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Introduction

ThePeopleSoft Financials Training Guide was produced by using the User Productivity
Kit (UPK) / On Demand Training application. The Training Guide is comprised of 3
levels:

e Modulei PeopleSoft component

e Lessori Description level
e Topic- Procedure

Alllevel s are identified with the prefix ASTOo for

PeopleSoft Financial Modules Training Guides are available on the Office of
Management & Budget websiteww.nd.gov/fiscal/accounting/manuals

The PeopleSoft Financials Module Online Tutorials and Job Aids are available by
clicking on the Help menu in PeopleSoft Financials.

ORACLE’
pers

ize Content| Lasout

Noticeto Users:

e All Training Guide content was recorded in the PeopleSoft Test environment
(NDFT). TheNDFT logo will appear on the screen shots in this document;
however, this will not be seen in the Production environment.

e The PeopleSoft Tools upgrade was implemented in October 2010. This change
does not affect the actual material represented in thieifig Guides/Job Aids;
however, the main menu screens in the training material may look different than
the actual PeopleSoft Production environment.


http://www.nd.gov/fiscal/accounting/manuals

i B A Training Guide
S T Module 101 Project Costing

ke S EUGUEEN DA R YT

Table of Contents

ST Module 10- ProjeCt COSHING.......uuuuuieiieiiiiiiiiiii ettt 1
ST LESSON 10.2 PrOJECTS. ... .uiiiiiiiieieeeee e mee et e e mees e e e e e e e e e enenssneees 1
ST 10.1.1- Create NEW PrOJECL. .. .uviiiiiiiiiiieei ettt e e s e e e e e e e e e e e e s nnne e e e e e e as 2
ST10.1.2- Change Project StAtUS..........ccooviiiiiiiciiiiiee e e e e e e s s e e e s s aeeeeeeenennnes 10
ST 10.1.3 Copy Project from General Information.............ccooooviiiiiccce e, 16
ST 10.1.4 Copy Project from ProjeCt Page........ccovveeiieiiii i eeeeee e 26
ST 10.1.5 Create ProjECt TYPES......cciiicceiiiierieitieeessesenareetereaeeseeeeesseesssstestassarerreereeeeeeseannssnees 35
ST 10.1.6- Add Projects t0 MY PrOJECES..........uviiieiiiiiiiie ettt 39
ST 10.1.7- VIEW MY PrOJECES ..cei ittt ettt ettt e e e et e eeee e e e e e 44
ST Lesson 10.2 Project TEMPIALES..........ovviiiiiiieeieeeeeeeeee e 46
ST 10.2.1- Create Template from General Information............ccccccovvvveemniiiieie e 47
ST 10.2.2 Create Template from EXiSting ProjecCt..........uiiiiiiiiiecceeie e 55
ST 10.2.3 Create Project from TemPpPlate.........ccooviviiiiiiiicreeiie e eeeer e e e e e e 63
ST LESSON 10.3 ACHVILIES ..eiieeeiiiiiiiiiiiiie e e ettt e e e e e s rmmme e s e e e e e e e e e s smmne s 72
ST 10.3.1- Create Activities from ProjeCt Page..........ccccviiiiiiieeriieniiiieee e 3
ST 10.3.2 Create Activities from Activity Definition.............cccoviiiiiiiieece e 81
ST 10.3.3 Create Standard ACHVITIES.........oieiiiiiciiiieeee e cee e eeeeeeee s 86
ST 10.3.4 Create ACHVILY TYPOS ..ottt ettt eame e e e e s ebb e e e sanne s 90
ST Lesson 10.4 TranSaCtioN TYPES......ccvviiiiiiiiieeiieeetieeeiaassaaseaassssssssssessssmmmsesesssessnesnnees 95
ST 10.4.2- AQA SOUICE....ceiieiiiiiieiie ettt e e 96
ST 10.4.2- AAd CAtEQOIY.....ceeeeieieiiiiie i et e e e eeeeie e et e e e e e ee e et ee ittt mmmr e st saaeaeeeeeteesannneaaeeeeeensnns 102
S I O 20 30C 1 o IS U ] o Tox= 1 =Y 0] Y/ 108
ST Lesson 10.5 Project Information for Transactions ...........cccccceeeeiieiiiiiccceeeeeeeeeeeeenn, 114
ST 10.5.2- ACCOUNES PAYADLE.......cooiiiiiiiiiei et 115
ST 10.5.2 GENEIAl LEUGEL.....eeiiiiiiiiiiiieee ettt ettt e st e e e ne e e as 118
ST Lesson 10.6 View Financial ACHVILY ............euuuiiiiiiiiiiiiimeeeeeeeeeeeeeeeeee e veesnennns 122
ST 10.6.1- View ACCUMUIAEA COSES ... .uuuuiiiiiiiiiiiiiiit ettt et e e e e e e e e eeee e e e e e e e e e e e e e e e e e e e e e 122
ST 10.6.2 VIEW TraNSACTIONS. ....coiiiiititiiiieee it ieaeiiiibeebb ettt e et e e e e e e seeesebe e e et eetaeaaeaaeaeesesammeeeaeas 128

Page iii






Training Guide
Module 101 Project Costing

ST Module 10 - Project Costing

Project Costing Module

Project costing is used primarily by state agencies to track revenuegpandlitures for federal
grants. Some agencies also use project costing for tracking revenues and expenditures for
construction projects.

The reports for project costing have ttedate information. Since the state standard reports only
have costs tlmugh one biennium, agencies may need to use project costing to track the activity
for grants or other projects that are active in more than one biennium.

To view or print the Project Costing Training Guide, click on OMB's training webpage:
(http://www.nd.gov/fiscal/accounting/manupls

ST Lesson 10.1 - Projects

Projects
A project is normally set up for each agency's separate federal grants, construction or other
projects that need tracking.
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ST 10.1.1 - Create New Project
Create New Project

Navigation: Project Costing > Project Definitions > General Information

When creating a new project, assign a project ID that hasn't been used by any other
agencyProject ID's are sharatroughout the state. Most agencies with federal grants start their
project ID's with the alpha characters that are used with their federal fund number.

Procedure

This topic shows how to Create a New Project.

r;“Emplnyee-[ating registry content - Windows Internet Explorer

@ - |Q https: v, connectnd, usjpspy ndfE EMPLOYEE [ERP (b #tab=DEFALLT =l & || 5[ #2 ] x| [£2 uve search 2|~
File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

- »
(& Employee-facing registry content L3 - [ - ) = o+ Page - Safety - Tools - -
T TR 5
[> Data Expansion Tools

[ Employee SelfService
[> Manager Selt-Service

[> Supplier Contracts

[» Customers

[> Partners

[> Products

[» Catalog Management

[> Promotions

[» Customer Contracts

[> Order Management

[= Pricing Caonfiguration

[» Customer Returns

[ lterms

[» Cost Accounting

[> ¥endars

[> Purchasing

[+ Inventary

[» eProcurement

[» Services Procurement

[» Sourcing

[» Engineering

[> Manufacturing Definitions
[» Production Contral

[> Configuration Modeler

[> Product Configurations
[ Guality

[> Demand Planning

I Inventary Policy Planning
[> Supply Flanning

[> Grants

[» Program Managerment
[» Project Costing

[> Proposal Management
[» Maintenance Management
[ Resource Management
[» Lease Administration

[» Travel and Expenses |

-
https:,l’p’www.cunnectnd‘u5,l’pspp’r|dftp’EMPLOYEE,I’ERP,I’SJWEBLIB_PTPP_SC‘HOMEPAGE‘FieIdFurmula.IS:ript_AppHP?pt_’_ '1% |g Internet ¥q - | A0 v

o/ start J & JI@Empluyee—facing regi.. J 0|7 (3=
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Action
1. Click theProject Costing link.

|[> Project Cnsting|

6= Base Navigation Page - Windows Internet Explorer !E E

@?\-:V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj ﬂ @ 2| X If;'Lwe Search

e

File Edit ¥iew Favorites Tools Help

E Base Mavigation Page

s*NDFT#*

| [Ellg

§> Project Costing

Access project costing.

EPrn'BCT Costing Center

Flezible Analysis Template

Create a flexible analysis template

ﬁ Activity Definitions
Creste, updste, or viewy sctivity information.
= Project &ctivities
= General Information
El Leam
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
= HE &L Journal Adiustmerts
= HE Pavables
= Expenses
8 More

ﬁ Reports
Review project costing data using reports.

[ Definition
[ Summary

57 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

My Projects

Creste a personalized list of important projects.

E Maintain Preferences
Specify personalized preferences for project information

ﬁ Transaction Definitions

Review, add, or adjust project cost transactions.
= £dd Transactions
= Transaction List

= Transaction Adiustmert
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
collection

= Retrieve Biling tems

= Summarize Revenue and Biling

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= summaize by Analvsis Tvee

i start J é

i~

i~

https:f fww connectnd usfpsc/ndft/EMPLOYEE/ERP s WEBLIE_PTPP_SC HOMERAGE FieldFormula, IScript_AppHP?scn. % |@ Internet

J I @ Base Mavigation Page...

T - B - 1 m=h o+ Page - Safety - Tools - (@~

»

Edit "Praject Costing" Folder

Flexible Analysis User Default

Estahblish flexible analysis user defaults.

Project Definitions
Creste, update, or viewy project-related information such as
status and funding
=l General Information
Team
=l Status
4 More

Budgeting
Create, update, or viewy project budget information
=] Budget Plan
=l Budnet Detsil
=] Retrieve From Budaeting
S More...

Interactive Reports
Review project costing data using online embedded
analytics.
=l Manager Transaction Review
=] Transactions In Progress
=l Projects Recon Yorkbench
5 More

Accounting

Process and review pending and historical accourting

entries

=] Process Praject Accountin :I

ERIETR
|e|2

Action

2. Click theProject Definitions link.

Eru'!ect DEﬁnitiuns|

3. Click theGeneral Information link.

Eeneral Infurmatinn|
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6= General Information - Windows Internet Explorer M= R
6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, &8 suggested Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#+

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

hiutiChannel C

| [Ellg

Mew wWindow | Help | &)

=)

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

Jr Find an Existing Value Y Add a MNew Value
Business Linit; |= - [rooo Q

Project: |begins with;” Q,
Description: | begins with ;”
Program: |= =] |Detail Praject =l
Processing Slatus:lz j | j
™ Include History [~ Correct History [~ Case Sensitive
Search | Clear |Elasm Search [E Save Search Criteria
Find an Existing value | Add a Mew Value
javascript: submitAction_win0{document.wind, #ICSwitchMade; ’_’_’_’_’_’_m|@ Internet ¥a - | 0% - A

i/ start J a JI & General Information -.. J L]

T @

Step Action
4. Click theAdd a New Valuetab.

Edd 2 Mlew ‘Jalue|

5. Enter the desired information into tReoject field. Enter "Training ".

Name of theproject can be up to 15 characters: alpha and/or numeric.
Leave the default to Blank Project.

Click the Add button.
2dd
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(F General Information - Windows Internet Explorer M= R
&9 . A m ||« o ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % s RS ANP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9 &8 suggestad Sites + | Web Slice Gallery

(@ General Information TS v B - ) m=h v Page v Safety ~ Tools v (@~

s*NDFT#+

| [Ellg

Mew Window | Help | Custornize Page | 5 2

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TRAIMING Add to Wy Projects |

*Description: E] I~ Program Processing Status:  Active

“Integration: |1 1000 S owmB Irtegration Project Status: IA_ S approved
Project Type: I Q

Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:

*Start Date: II]SJDMZEH il *End Date: II]SII]:UZIM o[ Additional Dates

Description Find | Wigw Al First [4] 1 of 1 [+ Last
Date/Time Stamp:  05/04M10 2:05:33PM User ID: RRIDL@MD.GOY
Description:
El
LI —
Long Description:
El
=
Save as Temp\atel Copy Project | LI
Done ’_’_’_’_’_’_m|@ Intermet ¥ - | FI00% -

i start J a JI & General Information -.. J L]

T @

Step Action

8. Enter the desired information into tBescription field. Enter ‘Create a Project.
9. Select if you want thiproject to roll up to a Project Type (if your agency uses
Project Types).

Click theLook up Project Type (Alt+5) button.
10. Click thetesting link.

11. Click theProject Statusbutton.

The Project Status is tied to the Processing Stalllen creating a new project, th
Processing Status comes up as Active and you must select a Project Status th
tied to a Processing Status of Active.

Those options are Approved and Open.
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Step Action
12. Click theApproved link.

13. Project Status defaults with a Start Date in the Project Schedule section. To ck
the Start Date, it must be changed here first.

Start Date cannot be prior to the Approval Status date.

Enter the desired information intioe Start Date field. Enter'05/01/2010.
14. Click theSavebutton.
E Save

15. Click the Approved link.

Anproved

{f General Information - Windows Internet Explorer

@?}v J&1 https: v connectnd. uspspfndf/EMPLOYEE [ERP o/ CREATE_PROJECTS.PROJECT_cenERAL.GBLI ]| Gy || B || #2 || 2| |&F Live Search 2|~

File Edit Wiew Favorites Tools Help

i:? Favorites ‘ ﬁ @ Suagested Sites = @ | Web Slice Gallery ~

@General Information ﬁ - E = [ g@; ~ Page » Safety » Tools » @v

s*NDF T+

huttiChannel

|=»
Mew Window | Help | Custornize Page | B

Status
Project:  TRAIMING Description: Create a Project

Project Status ind First [4] 10f 1 [H] Last

+
Effective Date: 05/01/2010 Sequence: I 0 =
*Status: IA_ Approved

Priority:

1]
Interest Calculation

0.0
Factor:

Comments: ;I

Return to General Informatian

B save | L4 Return to Search | [=] rotify | iy Refresh UpdateJDisplayl H Include Histary

iavascript:submit Action_win0{dacument wind, PC_HOME_STATE_LTNK'; T T T [fe e mteme Th v [®oe -
i) start J @ “ /@ General Information -... J 0|7
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Step Action

16. Click theReturn to General Information link.
|Return to General Infn:urmatinn|
17. The Project Status of Approved is now a hyperlighick on it to change or view

the status of the project.

The Project Status determines the Processing Status. The Processing Status
disallows the project from being used with transactions.

