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Introduction

The PeopleSoft Financials Training Guide was produced by using the User Productivity
Kit (UPK) / On Demand Training application. The Training Guide is comprised of 3
levels:

e Modulei PeopleSoft component

e Lessori Description level
e Topic- Procedure

Al | |l evel s are i dentified with the prefix AST

PeopleSoft Financial Modulegdining Guides are available on the Office of
Management & Budget websiteww.nd.gov/fiscal/accounting/manuals

The PeopleSoft Financials Module Online Tutorials and Job Aids are available by
clicking on the Help menu in PeopleSoft Financials.

ORACLE’

Noticeto Users:

e All Training Guide content was recorded in the PeopleSoft Test environment
(NDFT). TheNDFT logo will appear on the screen shots in this document;
however, this will not beeen in the Production environment.

e The PeopleSoft Tools upgrade was implemented in October 2010. This change
does not affect the actual material represented in the Training Guides/Job Aids;
however, the main menu screens in the training material no&ydiferent than
the actual PeopleSoft Production environment.


http://www.nd.gov/fiscal/accounting/manuals
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ST Module 6 - Assets

Assets Module

Asset Management helps automate the business processes involved in asset acquisition and
disposal by maintaining accounting integrity and enhancing reporting capabilities. Asséts may
maintained in various books for different reporting and tracking purposes.

PeopleSoft Asset Management features several key functions:

Adding Assets

Depreciating Assets

Adjusting and Transferring Assets
Retiring Assets

Reporting Assets

To view orprint the Assets Training Guide, click on OMB's training webpage:
(http://www.nd.gov/fiscal/accounting/manupls

ST Lesson 6.1 - Adding and Maintaining Assets
Adding and Maintaining Assets

Assets may be added by Express Add or Basic Addets can be initially added through
Express Add and additional details can be added through Basic Add; or the entire entry can be
done through Basic Add.

There are two main advantages to adding adsetggh Express Add. The first is the ease in

which you can create a funding split for an asset. The second is when in Express Add, once you
press the Save button the asset is automatically capitalized if it is over $hed@ain

disadvantage in using Bress Add is that once you click the Save button, you cannot make any
changes to certain fields.

In Basic Add, both funding splits and capitalizing assets require much more work on the part of
the employee adding the asset, but you can save what yewhtgred and still make changes to
all fields if you have not yet clicked the Capitalize Asset button. We will cover both methods.
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ST 6.1.1 - Adding an Asset Using Basic Add
Adding an Asset Using Basic Add

Navigation: Asset Management > Asset Tisactions > Owned Assets > Basic Add

Basic Add is used to add an asset and to edit information for an existing asset. Basic Add
provides more flexibility in the amount of detail you want to enter with an asset. In addition, you

don't need to know atif the necessary information at the time of entry, as assets can be saved
without capitalizing them.

Procedure

This topic shows how to add an asset using the Basic Add function.

{_"?'Emplnyee—facing registry content - Windows Internet Explorer

——— - T
@ 3w Ié‘ https: v connecknd, s/ pspindft EMPLOYEEERFP R/ ?tab=DEFALLT j % v | [ || K| |&F Live Search 2|~

File  Edit  \iew Favorites Tools  Help

s Favortes | % @ Suggested Sites = ] Wieh Slice Gallery =

. - >
& Employee-facing registry content - [ - [ m= - Page - Safety - Toos - @-

[> Travel and Expences ;I
[ Trawel Administration

[> Billing

[ Accounts Receivable

[> Accounts Payable

[ eSetlernents

[ Asset Management

[> IT Asset Management

[> Banking

[» Cash Management

[> Deal Managerment

[» Risk Management

[: Financial Gateway

[ WAT and Intrastat

[ Excize and Sales TaxhAT IND
[> Commitment Control

[> General Ledger

[+ Allocations

[> Statutory Reparts

[» SCM Integrations

[: Set Up FinancialsiSupply Chain
[> Enterprise Components

[» Government Resource Directary
[> Background Processes

[ Wiorklist

[» Application Diagnostics

[> Tree Manager

[> Reporing Tools

[» PeopleTools

[> Packaging

[ MD Utilities & Interfaces

[: ND HE Applications

[ ND'S Reports

— Tax Center

— Treasury Manadgerment Center
— Treasury Processing Center

— Treasury Definitions Center

— Backto Portal LI
https: v connectnd. usJpsp/ndfEMPLOYEE [ERP/s{WEBLIE_PTPP_SC HOMEPAGE FieldFormula.seript_spptPrpe_ | | [ [ [ [ [Fg [ tnternet Thov  mimw -+

lt'startl J e JI & Employee-facing regi... J o |3

&
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Action

Click theAsset Managementink.

|[> Assethﬂanagemenﬂ

ase Navigation Page - Windows Internet Explorer

@; J = @] https: v connectnd.usjpspfndft/EMPLOYEE JERP5WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1 ]| G || B

*9 (| X | |8 Live Search

o

File Edit ¥iew Favorites Tools  Help

T:-‘F Favorites ‘ {.:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

(& Base Mavigation Page

s*NDF T+

Access Asset Management.

Asset Transactions

Administer financial and non-financial as=set trangactions
like Addds, Adjustments, transfers & retires

[ owned Assets

[ Leased Assets

[ Acouisition Details

Search for an Asset

B More...
Depreciation Accounting Entries

Process and review regular and group asset depreciation
[ Cpen Transactions

Process and close accounting activities
= Create Accounting Ertries

[ Processing [ Close Depreciation
[ Groun Azset Deprecistion = Review Financial Entriss
4 Mare... B More...
SendReceive Information Yoo Taxes
EQ Send and receive Asset Management data and Process and produce tax reports
transactions [ Update cCa

= Preview APPO Information
=l Retrieve Info from &FFC
[ Load Transactions

B Mare...

[ Caloulate Local Taxes

[ Depreciation
2 More

%J""“ Physical Inventory
@ Azzet physical inventary processing
= Physical InventoryMass Change
= Create Schedules
= Define Inventory Gcourrence
QMore...

{3, Mass Change
{} Define Mass Change templates and process tranzactions
= Define Criteria
= Run Request

mstart J @ J I @ Base Mavigation Page...

Use the asset search utilty with drill-down to asset details

https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet

ﬁ - B - g;q -~ Page = Safety =~ Tools ~ @v

Home

Ediit "2 s=et Management” Folder

Print an Asset
Print basic asset information such as book, deprecistion,
andd cost

Financial Reports
Produce reports and load reporting tables
=l Cost and Depreciation Summary
[0 Load Reporting Tables
£ Asset Details
S More...

Service and Maintenance
Create and maintain insurance and service/repair
infarmation
=l fzzet Insurance
=l fzset Warrarties
=l Maintenance Contract Terms
B Maore...

Asset Definitions Center
Administer Asset setup and configurstion

B et cue

[ - [®

L100% v |

|oGE

Action

Click theAsset Transactiondink.

Esset Transactions

Click theOwned Assetdink.
Dwned Assets

Click theBasic Addlink.
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(:Basit Add - Windows Internet Explorer

[ [=1x]
@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj Q [+ X Iff Live Search -

File Edit ‘“iew Favorites Tools  Help

S Favorites | 35 @ Suggested Sites + @] Weh Sice Galery -

(& Basic Add

s« NDFT#*

L3 v [ - ) = o+ Page - Safety - Tools - - =

Home:

=

New Window | Help |

=)

Asset Basic Information
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value Y Add a Mew\alle

Business Unit: == ||1 1000 aQ

Asset Identification: [ begins with ]|

Tag Mumber: | begins with L”

Parent ID: |begin5 with L” Q
Description: |begin5 with L”

Asset Type: |= = =
Asset Subtype: | hegins with jl Q

I Include History [ Correct History [ Case Sensitive

Search | Clear |Elasm Search [E) Save Search Criteria

Find an Existing Value | Add a Mew Yalue

bone T T T [ meme [Z5 ~ [®mw -
Bistart| | @& | | & Basic add - windows 1... | o G@

Step Action

5. Enter the Asset ID to be modified or select Add a New Value.
Click theAdd a New Valuetab.

Add a Mew Walue

0. Click the Add button.
Add
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ﬂTBasic Add - Windows Internet Explorer
@: |- |g, https: v, connecknd, us{pspindft EMPLOYEE JERP]c/MANAGE _ASSETS, BASIC GELPPORTALPARAM j G | B f| e[| | | Live Search £ |-

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Web Slice Gallery ~

& Basic Add

+*NDFT*+

| [Elg

Mew Window | Help | Custornize Page | 5 2

{ General Information " QOperationiMaintenance |~ Asset Acguisition Detall ~ Location/Comments/Atiributes ' [F)

Unit: 11000 AssetlD: NEXT Tag: In Servce

Description: | Short Description: I o
CAP i [ Q sea#| A getpangpinm.

[ Taggable Asset Tag Number:

Asset Class: I Q
Asset Type: | 'I Region Code: I Q

Asset Subtype: Q I™ Capitalized Asset
*Asset Status: In Semice b ¥ New Asset

Acquisition Date:  [03/03/2010 5 I Available For Use
Placement Date: |03fD3J‘2D1 0 [ [ Composite Asset

Collateral Asset: | = Composite Asset ID: I—Q
*Acquisition Code: I Furchased =

FERC Code: [ a

Financing Code: I— aQ L
Replacement Cost: I— Last Update: I— ]
Index Name: I— aQ

Sublndex Name: |

a,
Parent/Child: I Mone 'l Parent ID: I Q =
Dirnfila IN- | I LI
Done ’_’_’_’_’_’_m|@ Intermet "’:'i_'l FI00% -

' start J & JI €& Basic Add - Windows L. J 0|

®

Step Action
7. Enter the desired information into tBescription field. Enter "Wood, DeskK.

This field describes the asset. This will default from Profile, but user can overw
8. Enter the desired information into tB&ort Description field. Enter"DeskK'.

This is a short description of the asset and will default from the initial Descripti
left blank.

9. Click theTaggable Assebption.

Note: If left unchecked, this box will automatically be checked when a tag num
is entered.

| ™ Taggable Asset
10. Enter the desired farmation into theTag Number field. Enter" TestBasicAdd'.
11. Enter the desired information into tAequisition Date field. Enter'07/01/20089.
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Step Action
12. Enter the desired information into tRéacement Datefield. Enter"07/01/2009.
13. Click theAsset Typelist.

[~ Basic Add - wWindows Internet Explorer

@T\:‘/ w €] https: {fuw.connectnd. us{pspfndft/EMPLOVEE JERP/c/MANAGE_aSSETS. BASIC.GBLTPORTALPARAM (2| & || B || €2 || | [&F Live Search 2|~

File Edit Wiew Favorites Tools Help

i:? Favorites ‘ 1.5 @ Suagested Sites = @ | Web Slice Gallery ~

_ré Basic Add

s*NDF T+

& < Q - [] gé; ~ Page » Safety » Tools » l@v

Home

| Ell

Mew Window | Help | Customnize Page | 5, 2

{ General Information " OperationiMaintenance |~ Asset Acguisition Detail |~ Location/Comments/Attibutes ' [F)

Unit: 11000 AssetID: MEXT Tag: In Servce

Description: |Wnod, Desk Short Description: IDesk b
CAP #: [ Q seqw: 2 setRendDinf
v Tagyable Asset Tag Number: TestBasicAdd

Asset Class: Q
Asset Type: 'l Region Code: I Q
Asset Subtype: Q ™ capitalized Asset
*Asset Status: Facility 52 ¥ New Asset
I . Fleet =
Acquisition Date: Furniture ™ Available For Use
Placement Date: Hardware ™ Composite Asset
X Intangible = i
Collateral Asset: g :l Composite Asset ID: Q
Machinery
*Acquisition Code: Cither I
. Property

FERC Code:

e Somtware
Financing Code: (=} —

Replacement Cost: I Last Update: I E
Index Name: I aQ

Sublndex Name: |

a
Parent/Chile: E = Parent I: | o B
I o -

Drofila IN- >

Done ) T T T T [ nteme [7a - [=100% -
@start| | @& |[7& Basic Add - Windows I... |e|% @03

Step Action

14. Click theEquipment list item.
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6=Basic Add - Windows Internet Explorer
@: |- |g, hittps: v connectnd. sjpspfndft{EMPLOYEE [ERP,/c/MANAGE_ASSETS.BATC.GBLRPORTALPARAm ]| & || Bi|[+2 || x |f-_' Live Search 2|

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

& Basic Add

+*NDFT++

=
cap #: I @ Sea#| QA getpandpinm. - |
¥ Taggable Asset  Tag Number: [TEsTBASICADE

Asset Class: [ a

Asset Type: IEqulpment 'I Region Code: I—Q

Asset Subtype: Q ™ capitalized Asset
*Asset Status: In Serice d ¥ New Asset

Acquisition Date: o7i1/2008 [H ™ available For Use
Placement Date: IU?J’U1 j2008 [ I’ Composite Asset

Collateral Asset: | = Composite Asseti>: [ Q
*Requisition Code: IWI
FERC Code: [ a
Financing Code: I— QL
Replacement Cost: I— Last Update: I— [
Index Name: I— s}
Subindex Name: | Q
Parent/Child: Mone ~| Parent ID: Y
profile 1D: =« Baak Page

Look up Profile ID (Alk+5)
B save | [Es 2dd UpdateDisplay | J£] Include History | [ Correct Histary

General Information | OperationiMaintenance | Asset Acguisition Detail | Location/Commentsisttributes | Manufactureilicense/Custodian | Asset Supplermental Data | Attachments

javascript:submitAction_win0{document.wind, BSSET_PROFILE_ID$prompt’; ’_’_’_’_’_’_m|e Internet 3 - | 0% -~ A
) start J & JI & Basic Add - Windows L. J 0|

®

Step Action
15. Click theLook up Profile ID button.

