project you want
to copy and on the General Information tab, click the copy button.

Copy Project

Project Business Unit: 11000

Description:  Office of Management & Budget

Project: EXAMPLECOPY Description:  Fortraining purposes

Options
Copy Options: POTH U Copy Project & All Activiies

*Target Project: NEXT

*Copy Analysis Group:
Reuse Activity Select All Activities Allow Transactions Copy

Copy |

Activities Customize | Find | Vie —||| First (1 1 of 4 L2 Last

Activi Description Allow Copying *Activity

ABC123 First ABC123

Return to General Information




To create a Template to use for Projects: Navigation> Project Costing
>ProjectDefinitions>General Informatiorand use the Add a New Value
Tab. Give your Template a name and under the Create drop down box,

a) fa M \| P ) | ( 0 e

Mew Window | Help |

General Information Project Costing Definition Manager Location Phases Approval Justification User Fields

Project: MYTEMPLATE Add to My Projects |

*Description: |Template to use Processing Status:  Template

“Integration: 11000 A omB Integration Public * Private

Project Type: ,7 Q Project Status: Approved

“Start Date: [0z11172008 |E) *End Date: [0zr11i2008

Description Find | View Al First 1% 4 of 1 L2 Last
Date/Time Stamp:  03/11/08 3:51:15PM User ID: EHOLWEGNER@MND.GOV =
Description:

GoTo: MyProjects  ProjectValuation ProjectTeam  Project Activities |I'u10re "|

Bl save | b Refresh | [Es Add | Update.rnisplay| H Include History | [ Correct History

hyperlink. The status of the activities is also Template.



Creating a Project from a Template: Again use the Addva New Va[ug Tab. Give i
82dzNJ t N22SOG | yIFYS | yR dzy RBdydcti KS
from Templated €

Create Project From Template

Project Business Unit: 11000 Description: Office of Management & Budget

Project: USETEMPLATE

“Project Template: MYTEMPLATE Q

*New Start Date: 031212008 [51)

Project Details to Include: 7] Activities Budget Plan
Project Resource
Activity Resource

Create | Cancel |

ptions Tor this project as the Processing status IS Pending and not Active.



General Information Project Costing Definition Manager Location ‘hases Approval Justification User Fields

Project: USETEMPLATE Add to My Projects |

*Description: [Template to use [ Program Processing Status:  Pending

i Project Status: i
*Integration: 11000 A oMB Integration roject Status: Project Status
Project Type: Q

Percent Complete: 0.00 As OF:

Project Health: As OF:
Project Schedule

*Start Date: 03M12/2008 [ *End Date: 03/12/2008 [ Additional Dates

Date/Time Stamp: 03/11/08 3:55:25PM User ID: EHOLWEGNER@MND.GOV
Description:

Long Description:

Save as Template' Import from Template| Copy F'rojectl

If you created a project from a template, you will also have a button called Import from Template.

This button is available only before you change the Project Status and save the project. You can use
GKAA odzid2y G2 AYLERNI Y2NB I OUAQGAGASAE FTNRY |
check the activities box when you created the project. Once you click the import button, it will

Import from Template

Project Business Unit: 11000 Description: Office of Management & Budget

Project: 2NDTEMPUSE Description: Template to use

*Project Template Name
*Project Template: a

Project Details toinclude:  [] Project Level Activities Project Resource
Activity Resource

Import Cancel |




PrOJect Resources are now Transactions. To V|ew transactlons on- I|ne the

Mew Window

Transaction List

Project: TRAIMIMNG Description: Fortraining purposes
Activity: ABC123 Description: First Transaction Adjiustment Add Transactions

Analysis Group: ALL Q From Date: E;J Through Date: Eﬂ
Date Type: Max Rows: | 200 = (=

Search |

Project Transactions Customize | Find | View A

J
*Analysis Type |Source Type |Category Subcategory Quantity Lt i o
Measure Amount | Currency

Eeturn to Project Costing

Update/Dizplay [EF Correct History

&l save | S Return to Search | 4[5 Previous in List | +[E] Mext in List | [=] Motify | ts Refresh |




Resource Types are now Source Types. Navigation to set up source

(=13

Source Types
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

SetiD: = v 111000

Source T]rpe:l begins with ,v;“NEWE
[ IInclude History [ | Correct History

Q
Q

Search | Clear | Basic Search B Save Search Criteria

Find an Existing Value | Add a New Value




Resource Categories and Resource Subcategories are now just
Categories and Subcategories. The Navigation to add or view these

Categories
Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Yalue

SetiD: = v 11000
= v |

4 Q
Category:| begins with v [TEST Q
[ include History []correct History

Search | Clear | Basic Search B Save Search Criteria

Find an Existing Yalue | Add a Mew Value

Subcategories
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

SetiD: 11000

| y
Subcategory:| begins with + |SUB
[]Include History []Correct History

Search | Clear | Basic Search B Save Search Criteria




General Ledger and Accounts Payable distribution lines now have all the blanks
for project information in place of having to click on the Projects hyperlink.

Fund Dept Class PC Bus Unit |Project Activity ’E
Q| al &l @] Q| al &

Q|

e  |Category |Subcategory|Amount
| Q| Q| Q |

New look for Accounts Payable distribution lines:

[Juse One Asset ID Calculate |

Customize | Find | View 41| B8 First [1] 4 op 1 (M Last

it Account Oper Unit |Fund Dept Class PC Bus Unit | Project Activi

Q| Ql al Q| Q| Q| Q| Q|