{f General Information - Windows Internet Explorer [_ (=] x]
= A |g, https: {fiw. connecktnd. us pspindf L EMPLOYEE JERR /cf CREATE_PROJECTS, PROJECT _GEMERAL GBL'-j % || €2 || % I:" Live Search Feolhe
(& ps: . . us/psp, i . i JGEL = || 2

File Edit Wiew Favorites Tools Help

i:? Favorites ‘ 1.5 @ Suagested Sites » @ | Web Slice Gallery ~

ﬁ < Q | g@; ~ Page » Safety » Tools » l@v

_ré General Information

+*NDF T+

=

Mew Window | Help | Customize Page | 5 2]

{ General Information _Froject Cosfing Definition §” Manager " Location " Phases " Approval | Justification )" UserFields 4, [P

Project: TRAINING Add to Wy Projects |

*Description: |Create a Prajest ™ Program Processing Status:  Active
Project Status:

‘Integration: [rooo S omB Integration roje us Approved

Project Type: ITE 5T A testing

Percent Complete: I 0.00 As Of:

Project Health: I 'l As Of:

*Start Date: |05101.l’201 0[5 *End Date: |05I04ﬁ’201 0 [ Additional Dates

Description Find |view sl First ({1 1 o 1 [ Last
.
Date/Time Stamp:  05/0410 2:07:24PM User ID: RRIDL@MD GO EE
Description:
Long Description:
Save as Template| | Capy Project | |
[avascript: submitaction_win0{document  win, #1CPanek'); T T T [fe e mteme Th v [ Eoe -

i) start J @ J|@Generallnhrmatiun-... J 0|7

Step Action
18. Click theProject Costing Definition tab.

|F'r|:|'!ect Cnsting Deﬂnitinn|
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(F General Information - Windows Internet Explorer M= R
&9 . A m ||« o ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % sl RS ANP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, &8 suggestad Sites + | Web Slice Gallery

ﬁ L 5 R | Q;q ~ Page - Safety ~ Tools + -@}v

(& General Informatian

s*NDFT#*

| [Ellg

Mew Window | Help | Custornize Page | 5 2

[ General Information | Project Costing Definition Y Manager )" Location " Phases ) Approval | [

Project:  TRAINING Description: Creale a Project

*FS_08 SetlD: l11o00 @ Currency Code: usD @
System Source: PPC O Rate Type: CRRNT Q&
Effective Date Default: AcctDate =

Froject Tree...

Cost Budget: puD QG

¥ Do Mot Enforce Revenue Budget: REUD Q&
" Project Team Only Actual Cost: AT QL

 Project and Activity Team
Actual Revenue: PSREV O

Forecast: EAc O

*Calculation Method: Manual vl [ Standard Activities

™ Allow Interest Calculation e
*Summary Method: Hone 'l
*Retain Histony: Weekly =

Save as Template Copy Project
| | =

Done ’_’_’_’_’_’_m|@ Intermet ’v__;i_v| HI00% -
' start J = J I & General Information -... J o=

Step Action

19. If your agency uses Standard Activities, select the checkibdixe box is checked,
you can only use Standard Activities with that proggad cannot add any other
activity to that project except for Standard Activities.

Click theStandard Activities option.

[ standard activities

20. The additional tabs on the Projects page are optional and are for informationa
purposes only.

21. Click theGeneral Information tab.

|Genera| Inﬂ:urmatiun|
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6= General Information - Windows Internet Explorer M= R

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’Lwe Search -

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggested Sites + | Web Slice Gallery

»

& General Informatian TS v B - [ m=h v Page v Safety ~ Tools + (@~

s*NDFT#*

Home hutiChanned

| [EIL3
Mew Window | Help | Customize Page | B 2]

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TRAIMING Add to My Projects |

*Dascription: |Create aProject I~ Program Processing Status:  Active
Project Status:

“Integration: |1 1000 S owmB Irtegration ) Anproved

Project Type: [EsT @ testing

Percent Complete: I 0.00 As Of:

Project Health: I 'I As Of:
*Start Date: |D51D112D1 il *End Date: II]SII]:UZIM o[ Additional Dates

Description

Date/Time Stamp:  05/04M1 0 2:07:24PM User ID: RRIDL@MD.GOY
Description:
I El
LI —
Long Description:
El
|
Save as Temp\atel Copy Project | :l
T [ [fe|emteme v [me -

4/ start J a JI & General Information -... J L]

B

Step Action

22. Click on the Add to My Projects button to add this to your list of projects.

Click theAdd to My Projects button.
Add to by Projects
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6= General Information - Windows Internet Explorer W=
N . e (R I ol
Lo L4 |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & s RS ANP.S In_ Live Search

File Edit Wiew Favorites Tools  Help

<7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian 5 v B - ) m=h v Page v Safety ~ Tools + (@~

+*NDFT#+

Home

| [Ellg

Mew Window | Help | Customize Page | B

neep =

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TRAIMING Add to My Projects |
*Description: |Create aProject " Program Processing Status:  Active

—
“Integration: 11000 S owmB Irtegration

Project added to My Projects List, {13100,77)
Project Type: [tesT A testing LR

Current Project has been added to My Projects List,
Percent Complete: I 0.00 As Of:

Project Health: I 'I As Of:
*Start Date: |D51D112D1 il *End Date: II]SII]:UZIM o[ Additional Dates

Description

Date/Time Stamp:  05/04/10 Z:07:24PM User ID: RRIDL@MD.GOY =
Description:
| El
LI —
Long Description:
El
|
Save asTemp\ateI Copy Project | :l
Done ’_’_’_’_’_’_’@@ Intermet ’v"ﬂ_'l HI00% -

i start J @ JI@General Information -... J o=

Step Action
23. Click theOK button.

o ]

24. This topic showed how to Create a New Project.

End of Procedure.
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ST 10.1.2 - Change Project Status
Change Project Status

Navigation: Project Costing > Project Definitions > General Information

To close a project, click on the Project Status hyperlink of the project you want to close. The
Processing Status will change to Inactivethe date you select for the closing date of the Project

Status It is the Processing Status of Active or Inactivat will allow or disallow the use of the
project with transactions.

Procedure

This topic shows how to Change Project Status.

ﬁEmplnyee-[ating registry content - Windows Internet Explorer

@"-’.v |g https: /e, connectnd, us/psp/ndfL EMPLOYEE JERP R 7 ab=DEFALILT j % A ||| XK B Live Search 2|
File Edit ‘“iew Favorites Tools  Help

iy Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

- »
(& Employee-facing registry content L3 - [ - ) = o+ Page - Safety - Tools - -
> Custamers [~ |
[> Partners
[ Products

[> Catalog Management
[» Promotions

[» Customer Caontracts

[> Crder Management

[» Pricing Configuration

[» Customer Returns

[ tems

[» CostAccounting

[> Yendors

[= Purchasing

[ Inventary

[> eProcurement

[» Services Procurement
[» Sourcing

[> Engineering

[» Manufacturing Definiions
[» Production Contral

[> Canfiguration Modeler
I» Product Configurations
[ Quuality

[> Demand Planning

I Inventary Folicy Flanning
[> Supply Planning

[» Grants

[> Program Managerment
[> Project Costing

[» Proposal Managernent
* ilo{acces proict cosng ]
[» Resource Management
[» Lease Administration

[> Travel and Expenses

[> Travel Administration

[ Billing

[> Accounts Receivahle

[» Accounts Payable

Sl =l
https: ffwe connectnd.us/psp/ndft/EMPLOYEE/ERP/s/WEBLIE_PTPP_SC,HOMEPAGE FieldFormula.I5cript_sppHezpt_| | [ [ [ [ [Fy [@ mternet “h v [ -

o/ start J & JI@Empluyee—facing regi.. J 0|7 (3=
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Step Action
1. Click theProject Costinglink.

|[> Project Cnsting|

6= Base Navigation Page - Windows Internet Explorer !E E

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEJ @ 2| X If;' Live Search

e

File Edit ¥iew Favorites Tools Help

E Base Mavigation Page

s*NDFT#*

| [Ellg

§> Project Costing

Access project costing.

EPrn'BCT Costing Center

Flezible Analysis Template

Create a flexible analysis template

ﬁ Activity Definitions
Creste, updste, or viewy sctivity information.
= Project &ctivities
= General Information
El Leam
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
= HE &L Journal Adiustmerts
= HE Pavables
= Expenses
8 More

ﬁ Reports
Review project costing data using reports.

[ Definition
[ Summary

57 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

My Projects
Creste a personalized list of important projects.

in Preferences
y personaized preferences for project information

ﬁ Transaction Definitions

Review, add, or adjust project cost transactions.
= £dd Transactions
= Transaction List

= Transaction Adiustmert
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
collection

= Retrieve Biling tems

= Summarize Revenue and Biling

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= summaize by Analvsis Tvee

Done

i start J é

J I @ Base Mavigation Page...

i~

[~

i~

i~

T T [ @ mwemer

»

Q:q ~ Page - Safety - Tools - @v

Edit "Praject Costing" Folder

lexible Analysis User Default

Estahblish flexible analysis user defaults.

Project Definitions
Creste, update, or viewy project-related information such as

statuf Create, update, or view project-related information such as
=l zdstatus and funding.

= Team
=l Status
4 More

Budgeting
Create, update, or viewy project budget information
=] Budget Plan
=l Budnet Detsil
=] Retrieve From Budaeting
S More...

Interactive Reports
Review project costing data using online embedded
analytics.
=l Manager Transaction Review
=] Transactions In Progress
=l Projects Recon Yorkbench
5 More

Accounting

Process and review pending and historical accourting

entries

=] Process Praject Accountin :I

ERIETR
|e|2

Action

2. Click theProject Definitions link.

Eru'!ect DEﬁnitiuns|

3. Click theGeneral Information link.

Eeneral Infurmatinn|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, &8 suggested Sites + @ | Web Slice Gallery

»
(& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Home hutiChanned

| [EIL3 =
Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value |

Business Unit: |= hd |1 1000 Q

Project: |begins with;||| Q,
Description: |begins with;”

Program: |= =] |Detail Praject =l
Processing Slatus:lz j | j

™ Include History [~ Correct History [~ Case Sensitive

Search | Clear |Elasm Search [E Save Search Criteria

Find an Existing value | Add a Mew Value

T [ [ [fe|emteme [“5 = [®wee -
' start J a J I & General Information -.. J o=

Step Action

4, Enter the desired information into tReoject field. Enter Training ".
5. Click the Searchbutton.
Search
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[ General Information - Windows Internet Explorer M= R
@?} L4 |g, https: /v, connectnd, us/psp/ndft/ EMPLOYEE JERP/c/CREATE_PROJECTS PROJECT _GEMERAL.GEL: ﬂ @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

(& General Informatian

s*NDFT#+

Home

| (Elg
&

Mew Window | Help | Custornize Page | 5 2

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TRAIMING Add to My Projects |

*Dascription: |Create aProject I~ Program Processing Status:  Active
Project Status:

“Integration: |1 1000 S owmB Irtegration ) Anproved

Project Type: [EsT @ testing

Percent Complete: I 0.00 As Of:

Project Health: I 'I As Of:
*Start Date: |D51D112D1 il *End Date: II]SII]:UZIM o[ Additional Dates

Description

.
Date/Time Stamp:  05/04M10 2:25.40PM User ID: RRIDL@MD.GOY EE
Description:

Long Description:

Save as Temp\atel Copy Project | -

javascript: submitAckion_wind{document wind, PC_WRK_PROJECT _STATUS_HYP'); ’_ l_ l_ l_ l_ l_ '@ |a Intermet ¥ - | FI00% -
' start J a JI € General Information -.. J o=

Step Action

6. Click the Approved link.
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6= General Information - Windows Internet Explorer M= R
6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_' Live Search B

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggested Sites + @ | Web Slice Gallery

(@ General Information TS v B - ) m=h v Page v Safety ~ Tools + (@~

s*NDFT#+

| (=i
Mew Window | Help | Custornize Page | 5

Status
Project:  TRAIMING Description: Create a Project

Project Status i Al First E A of 1 E Last

+
Effective Date: 050142010 Sequence: I 0 E
*Status: IA_ Approved

Priority: 0

Interest Calculation m

Factor:
Comments: [ |
E
Eeturn to General Information
B Save | S\Returnto Search | [Z] Matify | 1 Refresh UprateDizplay | 2 Include History
javascript: submitAction_win0{document.wind, ‘$ICFieldssnewd0$$0’); % |@ Internet ¥a - |"" 100% -

) start J a JI & General Information -.. J L]

T @

Step Action

7. Click theAdd a new row at row 1 (Alt+7)button.
8. You can make the Effective Date in the future and the change will happen on
date.

Enter the desired information into tRffective Datefield. Enter5/30/2010.

9. Click theLook up Status (Alt+5) button.
10. Select the project status.

Iick theClosedlink.

11. Click theSavebutton.
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Step

Action

12.

This topic showed how to Change Project Status.
End of Procedure.
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ST 10.1.3 - Copy Project from General Information
Copy Project from General Information

Navigation: Project Costing > Proje@efinitions > General Information

If you need to create a new project that is similar to another project that already exists, you can
copy the existing project. This is efficient if you are going to reuse the same activities or some of
the same actities as in the project you are copying.

Procedure

This topic shows how to Copy Project from General Information.

(fEn1pIDyee—[acing registry content - Windows Internet Explorer

@A j @ €] https:jjwm. connectnd.usjpspindit/EMPLOYEE JERP hy7tb=DEFALLT =1 & | B #2 ]| x| |8 v earch R

File Edit Wiew Favorites Tools Help

'? Favorites ‘ TJ:‘;S &8 suggested Sites ~ & | web Slics Gallery =

~ »
(& Employee-facing registry content M- [i) = ) o v Page ~ Safety v Tools~ @~

[> Manager Selt-Service ;l
[> Supplier Contracts

[» Customers

[> Partners

[» Products

[» Catalog Management

[» Promotions

[» Customer Contracts

[> Crder Management

[= Pricing Caonfiguration

[» Customer Returns

[ lterms

[» Cost Accounting

[> Wendars

[> Purchasing

I Inventary

[» eProcurement

[> Services Procurement

[» Sourcing

[> Engineering

[> Manufacturing Definitions =
[» Production Contral

[> Configuration Modeler

[ Praduct Configurations

[ Guality

[> Demand Planning

I Inventary Policy Planning
[> Supply Flanning

[> Grants

[» Program Managerment

[> Project Costing

[> Proposal Management

[> Maintenance Management
[* Resource Management

I» Lease Administration

[» Travel and Expenses

[> Travel Administration

[= Billin

&3 Ar-r-mgmh- Faoraivahla LI

https: fwew .connectnd  uspspfndft{EMPLOYEE [ERPYs/WEBLIE_PTPP_SC HOMEPAGE FieldFormula.IScript_appHP?pt_ T € Internst va v | miome -

iistart| | @& JI@Employee-racing regi... |e|? B&
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Step Action
1. Click theProject Costinglink.

|[> Project Cnsting|

6= Base Navigation Page - Windows Internet Explorer !E E

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj ﬂ @ 2| X If;'Lwe Search Pabd

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

»

(& Base Navigation Page & B - Q;q - Page - Safety = Toals - @v

s*NDFT#*

§> Project Costing Edit "Project Costing” Folder
Access project costing.