&

16. Select an appropriate Profile ID. Profile ID corresponds with the asset book. F
assets under $5,000, use a profile that begins with tlee lett. For assets $5,000
and over use a profile with just the fedigit number.

17. Choose a profile ID that corresponds with the asset you wish to add.

Click the1148link.

18. Click theAsset Acquisition Detailtab.
lasset Acguisition Detail|
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(:Basit Add - Windows Internet Explorer (===
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

(& Basic Add

s« NDFT#*

Home:

=

| General Information_§ OperationMiaintenance | Asset Acquisition Detail %_Location’Commentsiftiributes | [V

Unit: 11000 AssetID: MNEXT Tag: TESTBASICADD In Service
Actuisition Details
I =
Description: Base Currency:  USD
System Source: I LI Vendor ID Q

Incentive ID: Vendor Name I
Quantity: 1.0000 Interfaces Info...

0.00 Currency: W Q Category: l— Q
Sales Tax: | n.on Cost Type: I_Q
Use Tax: I—UUU Acguisition Detail Chartflelds
Freight: 0.00
Misc Charge I—DDD

Amount: _
Total Amount: soon
“Capitalize: | Ta be Capitalized =
=
Profile ID: [ries Q Default Book: UNDER Trans Date:  [n3naon10 5 ja
Rate Type: [orRrT @ I~ &ccum Depr in Current P AcctgDate:  [n3ngo010 [5)
Trans Code: -
Capitalize | A t left to Capitalize: 0.00 USD Quantity left to Capitalize: 1.0000 -
bone T T T [ meme Th v [Hooe +

distart| | @ | | & Basic add - windows 1... | @

Step Action
19. Enter the daeed information into théescription field. Enter"Wood DeskK.
20. Enter the desired information into tAenount field. Enter"10000.00.
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(f‘Basic Add - Windows Internet Explorer

@: j = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS.BASIC.GBL7FolderPath—Po (7] Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Web Slice Gallery ~

& Basic Add

s*NDF T+

Search: = EI ;I

) Description: IWUDd' Desk Base Currency:  LSD
[ My Favorites System Source: | [~ Vendor ID Q
[> Data Expansian Toals l— I—
[ Employee Sel-Service Incentive ID: Vendor Name
[> Manager Self-Service _ 1.0000
[» Supplier Contracts Quantity: Interfaces Info_
[> Customers 10000.00 currency: |WSD @ Category: Q
[ Partners

- 0.00 -

- Products Sales Tax: | Cost Type: I_Q
[> Catalog Management Use Tax: 0.00 Acquisition Detail Chartfields
[ Promotions R I—UUD
I Customer Contracts Freight: :
[ Order Management Misc Charge 0.00

[ Pricing Configuration Amount:

(PO R Total Amount: goon B

[ CostAccounting *Capitalize: [To ke Capitalized =l

[ Vendors

[: Purchasing i

[+ Inventory Profile ID: |114s a, Default Book: UNDER Trans Date:  |TEANETERR [

[ eProcurement R

[> Services Procurement Rate Type: ICRRNT Q ™ Accum Depr in Current Pd AcctgDate:  [ogng2010 [5

[ Sourcing Trans Code: -

[> Engineering itali o ~ -

Tt — Capitaliza__| left to C: : 0.00 USD OQuantityleft to Capitalize: 1.0000

[> Production Control

[ Configuration Modeler B Save | [Es 2l Llpdate.l'Displayl JEll Include Histary | [EF Correct Histary |

[> Product Configurations

[> Quality General Information | OperationiMaintenance | Asset Acguisition Detail | Location/CommentsiAftributes | Manufacture/license/Custodian | Asset Sup

[» Demand Planning

[> Inventory Policy Planning =l

[> Supply Planning -|4| | _’l_
T T [ [ mremer EFRIENTTIEY

i start J & JI & Basic Add - Windows L. J o |BE

Step Action

21. Description - Enter a description of the asset.
System Source Leave Blank.

Quantity - Enter thequantity being added.
Amount - Enter the total cost of the asset.

Capitalize - Leave aglo be Capitalized
regardless of cost.

Vendor ID - Enter Vendor ID from list. (optional)

Vendor Name- Defaults from Vendor ID.
If Vendor ID is left blank, a namean be typed in.
(optional)

22. Enter the desired information into tlheans Datefield. Enter"07/01/20089.
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Step

Action

23. Enter the desired information into tAectg Datefield. Enter"07/01/2009.
24, Click theAccum Depr in Current Pd option.
|I” Accum Depr in Current Pd|
25. Click theLocation/Comments/Attributes tab.
Location/Commentsiattributes
26. This page is used to enter the physiaatation of the asset, angomments

pertaining to the asset, and fPysical Attributes of the asset.
Effective Date- The date the asset was placed in this location.
Location - Ente the location from the list provided.

Document Field- Freeform field with a limit of ten characters to add any
additional description needed. Can be used to enter additional location inform4

TheCommentsandPhysical Attributes sections are fieform fields and can be
filled out as desired.
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6=Basic Add - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS.BASIC.GBL7PORTALPARAM ]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

Home

=
Mew Window | Help | Customize Page | B

neep =

| General Information _j Operation/Maintenance '} Asset Acguisition Detail } Location/Commentsiattributes 'y [

Unit: 11000 AssetID: NEXT Tag: TESTBASICADD In Service

First [ 1 o 1 [M] Last

F
Effective Date: priotizoog [ Effective Sequence: I =
Location: Q

Area ID: Q

Address:
City:
County: Jurisdiction:
State: Sector:
Country: Postal:
Geocode:
Document:
Building:
Floor # Longitude:
Room#: Latitude:
Status: | Mot Auth. - Date: [5
Name: |
¢ El
javascript: submitAction_win0{document.wind, SSET_LOCATION_LOCATIONSpromptS0"; ’_’_’_’_’_’_’%|a Internet v’;] - | 0% - A
i start J & J I & Basic Add - Windows L.. J @ | BE

Step Action
27. Click theLook up Location (Alt+5) button.

=

28. Click theOMB -Central link.
DhB-Central
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(_TBasit Add - Windows Internet Explorer !E E

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % @ 2% In’f Live Search 2|

File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

(& Basic Add

s« NDFT#*

ﬁ B - g;q ~ Page = Safety = Tools - '@-

=
Mew Window | Help | Customize Page | 5 2]
| General Information | OperationMdaintenance ' Asset Acquisition Detail | LocationiC iutes i [¥)
Unit: 11000 AssetlD: NEXT Tag: TESTBASICADD  In Service

First [4] 1 o 1 [P Last

*
Effective Date: 070142008 [ Effective Sequence: I =l
Location: fi 10000 Q OMB-Central
Area ID: Q

Address: Office of Management & Budget
City: Bismarck
County: Jurisdiction:
State: MO Marth Dakota Sector:
country: USA  United States Postal: 58505-0400
Geocode:
Document:
Building:
Floor #: Longitude:
Room#: Latitude:
Status: | Mot Aath. - Date: [E
Name: |
. [~
bone T T T [ meme Th v [Hooe +

distart| | @ | | & Basic add - windows 1... | @

Step Action

29. Click theShow following tabsbutton.

30. Click theManufacture/License/Custodiantab.
|ru1anufactureILicenseICustndian|

31. This page is used to record variddanufacturer Information, License

Information, andCustodian Information, as desired.

Note: As assets move among locations or custodians, PeopleSoft Asset Mana

allows you to keep a complete history of all locasi@nd/or custodians and make
comments.

Click the + to Add a New Row in the Locations, Comments, or Custodian
Information box. In this new row, you can enter in the new information, without
losing the previous information.
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6=Basic Add - Windows Internet Explorer

@; J = ] https: v connectnd. us{pspfndft/EMPLOYEE JERPcfMANAGE_4SSETS.BASIC.GBL7PORTALPARAM ]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

Home
=
Mew Window | Help | Custornize Page | B Al
4]/ Location/Cammentsiattributes | eiLicense, ian {_Asset Supplemental Data | Aftiachments
Unit: 11000  AssetID: NEXT Tag: TESTBASICADD In Service
Serial ID: I
Manufacturer ID; | a

Manufacturer Name: |

Model: | Q
Product Version: I Production Date: I ]
Plant: | Contact: |

WIN: I SHU: I —

» License Information

~ Custodian Information sl First 4] 4 o1 4 [
Effective Date:  |07/01/2008 [ Erfective Sequence: i ™ This Asset is Offsite =
Custodian: I

EmpliD: | Q
Status: INUtAuth. - Date: | [

Name: | LI
javascript: submitAction_winO{document, wind, #ICTabLScroll); ’_ l_ l_ l_ l_ l_ m |a Internet v’;] - | 0% - A
' start J & J I € Basic Add - Windows L.. J ©| BE

Step Action
32. Click the Show previous tabsbutton.

33. Click theAsset Acquisition Detailtab.
lvsset Acquisition Detail
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(:Basit Add - Windows Internet Explorer
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % [+ X If' Live Search

File Edit ‘“iew Favorites Tools  Help

Sy Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -
ﬁ B - g;q ~ Page = Safety = Tools - '@-

(& Basic Add
xxNDF T+
Home:
| (EILS
unm: 11000  Assetil: MNEXT lag: TESTBASICAD In Service ;l
Acquisition Details fy
=

Description: IWUUd‘ Desk Base Currency:  LUISD
System Source: | = Viendor ID Q
Incentive ID: Vendor Name I

Quantity: 1.0000 Interfaces Info

Amount: lW Currency: WQ Category: I—Q
Sales Tax: [ oo Cost Type: [Ta

Use Tax: l—UUU Acquisition Detail Chartfields
Freight: 0.00

MiscCharge | 000

Amount:

Total Amount: soon

*Capitalize: [To be capitalized =
S

Profile ID: [ries Q Default Book: UNDER TransDate:  [n7:01/2008 [5)

Rate Type: ICRFW-I Q ™ Accum Depr in Current Pd AcctgDate:  [o7,01/2009] [

Trans Code: -
Capitalize | left to Capitalize: 0.00 USD Quantity left to Capitalize: 1.0000
B save | Es Addl Llpdate.iDisplayl 2] Include History | [ Correct Histary |

General Information | OperationiMaintenance | Asset Acguisition Detail | Location/Commentsisttributes | Manufactureilicense/Custodian | Asset Supplernental Data | Attachmernts

T T T [fe e mtemet [“5 = [® 100 -
distart| | @ | | & Basic add - windows 1... | @

N

Step Action

34. Click theCapitalize button.
Capitalize

35. Decision: Please make a selection from the options listed below.

e One Funding Source
Go to ste@B6 on pagels
e Split Funding
Go to stepi8 on pagel8
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ﬂTBasic Add - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_4SSETS.BASIC.GBL7PORTALPARAM (]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {5 @ Suagested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

=
Use Tax: | .00 Acguisition Detail Charfields |

Freight: 0.00
Misc Charge 0.00

Amount:

Total Amount: s5ps300 [
*Capitalize: [Ta be capitalized =
pum
Profile ID: 1148 Default Book: UNDER TransDate:  [q7,01/2009 [
Rate Type: CRRMTQ, [~ Accum Depr in Current Pd AcctgDate:  [o7j01/3009 [
Trans Code: vl
Amount left to Capitalize: 5,643.00 USD OQuantity left to Capitalize: 1.0000
Asset &Cost Information Find First [ 4 or 1 [M] Last
Book Name Quantity Cost Salvage =]
GRAP @ [1.0000 | 564300 UsD B | 0.00 UsD 2,
Category Cost Type Accum Depr YTD Depr
EuP @ [ a [ [ USD
Oper Unit Fund Dept Program  Class Project Subsys_PC_DU  Subsys_Activ_ID Subsys_Anal_Typ
fi al a] al _al_a] al af a Q
B save | [Es &dd | | UpdateDisplay | 2 Include Histary | [ Carrect History

General Information | OperationiMaintenance | Asset Acguisition Detail | Location/Commentsisttributes | Manufactureilicense/Custodian | Asset Supplernental Data | Attachmernts

Done ’_’_’_’_’_’_m|@ Intermet "’:'i_'l 0% - ;
— T [o@

®

Step Action

36. One Funding Source

Operating Unit, Fund Code, and Department are required for assets over-$5,0
other fields are optional.

Multiple funding sources must be added after the asset is capitalizedhat will
be covered in a different section.