EPrn'BCT Costing Center

My Projects

Creste a personalized list of important projects.

5 Flexible Analysis User Default
Estahblish flexible analysis user defaults.

Flezible Analysis Template E Maintain Preferences ﬁ Project Definitions
Create a flexible analysis template Specify personalized preferences for project information Create, update, or viewy project-related information such as
status and funding
=l General Information

Team
=l Status
4 More
ﬁ Activity Definitions ﬁ Transaction Definitions ﬁ Budgeting
Creste, updste, or viewy sctivity information. Review, add, or adjust project cost transactions. Create, update, or viewy project budget information
= Project &ctivities = £dd Transactions =] Budget Plan
= General Information = Transaction List =] Budiet Detail
= Team = Transaction Adiustmert =] Retrieve From Budaeting
4 Mare... = Stste General Information S More...
ﬁ Cost Collection Revenue Collection ﬁ Interactive Reports
Link to other PeopleSoft products for cost transaction Link to other PeopleSoft products for revenue transaction Review project costing data using online embedded
collection. collection analytics.
= HE &L Journal Adiustmerts = Retrieve Biling tems =l Manager Transaction Review
= HE Pavables = Summarize Revenue and Biling =] Transactions In Progress
= Expenses = Retrieve Revenue from Contract =l Projects Recon Yorkbench
8 More = Adjustments from Receivables 5 More
ﬁ Reports Review Costs ﬁ Accounting
Review project costing data using reports. Review project costs. Process and review pending and historical accourting
[ Definition [ Accumulated Costs entries
3 Summary =] Summarize kv Analvsis Tvee ElProcess Project Accountin E=l
https:f fww connectnd usfpsc/ndft/EMPLOYEE/ERP s WEBLIE_PTPP_SC HOMERAGE FieldFormula, IScript_AppHP?scn. % |@ Internet v’;] - | 100 - A

Efstart J @ JI @ Base Mavigation Page... J (/]

B

Step Action
2. Click theProject Definitions link.
Eru'!ect DEﬁnitiuns|

3. Click theGeneral Information link.

Eeneral Infurmatinn|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

»
(& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Home hutiChanned

| [EIL3 =
Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Yalue " Add a New value

Business Unit: IE ||'H|JDD— a

Project: |begins with;” Q,
Description: | begins with ;”

Program: |= =] |Detail Praject =l
Processing Status: | = j | j

™ Include History [~ Correct History [~ Case Sensitive

Search | Clear |Elasm Search [E Save Search Criteria

Find an Existing value | Add a Mew Value

Done ’_’_’_’_’_’_’@|@ Intermet ’v"ﬂ_'l HI00% -
' start J a J I & General Information -.. J o=

Step Action
4. Click theAdd a New Valuetab.

Egg 2 Mlew ‘Jalue|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

»
(& General Informatian

s*NDFT#*

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

Home hutiChanned

| [EIL3 =
Mew Window | Help |

General Information
[ Find an Existing ¥alug | Adda New Value
Business Unit: (11000 G

Project: MNEXT
Create: Blank Project j
Blank Project
add Praject Tem

Froject fram
Project from Microsoft Project
Find an Existing Project from Template

Done ’_’_’_’_’_’_’@|a Intermet ’v"ﬂ_'l HI00% -
' start J @ J I & General Information -.. J o=

Step Action

5. Click theProject from Copy list item in the Create drop down.
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, &8 suggestad Sites + @ | Web Slice Gallery

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

(& General Informatian

s*NDFT#*

| [Ellg

Mew Window | Help |

General Information
[ Find an Existing ¥alug | Adda New Value
Business Unit: (11000 G

Project:
Create: |Prcuectfrurn Copy j

Add

Fird an Existing Value | Add a MNew Value

Done ’_’_’_’_’_’_’@|a Intermet ’v"ﬂ_'l HI00% -
' start J a J I & General Information -.. J o=

Step Action

6. Enter the desired information into tReoject field. Enter CopyOne1l'.

7. Click theAdd button.
add |
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6= General Information - Windows Internet Explorer M= R
6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

(& General Informatian

s*NDFT#+*

MuttiChannel ¢
| [EIL3
Mew Window | Help | Custornize Page | 5
Copy Project
Project Business Unit: 11000 Description:  Office of Management and Bdgt
Copy Options: |BOTH U Copy Project & All Activities

Look up Copy Options (A\t+5)

*Project to Copy:

*Target Project: ICOPYONE1
*Copy Analysis Group: I

¥ Reuse Activity ¥ Salect All Activities ™ Allow Transactions Copy

Copy

© nize | Find B First [ g or 1 [ Last
Activity Description Allow Copying
rC

javascript: submitAction_win0{document.wind, PC_CPY_PROI_WRE_PC_COPY_OPTION$14$$prompt’); ’_’_’_’_’_’_m|a Internet ¥a - | 0% - A
i start J a JI & General Information -.. J o=

Step Action
8. Click theCopy Optionsbutton.

0. Select the copy option you want to use.

Click theCopy Project & All Activities link.

|C|:|gg Project & All Activities|

10. Click theProject to Copy button.

11. Select the project to copy.

Click theTEST2010link.
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Action

Select to copy All Activities or uncheck that box and just check the allow copyi
for the activities you want to copy.

If you want new activity ID's, uncheck the Reuse Activity box and fill in what yd
want.

Click theSelect All Activities option.

[ select anl Activities|

13.

Select the activities you wish to copy.

Click the Allow Copying option.

14.

Click the Allow Copying option.

15.

Click theCopy button.
Copy I

16.

Click on the Project Status hyperlink to select a Project Status for this project.
Note: TheProcessing Status gets copied over from the project that was copied

The Start Date under the Project Schedule will default the same date as the pt
you copied. If you want the project to start prior to that date, you need to chan
before clickng on the Project Status hyperlink. If you want a later Start Date, y¢
can change that here but then must also go into the activities and change thos
Dates.

The project Start Date cannot be after the activities Start Date.
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6= General Information - Windows Internet Explorer M= R

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’Lwe Search Pabd

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

(& General Informatian

s*NDFT#+

Home

| [Ellg

Mew Window | Help | Customize Page | B 2]

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: COPYONET Add to My Projects |

*Dascription: |Te sting I~ Program Processing Status:  Active
) Project Status:
“Integration: |1 1000 S owmB Irtegration ) Project Status
Project Type: [o2 Q Faciny
Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:
*Start Date: II]4JD1IZEI1 il *End Date: |n4x23r2n1 o[ Additional Dates

Description

Date/Time Stamp:  06/03M10 9:35:49AM User ID: RRIDL@MD.GOY =
Description:
| El
= —
Long Description:
El
|
Save as Temp\atel Copy Project | :l
javascript: submitAction_winO{document.wind, PC_WRE_PROJECT _STATUS HYP'); ’_ l_ l_ l_ l_ l_ '@ |a Internet ’v"ﬂ_'l 00 - A

4/ start J a JI € General Information -.. J L]

T @

Step Action

17. Click theProject Statuslink.
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6= General Information - Windows Internet Explorer M= R
oy . E (ISR I ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & FA ||| X In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#+

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

MutiChannel
| [EIL3
Mew Window | Help | Custornize Page | 5
Status
Project:  COPYOMET Description: Testing

Project Status i 1 First E A of 1 E Last
+

Effective Date: Sequence: I 0 =

*Status:

Priority:

Interest Calculation

0.0

Factor:

Comments: =l
Return to General Inforration
B Save | S\Returnto Search | [Z] Matify | L Refresh UprateDizplay | 2] Include History

T [ [fe|emteme v [me -

) start J a JI & General Information -.. J L]

B

Step Action

18. The Effective Date can be different than the Start Date on the General Informa
page of the project.

The Effective Date cannot be before the Start Date.

Enter the desired information into tBéfective Datefield. Enter"04/05/2010.
19. Click theLook up Status (Alt+5) button.

20. Click the Approved link.

21. Click theSavebutton.
E Save I
22. Click theReturn to General Information link.

|Heturn to General Infn:urmatinn|
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6= General Information - Windows Internet Explorer M= R
oy . e (IR o= ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & s RS ANP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

(& General Informatian

s*NDFT#+

ﬁ L 5 R | Q;q ~ Page - Safety ~ Tools + -@}v

MubiChannel ¢
| [EIL3
Mew Window | Help | Custornize Page | 5 2

{ General Information _Froject Costing Definition ~ Manager )}~ Location " Phases " Approval )" Justification )" UserFields ', [W)

Project: COPYONET Add to My Projects |

*Dascription: |Te sting I~ Program Processing Status:  Active
Project Status:

“Integration: |1 1000 S owmB Irtegration ) Anproved

Project Type: [o2 Q Faciny

Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:

*Start Date: II]4JD1IZEI1 il *End Date: |n4x23r2n1 o[ Additional Dates

Description

Date/Time Stamp:  06/03M10 9:37:20AM User ID: RRIDL@MD.GOY =
Description:
I El
= —
Long Description:
El
|
Save as Temp\atel Copy Project | :l
javascript: submitAction_winO{docurment. wind,' #ICPanel4’); ’_ l_ l_ l_ l_ l_ '@ |a Internet ’v__;i_v| 00 - A

4/ start J a JI € General Information -.. J L]

T @

Step Action

23. Click theProject Costing Definition tab.
|F'r|:|'!ect Costing Deﬂnitinn|
24, If you have copied a project that uses Standard Activities, the Standard Activit

box will be checked.

Uncheck the box if Standard Activities are not used.

25. This topic showed how to Copy a Project from General Information.
End of Procedure.
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ST 10.1.4 - Copy Project from Project Page
Copy Project from Project Page

Navigation: Project Costing > Project Definitions > General Information

To create a new project by copying an existing project, navigate to the General Information tab of
the pioject you want to copy.

Procedure

This topic shows how to Copy a Project from Project Page.

ﬁEn1pIDyee—[acing registry content - Windows Internet Explorer

@A J = &1 https:jjwm. connectnd.usjpspindft/EMPLOYEE JERP b7t sb=DEFALLT =D || 5| # ] x| 2 Live search P

File Edit ¥iew Favorites Tools  Help

7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slica Gallery

& Employee-facing registry conkent i ~ Ell - ) p=0 - Page - Safety - Tools - (@~ ”
[> Manager Self-Service ;I
[» Supplier Contracts

[> Customers

[> Partners

[> Products

[> Catalog Management

[» Promotions

[» Customer Caontracts

[> Order Management

[» Pricing Configuration

[» Customer Returns

[ tems

[» CostAccounting

[> Yendors

[= Purchasing

[ Inventary

[> eProcurement

[» Services Procurernent

[» Sourcing

[> Engineering

[» Manufacturing Definiions

[> Production Contral

[> Canfiguration Modeler
[» Product Configurations
[ Quuality

[> Demand Planning

I Inventary Folicy Flanning
[> Supply Planning

[» Grants

[> Program Managerment
[> Project Costing

[» Proposal Managerment
[> Maintenance Management
[» Resource Management
[» Lease Administration

[> Travel and Expenses

[> Travel Administration

[ Billing
i &rraninte Raraivahla [~
https:f fww connectnd usfpspindfE/EMPLOYEE/ERPY s/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula.IScript_appHP?pE_ ']% |@ Internet ¥a - | 100% - A

& start J & JI & Employee-facing regi... J (7}

]

Step Action
1. Click theProject Costinglink.

|[> Project Cnsting|
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lC:Base MNavigation Page - Windows Internet Explorer

6?:-” [ hitps: v connectnd. uspspindf/EMPLOYEE [ER /s WEELIE_PTPP_SC.HOMEPAGE. FisldFormula, 12 7] B[ 49| | ¢ | [ Live search

File Edit Wiew Favorites Tools Help

_ré Base Mavigation Page

s*NDF T+

% Project Costing

Access project costing

EPru'ec( Costing Center

Flezible Analysis Template
Creste a flexible analysis template.

ﬁ] Activity Definitions
Creste, update, or view activity information.
= Project Activities
=] General Information
=l Team
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
=l HE GL Journal Adustments
=l HE Pavables
= Expenses
9 More...

ﬁ Reports
Review project costing dats using reports.

[ Definition
[ Summary

{3 Favorites ‘ {5 @ Suagested Sites ~ @ | Web Slice Gallery ~

My Projects
Create & personalized list of important projects:

Maintain Preferences
Specity personalized preterences for project information.

ﬁ Transaction Definitions

Review, add, or adjust project cost transactions.
= Add Transactions
= Transaction List

= Transaction Adjustment
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
callection

= Retrieve Biling tems

= Summatize Revenue and Billing

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= Summarize by Analvsis Tvoe

i start J = JI /& Base Navigation Pag

1) https: {fw, connectnd. usfpscfndftEMPLOYEE fERP /s [WEBLIE_PTPP_SC. HOMEPAGE . FieldFarmula, IScript_AppHP: % |§ Internet

Page = Safety » Tools ~ @-

Hotme:

Edit "Project Costing" Folder

Flexible Analysis User Default

Estahblish flexible analysis user defaults

ﬁ Project Definitions
Create, update, or view project-relsted information such as
status and funding.
=] General Intormation
ElTeam
=] Status
4 Mare...

ﬁ Budaeting
Create, update, or viewy project budget information
=] Budget Plan
=] Budget Detail
=] Retrieve From Budgeting
S More...

ﬁ Interactive Reports
Review project costing data using online embedded

analytics.
=l Manager Transaction Review
=l Transactions In Progress
=] Projects Recon Workbench
S More...

ﬁ Accounting
Process and review pending and historical accourting
entries.
=] Process Project Accountin LI

u v [ mie ~
| e|3

Action

Click theProject Definitions link.

Eru'!ect DEﬁnitinns|

Click theGeneral Information link.

Eeneral Infurmatiun|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, &8 suggested Sites + @ | Web Slice Gallery

»
(& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Home

| [Ellg

Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value |

Business Unit: |= hd |1 1000 Q

Project: |begins with = | I Q,
Description: | begins with ;”
Program: |= = =l
Processing Slatus:lz j | j
™ Include History [~ Correct History [~ Case Sensitive
Search | Clear | Basic Search [ Save Search Criteria
Find an Existing value | Add a Mew Value
Done ’_’_’_’_’_’_’@|@ Intermet #g - | HI00% -

i/ start J a JI & General Information -.. J L]

T @

Step Action

4, Search for the project you want to copy.

Enter the desired information into tReoject field. Enter TestingDates.

5. Click theSearchbutton.
Search
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6= General Information - Windows Internet Explorer M= R

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % (4| X If‘_’Lwe Search

File Edit ¥iew Favorites Tools Help

o

7 Favarites ‘ 9 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian

+*NDFT#+*

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Hoime
| =l
Project: TESTINGDATES Add fo My Projects | =
*Description: [Testing For UPK setup I Program Processing Status:  Active
Project Status:
“Integration: [rronn S omB Integration role us Approved
Project Type: | Q
Percent Complete: 0.00 As Of:

Project Health: I 'I As Of

*Start Date: |03128I201 0[5 *End Date: |D4.l’1 82010 [5 Additional Dates

Description

.
Date/Time Stamp: ~ 08/03M10 1:00:14PM User ID: RRIDL@MD GO EE
Description:

Long Description:
I Bl
=

gave as Template| | Gopy Project |

GoTo: MyProjects  ProjectValuation —ProjectTeam  Project Activities [more = -

B save | L Return ta Search | 5 Refresh | =L | Upciate Display | 2] Include History | [ Correct Histary | LI
Done ’_’_’_’_’_’_’@|@ Intermet #g - | HI00% -
i start J a J I € General Information -.. J o=

Step Action

6. Click theCopy Project button.
Copy Project
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(F General Information - Windows Internet Explorer M= R
&9 . A m ||« I ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % s RS NP5 In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

& General Informatian

++NDFT#*

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

| [EIL3
Mew Window | Help | Custornize Page | 5

Copy Project
Project Business Unit: 11000 Description:  Office of Management and Bdot
Project: TESTINGDATES Description:  Testing For UPK setup

Copy Options: |F'OTH S Copy Project & Al Activities
*Target Project: MERT
*Copy Ahalysis Group: I

[ Reuse Activity [V Select All Activities ™ Allow Transactions Copy

Copy

5 B rirst [ 1002 (M Lot
Activity Description Allow Copying *Activity

APRIL TEST W APRIL
APRILZ TEST 2 1= APRILZ

Return to General Infatmation

javascript: submitAction_win0{document.wind, PC_CPY_PROI_WRE_PC_COPY_OPTION$14$$prompt’); ’_’_’_’_’_’_m|@ Internet ¥a - | 0% - A
& start J a JI & General Information -.. J o=

Step Action
7. Click theCopy Optionsbutton.

8. Select the copy option you want to use.

Click theCopy Project & All Activities link.

|C|:|gg Project & All Activities|

9. Select to copy All Activities or uncheck that box and check the activities you w
to copy. If you want new activity ID/s, uncheck the Reuse Activity box and fill if
what you want.

Click theAllow Copying option.

10. Name the project you want to create.

Enter the desired information into tfarget Project field. Enter 'COPYTWO2".
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Step Action
11. Click theCopy button.

Copy I

12. Click on the Project Status hyperlink to select a Project Status for this project.

Note: The Processing Status gets copied over from the project that was copiec

Change Start Date, if desired. If you want a later Start Date, you can change t
here but then must also go into the activities and change those start dates.

The project start date cannot be after the activities start date.

(5‘ General Information - Windows Internet Explorer | _ =] <]
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,l’ERP,l’c;’CREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % |4 X Iff Live Search 2=

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @8 Suggested Sites + @] Weh Slice Galery -

(& General Information

s«NDFT#*

ﬁ - E | Q%A ~ Page » Safety = Tools ~ -@v

huttiChannel
| [EIL3
Mew Window | Help | Customize Page | 5 =

{ General Information {_Project Costing Definition " Manager " Location " Phases " Approval | Justification )" UserFields ', [V

Project: COPYTWO2 Add to My Projects |

“Dascription: |Testing Far UPK setup ™ Program Processing Status:  Active
. Project Status:
“Integration: |1 1000 S omB Irtegration roje us: Project Status
Project Type: I a
Percent Complete: 0.00 As Of:

Project Health: I 'l As Of:

*Start Date: |D3128.I’2D1 0 [ *End Date: |D4.l’1 Brz010 [3 Additional Dates

Description

+
Date/Time Stamp: QB0 0 12:56:04P M User ID: RRIDL@MD GO EI
Description:
Long Description:
Sawe as Template| | Capy Project | |
v ascript: submitaction_wind{document.wind, P _WRK_PROJECT_STATUS_HYP); T T T [felemtemet U5~ [Hoee +

& start J = JI /& General Information -... J L]

=]

Step Action

13. Click theProject Statuslink.
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6= General Information - Windows Internet Explorer M= R
oy . E (ISR I ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & FA ||| X In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#*

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

hiutiChannel

| [EIL3
Mew Window | Help | Custornize Page | 5
Status
Project: COPYTWO2 Description: Testing For UPK setup

Project Status i 1 First E A of 1 E Last
+
Effective Date: Sequence: I 0 =
Main Content
Priorite
Interest Calculation
0.0
Factor:
Comments: ;I
Return to General Information
B Save | S\Returnto Search | [Z] Matify | L Refresh UprateDizplay | 2] Include History
Done ’_’_’_’_’_’_m|@ Intermet #g - | FI00% -

&) start J a JI & General Information -.. J L]

B

Step Action

14. The Effective Date can be different than the Start Date on the General Informa
page of the project; howevéehe date cannot be before the Start Date

Enter the desired information into tEéfective Datefield. Enter '04/01/2010.
15. Click theLook up Status (Alt+5) button.

16. Click theApproved link.

17. Click theSavebutton.

Bl save

18. Click theReturn to General Information link.
[Return to General Information|
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6= General Information - Windows Internet Explorer M= R
oy . e (IR I ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & s RS ANP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggested Sites + | Web Slice Gallery

& General Informatian

s*NDFT#*

ﬁ L 5 R | Q;q ~ Page - Safety ~ Tools + -@}v

MubiChannel ¢
| [EIL3
Mew Window | Help | Custornize Page | 5 2

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: COPYTWO2 Add to My Projects |

*Description: |Testing For UPK setup I~ Program Processing Status:  Active
Project Status:

‘Integration: frronn S owmB Irtegration i Approved

Project Type: I Q

Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:
*Start Date: IDSJQEIZEH il *End Date: |D4I1 aizo1n [ Additional Dates

Description

Date/Time Stamp:  06/0310 12:56:34PM User ID: RRIDL@MD.GOY =
Description:
I El
= —
Long Description:
El
|
Save as Temp\atel Copy Project | :l
javascript: submitAction_winO{docurment. wind,' #ICPanel4’); ’_ l_ l_ l_ l_ l_ '@ |a Internet ’v__;i_v| 00 - A

4/ start J a JI & General Information -... J L]

B

Step Action

19. Click theProject Costing Definition tab.
[Project Costing Definition|

20. If you have copied a project that uses Standard Activities, the Standard Activit
box will be checked.

If you do not want to use Standard Activities, uncheck the box.
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6= General Information - Windows Internet Explorer M= R

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’Lwe Search B

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ o, &8 suggestad Sites + @ | Web Slice Gallery
»

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

(& General Informatian
**NDFT*
| (=il

ClumLL Ur e LGSLIIBUM. DY UL TR DELUR AI

Home hutiChanned

'FS_08 SetiD: 11000 | Q Currency Code: usD | Q
System Source: PPC 3 Rate Type: CRRNT QL
Effective Date Default: AcctDate =

FrojectTree..

Cost Budget: puD QO
' Do Not Enforce Revenue Budget: REUD O
 Project Team Only Actual Cost: IF a
~ Project and Acthity Team

Actual Revenue: PSREV

Forecast: EAC O

*Calculation Method: Manual -] [” Standard Activities

I Allow Interest Calculation
*Summary Method: Mone vl
*Retain History: Weekly 2

Save as Template | | Gopy Project |

GoTo: MyProjects  Projectvaluation  ProjectTeam  Project Activities [ wore E
B save | L Return ta Search | % Refresh | [Es Add | Llpdaie.l'D\splayl 2 Include History | [E# Carrect History | _I
-
T [ [feemteme v [ -

B

i start J a JI & General Information -.. J L]

Step Action
21. Click theSavebutton.
Bl save

22. This topic showed how to Copy a Project from Project Page.
End of Procedure.
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ST 10.1.5 - Create Project Types
Create Project Types

Navigation: Set Up Financials/Supply Chain > Product Related > PrGjesting > Project
Options > Project Types

Project Types are used so certain projects can roll up together. Project Types can be used with

any project and projects can also share types. You can assign a particular Project Type to the
projects you wanto roll together.

Procedure

Using Project Types is a way to group like projects together and can be used with any project.

ﬁEmplnyee—[acing registry content - Windows Internet Explorer

@"-’.v |g https: /e, connectnd, us/psp/ndfL EMPLOYEE JERP R 7 ab=DEFALILT j % A ||| XK B Live Search 2|
File Edit ‘“iew Favorites Tools  Help

iy Favorites | 35 @ Suggested Sites ~ @] Weh Slice Gallery -

= »
(& Employee-facing registry content L3 v [ - [ = o+ Page - Safety - Tools - -
[> Program Management :I
[ Project Costing

[> Proposal Management

[> Maintenance Management

[» Resource Management

[» Lease Administration

[ Travel and Expenses

[» Travel Administration

[= Billing

[> Accounts Receivahle

[» Accounts Payable

[> eSetflernents

[> Asset Management

[ IT Asset Management

[> Banking

I» Cash Management

[» Deal Managerment

[ Risk Management

I» Financial Gateway

[ WAT and Intrastat

[» Excise and Sales TaxVAT IND
[> Commitrent Control

[> General Ledger

[> Allocations

[» Statutory Reports

[» SCM Integrations

[» Set Up FinancialsfSupply Chain
[» Enterprise Components

[» Government Resource Directory

[» Background Processes
[ Worklist

[ Application Diagnostics
[> Tree Manager

[ Reporting Toaols

[» PeopleToals

[» Packaging

[» MD Utilities & Interfaces
[» ND HE Applications

I NMS Rannte =l

-
https:,l’p’www.cunnectnd‘u5,l’pspp’r|dftp’EMPLOYEE,I’ERP,I’SJWEBLIB_PTPP_SC‘HOMEPAGE‘FieIdFurmula.IS:ript_AppHP?pt_’_ '{r’b |g Internet ¥q = | EA00% v g

i/ start J =] JI@Empluyee—facing regi.. J 0|7 G
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Step Action

1. Click theSet Up Financials/Supply Chairlink.
[ SetUp Financials/Supgly Chain

6= Base Navigation Page - Windows Internet Explorer !E E

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj % @ 2| X Ifﬁ'Lwe Search

2~

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9l 8 Suggested Sites ~ £ | Web Slice Gallery ~

E Base Mavigation Page

s*NDFT#*

[ Azset Litecvole Manadement
51 Enferprise Service Autamation

5 - B - ) m=h o+ Page - Safety - Tools - (@~

Home:
| [Ellg
Mlain kenu =
<~ Set Up Financials/Supply Chain Ecit "Set Up Financials/Supply Chain' Folder

Zet up FinancislsSupply Chain options.

ﬁ Install ﬁ Security ﬁ Uparade
Access product installation. Set up security. Create upgrade defauts and reports
= Inztallation Options = Security Options =l Define Uparade Drivers
= Installation Cptions Report =] Unit by User ID =] AE Comments
= Tax Provider Installstion = Unit by Permission List E Creste Upgrade Reports

25 Mare... 12 More...

ﬁ Business Unit Related ﬁ Common Definitions ﬁ Product Related
Set up business unit options . Set up common definitions. Set up product-related options .
[ Assets [ Accounting Entry Templates 0 £sset Manacement
1 Billing [ Activities [ Budgeting
[ Contracts 23 Activity Monitor S Biling

23 More 50 More: 24 More

Pagelets
Administer pagelst setup, including default personalization
values

»

https:f fww connectnd usfpsc/ndft/EMPLOYEE/ERP s WEBLIE_PTPP_SC HOMERAGE FieldFormula, IScript_AppHP?scn. % |@ Internet

wstart J @ J I @ Base Mavigation Page...

ERIEIR
e

Step Action

2. Click theProduct Relatedlink.

3. Click theProject Costinglink.

4, Click theProject Options link.

5. Click theProject Typeslink.

[ J'
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ﬂ:Pruject Types - Windows Internet Explorer M= R
6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICISTRUCTURE_PROJECTS.PROJ_TYFE.GBL?POFj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

(& Project Types

s*NDFT#+*

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

| [Ellg

Mew window | Help | 5}

Project Types
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value

SetiD: |= > ETATE Q

Project Type: | hegins with | [

™ Include History ¥ Correct History

Search | Clear |Easm Search [ Save Search Criteria

Find an Existing Value | Add a Mew Value

javascript: submitAction_win0{document.wind, #ICSwitchMade; ’_’_’_’_’_’_m|a Internet ¥a - | 0% - A
i start J a JI & project Types - Wind... J o7

Step Action

6. Click theAdd a New Valuetab.
Edd 2 ey ‘Jalue|
7. Fill in the name of your Project Type, up to 5 characters, alpha and/or numeric

Enter thedesired information into theroject Type field. Enter Test1".

8. Click the Add button.

Add
9. Fill in the Effective Date as desired.
10. Status defaults to Active.

Note: If you want to inactivate it later, this is the screen you would go to.
Use the Plus (+) button to change your status to Inactive and the date to Inact
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6:Pruject Types - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICISTRUCTURE_PROJECTS.PROJ_TYFE.GBL?POFj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

(& Project Types

s*NDFT#*

| [EIL3
Mew Window | Help | Customize Page |
Project Types
SetlD: 11000 Project Type:  TEST1

Fined | view sl First [ 1 or 1 [ Last
‘Effective Date:  |05/0112010 ‘Status: | Alive ~ =

*Description: ||
[ Use Status Path
[~ Auto Review for Billing

Rates by Unit view sl First (4 1011 (7] Last

*Business Unit *Rate Selection
[ Q, [Rate sat Q =
Return to Project Options
B Save | [Z]Matify | s Refresh Es &dd Update/Display | ]l Include Histary | [&# Correct History |
Done ’_’_’_’_’_’_’@|@ Intermet #g - | HI00% -

i start J a JI & project Types - Wind... J o

T @

Step Action
11. Enter the desired information into tBescription field. Enter 'UPK Testing".
12. Click the Savebutton.