37. Enter the desired information into tger Unit field. Enter "L10".
38. Enter the desired information into tRend field. Enter '001".
39. Enter the desired information into tBept field. Enter '3000'.
40. Click the Savebutton.
E zave
41. Click theGeneral Information tab.

iseneral Information
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ﬂTBasic Add - Windows Internet Explorer
6: = |g, hittps: v, connectnd. isjpspndft{EMPLOYEE /ERP,/c/MANAGE_ASSETS.BasTC.GBLPRORTALPARAM ]| & || B || 42 || x| €2 Live search yeaes
File Edit ¥iew Favorites Tools  Help
<7 Favorites ‘ 9 8 suggestad Sites + @ | Web Slica Gallery
..Fé EBasic Add ﬁ - m ~ [ g;q ~ Page - Safety ~ Tools ~ l@v
+«NDF T+
hiutiChannel ¢
= S
Description: |\-’\I’nod, Desk Short Description: IDesk o
cap#: | Q sea#| QA setpandDinfo.
[ Taggable Asset Tag Number: TESTHASICADC
Asset Class: | Q
Asset Type: IEqulpment 'l Region Codle: I Q
Asset Subtype: Q ¥ Capitalized Asset
*Asset Status: In Senice = ¥ New Asset
Acquisition Date:  [07/01/2009 [ I” mvailable For Use
Placement Date: ID?J’D1 j200@ [5) I Composite Asset
Collateral Asset: | =l Composite Asset ID: Q
*Acquisition Code: I Purchased -
FERC Code: | Q
Financing Code: I Q
Eait Market ¥alue Details
Replacement Cost: I Last Update: I [
Index Name: I aQ
Sublndex Name: | Q
ParentiChile: [Mana ~| parent ID: [ o B
Profile ID: |1148 o0k Bags b
[ST | E ane || B indetamienizs || B inetise dictoes |52 camart dietar | =l
javaseript:submitAction_winD{document.wind, AM_PARENT_WRK_POPUP_BOOK_PE'); T T T [ e meemet RSN
' start J ] J I & Basic Add - Windows L. J o |BE

Step

Action

42.

43.

44,

The useful life of the asset should always/b#fied here. The useful life will
default to a number based on the profile ID selected. This number is listed in n

so if the life of the asset is 8 years you will enter 96 here.
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sic Add - Windows Internet Explorer

@: |- |g, https: v, connecknd, us{pspindft EMPLOYEE JERP]c/MANAGE _ASSETS, BASIC GELPPORTALPARAM j G| B f| e[| | | Live Search |-
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

'_réBasic Add ﬁ - m - [ g;q ~ Page = Safety ~ Tools = I@v

s*NDF T+

Home Add to Fevor Sign out
| [Elg

Mew Window | Help | Custornize Page | 5 2

{ Book - Depreciation Y Book-Tax |

Unit: 11000 AssetID: 000000003180 ‘Wood, Desk Tag: TESTBASICADD  In Service
Trans Date: |U3J’U3J’201U £l Accounting Date: |0303(2010 [ Profile ID: 1148

EndDate: | [

Future Depr Yrs:

*fwrg Option: INone :I'

Depreciation Attributes irs [4] 1 of 1 [¥] Last
“Book Name: GRAP Main Depreciation Book Base Currency: USD K
Status: [Depreciable =l Total Cost: 5,643.00
In Service Date: |07m1r2009 el ™ Depreciate When In Service
Begin Depr Date: Adjust Coms: | Actual Manth =l
Comvention: | &ctual Month =l Retire coms: |#ctual Month 4|
*Method: |Straight Line =l Calculation Type: IRemaining Yalue vl
Percent: I Limit Pct: Low Limit: I— I Monthiy
useulLife: | 9l DB Pct: UoP ID: [ @ Mowvawe P
Schedule: I L Method ID: I—Q I Depr Pass Life

| Special Depreciation Special Terms

J I & Basic Add - Windows I...

Cost Basis Limit: l— LI
T e 6 s ool

| o |BE

Depr Limnit:

Cone

fistart| | @&

Step Action

45, Enter the desired information into thlseful Life field. Enter '96".
46. Click the Savebutton.

"Eav
47. This topic showed how to Add an Asset Using Basic Add.

End of Procedure.Remaining steps apply to other paths.
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(_TBasit Add - Windows Internet Explorer (===
@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % [+ X In’f Live Search B~

File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

(& Basic Add

s« NDFT#*

ﬁ B - g;q ~ Page = Safety = Tools - '@-

Amount left to Capitalize:

10,000.00 USD  Quantity left to Capitalize:

Trans Code: vl

1.0000

| (SIS
Incentive ID: Vendor Name I il
Quantity: 1.0000 Interfaces Info..
Amount: 10,000.00 currency: |50 Categony: EQUIP G
Sales Tax: 0.00 Cost Type: I_ Q
Use Tax: .00 Acguisition Detail Chartfields
Freight: 0.00
Misc Charge 0.00
Amaount:
Total Amount: $10,000.00 E%
*Capitalize: [Ta be capitalized =l
pum
Profile ID: 1148 Default Book: UNDER TransDate:  [p7i01,2009 [5)
Rate Type: CRRMTQ, [~ Accum Depr in Current Pd AcctgDate:  [o7j01/3009 [

i/ start J &

iAsset &Cost Information Find First [«] 1.of 1 [¥] Last

Book Name Quantity Cost Salvage =]

[prar @ [r.ooo0 10,000.00 usD R | 0.00 USD 2,

Category Cost Type Accum Depr YTD Depr |

Eara [TQ I I vsD

Oper Unit Fund Dept Program  Class Project Subsys_PC_BU Subsys_Activ_ID Subsys_anal_Typ

I Q| al Q| Q| Q| a| al Q| a -
javascript: submitAction_win0{document.wind, '$ICField7 7 $newd0f40"; ’_ '_ '_ '_ '_ '_ '% |a Internet ";ﬂ_'l 00 - A

J I & Basic Add - Windows I... = s

o

Step Action

48. Split Funding
Click theAdd a new row at row 1button.

49. Enter the desireshformation into theQuantity field. Enter "50".

50. Enter the desired information into t@®stfield. Enter '5000.00.

51. Operating Unit, Fund and Department are required for assets over $5/0@0
fields are optional.

52. Enter the desired informationtd theOper Unit field. Enter 110"

53. Enter the desired information into tRend field. Enter '001".

54. Enter the desired information into tBept field. Enter '3000'.

55. Enter the desired information into tBeok Namefield. Enter '‘Gaap’.

56. Enter the dsired information into th@uantity field. Enter "50".

57. Enter the desired information into tB®stfield. Enter '5000.00.
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Step Action
58. Click theLook up Category (Alt+5) button.

=

59. Clic

k theEQUIP link.

60. Enter the desired information into tger Unit field. Enter "L10".

61. Enter the desired information into tRend field. Enter ‘002"

62. Enter the desired information into tBbept field. Enter '3000'.
(_:Basit Add - Windows Internet Explorer HE E
@; - I@, https:,l’,l'www.connectnd.us,ipsp,l’ndft,l’EMPLOVEE,I’ERP,I’:)’MANAGE?ASSETS.BASIC.GBL?PORTALPARAMjl&‘ @ 2% Iff Live Search 2|

File Edit Wiew Fawvorites Tools  Help

ﬁ Favarites ‘ i::;’ @ Suggested Sites ~ @ | Web Slice Gallery -

1€ Basic Add

s« NDFT#*

ﬁ L S R | Q;q - Page - Safety - Todls + '@v

Home:

MuttiChannel =

| (EILS
o =
Profile ID: 1148 Default Book: UNDER TransDate:  [n7;012009 [H)
Rate Type: CRRNTQ, [ Accum Depr in Current Pd AcctgDate:  [n7,0152009 [F
Trans Code: -
Amount left to Capitalize: 10,000.00 USD Quantity left to Capitalize: 1.0000
Asset &Cost Information
Book Name Quantity Cost Salvage =
[orar | [o.s000 | 500000 USD R | 0.00 USD ¢,
Category Cost Type Accum Depr YTD Depr
EauP @ [ @ | [ LS
Oper Unit Fund Dept Program Class Project Subsys PC_BU Subsys_Activ_ID Subsys_Anal_Typ
J110 @ Joor @ [aooo Q| a | Q| a | | Q| Q,
Book Name Quantity Cost Salvage =
[orar | [o.s000 | 500000 USD R | 0.00 USD ¢,
Category Cost Type Accum Depr YTD Depr
Eaur @ [ @ | [ UsD
Oper Unit Fund Dept Program Class Project Subsys_PC_BU Subsys_activ_ID Subsys_Anal_Typ
J11n Q [ooz & [3o00 Q| Q| Q| Q| Q| Q| Q,

[Es Add | Updmem\splayl A Inciude Histary | [&# Carrect Histary | —

General Information | ©perationaintenance | Asset Acguisition Detail | Location/Commentsidtiributes | Manufactureilicense/Custodian | Asset Supplemental Data | Attachments LI
waiting For https: v, connectnd. us/pscindft/EMPLOYEE /ERP/c/MANAGE_ASSETS.BASIC GEL. . T T T [l meme Th < [Eioce -

Aistart| | @& | | & Basic add - windows 1... | o

T @l

Step Action
63. Click theSavebutton.

64. Click theGeneral Information tab.
Eseneral Informatiord
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(:Basit Add - Windows Internet Explorer

[ [=1x]

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.BASIC.GBL?PORTALPARAMj % @ 2% In’f Live Search 2|~
File Edit ‘“iew Favorites Tools  Help
<y Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -
(& Basic Add ﬁ B - g;q ~ Page = Safety = Tools - '@-
s*NDF T
MutiChannel ¢ Aold to Favorites
| (SIS
Description: |waod, Desk Short Description: IDesk v
cap I Q sea#| U setpangDinm.
¥ Taggahle Asset Tag Number: TESTBASICADC
Asset Class: I Q
Asset Type: |Equipment vl Region Cotle: I—Q
Asset Subtype: Q ¥ Capitalized Asset
*Asset Status: In Senice = ¥ New Asset
Acquisition Date: o7t rznng 5 [ Available For Use
PlacementDate:  [07/0172008 | [5 I™ Composite Asset
Collateral Asset: I j Composite Asset ID: s}
*Acquisition Code: I Furchased A
FERC Code: | Q
Financing Code: I aQ,
Fair Market Yalue Details
Replacement Cost: I Last Update: I [
Index Name: I s}
Subindex Name; | Q
ParentiChild: [None ~| parent Ip: I Q=
Profile ID: 1148 SoniBras a
[ | L Ace || B indata Mizntzss || @ inelie Cictors || 52 comact tictars: | il
v ascript: submitaction_wind{document.wind, 'AM_FARENT WRK_POPUR_BOOK_PE); T T T [felemtemet Th v [Eooe v
Bistart| | @& | | & Basic add - windows 1... | o G@

Step Action

65. Click theBook Pagelink.

66. Click theYesbutton.

67.

The useful life of the asset should always be verified Adre .useful life will

default to a number based on the profile ID selected. This number is listed in n
so if the life of the asset is 8 yegau will enter 96 here.
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6=Basic Add - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS.BASIC.GBLPORTALPARAM ]| Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

& Basic Add

s*NDF T+

Home = wiultiChannel ' ites | Sign out

=
Mew Window | Help | Custornize Page | B Al

{ Book - Depreciation Y Book-Tax |

Unit: 11000 AssetID: 000000003180 ‘Wood, Desk Tag: TESTBASICADD  In Service

Trans Date: |U3J’U3J’201U £l Accounting Date: |0303(2010 [ : 1148

Depreciation Attributes

“Book Name: GRAP =l Main Depreciation Baok Base Currency: USD ¢
Status: [Depreciable =l Total Cost: 5,643.00
In Service Date: |07m1r2009 el ™ Depreciate When In Service
Begin Depr Date: Adjust Coms: | Actual Manth =l
Comvention: | &ctual Month =l Retire coms: |#ctual Month 4|
*Method: | Straight Line =l Calculation Type: I Remaining Yalue vl
Percent: I Limit Pct: Low Limit: I— I Monthiy
useulLife: | 9l DB Pct: vopi: [ @ Miowvale P
Schedule: I L Method ID: I—Q I Depr Pass Life
End Date: l— [ Future Depr Yrs: l_ vy Option: lm
I Special Depreciation Special Terms
Depr Limit: I i Cost Basis Limit: Ll
Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| FI00% -

& start J & J I & Basic Add - Windows I... J o G-g'

Step Action
68. Enter the desired information into thlseful Life field. Enter '96".
69. Click the Savebutton.

70. This topic showed how to Add an Asset Using Basic Add.
End of Procedure.
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ST 6.1.2 - Adding an Asset Using Express Add
Adding an Asset Using Express Add

Navigation: Asset Management > Asset Transactions > Owned Assets > Express Add

When using Express Add, assets are added and capitalized upon saving with minimal effort.
Additional details can be added latgilizing Basic Information.

Procedure

This topic shows how to Add an Asset Using Express Add.