Bl save

13. This topic showed how to Create Proj&gpes.
End of Procedure.
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ST 10.1.6 - Add Projects to My Projects
Add Projects to My Projects

Navigation: Project Costing > Project Definitions > General Information

My Projects is a shortcut if you have certain projects in your agency that you maintain or need to
look up frequently. You would only pull up the projects you have added to your project list,

rather than all the projects for your agency. You need to adoject to My Projects to be able to
pull it up under the My Projects page.

Procedure

My Projects is a shortcut to look up projectdis topic will show how to Add Projects to My
Projects.

ﬁEmplDyee-facing registry content - Windows Internet Explorer

@’_\V |g https: /e, connectnd, us/psp/ndfE EMPLOYEE JERP R Ptab=DEFALLT j % A ||| X :_'Lwe Search B~

File Edit ¥iew Favorites Tools Help

. Favorites ‘ 9, 8 suggested Sites + @ | Web Slice Gallery

@Emp\oyee-l’acing regiskry conkent ?ﬁﬂ - f__J -~ || p=n -~ Page ~ Safety - Tools - '@v >
T

[» CostAccounting ;I
[> Wendars

[» Purchasing

[+ Imientary

[» eProcurement

[> Services Procurement

[> Sourcing

[» Engineering

[> Manufacturing Definitions

[» Production Caontral

[» Configuration Modeler

[> Product Configurations

I Quality

[> Demand Flanning

[+ Inventory Palicy Planning

[» Supply Planning

[> Grants

[> Pragram Management

[» Project Costing

[> Proposal Management

b Maintenanelaccess project costing |
[» Resource Management

[> Lease Administration

[» Travel and Expenses

[> Trawvel Administration

&> Billing b
[» Accounts Receivable
[> Azcounts Payable

[> eSettlements

[» Asset Management

[+ IT As=et Management

[» Banking

[» Gash Management

[> Deal Management

[» Risk Management

[> Financial Gateway

[ AT and Intrastat

[ Excise and Sales TaxWAT IND

El
https: ffwe connectnd, us/pspindft/EMPLOYEE/ERP/s/WEELIE_PTPP_SC,HOMEPAGE FisldFormula.Iscript_sppHezpt_ | | [ [ [ [ [Fg [ mternet 5 - (B -

&/ start J -] JI@Empluyeeffacing regi. J o2 F
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Action
1. Click theProject Costinglink.

|[> Project Cnsting|

6= Base Navigation Page - Windows Internet Explorer !E E

@?\-:V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj ﬂ @ 2| X If;'Lwe Search Pabd

File Edit ¥iew Favorites Tools Help

E Base Mavigation Page

s*NDFT#*

| [Ellg

§> Project Costing

Access project costing.

Prn'em Costing Center

Flezible Analysis Template

Create a flexible analysis template

ﬁ Activity Definitions
Creste, updste, or viewy sctivity information.
= Project &ctivities
= General Information
El Leam
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
= HE &L Journal Adiustmerts
= HE Pavables
= Expenses
8 More

ﬁ Reports
Review project costing data using reports.

[ Definition
[ Summary

57 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

My Projects

Creste a personalized list of important projects.

E Maintain Preferences
Specify personalized preferences for project information

ﬁ Transaction Definitions
Review, add, or adjust project cost transactions.
= £dd Transactions
= Transaction List
= Transaction Adiustmert
= Stste General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
collection

= Retrieve Biling tems

= Summarize Revenue and Biling

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= summaize by Analvsis Tvee

i start J é

https:f fww connectnd usfpsc/ndft/EMPLOYEE/ERP s WEBLIE_PTPP_SC HOMERAGE FieldFormula, IScript_AppHP?scn. % |@ Internet

J I @ Base Mavigation Page...

5 - B - ) m=h o+ Page - Safety - Tools - (@)~

»

Edit "Praject Costing" Folder

Flexible Analysis User Default
Estahblish flexible analysis user defaults.

Project Definitions
Creste, update, or viewy project-related information such as
status and funding
=l General Information
Team
=l Status
4 More

Budgeting
Create, update, or viewy project budget information
=] Budget Plan
=l Budnet Detsil
=] Retrieve From Budaeting
S More...

Interactive Reports
Review project costing data using online embedded
analytics.
=l Manager Transaction Review
=] Transactions In Progress
=l Projects Recon Yorkbench
5 More

Accounting

Process and review pending and historical accourting
entries

=l Process Project Accountin

-
A w4
lo2 |«

Action

2. Click theProject Definitions link.

Eru'!ect DEﬁnitiuns|

3. Click theGeneral Information link.

Eeneral Infurmatinn|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search B

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggested Sites + | Web Slice Gallery

»
(& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Home

| [Ellg

Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value |

Business Unit: |= hd |1 1000 Q

Project: |begins with;||| Q,
Description: |begins with;”

Program: |= =] |Detail Praject =l
Processing Slatus:lz j | j

™ Include History [~ Correct History [~ Case Sensitive

Search | Clear |Elasm Search [E Save Search Criteria

Find an Existing value | Add a Mew Value

T [ [fe|emteme [“5 = [®wee -
i/ start J a J I & General Information -... J o7 F

Step Action
4, Enter the desired information into tReoject field. Enter Test2010.

5. Click theSearchbutton.
Search
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6= General Information - Windows Internet Explorer M= R
N . e (IR I ol
Lo L4 |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & NG ANIP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

(& General Informatian

s*NDFT#*

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

Home

| [Ellg

Mew Window | Help | Customize Page | B

neep =

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TEST2010 Add to My Projects |

*Dascription: |Te sting I~ Program Processing Status:  Active
Project Status:

“Integration: |1 1000 S owmB Irtegration ) Closed

Project Type: [o2 QU Faciny

Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:

*Start Date: II]4JD1IZEI1 il *End Date: |n4x23r2n1 o[ Additional Dates

Description

Date/Time Stamp:  06/07M10 3:44:20PM User ID: RRIDL@MD.GOY
Description:
Long Description:

Save as Temp\atel Copy Project |

Done ’_’_’_’_’_’_’@|@ Intermet ’v"ﬂ_'l 00 -
[ start J a JI & General Information -.. J L]

=l
e
[«

=

Step Action

6. Click theAdd to My Projects button.
Add to My Projects
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6= General Information - Windows Internet Explorer W=
N . e (IR I ol
Lo L4 |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & s RS ANP.S In_ Live Search

File Edit Wiew Favorites Tools  Help

7 Favorites ‘ 9 8 suggested Sites + @ | Web Slice Gallery

(& General Informatian 5 v B - ) m=h v Page v Safety ~ Tools v (@)~

+*NDFT#+

Home

| [Ellg

Mew Window | Help | Customize Page | B

neep =

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TEST2010 Add to My Projects |

*Description: |Testing " Program Processing Status:  Active
i

“Integration: 11000 S owmB Irtegration

Project added to My Projects List, {13100,77)
Project Type: a2 Q- Facity !

Current Project has been added to My Projects List,
Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:
*Start Date: II]4JD1IZEI1 il *End Date: |n4x23r2n1 o[ Additional Dates

Description

.
Date/Time Stamp:  06/07M10 3:44:20PM User ID: RRIDL@MD.GOY EE
Description:

Long Description:

Save asTemp\ateI Copy Project | :l
Done ’_’_’_’_’_’_’@@ Intermet ¥ - | HI00% -
i start J a J I & General Information -... J o7 F

Step Action
7. Click theOK button.

o ]

8. This topic showed how to Add Projects to My Projects.
End of Procedure.
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ST 10.1.7 - View My Projects
View My Projects

Navigation: Project Costing > My Projects

Training Guide

Module 101 Project Costing

View My Projects allows you to pull up only the projects you have chosen to be in your My
Projects page.

Procedure

This topic shows how to View My Projects.

ﬁEn1p|Dyee-facing registry content - Windows Internet Explorer

@’_\ = |g https: [ fev, connecknd, us/psp/ndfE EMPLOYEE JERP R #ab=DEFALILT

*3 || 2| | R Live Search yeaps

File  Edit  Wiew

Favorites  Tools  Help

_fé Employee-facing registry content

¢ Favorites ‘ 9 8 suggestad Sites + @ | Web Slica Gallery

it - B -

| g v Page v Safety ~ Toos~ @~

[* Pramotions

[ tems

[> Yendors
[» Purchasing
[ Inventary

[> Sourcing
[> Engineering

[ Qality

[+ Grants

[ Billing

[> eSetflernents

[> Banking

[> Customer Contracts
[> Order Management
[> Pricing Configuration
[> Customer Returns

I> Cost Accounting

[» eProcurement
[» Services Procurernent

[» Manufacturing Definitions
[> Production Control

[+ Configuration Modeler

[» Product Configurations

I» Demand Planning
I Inventary Folicy Flanning
[= Supply Planning

[> Program Management

[> Project Costing

[> Proposal Management

[> Maintenance Management
[» Resource Management

[» Lease Administration

[ Travel and Expenses

[» Travel Administration

[> Accounts Receivahle
[» Accounts Payahle

[ Asset Management
[ IT Asset Management

i#istart| | @&

=

https: ffwen .connectnd, us/pspindft/EMPLOYEE/ERP/s/WEBLIE_PTPP_SC HOMEPAGE FisldFormula.seript_sppHezpt_ | | [ [ [ [ [Fy [ mternet o5 - [Em0w -

JI @ Employee-facing regi...

[ |
A
e

o

Step

Action

Click theProject Costinglink.

|[:> Project Cnsting|
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lC:Base MNavigation Page - Windows Internet Explorer

6?:-” J&!| hitps: v connectnd. uspspindi{EMPLOYEE /ERP{sWEBLIE_PTPP_SC.HOMEPAGE. FisldFormula. 12 7| 8 || || ## || ¢ | [ Live search

File Edit Wiew Favorites Tools Help

{3 Favorites ‘ {.:‘5 @ Suagested Sites ~ @ | Web Slice Gallery ~

_ré Base Mavigation Page

gi; ~ Page » Safety » Tools ~ @-

s*NDF T+

% Project Costing

Access project costing

EPru'ec( Costing Center

Flezible Analysis Template

Creste a flexible analysis template.

Activity Definitions
Creste, update, or view activity information.
= Project Activities
=] General Information
B Team
4 Mare...

P

Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
=l HE GL Journal Adustments
=l HE Pavables
= Expenses
9 More...

i~

Reports
Review project costing dats using reports.

[ Definition

1 Summary:

My Projects
Create & personalized list of important projects:

E" Maintain Preferences
Specity personalized preterences for project information.

Transaction Definitions

Review, add, or adjust project cost transactions.
= Add Transactions

= Transaction List

= Transaction Adjustment
= State General Information

P

Revenue Collection

Link to other PeopleSoft products for revenue transaction
callection

= Retrieve Biling tems

= Summatize Revenue and Billing

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= Summarize by Analvsis Tvoe

Hotme:

&

&

[~

&

Edit "Project Costing" Folder

Flexible Analysis User Default

Estahblish flexible analysis user defaults

Project Definitions
Create, update, or views project-related
status and funding.
=] General Intormation
ElTeam
=] Status
4 Mare...

Budgeting

Create, update, or views project budget i
=] Budget Plan

=] Budget Detail

=] Retrieve From Budgeting
S More...

Interactive Reports

Review project costing data using online embedded

analytics.
=l Manager Transaction Review
=l Transactions In Progress
=] Projects Recon Workbench
S More...

Accounting

Process and review pending and historical accourting

entries.
=] Process Project Accountin

information such a=

information

[~

https:{ fvaw.connectnd . usfpspindfE EMPLOYEE JERP/c/CREATE _PROJECTS.PC_MYPROIECT _PNLG.GEL?PORTALPARA] % |a Internet

a v | Hiome -

i start J &

-
4
<

[«

J I @ Base Navigation Page...

| e|3

Action

Click theMy Projects link.

[y Proects|

The projects that were added to My Projects will display and you can select th
hyperlink for the project you wish to view.

This topic showed how to View My Projects.
End of Procedure.
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ST Lesson 10.2 - Project Templates
Project Templates

If many of your agency's projects are similar, you may want to create a project template or

templates to use when you need to add new projects.

ST 10.2.1 - Create Template from General Information
Create Template from General Information

Navigation: Project Costing > Project Definitions > General Information

You can create a project template from the same page you would create a new project; however
just select a project template to create.

Procedure

This topic shows how to Creatéamplate from General Information.
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@:. = |g, https

v, connectnd, us/psp/ndfE EMPLOYEE JERP/ R Ptab=DEFALLT

File Edit  Wiew  Faw

atites  Toals  Help

7:3 Faworites ‘{5 =]

/& Employee-facing registry content

Suggested Sites ~ @ | Web Slice Gallery ~

ﬁ L S R | Q;q - Page - Safety - Todls + '@v »

[» Manager Self-Servic
[> Supplier Gontracts
[» Customers

[» Parners

[» Products

[» Promotions
[> Customer Contracts
[> Order Management

[> Customer Returns
[= tems

[» CostAccounting

[ Yendors

[» Purchasing

I Inventary

[» eProcurement

[> Services Procurerme
[> Sourcing

[> Engineering

[» Manufacturing Drefini
[> Production Control

[» Product Configuratio
[ Qality
I» Demand Planning

[= Supply Planning

[> Grants

[> Program Manageme
[» Project Costing

[ Billing

I+ Arrnnnts Raraivahla

[» Catalog Management

I Pricing Sonfiguration

[» Configuration Modeler

[ Inventory Palicy Planning

[> Proposal Management

[> Maintenance Management
[» Resource Management

[» Lease Administration

[ Travel and Expenses

[» Travel Administration

=]

nt

tions

ns

nt

) start J a

https:f fww, connectnd usfpspindfE/EMPLOYEE JERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % |@ Internet

JI @ Employee-facing regi...

[

ERIE R
| @|%

Step

Action

Click theProject Costinglink.

|[:> Project Cnsting|
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6= Base Navigation Page - Windows Internet Explorer !E E

Training Guide

Module 101 Project Costing

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj ﬂ @ 2| X If;'Lwe Search

e

File Edit ¥iew Favorites Tools Help

(& Base Navigation Page

s+ NDFT#+

% Project Costing

Access project costing.

éPrn'em Costing Center

Flexible Analysis Template

Create a flexible analysis template

ﬁ Activity Definitions
Creste, update, or viewy sctivity information.
= Project &ctivities
= General Information
Team
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
= HE GL Journal Adjustments
= HE Pavables
= Expenses
8 More

Reports

Review project costing data using reports.
[ Definition

[ Summary

7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

Creste a personalized list of important projects.