(_TExpress Add - Windows Internet Explorer =2l

@: = I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICIMANAGEJSSETS.ASSET?ENTRY.GBL?PORTAIj % @ 2| X If‘f’ Live Search Pabd

o/

File Edit ¥iew Favorites Tools  Help

57 Favorites ‘ 9l 48 Suggested Sites ~ | Web Slice Gallery ~

(& Express add ﬁ L S R | Q;q - Page - Safety ~ Tools - '@v

s« NDFT#*

[> Supply Planning L New Window | Help | &,
[: Grants
[> Program Management Asset ExpressAdd
[> Project Costing
[: Proposal Mahagerment {m\I
[> Maintenance Managerent

[» Resource Management

[+ Lease Administration Business Unit: 11000 G
[> Travel and Expenses

[+ Travel Adrministration Asset dentification: |NEXT
[> Billing
[ Accounts Receivable

Add

[: [T Asset Mahagernent

b BTKIG s At armgenert

[» Cash Managemen

[> Deal Management

[ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[ Excise and Sales TaxWAT
IND

[> Commitment Cantrol

[» General Ledger

[» SCM Integrations

[> Set Up FinancialsiSupply
Chain

[» Enterprise Components

[> Government Resource
Directory LI

https:f fww, connectnd usfpspindfE/EMPLOYEE /ERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % |@ Internet ¥a - |+‘ 100% =

&/ start J & JI & Express Add - Windo... J o | 3

Step Action

1. Click theAsset Managementink.
[l Asset Management
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ion Page - Windows Internet Explorer

@T__; = |g, hitps: v, connectnd. isjpspfndft{EMPLOYEE [ERP,/5/WEBLTB_PTPF_SC.HOMEPAGE. FieldFormula. 12 ]| £ |E||§||Z| |.;' Live Search |2 |-

File Edit ¥iew Favorites Tools  Help

{j‘ Favorites ‘ {.:‘5 @ Suggested Sites + @ | Wb Slice Gallery ~

»
(& Base Mavigation Page

s*NDF T+

Ediit "2s=et Management” Folder

i
.\@., Asset Management

Access Asset Management.

% Asset Transactions E Search for an Asset E nt an Asset

@ Administer financial and non-financial as=et transactions Usze the azzet search utility with drill-down to asset details Print basic ssset information such as hook, depreciation,
like Adds, Adustments, transfers & retires and cost

[ ovwned Assets

[ Leased Assets

[ Acouisition Details

B Mare...
==*~. Depreciation Accounting Entries Financial Reports
E Process and review regular and group asset depreciation Process and close accounting activities Produce reports and load reporting tables
[ Cpen Transactions = Create Accounting Ertries =l Cost and Depreciation Summary
[ Processing [ Close Depreciation [ Load Reporting Tables
[ Groun Azzet Deprecistion = Review Financial Entriss [ Azzet Details
4 More... B hore... S hore...
p=y.. SendReceive Information Yo Taxes Service and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and service/repair
tranzactions [ Update CCA information
= Preview APPO Information I e le e L | T rEs =] Aszet Insurance
=] Retrieve Infa from APRO [ Depreciation =] Asset Warrarties
[ Load Transactions 2 Mare =l Maintenance Contract Terms
B Mare... B Maore...
i Physical Inventory @ # Mass Change @ Asset Definitions Center
Azzet physical inventory processing {} Define Mass Change templates and process transactions Administer Asset setup and configuration
= Physical InventoryMass Change = Define Criteria
= Create Schedules = Run Request
= Define Inventory Gcourrence
8 More
https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet v’;] - | 0% - A

i/ start J @ JI /€ Base Navigation Page... J L2

Step Action
2. Click theAsset Transactiondink.

Esset Transactions

3. Click theExpress Addlink.
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(:Express Add - Windows Internet Explorer

[ [=1x]
@f:‘.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.ASSET?ENTRY.GBL?PORTAIj Q @ 2% Iff Live Search 2|~
File Edit ‘“iew Favorites Tools  Help
3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -
(& Express add L3 - [ - [ = o+ Page - Safety - Tools - -
s«NDF T+
Home:
=
New Window | Help |
Asset ExpressAdd
Add a New Value '
Business Unit: l1o00 @
Asset Identification: |NEXT
Add
bone T T T [ meme Th v [Hooe +
& start J & JI & Express Add - Windo... J L7 G

Step Action

4, Click the Add button.
Add
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6=Express Add - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. ASSET_ENTRY.GBLzPoRTAl ]| Gy || B || #s || x| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.5 @ Suagested Sites + @ | Wb Slice Gallery ~

(& Express ndd

s*NDF T+

=
Mew Window | Help | Custornize Page | 5 2
{” Cost/ Asset Information ',
Unit: 11000 AssetID:  NEXT
Profile ID: | Q Trans Date: 021182010 [
Description: | Lok up Profile T (alF+5) Accty Date: ozrerzoto [H

Location: aQ, Trans Code: 'I
Tag Humber: Currency: usp @

[~ Accum Depr in Current Pd Rate Type: CRRNT 'I
Asset Cost Information ind y First [4] 1 or 1 [M] Last
Book Name Quantity Cost Salvage
[noER @ [1.0000 | non Uso @y 000 Uso
Category  Cost Type Accum Depr YTD Depr
I—Q I_Q I oo I 000 UsD Default Profile
Oper Unit Fund Dept Program Class Project Subsys_PC_BU Subsys_Activ_ID Subsys_inal_Typ
| Q| al Q| al Q| al al Q| Q
[
5 save | [=] matity | S Aol
javascript:submitAction_win0{document.wind, BSSET_PROFILE_ID$prompt’; ’_’_’_’_’_’_m|a Internet 3 - | 0% - A

i/ start J ] JI & Express Add - Windo... J L)

Step Action

5. Click theLook up Profile ID (Alt+5) button.
6. Choose the appropriate Profile ID.

Profile ID - Identifies a profile set up in the Asset Profile table. The current ass
will default to all financial andax depreciation information defined in that profile
Any of these defaults may be overridden. For assets under $5,000, use a prof
begins with the letter "U". For assets $5,000 and over, use a profile with just th
four-digit number.

Click theDesk, woodlink.

Cesk wood

7. Enter the desired information into tBescription field. Enter WWood DeskK.
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Step Action

8. Location - Usually identifies where the asset will be used. Only valid locations
already set up in the Locations table are accepted.
Click theLook up Location (Alt+5) button.

9. Click the110000link.

10. Enter the desired information into tliag Number field. Enter TestExpAdd1".

11. Click the Accum Depr in Current Pd option.
| I Accum Depr in Current Pdl

12. Enter the desired information into tfieans Datefield. Enter '07/01/2009.

13. Enter the desired information into tAectg Datefield. Enter '07/01/2008.

14. Book Name- The book the asset is being added to. The State of North Dakota
the book "GAAP" for those assets equal to or over $5,000 and "UNDER" for th
assets whoseost is less than $5,000. This is generally filled in by the system wj
the Default Profile button is checked.

Enter the desired information into tBeok Namefield. Enter GAAP".

15. For a funding split, where a single asset is funded by multiple squirst fill in the
Asset Cost Informationbox with the asset's full amount in tAeount field, press
Default Profile then click thet in the Asset Cost Informationbox to add another
grouping of acquisition details. Here the funding can be split byiegte a
separate fund code in eahset Cost Informationbox, as well as the amount ea
funding source contributed. Be sure to fill in the Book Name and Category with
same values as the first set.

16. Enter the desired information into t@®stfield. Enter '5832.00.

17. Click the Default Profile button.

Dietault Profile
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Action

Category - Describes the general type of asset. Defined by the Profile. Must b
previously established. This is generally filled in by the system when the Defat
Profile button is checked.

Accum Depr - The amount of depreciation already recognized. If you are addin
assets that have depreciation from prior years, enter that amount in this field.

YTD Depr - (Year to Date Depreciation) If any portion of the accumulated
depreciation amount apps to the current fiscal year, enter the amount of that
portion. this is generally not used.

* Oper Unit - Used to designate the appropriation. Charged when the asset wa
purchased.

*Fund Code - The fund(s) that was charged when the asset was pudcHdme
fund is 3 digits, unless the asset was purchased with federal funds, in which ¢4
fund is 5digit grant number.

*Dept - Used to designate the reporting level charged when asset was purcha

* Required field for assets in GAAP book.

19.

Enter the desired information into tiper Unit field. Enter "L10".

20.

Enter the desired information into tRend field. Enter '001".
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(:Express Add - Windows Internet Explorer !E E

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.ASSET?ENTRY.GBL?PORTAIj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

1€ Express Add ﬁ ~B - @; ~ Page = Safety ~ Tools = -@v

s« NDFT#*

Home:

=

Mew Window | Help | Customize Page | 5 2]

{ Cost fAsset Information | Depreciation Infarmation )" TaxInformation

Unit: 11000 Asset ID: MEXT
Profile ID: 1148 Trans Date: 07/0142008 [
Description: |Wnnd Desk Accty Date: 070142008 [5)

Location: 110000 QL OMB-Central Trans Code: 'l
Tag Number:  [TESTEXPADD Currency: LsD

¥ Accum Depr in Current Pd Rate Type: CRRNT 'I

Asset Cost Information als First [0 1 or 1 [M] Last

Book Name Quantity Cost Salvage =

[oaar [1.0000 | 533200 USD R | 0.00 UsDe,

Category CostType  Accum Depr YTD Depr e
[Eour ey [ o | voo | 0,00 USD

Oper Unit Fund Dept Program Class Project Subsys PC BU Subsys_Activ ID Subsys Anal_Typ

o afor af Q[ Jal .| a a a a
=

Asset Type: IFurniture vl

Asset Subtype: I—Q

Cap#: I—Q Seq#: l—Q SetR and D info... Ll
CTTTT T e @ meme: Fa~[®wore -
i start J & “m ] @

Step Action

21. Enter the desired information into tBbept field. Enter '3000'.

22. Click theSavebutton.

23. Click theDepreciation Information tab.
Depreciation Inforrmatior
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6=Express Add - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. ASSET_ENTRY.GBLzPoRTAl ]| Gy || B ||+ || x| |&¥ Live Search geabs

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

(& Express ndd

s*NDF T+

| [Elg

Mew Window | Help | Customize Page | 5

s
neep =

[ CostfAsset Infarmation | Depreciation Information Y Tax Information ',

Unit: 11000 AssetID: 000000003132 Tag: TESTEXPADD In Service
Depreciation Attributes ind | Wiew Al First ] 1 of 1 [¥] Last
[orer o
*Book Name: GAAP QA Main Depreciation Book Currency: usD
Status: IDeprecwate VI
In Service Date: ID?ID1 12009 [5 I~ Depreciate When In Service Adjust Comv: IAM C Actual Maonth
Convention: IAM Q. Actual Manth Retire Coms |AM Q, Actual Manth

*Method: | Straight Line j Calculation Type: I Remaining Yalue 'I

Percent: I Limit Pct: Low Limit: I— I Monthiy
Useful Life: DB Pct: l— UOP ID: I— @ 7 Low Value
Schedule: | S Method ID: [ o ™ Depr Pass Life
End Date: I—@ Future Depr Yrs: l_ *fvg Option: m

Life in Years: I 8.0 I Special Depreciation  gp0cia) Terms e
Depr Limit: I j' Cost Basis Limit: I

Salvage % I

Multi-Shift Code: I :l' =l

T T [ [feemteme [“5 = [®wee -
i/ start J & JI & Enpress Add - Windo... J o | &

Step Action

24, Useful life is measured in months. If the life of the asset is 8 years you will ents
months.

Enter the desired information into thlseful Life field. Enter"96".

25. Click theSavebutton.

26. This tgpic showed how to Add an Asset Using Express Add.
End of Procedure.
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ST 6.1.3 - Copying an Asset
Copying an Asset

Navigation: Asset Management > Asset Transactions > Owned Assets > Copy Existing Asset

You can copy an existing asset if its finaheiad physical information is similar to the new asset
you want to create.

Procedure

This topic shows how to Copy an Asset.

Step Action

1. Click the Asset Managementink.
[l Asset Management

(:'Base Navigation Page - Windows Internet Explorer

@?}v Iﬁ, https:,l',l’www‘connectnd.us,l’psm’ndft,l’EMPLOYEE,I’ERP,l’sJ‘WEBLIB?PTPP?SC.HOMEPAGE.Fia\dFormuIa‘IEj & @ 2| % n’f" Live Search 2|~

File Edit ‘iew Favorites Tools  Help

7 Favarites | s 8 suggested Sites - @ | Web Slice Gallery -

- Page - Safety - Todls - @+

@Base Mavigation Page

s« NDFT#*

@@ Asset Management Edlt "z set Management” Folder

Access Azzet Management.

Asset Transactions E Search for an Asset E Print an Asset
Administer financial and non-financial asset transactions Use the as=set search utility with drill-down to asset detsils Print basic as=et information such as book, depreciation,
like Adds| Adustments, transfers & retires and cost.
[ Owned Assets
[ Leazed Assets
[ Acouisition Deteils
B hore...
Denreciatiun EE—% Accounting Entries Financial Reports
Process and review recular and oroup asset deprecistion @ Process and close accourting activities Produce reports and load reporting tables
[ Open Transactions = Creste Accounting Entries =] Cost and Deprecistion Summary.
[ Processing =l Close Depreciation [ Load Reporting Takles
[0 Group Asset Depreciation =l Review Financial Ertries 3 Asset Details
4 More. .. 6 hiore... S hiore..
iS5, Send/Receive Information %@ Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and servicelrepair
transactions [ Update CCA information
= Preview &P/PO Information B3 Caloulate Local Taxes =] Aszet Insurance
= Retrieve Infa from APPO [ Deprecistion = Asset Warrarties
2 Load Transactions 2 Mare... [ElMaintenance Cortract Terms
B hore... B hore...
il pysical Inventory 9 ## Mass Change @ Asset Definitions Center
@ Asset physical invertory processing {;‘ Define Mass Change templates and process transactions Administer &s=set setup and configuration
= Physical InvertoryMass Change =] Define Criteria
= Create Schedules = Run Request
= Define Inventory Occurrence
9 Maore...
https:f fusan . connectnd . usfpsc/ndft [EMPLOYEE/ERP /s WEELIE_PTPP_SC . HOMEPAGE FieldFormula. IScript_AppHPTscn. % @ Inkernet g - | E100% -

A
wstartl J & JI /& Base Navigation Page... J 0% |:
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Step Action
2. Click the Asset Transactiondink.

Esset Transactions
3. Click theOwned Assetslink.

4, Click theCopy Existing Assetlink.

Eu@ Existing Asset

6=Eopy Existing Asset - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS. CoPY_asoET.cBLzPoRTALI ]| Gy || B || #s || x| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

{3 Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

..Fé Zopy Existing Asset

s*NDFT++

ﬁ - B - J g;q -~ Page = Safety = Todls ~ @v

| [Elg

New window | Help |

Copy Asset
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 (&}

Asset Identification: | begins with j|

Tag Mumber: | begins with =] I

Parent ID: [benins with || aQ
Description: |begins with jl

Asset Status: |: j | j

™ case Sensitive

Search | Clear |Basm gearch [E) Save Search Criteria

Done F’i’i’i’i’imla Inkermet Wl A%~
istart| | @& |[7& copy Existing Asset - .. | o2 E3&

Step Action

5. Enter the Asset ID or Tag Number to be copied and then click Search.

Enter the desired information into tliag Number field. Enter Test".
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(:Enpy Existing Asset - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COPYJSSET.GEL?PORTALIj Q @ 2% IffLive Search 2=
File Edit ‘“iew Favorites Tools  Help

T Favorites | 35 @ Suggested Sites ~ ] Weh Slice Gallery -

E Copy Existing Asset

s« NDF T+

L3 v [ - [ = o+ Page - Safety - Tools - @

=
Mew Window | Help | Custornize Page | =
| Create Asset Copies
Business Unit: 11000 Trans Date:  |TETETEIENY (=
Original Asset ID: nan0nnon3180n ‘wood, Desk Acctg Date:  [03/04/2010
Acquisition Date: o3i04/2010 Trans Code: | ~
*Currency: usD G ‘Rate Type: ICRRNT Q
Hum of Asset Copies to create: 1 Create Assets |
=
¥ Asset AcquisitionInfo ¥ Asset Comments ¥ Asset LicenseRegister Info ™ Asset Non Capitalized Cost
¥ Asset Attributes Info ¥ Asset Lease Info ¥ Asset Maintenance Info ¥ Asset Warranty Info

™ assetmsurance info [~ Asset Inspection Info ¥ Asset Attribute Groups Info

*asset I: [MEXT Description: | Financial Parent ID: I oA

¥ Tapgable Asset Tag Number: | Physical Component of: o &

Serial ID: |

First 1of 1 [l Last o

First " 1ot 1 " Last
Quantity Cost Salvage Value Category CT
T PRy mrinon me | e e e m s LI
bone T T T [ memne Th v [Hoee v

i/ start J & JI & Copy Existing Asset - ... J (73

T BE

Step Action

6. Trans Date - Typically represents the date the asset was actually acquired.

Enter the desired information into tlieans Datefield. Enter '07/01/20089.

7. Acctg Date- Represents the date this transaction is posted to the general ledg

accounting date will be validatedjainst the general ledger open periods to
determine the posting period.

Enter the desired information into tAectg Datefield. Enter"07/01/2008.

8. Acquisition Date - Date the asset was acquired. This will default from Transact
Date if left blank

Enter the desired information into tAequisition Date field. Enter'07/01/20089.

Page 32



Training Guide
Module 6 - Assets

Step Action

9. Enter the desired information into thieim of Asset Copies to creatéeld.
Enter"s".

Click the Create Assets button.

{f‘topy Existing Asset - Windows Internet Explorer

6?:-” J& hitps: v connectnd. uspspindi{EMPLOYEE /ERP{ciMANAGE_assETS.Copy_asseT.ceLrrorTaL =] B || B[] 44| ¢ | [£7 Lve search L~

File Edit Wiew Favorites Tools Help

{3 Favorites ‘ i.:‘; @ Suagested Sites ~ @ | Web Slice Gallery ~

_ré Copy Existing Asset

s*NDF T+

=
Mew Window | Help | Customize Page | =
| Create Asset Copies
Business Unit: 11000 Trans Date:  [07/01/2009 [5)
Original Asset ID: 000000003186 wiood, Desk Accty Date:  [i7/01/2008 |
Acquisition Date: 0740142008 [3 Trans Code: I i
*Currency: USD O, ‘Rate Type:  [CRRNTC,
Hum of Asset Copies to create: 5 Create Assets |
=
¥ nsset Acquisition Info ™ Asset Comments ¥ Asset LicenseRegister Info ™ Asset Non Capitalized Cost
¥ nsset Attributes Info ¥ Asset Lease Info ¥ asset Maintenance Info ¥ asset Warranty Info

[ Asset Insurance Info [ Asset Inspection Info ¥ asset Attribute Groups Info

*Asset ID: |NEXT Description: | Financial Parent ID: | o H
¥ Taggable Asset Tag Number: I Physical Component of: I a &

Serial ID: |

Firat [ 4 of 1 D] Last -
Book:  GAAP Wain Depreciation Book Base Currency:  USD

Custormiize | Find First [ 4 o 1 [ Last

[ cost Y Charfields | [0

Quantity Cost Salvage Value Category  CT
I PR | roeamon e | manl an mmom e e LI
Done T T T T [felemere Vo ov [ -

i) start J & “ & Copy Existing Asset - ... J o

=
S <<

Step Action

10. Click theCreate Assetdutton.
Create Assets

11. Asset ID - Defaults in as NEXT.
Do not change this information.

NEXT
12. Enter the desired information into tiag Number field. Enter"TestCopy1'".
13. Enter the desired information into tBescription field. Enter"Wood DesK.
14. Enter the desiredhformation into thedescription field. Enter"Wood DesK.
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6=Eopy Existing Asset - Windows Internet Explorer
@?} = [&] https: {fum. connectnd. us{pspindft/EMPLOVEEJERP/c/MANAGE_aSSETS.COPY_asSET.cBLPPoRTALI ]| By || B || €9 || X | [E Live Search 2=
File Edit ¥iew Favorites Tools  Help
{3 Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~
'_@Copy Existing Asset ﬁ - B - Q&A -~ Page = Safety = Todls ~ @v
~«NDF T+
=
[ cest Y Crerfllds ) ]
Quantity Cost Salvage Value Category CT
| 1.0000 | 564300 USD 000 uso [EauP @ [ @
*Asset ID; [NEXT2 Description: I\"\"UE'd Desk Financial Parent ID:I q @
¥ Taggable Asset Tary number: | Physical Component af: | o &
Serial ID:I
First [4] 1 o 1 [V Last
GAAP Wain Depreciation Book
First "/ aor 1 [ Last
{ Cost Y Cherfields |
Quantity Cost Salvage Value Category CT e
| 7.0000 | 5,643.00 USD | voo uso Eaur @ [ @
“igget I; [MEXT3 Descrimiun:l Financial Parent ID:I Q =
¥ Taggahle Asset Tag Number: I Physical Component of: I Q =
Serial ID: |
First [ 1 o 1 M Last
Book:  GpAP main Depreciation Book Base Currency:  1JSD L'
T T [ e meemet RSN
istart| | @& |[7& copy Existing Asset - .. | o2 B&

Step Action

15. Enter the desired information into tliag Number field. Enter"TestCopy?2'.
16. Enter the desired information into tBescription field. Enter"Wood DeskK.
17. Enter the desired infmation into theTag Number field. Enter"Test Copy3.
18. Enter the desired information into t@®stfield. Enter*5700.00.

19. Enter the desired information into t@®stfield. Enter*5800.00.

20. Enter the desired information into tBescription field. Enter"wood deskK.
21. Enter the desired information into tiag Number field. Enter"TestCopy4'.
22. Click theChartfields tab.
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6: Copy Existing Asset - Windows Internet Explorer

% = [ https: fun.connectnd. usipspindft/EMPLOYEE [ERP/c/MANAGE _ASSETS. COPY_ASSET.GEL?PORTALI || & |E| |§| |Z| J & Live Search |2 |-

File Edit ¥iew Favorites Tools  Help

5‘} Favorites ‘ {;‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& Copy Existing fissst

s*NDF T+

| (Ellg

| 1.0000 | 570000 USD | voo uso [Eaur @ [ @ [ |

*nsset ID; [NEXT3 Description: |\"\‘DD'j Desk Financial Parent ID:I Q =
¥ Tapgable Asset Tag Number: ITESTCOPY3 Physical Component of: I Q &=

Serial ID: |

Book:  GAAP Main Depreciation Book Base Currency:  USD

OperUnit  Fund Dept Program Class  Project Subsys_PC_BU Subsys_Activ_ID Subsys_Anal_Typ
[rio aom @ [zo00 a| a| a| a| Q| Q| Q¥

*Asset ID: [NEXT4 Description: IWUUd desk Financial Parent ID:I Q =
[ Taggable Asset Tag Number: ITESTCOPY4 Physical Component of: I Q =

Serial ID: |

Book:  GAAP Wain Depreciation Book Base Currency:  UUSD
Customize | Find ]
{~ Cost Y Cherfelds |\ =¥ =l
javascript:submitAction_win0{document.wind, 'COST_TRAMS_Vwiltab0sz"); ’_ l_ l_ l_ l_ l_ W |— Internet ’fﬂ_v| 00 - A

! start J & JI /€ Copy Existing Asset - ... J (7}

T L@

Step Action

23. Oper Unit, Fund, and Dept are required for assets > $5,000.00. When copying
asset this will stay the sams the original asset. Alter if necessary.

Click theCosttab.

24, You can verify and/or change any necessary information in the new assets.

Enter the desired information into thestfield. Enter'6000.00.

25. Enter the desired information into tBescription field. Enter*Wood DeskK.

26. Enter the desired information into thiag Number field. Enter"TestCopy5'.

27. Click theSavebutton.
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Step Action
28. Click theReturn to Searchbutton.

L=\ Return to Searchi

(,:Eupy Existing Asset - Windows Internet Explorer

6: b |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERFICIMANAGE_ASSETS.COPY_ASSET.GEL?PORTALIj % bl | # || % | | B Live Search P~

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9l 48 Suggested Sites ~ | Web Slice Gallery ~
& B - Q;q - Page - Safety - Todls ~ 'Qﬁv

@ Copy Existing Asset

s*NDFT#*

hiutiChannel C

| (Bl
Mew window | Help | &
Copy Asset
Enter any information vou have and click Search. Leave flelds blank for a list of all values.
Find an Existing Yalue '

Business Unit: = vl |1 1000 Q

Asset Identification: | hegins with > | [

Tag Humber: | begins with > | I

Parent ID: | begins with :” s}
Description: | begins with j|

Asset Status: |= = 3|

™ case Sensitive

Search | Clear |Elasm search |5 Save Search Criteria

Search Results
1ot

Business Unit Asset ldentification Tag Number Parent ID Description Asset Status
11000 000000003180 TESTBASICADD (hlank)  Wood, Deskln Service

Done ’_’_’_’_’_’_m|@ Intermst ’\;ﬁ_'l H100% -~
& start J a@ JI € Copy Existing Asset - ... J 0|7

Step Action

29. Enter the desired information into tliag Number field. Enter Test".
30. Click the Searchbutton.
Search
31. After the copied assets have been saved you can ensure the assets have bee

by exiting to this menu and searching for the assets. They should now be avai

32. This topic showed how to Copy an Asset
End of Procedure.
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ST 6.1.4 - Searching for an Asset
Searching for an Asset

Navigation: Asset Management > Search for an Asset

Asset Management provides a search utility that enables you to search for an asset using multiple
search criteria. Aér you find the asset, you can review detailed information for the asset under
different Asset Management components.

Procedure

This topic shows how to Search for an Asset.