E Maintain Preferences
Specify personalized preferences for project information

Transaction Definitions

Review, add, or adjust project cost transactions.
= £dd Transactions

= Transaction List

= Transaction Adiustmert
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
collection

= Retrieve Billing tems

= Summarize Revenue and Biling

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= summaize by Analvsis Tvee

Eistart J @ J I @ Base Mavigation Page...

i~

i~

https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPYsWEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_AppHP?scn. % @ Internet

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

»

Edit "Praject Costing" Folder

lexible Analysis User Default
Estahblish flexible analysis user defaults.

Project Definitions
Creste, update, or viewy project-related information such as
status and funding.
=l General Information
=l Team
=l Status
4 More

Budgeting
Cresate, update, or viewy project budget information
=] Budget Plan
=l Budyet Detsil
=] Retrieve From Budaeting
S More...

Interactive Reports
Reviewy project costing data using onling embedded
analytics.
=] Manager Transaction Reviews
=] Transactions In Progress
=l Projects Recon YWorkbench
5 More

Accounting

Process and review pending and historical accourting

entries.

=] Process Praject Accountin :I

A | mee -
|e|2

Action

2. Click theProject Definitions link.

Eru'!em DEﬁnitiuns|

3. Click theGeneral Information link.

Eeneral Infurmatinn|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, &8 suggested Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#+

ﬁ B - Q;q ~ Page - Safety ~ Tools + @v >

Home hutiChanned

| [EIL3 =
Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value

Business Linit; |= - [rooo Q

Project: |begins with;” Q,
Description: |begins with;”

Program: |= =] |Detail Praject =l
Processing Slatus:lz j | j

™ Include History [~ Correct History [~ Case Sensitive

Search | Clear |Elasm Search [E Save Search Criteria

Find an Existing value | Add a Mew Value

javascript: submitAction_win0{document.wind, #ICSwitchMade; ’_’_’_’_’_’_’@|@ Internet v’;] - | 0% - A
' start J a JI & General Information -.. J o=

Step Action
4. Click theAdd a New Valuetab.

Edd 2 Mlew ‘Jalue|

5. Enter the desiremhformation into theProject field. Enter TemplateTest'.
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

(& General Informatian

s*NDFT#*

| [Ellg

General Information

[ Find an Existing ¥alug | Adda New Value

<7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

Business Unit: (11000 G
Project: TEMPLATETEST

Create: |El|ank Project j

Blank Project
FPraject Template

Add

Find an Existind Proiect from Template

Cone

i/ start J @ JI & General Information -..

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

I B Y T FAS I
|e|Z

Step Action

6. Click theProject Templatelist item.
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#*

ﬁ L 5 R | Q;q ~ Page - Safety ~ Tools + @v >

Home hutiChanned

| [EIL3 =
Mew Window | Help |

General Information
Find an Existing Yalue | Add a New Value \'

Business Unit: (11000 G
Project: TEMPLATETEST

Create: F

roject Template
Add

Fird an Existing Value | Add a MNew Value

Done ’_’_’_’_’_’_mﬁ Intermet ’v"ﬂ_'l HI00% -
' start J @ J I & General Information -.. J o=

Step Action

7. Click the Add button.
Add
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(F General Information - Windows Internet Explorer M= R
&9 . A m ||« I ol
L |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % st ANP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

<7 Favarites ‘ 9 &8 suggestad Sites + @ | Web Slice Gallery

(@ General Information TS v B - ) m=h v Page v Safety ~ Tools v (@)~

s*NDFT#*

hiutiChannel

| [Ellg

L4TYY VIO | IS | ARSI IES | GUE | b
AI

{ General Information "_Project Costing Definition " Manager " Location  } Phases " Approval )" Justification )" UserFields ', 1)

Project: TEMPLATETEST Add ta My Projects |

*Description: | Processing Status:  Template

: I i 6 pre
“Integration: |11DDD S omB Integration Public Private

ji - A
Project Type: I aQ, Project Status: I_ Q Approved

*Start Date: |05103.I’2D1 iE] *End Date: |06103f201 0 [

Description | First [ 1 04 ["] Last
Date/Time Stamp: 050310 1:30:46PM User ID: RRIDL@MND.GOV

Description:

Go To:

Return to Project Definitions

B Save | s Refresh | Es 2l | Update.iDisplayl 2] Include Histary | [EF Correct History |

-

o T T T T @ meme A R -
iistart| | @& Jlm | o2
Step Action
8. Enter the desired information into tBescription field. Enter 'Use for Template”.
9. If you want the approval date of the Template to be different than the default d

the day entered, you must change the Start Date under Project Schedule.

Enter the desired information into tBéart Date field. Enter04/01/2010.

10. ThePublic option will allow anyone in your agency that has access to Projects
use this templateThe Private option will allow only the person setting up the
template to use it.

Click thePublic option.

11. Click theProject Statusbutton.

12. Click theApproved link.
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Step Action

13. The Processing Status remains TempladeTemplate project cannot be used wit
transactions.
Click the Savebutton.

Bl save I

14, After approved in Project Status, the look up will disappear.

15. Click on Project Activities to add the activities you want in the template.

Click theProject Activities link.

(,T General Information - Windows Internet Explorer HE R
@: |- |g, https: e, connectnd. us{pspndft EMPLOYEE [ERF e/ CREATE_PROJECTS PROTECT _GEMERAL GEL: j EREIEES |'-_' Live Search P |-

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Web Slice Gallery ~

»
(& General Informatian

s*NDF T+

ﬁ < m | g&; ~ Page = Safety ~ Tools = |®v

Home MuttiChannel Console | Add to Favorites | Sign out

| [EIL3
Mew Window | Help | Custornize Page | 5

{~ Project Activities | Ganti Chart ',

Project:  TEMPLATETEST Description: Uze for Template Processing Status: Template
& @ 4 P X [FE] B 5 Number Rows: 1 Ee Expand: IAII Subtasks ¥
Project Activities Customize | Find | First [ - [H Last
Schedule Dietails User Fielcis
WHSID *Activity Name *Activity *Start Date *End Date

r 1 |Aj |NEXT @ fogoizoio o [oeozzoio OB

Eeturn to General Information

B Save | S\Returnto Search | [Z] Matify | L Refresh

T T T T [ [fe @ meemet [Fa - [®um -
i start J a J I & General Information -... J o7

Step Action

16. Enter the desired information into tAetivity Name field. Enter 'Admin".
17. Enter the desired information into tAetivity, Start Date and End Date fields.
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Step Action
18. You can add more activities to the template by adding rows.
Click theScheduleDetailsUser Fieldsption.
19. Enter the desired information into theimber Rowsfield. Enter 2".
20. Click theAdd button.
o]
21. Enterthe desired information into thictivity Name field. Enter '‘Grants to
Schools.
22. Enter the desired information into tAetivity field. Enter '02".
23. Enter the desired information into tB¢art Date field. Enter"04/26/2010.
24, Enter the desiremhformation into theEnd Datefield. Enter '04/26/2010.
25. Enter the desired information into tAetivity Name field. Enter 'Grants to
Counties'.
26. Enter the desired information into tAetivity field. Enter '03".
27. Enter the desired information into tBeéart Date field. Enter '04/26/2010.
28. Enter the desired information into tead Datefield. Enter '04/26/2010.
29. Click the Savebutton.
Bl save
30. This topic showed how to Create a Template from General Information.
End of Procedure.
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ST 10.2.2 - Create Template from Existing Project
Create Template from Existing Project

Project Costing > Project Definitions > General Information

If you have an existing project that you would like to pattern a templateyadtecan find that
project and create a template from the General Information page of that existing project.

To print this topic, click on the hyperlink below:
http:/www.nd.gov/fiscal/accounting/manualgtp://www.nd.gov/fiscal/accounting/manugls

Created:06/01/2010
Revised:

Procedure

A template can be patterned from an existing proj&bis topic shows how to Create a Template
from an Existing Project.
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ﬁEn1p|Dyee-facing registry content indows Internet Explorer M= R

@\:‘: = |g https: /e, connectnd, us/psp/ndfE EMPLOYEE JERP R Ptab=DEFALLT

2 X I ¥ Live Search 2

File Edit ¥iew Favorites Tools Help

5 Favorites ‘ 9, 8 Suggested Sites ~ @ | Web Slice Gallery ~

= »
(& Employes-facing registry content & - B - [ @ - Page - Safety - Taals - .@-

& Promotions [~
[> Customer Contracts

[ Order Management

[» Pricing Configuration

[» Customer Returns

[= tems

[» CostAccounting

[ Yendors

[» Purchasing

[ Inventory

[» eProcurement

[» ervices Procurerment

[> Sourcing

[» Engineeting

[» Manufacturing Definitions
[» Production Control

[» Configuration Modeler

[> Product Configurations

[ Qality

[> Demand Planning

[ Inventory Palicy Planning
[> Supply Flanning

[> Grants .
[> Program Management

[» Project Costing

[» Proposal Management

[> Maintenance Management
[» Resource Management

[> Lease Administration

[ Travel and Expenses

[> Travel Administration

[> Billing

[» Accounts Receivable

[» Accounts Pavahle

[> eSetflements

[» Asset Managerment

[ IT Azset Management

[ Banking

https:f fww, connectnd usfpspindfE/EMPLOYEE JERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % |g Internet #a = | 100% -

4
i/ start J e JI@Empluyee—facing regi. J o2 F

Step Action
1. Click theProject Costinglink.

|[:> Project Cnsting|
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6= Base Navigation Page - Windows Internet Explorer !E E

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj @ 2| X If;' Live Search

e

File Edit ¥iew Favorites Tools Help

(& Base Navigation Page

s+ NDFT#*

% Project Costing

Access project costing.

Prn'em Costing Center

Flexible Analysis Template

Create a flexible analysis template

ﬁ Activity Definitions
Creste, update, or viewy sctivity information.
= Project &ctivities
= General Information
Team
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
= HE GL Journal Adjustments
= HE Pavables
= Expenses
8 More

Reports

Review project costing data using reports.
[ Definition

[ Summary

7 Favorites ‘ 9, 8 suggested Sites + @ | Web Slice Gallery

My Projects
Creste a personalized list of important projects.

E Maintain Preferences
Specify personalized preferences for project information

Transaction Definitions

Review, add, or adjust project cost transactions.
= £dd Transactions

= Transaction List

= Transaction Adiustmert
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
collection

= Retrieve Billing tems

= Summarize Revenue and Biling

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= summaize by Analvsis Tvee

Eistart J @ J I @ Base Mavigation Page...

i~

i~

i~

https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPYsWEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_AppHP?scn. % @ Internet

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Edit "Praject Costing" Folder

Flexible Analysis User Default
Estahblish flexible analysis user defaults.

Project Definitions
Creste, update, or viewy project-related information such as
status and funding.
=l General Information
=l Team
=l Status
4 More

Budgeting
Cresate, update, or viewy project budget information
=] Budget Plan
=l Budyet Detsil
=] Retrieve From Budaeting
S More...
Interactive Reports
Reviewy project costing data using onling embedded
analytics.
=] Manager Transaction Reviews
=] Transactions In Progress
=l Projects Recon YWorkbench
5 More

Accounting

Process and review pending and historical accourting
entries.

=l Process Project Accountin

-
ERIEST IR
Jolz |«

Action

2. Click theProject Definitions link.

Eru'!em DEﬁnitiuns|

3. Click theGeneral Information link.

Eeneral Infurmatinn|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search B

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggested Sites + | Web Slice Gallery

»
(& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Home Add to Fan,

| [Ellg

Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value |

Business Linit; |= - [rooo Q

Project: |begins with;” Q,
Description: |begins with;”

Program: |= =] |Detail Praject =l
Processing Slatus:lz j | j

™ Include History [~ Correct History [~ Case Sensitive

Search | Clear |Elasm Search [E Save Search Criteria

Find an Existing value | Add a Mew Value

Done ’_’_’_’_’_’_’@|a Intermet ’v"ﬂ_'l HI00% -
i/ start J a J I & General Information -... J o7 F

Step Action
4. Click theSearchbutton.
Search

Scroll theSearchbuttonto display additional information.

Click the APRILCOPY link.
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6= General Information - Windows Internet Explorer M= R
N . e (IR I ol
Lo L4 |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & NG ANIP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

(& General Informatian

s*NDFT#+*

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

Horme
| [EIL3
Project: APRILGOPY Add to My Projects I =
*Description: [Testing For UPK setup ™ Program Processing Status:  Active
Project Status:
“Integration: [rronn S omB Integration role us Approved
Project Type: | Q
Percent Complete: 0.00 As Of:

Project Health: I 'I As Of

*Start Date: |D4JD1.I’201 0[5 *End Date: |D4.l’1 82010 [5 Additional Dates

Description

.
Date/Time Stamp: 060310 1:5354PM User ID: RRIDL@MD GO EE
Description:

Long Description:
I Bl
=

Save as Template|  Copy Project

GoTo: MyProjects  ProjectValuation —ProjectTeam  Project Activities Mare =

Return to Project Definitions

Done ’_’_’_’_’_’_’@|@ Intermet ’v"ﬂ_'l 0% -
i/ start J a JI & General Information -.. J L]

=l
e
[«

=

Step Action

7. Click theSave as Templatdutton.
Save as Template
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(F General Information - Windows Internet Explorer M= R
&9 . A m ||« o -
L |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % NG ANIP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ o, 8 suggested Sites * @ | Web Slice Gallery

(& General Informatian

s*NDFT#*

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

MUtChannel
| [EIL3
Mew Window | Help | Custornize Page | 5

Save as Template

Project Business Unit:11000 Description:  Office of Management and Bdgt
Project: APRILCOPY Description: Testing For UPK set up
*Project Template Name: |\ Q
 Private
" Public
Save Cancel

Return to General Informatian

T [ [fe|emteme ERIEST IR

i start J a JI@Eeneralln[ormationf... J o7 F
Step Action

8. Name the Project Template and select Private or Public. Private will allow only

person setting up the template to usePitiblic allows anyone in the agency that h
accesgo projects to use it.

Enter the desired information into tReoject Template Namefield. Enter
"TemplateTraining3".

9. Click thePublic option.

10. Click theSavebutton.
Save

11. Make sure Start Date is the correct date you want to have this template availa
Then click on the Project Status Look Up and change the status from Propose|
Approved.