ﬁEnwlnyee-[ating registry content - Windows Internet Explorer

@_.:/ . |Q https: v, connectnd, usjpspy ndfE EMPLOYEE [ERP (b #tab=DEFALLT =l || |42 x| [E2 uve search 2|~

File Edit Wiew Fawvorites Tools  Help

f‘? Favarites ‘ f;’ & suggested Sites ~ £ | web Slice Gallery -

= »
{E& Employee-facing registry content ﬁ - B - [ = - Page - Safety - Taals - .@-
[> Travel and Expenses ;I
[> Travel Administration
[ Billing

[» Accounts Receivahle

[» Accounts Payable

[» eSettlements

[> Asset Management

[ IT Asset Management

[> Banking

[» Cash Management

[» Deal Managerment

[> Risk Management

I» Financial Gateway

[ WAT and Intrastat

[» Excise and Sales TaxVAT IND
I» Commitrnent Contral

[> General Ledger

[> Allocations

[> Statutory Reparts

[> SCM Integrations

[> et Up FinancialsiSupply Chain
[» Enterprise Components

[» Government Resource Directory
[» Background Processes

[ ¥vorklist

[ Application Diagnostics

[» Tree Manager

[ Reporting Toaols

[» PeopleToaols

[» Packaging

[> MD Utilities & Interfaces

[» ND HE Applications

[ MDS Reponts

— Tax Center

— Treasury Managernent Center
— Treasury Procescing Centar

— Treasury Definitions Center

— Backto Portal LI
hittps: ffwn connectnd, us/pspindft/EMPLOYEE/ERP/s/WEBLIE_PTPP_SC,HOMEPAGE FieldFormula.I5cript_sppHezpt_| | | [ [ [ [Fy [€ mtermet 75 - [mioe -

&/ start J a JI@Empluyee—facing regi.. J o |3

8

Page 37



Step

Action

Click theAsset Managementink.

[l Asset Managerment

ation Page - Windows Internet Explorer

@;} L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj 3

*4 || % | | B® Live search

File Edit Wiew Favorites

Todls

Help

E Base Mavigation Page

i Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

s«NDFT#*

Menu
[: Travel Administration
[> Billing

[ Accounts Receivable
[: Accounts Payable

[> eSetlements

DAssetTransactmns
[» Depreciation
[> Accounting Entries
[: Financial Reports
[» Send/Receive Infarmation
[ Taxes
[: Setvice ahd Maintenance
[> Physical Inventory
[» Mass Change
— Bearch for an Asset
— Printan Asset
— Asset Definitions Center
[: [T Asset Mahagernent
[ Banking
[» Cash Management
[> Deal Management
[ Risk Management
[ Financial Gateway
[ VAT and Intrastat
[ Excise and Sales TaxWAT
IND
[> Commitment Cantrol
[» General Ledger
[> Allocations
[> Statutory Reports
[» SCM Integrations
[> Set Up FinancialsiSupply

Cham

=]

Access Azzet Management

<

Asset Transactions
Administer financial and non-financial asset
transactions like Adds, Adjustments,
transfers & retires
CI0wned Assets
CiLeased Assets
[0 Acauisition Details
B Mare...

i& Depreciation
Process and review regular and group asset
deprecistion
[ 0pen Transactions
[CIProcessing
[CIGroup &sset Depreciation
4 hiare...

[, sendReceive Information
Send and receive Asset Management data
and transactions
= Previews APYPO Information
ElRetrigve Infa from APPO
[CILoad Transactions
B hore...
%"““ Physical Inventory

Aszset physical invertory processing

= Physical Inventoryass Change
ECreste Schedules
= Define Inventory Occurrence

9 Mare...

M v B0 - [ o+ Page - Safety - Tools - -

Edit "Asset hianagement” Folder

Search for an Asset
Use the as=set search utility with drill-down to
szt details.

Print an Asset
Print basic azzet information such as hook,
deprecistion, and cost.

inancial Reports
Produce reports and oad reporting tables
[ElCost and Deprecistion Summary:
[l oad Reporting Tables

Accounting Entries

Process and close accounting activities
Elcreste Accounting Entries

ElClaze Depreciation

ElReview Financial Entries [ Asset Details
B More.. S Mare...
% Taxes Service and Maintenance
@ Process and produce tax reports Create and maintain insurance and
CIUpdate o, servicefrepsair informsation

Cigalculate Local Taxes =l Asset Insurance

[CIDepreciation El tiszet Varrartios
2 More.. Elnsintensnce Contract Terms
- i hlore...
[, # Mass Chanue @ Asset Definitions Center
Define Mass Change templates and process Administer Asset setup and configuration

transactions
EDefine Criteria
ElRun Recuest

[

) start J &

htkps: . cunnectnd us,l’pspp’ndthEMPLOYEE,I’ERP,I’c,iMANAGE ASSETS.ASSET_SEARCH. GEL?FolderPath=PORTAL_R @ Internet

J I ,é Base Navigation Page...

Fa %

00% v

Step

Action

Click theSearch for an Assetink.

[Search for an Asse
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6=Search for an Asset - Windows Internet Explorer

6: J = ] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS. ASSET_SEARCH.GBL Folder ]| & || B || #2 || 3| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& search for an fAssst

s*NDF T+

| [Elg

Mew Window | Help | Custornize Page | 5

Search for an Asset

=

Unit: Im Q Book: | Q Parent ID: I a
categor: | Q@ Location: Q area ID: [ Q
Asset ID: I Asset Status; |In Service j'

Tag Humber: I Profile ID: a Group ID: I

Serial ID: I Additional Search Criteria Chartfield Search Criteria

PO Unit: aQ Receipt Unit: aQ, AP Unit: I aQ PC Bus Unit: I aQ
PO No.: Receipt Mo: \qucher:l Project ID: I Q

™ costinformation [~ Acquisition Information [~ Location [” Mon Capital Asset [ Custodian [ Lease  Hint

Search | Clear |

[=] Motity |

4 | |
Done ’_’_’_’_’_’_m|a Intermet "’:'i_'l FI00% -
i/ start J @ J I (& Search for an Asset - ... J o7 &

Step Action

3. Enter the desired information into tBeok field. Enter'gaap'.
4, Click theCategory button.
5. Choose the Category of asset you are looking for.

Click theINFRA link.

0. Click theSearchbutton.
Search

7. Click theView All link.
il

8. This topic showed how to Search for an Asset.
End of Procedure.
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ST Lesson 6.2 - Adjusting and Transferring Assets
Adjusting and Transferring Assets

Adjusting Cost and Quantity

Asset Management allows you to adjustt@sl/or quantity using several options:

By change in net cost or net quantity
By change in percentage of net cost
By net cost per row

By new quantity per row

By cost change per row

Pending Trans Update/Delete

Asset Management allows you to updatelelete assets that have not gone through the
depreciation calculation process (recently added).
This provides an opportunity for data validation and correction prior to processing.
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ST 6.2.1 - Adjusting Asset Information
Adjusting Asset Information

Navigation: Asset Management > Asset Transactions > Financial Transactions > Cost

Adjust/Transfer Asset

Procedure

This topic shows how to Adjust Asset Information through the Cost Adjust/Transfer option.

ffEn1p|Dyee-facing registry content - Windows Internet Explorer

——
@ y - Ié https: /e, connectnd, us/psp/ndfE EMPLOYEE JERP R Ptab=DEFALLT

j 5 || B[ 2| x| |8 Lve search ol

File Edit ¥iew Favorites Tools Help

‘7 Faworites

93 @8 Suggested Sites ~ @ | Web Slice Gallery ~

/& Employee-facing registry content

»

m} -~ [ - ) m= - Page - Safety ~ Tools - .@w

[» Program Managerment

[> Project Costing

[> Proposal Management

[> Maintenance Management
[ Resource Management

I» Lease Administration

[» Travel and Expenses

[> Travel Administration

&> Billing

[» Accounts Receivable

[= Accounts Payable

[» eSettlernents

[> Asset Managemnent

[+ IT Asset Management

[> Banking

[» Cash Management

[» Deal Managerment

[» Risk Management

[ Financial Gateway

[= VAT and Intrastat

[> Excise and Sales TaxVAT IND
[> Commitment Control

[» General Ledger

[> Allocations

[+ Statutory Reports

[ 8CH Integrations

[> Set Up FinancialsSupply Chain
[» Enterprise Components

[» Government Resource Directary
[» Background Processes

[+ ¥orklist

[> Application Diagnostics

[> Tree Manager

[» Reporting Tools

[ PeopleTools

I» Packaging

[ MD Utilities & Interfaces

[> WD HE Applications

I MNS Rennte

Done

i/ start J & JI & Employee-facing regi..

=

El
T [ [fe|emtems [%5 = [ 1005 -Ij
J Q |«

Step Action

1. Click theAsset Managementink.

[ AssetManagemenﬂ
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Base Navigation Page - Windows Internet Explorer

@; J® &) https: v connectnd. us/pspindft/EMPLOYEE JERPs/WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1< b || #2 || X | | & Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:-‘F Favorites ‘ {.:‘5 @ Suagested Sites @ | Wb Slice Gallery ~

(& Base Mavigation Page

s*NDF T+

Home

G ol 3 o
Asset Management Eciit "2 s=et Managemert” Folder
Access Asset Management.
Asset Transactions E Search for an Asset E Print an Asset
Administer financial and non-financial asset transactions Use the asset search utility with dril-down to asset details Print basic asset information such as book, depreciation,
like Adds, Adustments, transfers & retires and cost

[ ovwned Assets
[ Leased Assets
[ Acouisition Details

B Mare...
2= Depreciation Accounting Entries Financial Reports
E Process and review regular and group asset depreciation @ Process and close accounting activities Produce reports and load reporting tables
[ Cpen Transactions = Create Accounting Ertries =l Cost and Depreciation Summary
[ Processing [ Close Depreciation [ Load Reporting Tables
[ Groun Azzet Deprecistion = Review Financial Entriss [ Azzet Details
4 Mare... B More... S More...
i-‘:: Send/Receive Information Yoo Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and service/repair
tranzactions [ Update CCA information
= Preview APPO Information I e le e L | T rEs =] Aszet Insurance
=] Retrieve Infa from APRO [ Depreciation =] Asset Warrarties
[ Load Transactions 2 Mare =l Maintenance Contract Terms
B Mare... B Maore...
i Physical Inventory Q # Mass Change @ Asset Definitions Center
Azzet physical inventory processing {} Define Mass Change templates and process transactions Administer Asset setup and configuration
= Physical InventoryMass Change = Define Criteria
= Create Schedules = Run Request
= Define Inventory Gcourrence
8 More
https:f fwe, connectnd usfpsc/ndft/EMPLOYEE/ERPY s WEBLIE_PTPP_SC HOMEPAGE FieldFormula, IScript_appHP?scn. % @ Internet v’;] - | 0% - A

i start J @ JI (& Base Navigation Page... J 7} |:

Step Action
2. Click theAsset Transactiondink.

Esset Transactions

3. Click theFinancial Transactionslink.

Einancial Transactions

4, Click theCost Adjust/Transfer Assetlink.

Eust AdjustTransfer Asset

Page 43



ﬂ:tnst Adjust/Transfer Asset - Windows Internet Explorer

@: - |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?BAL.GBL?PORTF\LPAIj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 315 @ Suggested Sites ~ ] Weh Slice Galery -

(& Cost AdjustyTransfer Asset

s« NDFT#*

ﬁ ~B - @; ~ Page = Safety = Tools - -@v

=

New Window | Help | &,

Asset Cost AdjustiTransfers
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{ Find an Existing Value
Business Unit: = v[ |1 1000 o

Asset Identification: [ begins with ]|

Tag Mumber: | begins with ] ||

Parent ID: |begin5 with L” Q
Description: |begin5 with L”

Asset Status: |= = =

I Include History [ Case Sensitive

Search Clear | pasic Search [E Save Search Criteria

bone T T T [ mteme Th v [Hooe +
& start J & JI & Cost Adjust/Transfer ... J (7] |:

Step Action

5. Enter the desired information into thiag Number field. Enter Test".
6. Click the Searchbutton.
Search

7. Click theTESTCOPY2 link.

8. Transaction Code- is optional.

Rate Type, Copy Changes to Other Books, and Adjust other books Isfould be
left with their default values.

SelectAction of "Adjustment” and click Go.
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6:1:05!: Adjust/Transfer Asset - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPjcfMANAGE_4SSETS.COST_BaL.GBLzPoRTALPAI ]| Gy || B || #2 || > | |& Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Cost AdjustiTransFer Asset

s*NDF T+

| [Elg

Mew Window | Help | Customize Page |

/' Main Transaction i

Unit: 11000 AssetID: 000000003182 Wood Desk

Transaction Date: Im [5
Accounting Date: IDEI11IQD1U [5]

Tag: TESTCOPYZ In Service

[ Copy Changes to Other Books

Transaction Code: I Q

Transfer Other Books by
Adjust Other Books By:

Amaount b

Amount 4

Bl save | SLReturn to Search | +E] Previous in List | +[E] Mext in List | [=] Notity |

Rate Type: ICRRNT a Include Convention: I Exclude 'I
Action: [ select Action =] ol

istart| | @&

J I @ Cost Adjust/Transfer ...

JEUpdste/Display | 2 Include Histary

T T T [ @ mwemer

A | mmre -
Jaf«

Step Action

9. Enter the desired information into tfieansaction Datefield. Enter '09/01/2008.
10. Enter the desired information into tAecounting Datefield. Enter '09/01/20089.
11. Click theAction list.

Select Action --
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ost Adjust/Transfer Asset - Windows Internet Explorer

' |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?BAL.GBL?PORTF\LPAIj Q @ 2% n’f Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Sice Galery -
L3 - [ - ) = o+ Page - Safety - Tools - -

(& Cost AdjustyTransfer Asset

s« NDFT#*

Home:

Mew Window | Help | Custornize Page | B

{ Main Transaction

Unit: 11000 AssetID: 000000003182  iood Desk Tag: TESTCOPY2 In Senvice
Transaction Date: [08/012009 5] [¥ Copy Changes to Other Books

Accounting Date: IDQID1I2009 [
Transfer Other Books n: Amaunt hd

Transaction Code: I o}
Rate T oREMT Adjust Other Books By: IAmDunt vl
© e a Include Convention: I Exclude vl

Action: -- Gelect Action — =l ow
-- Select Action --
B save | ELReturntd o dition hlext in List | [Z] Motify | ElUpdateDisplay | Include History

Fixed Price Markidp
InterUnit Transfer
Recategorize
Revaluation
Transfer

T T T [fe e mtemet h v [ -
& start J & JI & Cost Adjust/Transfer ... J (7} |:

Step Action
12. Click theAdjustment list item
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6:1:05!: Adjust/Transfer Asset - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPjcfMANAGE_4SSETS.COST_BAL.GBLzPoRTALPAI ]| Gy || B || #s || > | |& Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Cost AdjustiTransfer Asset

s*NDFT++

=
Mew Window | Help | Custornize Page | 5

{ Main Transaction Y
Unit: 11000  AssetID: 000000003182 Wood Desk Tag: TESTCOPYZ In Service

Transaction Date: [08/01/2008 [ ¥ Capy Changes to Other Books

Accounting Date: IDQIDHEDDQ [5

Transfer Other Books n: Amaount =
Transaction Code: I Q

Adjust Other Books By: Amount A

Rate Type: ICRRNT Q Include Convention: I Exclude 'I

Action:

Bl save | SLReturn to Search | +E] Previous in List | +[E] Mext in List | [=] motity | JEUpdste/Display | F Include Histary

T T [ [fe e mteme [“5 = [®wee -
i/ start J @ J I (& Cost Adjust/Transfer ... J (75 |:

Step Action

13. Click theGO! button.
GOl

14, Adjust All Rows By - Allows you to adjust multiple rows by the same value:
Percent, Quantity, or Cost.

Enter adjustment then cligkpply to show the change reflected on all rows. Eact
individual row can then be editd@fore saving the adjustment.

To adjust a single row, enter the adjusted value into the appropriatefigddtity,
Cost, or Salvage.

Adjust Current Row By - Allows you to adjust the cost by entering the adjustm
amount (positive or negative) andc&ing Apply.

Save the adjustment.

Page 47



ﬂ:tnst Adjust/Transfer Asset - Windows Internet Explorer

File Edit Wiew

@f}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?BAL.GBL?PORTF\LPAIj Q Fa | #9[| 5 | | B Live Search

Fawvorites  Tools  Help

S Favorites | 35 @ Suggested Sites + ] Weh Slice Galery -

(& Cost AdjustyTransfer Asset

ﬁ B - g;q ~ Page = Safety = Tools - @-
sxNDF T

=

Home:

[ Main Transaction | Cost Information |

New Window | Help | Custorize Page |

=)

Unit: 11000 AssetiD: 000000003182  Wood Desk

Tag: TESTCOPYZ In Service

Change Location

Book Name:  GAAP Main Depreciation Book Base Currency:  USD Convention: [Actual Month
[>

Edit Cost Information

First [ 4 o 1 [ Last

-
Adjust AllRows By:  Percent: | Quantity: | Cost: | curr: [030/ QL _Anply_| HE
Quantity Cost Salvage Category Cost Type Unit
10000 | 5.700.00]|

ooo [Ecur [ [r1o0o

Subsys_PC_BU Subsys_Activ_ID Subsys_Anal_Typ

Oper Unit Fund Dept

Program Class  Project
o oo 3000

Adjust Current Row By: |

usp Al [

Bl save | JiReturnto Search | +E| Previous in List | +[E] Next in List | [=] Notity |

UpdsteDizplay | 42 Include History
Main Transaction | Cost Information

bone T T T [ meme Th v [Hoee v
& start J & JI & Cost Adjust/Transfer ... J (7] |:

Step Action
15.

Enter the desired information into thestfield. Enter '6000.00.
16. Click theSavebutton.

El zave

17.

Click theReturn to Searchbutton.
L Return to Search
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@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_4SSETS.COST_BAL.GBLzPoRTALPAI ]| Gy || B || #2 || > | |&¥ Live Search

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

'_ré Cost AdjustiTransfer Asset

s*NDF T+

| [Elg

Asset Cost AdjustiTransfers
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Home

Business Linit; == [rro0o Q

Asset Identification: | hegins with > | [000000003182

Tag Mumber: | begins with j|

Parent ID: [benins with || aQ
Description: | begins with j|

Asset Status: |= j | j

™ Include History [~ Case Sensitive

Search | Clear |Elasm search [E) Save Search Criteria

Search Results

1-G of &

Business Unit Asset ldentification Ta_( Humber Parent ID DESC[ilﬁﬂn Asset Status

11000 000000003186 TESTBASICADD {blanky YWood, Deskln Service
11000 000000003181 TESTCOPYY blanky Wood Desk In Service
11000 000000003183 TESTCOPYZ blank) Wood Desk In Service =
11000 000000003183 TESTCOPYS blank) Wood Desk In Service
11000 000000003184 TESTCOPY4 blank) wood desk |n Service
11000 000000003187 TESTEPLITASS iblanky WWood. Deskin Service LI
javascript:if (parent.frames["May"]) {parent.frames["May"] toggleMay; ’_’_’_’_’_’_’%|a Internet v’;] - | 0% - A
& start J @ JI (& Cost Adjust/Transfer ... J (75 |:
Step Action
18. Click theExpand (Ctrl+Y) Menu button.
19. Navigation - Asset Management > Asset Transactions > History > Review Cos
Click theHistory link.
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C: Base Navigation Page - Windows Internet Explorer

[_[=]x]
@t;v J&]1 titps: 1w connectnd, usipspindit /EMPLOYEE/ERP 5/ WEBLIE_PTPP_SC,HOMEPAGE FieldFomula, 12 | & || B[] 49| | x| [@2 Lve search | 2|~
File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

E Base Mavigation Page

ﬁ B - g;q ~ Page = Safety = Tools - @-
sxNDF T

Home
in Menu =
History dit "History" Folder
Review Book and Cost history

E" Review Book E View Parent Component E Review Cost

Review book change history “iewr Parent Component Review capitalized and non-capitalized as=set cost

transactions.

E" Review Inflation E Archive Cost/Depreciation E Restore Cost/Depreciation

Review asset inflation history Archive asset cost and depreciation information from

Restore archived as=et cost and deprecistion data to
production tables production tables

https: ffwe connectnd. us/pspindft/EMPLOYEE/ERP/c/MANAGE_ASSETS.COST_HISTORY.GELZPoRTALPARAM PTCNE| [ [ [ [ [ [Fy [ mtemnet
& start J & J I /€& Base Navigation Page...

a v Mo -

Jof

Step Action
20.

Click theReview Costlink.
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6=Review Cost - Windows Internet Explorer

6: J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_4SSETS.COST_HISTORY.GBLzPoRT [ Gy || B || #2 || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

& Review Cost

s*NDF T+

| [Elg

Mew wWindow | Help | 5

=)

Asset Cost History
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Business Unit: IE IHIJIJIJ— Q
Asset Identification: | begins with j|
Tag Mumber: | begins with =] I
Parent ID: [benins with || aQ
Description: | begins with j|
Asset Status: |= j | j
™ case Sensitive
Search | Clear | Basic Search [E) Save Search Criteria
Done ’_’_’_’_’_’_m|a Intermet "’:'i_'l HI00% -

& start J & JI & Review Cost - Windo... J (75 |:

Step Action

21. Enter the desired information into tliag Number field. Enter Test".
22. Click the Searchbutton.
Search

23. Click the TESTCOPY?2 link.

24, Adjustments made to assetsl not be reflected on the Basic Add padée full
history of the asset can be reviewed here. For example, the $300 adjustment t
just completed is shown.

25. This topic showed howo Adjust Asset Information through the Cost
Adjust/Transfer option.
End of Procedure.
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ST 6.2.2 - Modifying Pending Asset Transactions

Modifying Pending Asset Transactions

Navigation: Asset Management > Asset Transactions > Financial Transactioharge/Delete
Pending Trans

Procedure

This topic shows how to Modify Pending Asset Transactions.

ase Navigation Page - Windows Internet Explorer !E E

File Edit ¥iew Favorites Tools Help

L4 |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj 5 @ 2| X Ifleve Search FEaks

7 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

~ Page - Safety - Tools = '@v

E Base Mavigation Page

s« NDFT#*

Menu
[> Project Costing

[> Proposal Management
[ Maintenance Management
[> Resource Management

[ Lease Administration Access Asset Management

[> Travel and Expenses F Asset Transactions Search for an Asset
[> Travel Adrministration (1) sdminister financial and non-financial asset Use the asset search utity with dril-down to Print basic asset information such as book,
[ Billing transactions like Adds, Adiustments, asset details. depreciation, and cost.

[» Accounts Receivable transfers & retires

[ Accounts Payable CIowned Assets

[ eSettlements CILeased Assets

[ Acquisition Details

b Asset Transactions S More...
b Depreciation 155 pepreciation ’g Accounting Entries Financial Reports
b Ficr?:rljcni;?ge nUrrli?SB Process and reviesy regular and group asset @ Process and close accounting activities Produce repatts and [0ad repoting tables
3 Bendeecewg Infarmatian CEEEEL Elcreste Accounting Entries [ElCost and Depreciation Summar
> Taxes 0pen Transactions Ellose Depreciation [CLoad Reporting Tables
CIProcessing ElReview Financial Entries 1 Asset Detsils
[» Service and Maintenance [)Group Asset Depreciation e e
[ Physical Inventory 4 More... I Sl
[ Mass Change _ .
— Search for an Asset il SendReceive Information f°@ Taxes Service and Maintenance
— Print an Asset Send and receive Asset Management dsta Process and produce tax reports Create and maintain insurance and
- Asset Definitions Center and transactions CIUpdate CCA serviceirepair information
[> IT Asset Management =l Preview APPO Information [Cicalculate | ocal Taxes 5] Aszet Insurance
[ Banking ElReftieve info from APPO [CiDepreciation [ psset Warrarties
> Cash Management D'é”;;’r;’aw 2hore.. EWM

[> Deal Management

I Risk Management il ppysical Inventory i Mass Change @ Asset Definitions Center
[> Financial Gateway Azzet physical invertory processing Define Mass Change templates and process Administer Asset setup and configurstion

[ VAT and Intrastat = Physical Invertoryhiass Chance transactions
[: Excise and Sales TaxAT ElCreate Schedules ElDefine Criteria

IND = Define Inventory Sccurrence EIRun Feguest =
[> Commitment Control Ll a Mare... -
https:f fww, connectnd usfpspindfE/EMPLOYEE /ERPYs/WEBLIE_PTPP_SC HOMEPAGE  FieldFarmula. IScript_AppHP?pE_ % @ Internet ¥a - | 00 A

? GE

i start J & J I & Base Navigation Page...

Step Action
1. Click theAsset Managementink.

2. Click theAsset Transactiondink.
Esset Transactions
3. Click theFinancial Transactionslink.

Einancial Transactions
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Step Action

4, Click theChange/Delete Pending Trandink.
Ehangemelete Pending Trans

ﬂT Change /Delete Pending Trans - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. PEND_TR&NS_UPD_DEL. 55|l Gy || B || #s || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

ﬁ - B - g;q -~ Page = Safety =~ Tools ~ @v =

Home Sign out

B
New window | Help | &

Changel/Delete Pending Trans
Enter any information vou have and click Search. Leave fields hlank for a list of all values.