Note: Processing Status will remain Templa#eProcessing Status of Template
will prevent this project template from being used with transactions.
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6= General Information - Windows Internet Explorer M= R
6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search B

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9 8 suggestad Sites + | Web Slice Gallery

»
(& General Informatian

s*NDFT#+

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

Home Add to Favorites

| [Ellg

Mew Window | Help | Custornize Page | 5

{ General Information _Project Costing Definition "~ Manager " Location " Phases . Approval )" Justification )" UserFields ', [W)

Project: TEMPLATETRAIMIN Add 1o My Projects |

*Description: |Testing For UPK setup Processing Status:  Template
“Integration: I1 1000 Q. omA ntegration # Public  © Private

Project Type: I Q Project Status: IP_ Q Fraposed

*Start Date: |U4JD1.I’201 0[5 *End Date: |U4.l’1 82010 [5

Description

.
Date/Time Stamp: 080310 2:10:16PM User ID: RRIDL@MD GO EE
Description:
GoTo: MyProjecls  ProjectValugtion ProiectTeam  ProiectAchvies | More =]
& Save | S\Returnto Search [ ¢ Refresh Es cd | Updale.iDisplayl A Include Histary | [E# Correct Histary |
javascript:submitAction_win0{document.wind, PC_WRE_PROJECT _STATUS$prompt'); ’_’_’_’_’_’_m|¢ Internet ¥a - | 00 - A

i) start J a JI & General Information -... J L]

=
- <<

Step Action
12. Click theProject Statuslook up.

=

13. Click theApproved link.

aa]u

14, Click on the Project Activities link to verify the activities listed are what you wa
You can delete and add any on this page if you need to.

Click theProject Activities link.
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6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If" Live Search P

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

(& General Informatian

s+NDFT#+

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@}v

| [Ellg

Mew Window | Help | Custornize Page | 5

| Project Acthities | Gantt Chart ',

Project:  TEMPLATETRAIMIN Description: Testing For UPK setup Processing Status: Template

Ba e T A =] E 2  Number Rows: 1 Z+  Expand: IA” Subtasks j'
Project Activities

Schedule Dietails User Figlds

WEBSID *Activity Name *Activity *Start Date *End Date

r 1 [rest APRIL Jovoizoto B foarezoo B B &
| 2 ITEST2 APRILZ [osimtzora B [oarreszono [H B &

storize | Find | *

Return to General Informatian

Bl save | LLReturn to Search | [=] mctify | ts Refresh

javascript: submitAction_win0{document.wind, PROJECT _ACTIVITIES$tab3ad0’); ’_’_’_’_’_’_m|a Internet ¥a - | 00 - A
i/ start J a JI & General Information -... J o7 F

Step Action

15. Click theDetails tab.

16. Look in the Details tab and you will see that the Processing Status is Template
additions will also have a Template status.

17. Click the Savebutton.

Bl save

18. This topic showed how to Create a Template from an Existing Project.
End of Procedure.
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ST 10.2.3 - Create Project from Template
Create Project from Template

Navigation: Project Costing > Project Definition > General Information

If you have Project Templates set up, you can create a new project by using one of those
templates rather tianitially setting up the project.

Procedure

This topic shows how to Create a Project from Template.

ﬁEmplDyee-facing registry content - Windows Internet Explorer

@’_\V |g https: [ fev, connecknd, us/psp/ndfE EMPLOYEE JERP R #ab=DEFALILT j % A | [+ || X :_'Live Search F=aks

File Edit ¥iew Favorites Tools Help

. Favarites ‘ 9, 8 suggestad Sites + @ | Web Slica Gallery

(& Erployes-facing registry content i ~ Ell - ) m=0 - Page - Safety - Tools - (@~ ”
[> Manager Self-Service ;I
[> Supplier Contracts

[> Customers

[» Partners

[» Products

[» Catalog Management

[» Promotions

[» Customer Caontracts

[> Order Management

[» Pricing Configuration

[> Customer Returns

[ tems

[» CostAccounting

[> Yendors

[ Purchasing

[ Inventary

[» eProcurement

[» Services Procurernent

[> Sourcing

[> Engineering

[» Manufacturing Definiions -
[> Production Control

[> Canfiguration Modeler

[» Product Configurations

[ Quuality

I» Demand Planning

I Inventary Folicy Flanning
[= Supply Planning

[» Grants

[> Program Management

[> Project Costing

[> Proposal Management

[> Maintenance Management

[> Resource Management
[» Lease Administration
[ Travel and Expenses

[ Billing
F &rrrnnte Racaivakla |
https:f fww connectnd usfpspindfE/EMPLOYEE/ERPY s/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula.IScript_appHP?pE_ ']% |@ Internet ¥a - | 100% - A

&/ start J -] JI & Employee-facing regi... J (7]

=
- <<

Step Action
1. Click theProject Costinglink.

|[:> Project Cnsting|
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lC:Base MNavigation Page - Windows Internet Explorer

6?:-” J&! hitps: v connectnd. uspspindf/EMPLOYEE [ER /s WEELIE_PTPP_SC.HOMEPAGE. FisldFormula, 12 7] B[ 49| | ¢ | [ Live search 2|~

File  Edit  View

Favorites  Tools  Help

_ré Base Mavigation Page

Access project costing

Flezible Anal

= Project Activities

= Team
4 Mare

collection.

=l HE Pavables
= Expenses
9 More...

[ Definition
[ Summary

s*NDF T+

% Project Costing

EPru'ec( Costing Center

is Template
Creste a flexible analysis template.

ﬁ] Activity Definitions

Creste, update, or view activity information.

=] General Information

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction

= HE &L Journal Adustments

ﬁ Reports
Review project costing dats using reports.

{3 Favorites ‘ {.:‘5 @ Suagested Sites ~ @ | Web Slice Gallery ~

My Projects

Create & personalized list of important projects:

Maint:

Preferences

ﬁ Transaction Definitions

Review, add, or adjust project cost transactions.
= Add Transactions
= Transaction List

= Transaction Adjustment
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
callection

= Retrieve Biling tems

= Summatize Revenue and Billing

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= Summarize by Analvsis Tvoe

i start J &

https: /v .connectnd .usfpsc/ndft/EMPLOYEE/ERP /s WEBLIE_PTPP_SC . HOMEPAGE FieldFormula. IScript_AppHP?scn, % |§ Internet

J I @ Base MNavigation Page.

ﬁ ~B - Qia ~ Page = 3Safety ~ Tools = @-

Specity personalized preterences for project information. ﬁ

Edit "Project Costing" Folder

Flexible Analysis User Default

Estahblish flexible analysis user defaults

Project Definitions
Create, update, or view project-relsted information such as
status and funding.
=] General Intormation
ElTeam
=] Status
4 Mare...

Budgeting
Create, update, or viewy project budget information
=] Budget Plan
=] Budget Detail
=] Retrieve From Budgeting
S More...

Interactive Reports
Review project costing data using online embedded
analytics.
=l Manager Transaction Review
=l Transactions In Progress
=] Projects Recon Workbench
S More...

Accounting

Process and review pending and historical accourting
entries.

=] Process Project Accountin

h v [ mie ~
Jo|s [«

Action

Click theProject Definitions link.

Eru'!ect DEﬁnitinns|

Click theGeneral Information link.

Eeneral Infurmatiun|
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search B

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggested Sites + | Web Slice Gallery

(& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

hiutiChannel C

| [Ellg

Mew Window | Help |

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a New value

Business Linit; |= - [rooo Q

Project: |begins with;” Q,
Description: | begins with ;”
Program: |= =] |Detail Praject =l
Processing Slatus:lz j | j
™ Include History [~ Correct History [~ Case Sensitive
Search | Clear | Basic Search [E Save Search Criteria
Find an Existing value | Add a Mew Value
Done ’_’_’_’_’_’_’@|a Intermet #g - | HI00% -

i start J a JI & General Information -.. J L]

=
- <<

Step Action
4. Click theAdd a New Valuetab.

Edd 2 Mlew ‘Jalue|

5. Name the project and select Project from Template in the look up.

Enter the desired information into tReoject field. Enter NewProjectTent".
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search FElks

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#+

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

| [Ellg

General Information

[ Find an Existing ¥alug | Adda New Value

Business Unit: (11000 C
Project: MNEWPROJECTTENM

Create: Blank Project j

Blank Project
Project Template
Project from Copy

Done ’_’_’_’_’_’_’@|@ Intermet ’v"ﬂ_'l HI00% -
i/ start J a J I & General Information -... J o7 F

Step Action

6. Click theProject from Template list item.
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P T | T bieers  AWFiachinense Tesbermrect B P
(,“General Information - Windows Internet Explorer

@: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ LIRS f‘_’ Live Search PRk

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ o, 8 suggested Sites + @ | Web Slice Gallery

(& General Informatian

s*NDFT#*

| [Ellg

Mew Window | Help | Custornize Page | 5

Create Project From Template

Project Business Unit: 11000 Description: Office of Management and Bdot

Project: MEWPROJECTTEM

*Project Template: I Q
*New Start Date: I [5

Project Details to Include: ¥ Activities I Budget Plan
[ Project Resource
[ Activity Resource
Create cancel |
javascript:submitAction_winO{document.wind, PC_TMPL_Wk_PROJECT _ID$7$$prompt’); ’_ l_ l_ l_ l_ l_ '@ |@ Internet ’v__;i_v| 00 - A

i/ start J a JI € General Information -.. J L]

=
- <<

Step Action

7. Click the Add button.
Add

Step Action
8. Click theLook up (Alt+5) button.

&

9. Select the template you wish to create a project from.

Click theTEMPLATEONE link.

10. Enter the desired information into thew Start Date field. Enter '03/30/2010.
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Step Action

11. Activities is theonly selection checked under the Project Details to Include.
12. Click theCreate button.
Create I

13. Notice the Processing Statudiisnding

You will not be able to use the project until you change the PrBiaats.

(f General Information - Windows Internet Explorer -2
& . A m ||« o ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % NG ANIP.S In_ Live Search

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9, 48 Suggested Sites ~ | Web Slice Gallery ~

(& General Information

s« NDFT#*

ﬁ L R | Q;q - Page - Safety - Todls + '@v

| [Ellg

Mew Window | Help | Custornize Page | 5 =

{ General Information {_Project Cosling Definition " Manager " Location ¥ Phases | Approval | Justification )" UserFields 4 [V

Project: MNEWPROJECTTEM Add 1o My Projects |

*Description: |Use far ternplate I~ Program Processing Status:  Pending
: Project Status:
“Integration: |1 1000 Q. owmB Irtegration ) Project Status
Project Type: I Q
Percent Complete: 0.00 As Of:

Project Health: I 'I As Of:

*Start Date: IDSJEDIZEH [iED *End Date: |n3x3ur2n1 o [ Additional Dates

Description

.
Date/Time Stamp: 06/03M0 2:16:42PM User ID: RRIDL@MND.GOY EE
Description:
Long Description:
» . . . | _'l_l
javaseript:submitAction_winD{document.wind, PC_WRK_PROJECT STATUS_HYP'; T T T [ meme Th < [Eioee -

' start J & JI & General Information -... J o

=]
- <<

Step Action

14. Click theProject Statuslink.
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6= General Information - Windows Internet Explorer M= R
oy . E (SR I ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J & s HiRG NP5 In_ Live Search

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

(@ General Information TS v B - ) m=h v Page - Safety ~ Tools v (@~

s*NDFT#+

| (=i
Mew Window | Help | Custornize Page | 5

Status
Project:  MNEWPROJECTTEM Description: Use fortemplate

Project Status i Al First E A of 1 E Last

+
Effective Date: o [ Sequence:l 0 =
*Status: I_Q

Priority: 0

Interest Calculation m

Factor:
Comments: =l
E
Return to General Information
B Save | S\Returnto Search | [Z] Matify | L Refresh UprateDizplay | 2] Include History
Done Yo |@ Intermet #g - |"" 0% ~

=
- <<

) start J a JI & General Information -.. J L]

Step Action
15. Enter the desired information into tRéfective Datefield. Enter '03/28/2010.
16. Click theLook up Status (Alt+5) button.

=

17. Click theApproved link.

18. Click theSavebutton.

El save I

19. Click theReturn to General Information link.
[Return to General Information|

20. Once you save your Project Statug\aproved the Processing Status will change
Active.
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6= General Information - Windows Internet Explorer M= R
@?} L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search B

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ o, 8 suggestad Sites + @ | Web Slice Gallery

& General Informatian

s*NDFT#+

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

| [EIL3
*Description: |Wse for termplate I Program Processing status:  Active =l
“Integration: |1 1000 SR Integration Project Status: Appraved
Project Type: I Q
Percent Complete: 0.00 As Of:

Project Health: I 'I As O

*Start Date: |D3130.l’201 ilET] *End Date: |D3J’3DJ’201 [E Additional Dates

Date/Time Stamp: 060310 217 34PW User ID: RRIDL@MD GO
Description:
Long Description:
Save as Temp\atel Copy Project |
Go To: Wy Projects ProjectValuation — Project Team  Project Activities I Mare =
B Save | SAReturnto Search | 3 Refresh | Es 2l | Update.iDisplayl 2] Include Histary | [EF Correct History |
javaseript:submitaction_winD{document.wind, PC_ICLIENT_WRK_PROJECT ACT_LINKY; T T [ € meeme V5 - [®ew -

4
i start J @ JI@General Information -... J o7 F

Step Action

21. Click theProject Activities link.

22. Make sure the Activities are correct. Make any necessary changes at this poin
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6= General Information - Windows Internet Explorer M= R

6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If" Live Search P

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9, 8 suggestad Sites + | Web Slice Gallery

»
(& General Informatian

s+NDFT#+

& < E - [ g:q ~ Page - Safety -~ Tools - -@}v

Home hutiChanned

| [EIL3
Mew Window | Help | Custornize Page | 5

| Project Acthities | Gantt Chart ',

Project:  NEWFPROJECTTEM Description: Use for ternplate Processing Status: Active

B oE @ B X =] 2 Number Rows: 1 E+  Expand: IA”SUW'SKS j'

Project Activities

Schedule More Dates Distails User Fields
P g . . Percent
WEBSID CActivity Name Activity Start Date End Date Complete
r 1 [admin 01 [omzozoro 5 Jowsozoto s [ ooo B &
r 2 IGrants to Sthonls 02 |ozanzoio [ fozsoeoto B0 | oo = &
r 3 [Grants to Counties 03 [omzozoto [ Jowsozoto s [ ooo B &
Save as Template
Return to General Informatian
Bl save | LU Return to Search | [=] Matify | s Refresh
<] | B
javascript: submitAction_win0{document.wind, PROJECT _ACTIVITIES$tab3ad0’); ’_’_’_’_’_’_m|a Internet ¥a - |"" 100% -
i/ start J a JI & General Information -... J o7 F

Step Action

23. Click theDetails tab.

24, Make sure the Status of the Processed\afi®e.
25. Click theSavebutton.

E Save I

26. This topic showed how to Create a Project fifbemplate.
End of Procedure.
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ST Lesson 10.3 - Activities

Activities

Activities are a way to track costs within a project that need to be accounted for separately.
least one activity is needed for a project as transactions are all recorded undetivity for a
project.

Activities that are created under a project do not require unique ID's or descriptions for every
project. The same activity ID and description can be used in various projects.

ST 10.3.1 - Create Activities from Project Page
Create Activities

Navigation: Project Costing > General Information

You can create activities when setting up a project or add activities to an existing project.

Procedure

You need at least one activity for a project as transactions are all recorded under an activity for a
project.
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ﬁEn1p|Dyee-facing registry content - Windows Internet Explorer M= R
@:, = |g, https: /e, connectnd, us/psp/ndfE EMPLOYEE JERP R Ptab=DEFALLT i FEaks

File Edit ¥iew Favorites Tools Help

f‘? Faworites ‘ {;3 s

TTIETTT

& Employee-facing registry conkent

uggested Sites + @ | Web Slice Gallery +

»

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ '®v

[» CostAccounting

[* Vendors

[» Purchasing

[+ Imientary

[» eProcurement

[> Services Procuremen
[> Sourcing

[» Engineering

[> Manufacturing Definiti
[» Production Caontral

[» Configuration Modele

I Quality

[> Demand Flanning

[+ Inventary Palicy Plann
[» Supply Planning

[> Grants

[» Project Costing

[» Resource Manageme
[> Lease Administration
[» Travel and Expenses
[> Trawvel Administration
&> Billing

[» Accounts Receivable
[> Azcounts Payable

[> eSettlements

[» Asset Management

[+ IT As=et Management
[» Banking

[» Gash Management

[> Deal Management

[» Risk Management

[> Financial Gateway

[ AT and Intrastat

[> Product Configurations

[> Pragram Management

[> Proposal Management
[» Maintenance Management

[» Excise and Sales TaxVAT IND

t

ong

r

ing

nt

i#istart| | @&

https:f fww connectnd usfpspindfE/EMPLOYEE/ERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula.IScript_AppHP?pE_ % |@ Internet

JI @ Employee-facing regi...

=

ERIEST IR
| |2 BE

Step

Action

Click theProject Costinglink.

|[:> Project Cnsting|
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@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj ﬂ @ 2| X If;'Lwe Search

e

File Edit ¥iew Favorites Tools Help

(& Base Navigation Page

s*NDFT#+

% Project Costing

Access project costing.

éPrn'em Costing Center

Flexible Analysis Template

Create a flexible analysis template

ﬁ Activity Definitions
Creste, update, or viewy sctivity information.
= Project &ctivities
= General Information
Team
4 Mare...

ﬁ Cost Collection
Link to other PeopleSoft products for cost transaction
collection.
= HE GL Journal Adjustments
= HE Pavables
= Expenses
8 More

Reports
Review project costing data using reports.

[ Definition
[ Summary

57 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

Creste a personalized list of important projects.

E Maintain Preferences
Specify personalized preferences for project information

Transaction Definitions

Review, add, or adjust project cost transactions.
= £dd Transactions

= Transaction List

= Transaction Adiustmert
= State General Information

Revenue Collection

Link to other PeopleSoft products for revenue transaction
collection

= Retrieve Billing tems

= Summarize Revenue and Biling

= Retrieve Revenue from Contract

= Adjustments from Receivables

Review Costs

Review project costs.

[ Accumulated Costs

= summaize by Analvsis Tvee

Eistart J @ J I @ Base Mavigation Page...

i~

i~

https:f fww connectnd usfpspindfE/EMPLOYEE/ERPc/CREATE _PROJECTS.PROJECT _GEMERAL.GEL?PORTALPARAM % @ Internet

»

Q;q ~ Page =~ Safety ~ Tools = @v

Edit "Praject Costing" Folder

lexible Analysis User Default
Estahblish flexible analysis user defaults.

Project Definitions

Creste, update, or viewy project-related information such as
status and funding.

=l General Information

=l Team

=l staty Define basic project infarmation including key accounting
4 Mot and scheduling fields.

Budgeting
Cresate, update, or viewy project budget information
=] Budget Plan
=l Budyet Detsil
=] Retrieve From Budaetin
S More...

Interactive Reports
Reviewy project costing data using onling embedded
analytics.
=] Manager Transaction Reviews
=] Transactions In Progress
=l Projects Recon YWorkbench
5 More

Accounting

Process and review pending and historical accourting

entries.

=] Process Praject Accountin :I

A | mee -
|e|2

Step Action

Eeneral Infn:nrma‘tin:nn|

Click theGeneral Information link.
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6= General Information - Windows Internet Explorer M= R

Project Costing

@?}V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % 4| X If‘_’Lwe Search

e

File Edit  Wigw

Favorites  Tools  Help

(& General Informatian

7 Favarites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

s« NDFT**

Menu

— Organization
— Projects List
— Project Initiation
Checklist
— Project Milestones
[+ Activity Definitions
[> Transaction Definitions
[> Budgeting
[> Cost Collection
[> Revenue Collection
[+ Interactive Reports
[: Repaorts
[ Review Costs
[» Accounting
[> Assets
[> Third Party Integration
[ Utilities
— Project Costing Center
— My Projects
— Elexible Analysis User
Default
— Elexible Analysis Template
— Maintain Preferences
[> Proposal Management
[ Maintenance Management
[> Resource Management
[ Lease Administration
[: Travel and Expenses
[> Travel Administration
I Billing

Home

General Information
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value " Add a New Value |

I —

Business Unit:

Project: |begins With;”l Q,
Description: |begins Wilh;”

Program: |= =] |Detail Praject =l
Processing Status:lz j | j

[~ Include History [~ Correct History [~ Case Sensitive

Search | Clear |Elasm Search [E Save Search Criteria

Find an Existing value | Add a Mew Value

-]

4. Done

istart| | @&

ﬁ L 5 R | Q;q -~ Page = Safety =~ Todls ~ @v

Mew Window | Help |

T T [ @ mremer

J I & General Information -...

A | mee -

o

T @

Step

Action

3. Look up the project to which you would like to add activities.

Enter the desired information into tReoject field. Enter training".

4, Click theSearchbutton.

Search
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@?} - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj

ERIENEIES If‘_’LweSaarch D=

File Edit ¥iew Favorites Tools Help

<7 Favarites ‘ 9, 8 suggested Sites + @ | Web Slice Gallery

(& General Informatian

s« NDFT**

— Project Milestones
[+ Activity Definitions
[> Transaction Definitions

Menu

= Project Definitions ~|  Project Type: |TesT QU tasting
— General Informs
= 'H sl Percent Complete: I 0.00 As OF:
— Status Project Health: I 'l As Of:
- Oroanization
— Projects List
— Project Initiation

Checklist *Start Date: IDS.I’D1.I’2D1 0[5 *End Date:

ﬁ B - Q;q -~ Page = Safety =~ Todls ~ @v

|05r04r2010 [

Additional Dates

[ Review Costs

[> Accounting Long Description:

b Budgeling Date/Time Stamp: 050510 5:03:26AM User ID: RRIDL@ND.GOV =
[> Cost Collection s

I Revenue Callection Description:

[+ Interactive Reports ;I
b Reports =

[> Assets

[> Third Party Integration

[ Utilities

— Project Costing Center

— My Projects

— Elexible Analysis User
Default

Save as Template|  Copy Project

Go To: iy Projects Eroject Yaluation Eroject Team

Froject Activities

hfore

— Elexible Analysis Template
— Maintain Preferences

[> Proposal Management

[ Maintenance Management

[> Resource Management

[ Lease Administration

[: Travel and Expenses

[> Travel Administration

[ Billing ~|«]

Eeturn to Project Costing

Save | SLReturnto Search | 5 Refresh
']

B el | | 5 UpdeteDisplay | | 2] nclude History | | B ca

"l

javascript:submitAction_win0{document.wind, PC_ICLIENT WRE_PROJECT ACT_LIMK';

i) start J a JI & General Information -..

FTT T T [ @ mremer

A | mee -
| e|2

&

Action

Click theProject Activities link.
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&5 . A m|[« o ol
Lo |g, https‘,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBL.J % A || K In_ Live Search

File Edit ¥iew Favorites Tools Help

<7 Favorites ‘ 9, 8 suggestad Sites + @ | Web Slice Gallery

(& General Informatian

s« NDFT**

Menu
= Project Definitions =]
General Information

— Team

— Status

| Project Activities | Gantt Chart ',

ﬁ B - Q;q ~ Page - Safety ~ Tools + -@v

Mew Window | Help | Custornize Page | 5

— Organization

— Projects List

— Project Initiation

Checklist

— Project Milestones
[+ Activity Definitions
[> Transaction Definitions
[> Budgeting

Project:  TRAINING Description:

P @ e s X )

Project Activities

Schedule More Dates Details User Fields

Create a Project

+Z Mumber Rows: 1 S+ Expand: [airsubtasks =]

Processing Status: Active

First (4] 4 o1 1 [}

Custamize | Find |

[> Cost Collection

[> Revenue Collection
[+ Interactive Reports
> Reparts | 1

WHS ID “Activity Name

|
[ Review Costs
[» Accounting

[> Assets

[> Third Party Integration
[ Utilities

— Project Costing Center
— My Projects

— Elexible Analysis User

Save as Template

Return to General Informatian

Bl save | LLReturn to Search | [=] mctify | ts Refresh

Percent
Complete

[ ooo B

*Actiity *Start Date *End Date

[nERT @ Josovzoto 5 [osioazoto

Default
— Elexible Analysis Template
— Maintain Preferences
[> Proposal Management
[ Maintenance Management
[> Resource Management
[ Lease Administration
[: Travel and Expenses
[> Travel Administration

> Billing ~|4] | 2l
T T [ € meeme FRESCTIR
i start J a J I & General Information -... J CH =

Step Action

6. Name theactivity (name is the description) and give the Activity an ID (01 in
example). The Activity ID can be up to 15 characters alpha and /or numeric. T
start date of the activities cannot be prior to the start date of the project.

Enter the desired informian into theActivity Name field. Enter Test".
Enter the desired information into tAetivity field. Enter '01".

Click the Savebutton.

EED

9. Additional activities can be added by selecting the checkbox.

Click theScheduleMore DatesDetailsUser Fieldgption.

10. You can add rows before or after you fill in the information for the first activity.

Enter the desired information into theimber Rowsfield. Enter '2".
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Step Action
11.
12. Enter the desired information into tAetivity Name field. Enter "Test1".
13. Enter the desired information into tAetivity field. Enter '02".
14. Enter the desired information into tAetivity Name field. Enter TestZ'".
15. Enter the desired information into tAetivity field. Enter '03".
16. Click the Savebutton.
] Save!
17. Click theDetails tab.
18. If your agency uses Activity Types you would select the Activity Type on this p
Activity Type is a roll up for individual activities.
Click theLook up Activity Type (Alt+5) button.
19. Click the ADMIN link.
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6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favarites ‘ 9 8 suggestad Sites + @ | Web Slice Gallery

ﬁ < E - [ g:q ~ Page - Safety -~ Tools - -@v

(& General Informatian

s« NDFT**

Menu

Home

Mew Yiindow | Help | Custornize Page | |5

— Organization
— Projects List ocessing Status: Artive
— Project Initiation
Checklist -I
— Project Milestones +  Expang; |All Subtasks
Croject Milesiones
[+ Activity Definitions
[> Transaction Definitions
[> Budgeting |
 Rovanen Colimet actuity Type 3529 oty Oumer Name Aty processingStatus  Milestons  Allow Interest
E Ete;’fan;isec;!g?g” owner Status Calculation

> Reports | ETTTY S N Q " [active =] - -
[ Review Costs

[ Accounting I Q = =) - - -
b Assets I I

> Third Party Intearation & = Q - r r

[ Utilities
— Project Costing Center
— My Projects
— Elexible Analysis User
Default
— Elexible Analysis Template
— Maintain Preferences
[> Proposal Management
[ Maintenance Management
[> Resource Management
[ Lease Administration
[: Travel and Expenses
[> Travel Administration

[ Billing =4 | |

Done ’_’_’_’_’_’_m|6 Intermet ’v__;i_v| HI00% -
i start J a J I & General Information -... J o=

Step Action

20. Select the status you want. If you would need to change the status in the futur
is where it would be changed. The status of an activity changes immediately.

Click theActive list item.
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6: L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICICREATE_PROJECTS‘PROJECT_GENERAL.GBLEj % @ 2| X If‘_’ Live Search Pabd

File Edit ¥iew Favorites Tools Help

7 Favorites ‘ 9, 8 suggested Sites + @ | Web Slice Gallery

(& General Informatian

s« NDFT**

Menu
= Project Definitions =]
eneral Information
— Team - e
T o | Project Activities | Gantt Chart ',
- Organization
— Projects List Project:  TRAINING Description: Create a Project Processing Status: Active
— Project Initiation

Checklist ' z, - |AH Subtasks =
— Project Milestones »edd X & < Number Rows: 2 =+ Expand:
¢ Transecton Defn
> Transaction Definitians GLOICCIRCIMIIES

[ Budgeting Scheduls More Dates Details User Fields

[> Cost Collection
. e Cascade

[> Revenue Collection WBSID  “Activity Name Activity Type

[+ Interactive Reports

> Repaorts ~ 1 |Test |ADMIN Q. (| | QL
[ Review Costs

[ Accounting r 2 ITESt1 I Q = I Q
I Assets E—— —

©> Third Parly Integration O 3 restz | ] = Q

[ Utilities

— Project Costing Center
— hty Projects Save as Template

— Elexible Analysis User
Default Return to General Information
— Elexible Analysis Template
— Maintain Preferences B save | L\ Returnta Search | [=] Matify | s Refresh
[> Proposal Management
[ Maintenance Management
[> Resource Management
[ Lease Administration
[: Travel and Expenses
[> Travel Administration
[ Billing ~|«] | |

Done ’_’_’_’_’_’_m|6 Intermet ’v__;i_v| HI00% -
' start J a J I & General Information -.. J CH =

Q:q ~ Page =~ Safety ~ Tools = '@v

Home

Mew Window | Help | Custornize Page | 5

Activity Owner Name

Step Action
21. Click theSavebutton.
Bl save

22. Click theReturn to Searchbutton.
£ Return to Search

23. This topic showed how to Create Activities from Project Page.
End of Procedure.
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ST 10.3.2 - Create Activities from Activity Definition
Create Activities from Activity Definition

Navigation: Project Costing *Activity Definitions > Project Activities

Create activities in an existing project with the look up bringing you directly to the activities
page.
Procedure

You need at least one activity for a project as transactions are all recorded under an activity for a
project.

Step Action

1. Click theProject Costinglink.

* Project Costing
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