Find an Existing Value
Business Linit; == [rro0o Q

Asset Identification: | begins with j|

Transaction Date: |= = [
Accounting Date:  |= = El
Description: | begins with j|

[~ Ccase Sensitive

Search | Clear |Elaswc Search [E Save Search Criteria

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| FI00% -
& start J a J I & change/Delete Pendi... J o7

Step Action

5. Click theSearchbutton.
Search

6. Click the000000003184ink.
000000003184
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elete Pending Trans - lows Internet Explorer

- |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj Q @ 2% n’fLive Search

o0

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

Home:

Mew Window | Help | Custornize Page | 5

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003184  wood desk Tag: TESTCOPY4 In Service

Book Name: GAAP hain Depreciation Book Currency:  USD

Transaction Type: ADD Asset Addition Update... |

Date/Time Stamp: 02042010 11:14:30AM

Transaction Date: 070172009 0o
Accounting Date: Qz2/0142010

Transaction ID: 2792

User ID: RRIDLEMND GOV

To keep books in synch, remember to make changes to all books

& Save | [SiReturnto Search | +[E] Previous inList | +[= Mexd in List | [Z] Motify | ¢4 Refresh

& start J é JI & change,/Delete Pendi... J (/3

bone T T T [ meme [Z5  [®mow =

T BE

Step Action
7. To update a chartfield, quantity, or cost information, clickiipéate...button.
Lpdate...
8. Update the appropriate information.
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6= Change/Delete Pending Trans - Windows Internet Explorer

@?: |- |g, https: v, connecknd, us{pspindft EMPLOYEEJER P c/MANAGE _ASSETS,PEND_TRANS_UPD_DEL.GE j EREEIEIES |f-_' Live Search R\
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home
| [Ellg

Add to Favori

Sign out

Mew Window | Help | Customize Page | 5]

main Depreciation Book Currency: LISD
i . |Dm1 r2008 [E T~ Accum Depr in Current Pd
~ Non Depreciable In Service Date:

First [ 1 af 1 [¥ Last
Dept Program  Class Project  Subsys_PC_BU Subsys_Activ_ID Subsys_Anal_Typ Category ?:‘f; 32;?"' Quantity Cost
NN ETTEY| Q| Q a | Q| a |  [eaur @ [ @[ oooo [roooo | 6,000 U
J Refresh |
4 3|
Done ’_’_’_’_’_’_’%|a Intermet ¥ - |"'\ 0% ~
@istart| | @& |[7@ change/pelete Pendi.. | o2 EB&

Step Action

Enter the desired information into tb®stfield. Enter '8542.00.
10. Click theOK button.
Ok
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elete Pending Trans - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj @ 2% n’f Live Search 2|~

File Edit “iew Favorites Tools  Help

3y Favorites | 35, @ Suggested Sites ~ @] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L3 - [0 - [ = o+ Page - Safety - Tools - @

Mew Window | Help | Custornize Page | B

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003184  wood desk Tag: TESTCOPY4 In Service

First [4] 1 o1 4 [ |

Book Name: EEE N Message from webpage [x]

Transaction Type: ADD j Save confirms this pending transaction update, (8010,115)

) !
Date/Time Stamp: 03ra4iz
P 1 - You have updated this pending open transaction, Pressing Save commits this change to the database, If there are

Transaction Date: 07in1iz multiple books that you want ko affect, be sure to update the other books before saving.
Accounting Date: 020142

Transaction ID: 792

User ID: RRIDLEMND. GOV

To keep books in synch, remember to make changes to all books

& Save | [SiReturnto Search | +[E] Previous inList | 4= Mexd in List | [Z] MNotify | ¢4 Refresh

»

& start J & JI & change,/Delete Pendi... J (/3

bone T T T [ meme [Z  [®mow =
Y]

Step Action

11. Click theOK button.

K
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = ] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS. PEND_TRaNS_UPD_DEL.ao[= ]| Gy || B || #s || > | |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDFT++

Home
=
Mew Window | Help | Customize Page |

{ Pending Trans Update/Delete

Unit: 11000 AssetID: 000000003184 wood desk Tag: TESTCOFY4 In Service

Book Name: GAAP Main Depreciation Book Currency:  USD

Transaction Type: ADD Ascet Addition Update

Date/Time Stamp: 00472010 11:1 4:30AM Delete |
Transaction Date: 07i01¢2009

Accounting Date: 020172010 Edit Trans Info... |

Transaction ID: 2792
User ID: RRIDL@MD. GO

To keep books in synch, remember o make changes to all hooks

Bl save | SiReturnto Search | 45 Previous in List | 4] rext inList | [E] Motify | o Refresh
4}

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| HI00% -
istart| | @& |[7@ change/pelete Pendi.. |e|7 @

Step Action

12. Click the Savebutton.
E zave

13. To change Transaction Date or Accounting Date clicl&ttiie Trans Info... button.
Edit Trans Info_ |
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ﬂ: Change /Delete Pending Trans - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj Q @ 2% n’fLive Search
File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L3 - [0 - ) = o+ Page - Safety - Tools - -

=

New Window | Help | Custorize Page |

=)
Transaction Information

Trans Date:  [07/01/200@ [+
Accty Date: 7201 OfEN

Trans Code: I 'I

Ok | Cancel | Refreshl

T T T [fe e mtemet BRI
=

& start J & JI & change,/Delete Pendi...

o

Step Action

14. Enter the desired information into tAectg Datefield. Enter '07/01/2008.
15. Click theOK button.

Coc |
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = @] https: jjwwn. connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. PEND_TRANS_UPD_DEL.ao[= ]| Gy || B || #s || x| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home
=
Mew Window | Help | Custormi

{ Pending Trans Update/Delete

Unit: 11000 AssetID: 000000003184 wood desk Tag: TESTCOFY4 In Service

Book Hame: GAAP Main Depreciation Book Currency:  USD
Transaction Type: ADD Ascet Addition Update |
Date/Time Stamp: 00472010 11:1 4:30AM

Delete... |

Transaction Date: 07i01i2009

Accounting Date: 020172010 Edit Trans Info... |

Transaction ID: 2792
User ID: RRIDL@MD. GO

To keep books in synch, remember o make changes to all hooks

Bl save | SLReturnto Search | 45 Previous in List | 4] rext inList | [E] Motify | o Refresh
4}

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| FI00% -
istart| | @& |[7@ change/pelete Pendi.. |e|7 @

Step Action
16. Click the Savebutton.

E zave I

17. Click theReturn to Searchbutton.
L\ Return to Search I
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elete Pending Trans - Windows Internet Explorer

@: - I@, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj % @ 2% | B Live Search 2=
File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Change/Delete Pending Trans ﬁ ~B - g;q ~ Page - Safety ~ Tools = '@v »

sxNDF T

Business Unit: = 'l |11nnn QL -l
Asset Idemiﬁcaiinn:l begins with j |DDUDDDDD31 84

Transaction Date: |= = El

Accounting Date:  [= = El

Description: |begins with jl

" case Sensitive

Search I Clear |Elaswc Search Save Search Criteria
Search (alt+1)
Search Results
180 of 80
Accounting
ite

DMMOER @MD.GOY 000000003178  03M2F2010 2:40:03AM A 02122010 021252010 Herman Miller Chair BRM-Dib
DMMOEM@E@MD.GOY 000000001628 03M2/2010 9:04:36AM Retirernent 021242010 021252010 CHAIR

DO EM @D GO 0ooooo00a0st 0332010 9:06:12AM Retirerment 0222010 021252010 COMPAG TE00 COMPLITER

DO EM @D GO 000000001612 0332010 2:0419PM Retirerment 0222010 021252010 GATEWAY COMPUTER

HIUST@EMD. GO 000000002628  10/06/2009 11:39:34AM Retirement J0J0B/2009 J0J0B2009 HF Photosmart Digital Camera
HIUSTEMD. GO 000000003144 10/08/2009 1:06:52Pw Addition 09/29¢2009 0082009 Canon Digital Camera

HIUSTEMD GO 000000003145 100972009 1:12:40Pw Addition 09022009 10i0952009 HF Cualor Lasetjet Printer

HIUSTEMND GOV 000000003146 10 22009 8:55:57AM Addition 09i25/2009 10122009 Shredder

HIUSTEMD. GOV 000000000080 10M 252009 10:12:33AM Retirerment 1022009 0252009 COMPAG 7500 COMPUTER
HIUSTEMND. GOV Q00000000415 10M 252009 10:13:04AM Retirernent 10422009 10252009 COMPAG COMPTER

HIUSTEMND. GO 000000003701 10372009 10:13:30AM Retirerment 10422009 104252009 HPF 158"Flat Panel Monitor

HIUSTEMND. GO 000000000732 10M 452009 2:08:54Pw Retirerment 10452009 10452009 TORC PUSH MOWER

HIUST@MD. GO 000000000733 101452009 2:09:26PM Retirement 0142009 01452009 TORO PUSH MOWER

HIUST@EMND. GOV 000000003160 111072009 2:51:28AM Addition 09/232009 111072009 File Cahinet bt
bone [ T T T [ meme Th v [Hiooe +
& start J & JI & change,/Delete Pendi... J Gl @

Step Action

18. Click theSearchbutton.
Search

19. This topic showed how to Modify Pending Asset Transactions.
End of Procedure.
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ST 6.2.3 - Deleting Pending Asset Transactions
Deleting Pending Asset Transactions

Navigation: Asset Management > Asset Transactions > Financ@ishactions > Change/Delete
Pending Trans

Procedure

This topic shows how to Delete a Pending Asset Transaction.

{f‘Emplnyeef[acing registry content - Windows Internet Explorer

@’_‘ - |g, https: v, connecktnd. us psp/ndft EMPLOYEE [ERFP by #hab=DEFALLT j % b [ #4 || % | | & Live Search 2|~

File Edit Wiew Favorites Tools Help

{3 Favorites ‘ 1.5 @ Suagested Sites » @ | Web Slice Gallery ~

@Emp\oyeefl’aclng registry conkent r‘-ﬁﬁ + [ - [ @ - Page - Safety = Tools - -@iw >
> CostAccounting =
[> Yendors

[ Purchasing

[ Inventary

[» eProcurement

[» Services Procurernent

[> Sourcing

[> Engineering

[» Manufacturing Definiions
[> Production Control

[> Canfiguration Modeler

[» Product Configurations
[> Quality

I» Demand Planning

I Inventary Folicy Flanning
[= Supply Planning

[» Grants

[> Program Management

[ Project Costing

[> Proposal Management

[> Maintenance Management
[» Resource Management
[» Lease Administration

[ Travel and Expenses

[» Travel Administration

> Billing i
[> Accounts Receivahle

[» Accounts Payable

[> eSetflernents

[> Asset Management

[ IT Asset Management

[> Banking

I» Cash Management

[» Deal Managerment

[ Risk Management

I» Financial Gateway

[ WAT and Intrastat

[» Excise and Sales TaxVAT IND

=
https:/ i .connectnd us/pspfndft{EMPLOYEE/ERPs(WEBLIE_PTPP_SC HOMEPAGE FieldFormula.I5cript_ppHRzpt_ | | [ [ | [ [ € Internet va v | miore ~

i start J =] JI@Empluyee—Facing regi... J 0= |:

Step Action

1. Click theAsset Managementink.

|[> Assethﬂanagemenﬂ
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(:Base Navigation Page - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERP,l’s)’WEELIB?PTPP?SC.HOMEPAGE.FieIdFormuIa‘IEj Q @ 2% ff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

i Favorites | 35 @ Suggested Sites + @] Weh Slice Galery -

/& Base Mavigation Page L3 - [ - ) o+ Page - Safety - Tools - @

s« NDFT#*

Home:

@.@v- Asset Management Eclit "Aszet Managemert” Folder

Access Azset Management.

Asset Transactions E Search for an Asset E Print an Asset
| Administer financial and non-financial asset transactions Use the asset search utility with drill-down to aszet detsils Print basic asset information such as book, depreciation,
like Adds, Adjustments, transfers & retires and cost.
1 Owned Assets
[ Leased Assets
[ Acquisition Details
B hore...
Denreciatiun EE—% Accounting Entries Financial Reports
E Process and revies regular and oroup asset deprecistion @ Process and close accourting activities Produce reports and load reporting tables
[ Open Transactions = Create Accounting Ertries =] Cost and Depreciation Summary.
[ Processing = Cloze Deprecistion £ Load Reporting Tables
[0 Group Asset Depreciation [= Review Financial Entries £ Asset Details
4 hare... B hiore... S hiore...
ISy Send/Receive Information %Efjj Taxes Senvice and Maintenance
Send and receive Asset Management data and Process and produce tax reports Create and maintain insurance and servicerepair
transactions [ Update CCA information
=] Preview AP0 Information B3 Caloulate Local Taxes =] Asset Insurance
= Retrieve Infa from APPO [E3 Deprecistion =] Aszet Warrarties
[ Load Transactions 2 More... =l Maintenance Cortract Terms
B hore... B hiore...
il prysical Inventory 9 # Mass Change @ Asset Definitions Center
@ Aszet physical invertory processing {;‘ Define Mass Change templates and process transactions Administer Asset setup and configurstion
=] Physical Inventory Mass Chance = Define Criteria
= Create Schedules = Run Request
=] Define Invertary Oocurrence
9 More...
https:{ fvaww . connectnd usfpsc/ndft/ EMPLOYEE/ERP/ s WEELIE_PTPP_SC . HOMEPAGE FieldFormula.IScript_aAppHP7scn. % @ Internet ¥g - | o100 - v

& start J & J I & Base Navigation Page... |:

Step Action

2. Click the Asset Transactiondink.

Esset Transactions

3. Click theFinancial Transadions link.
Einancial Transactions

4. Click theChange/Delete Pending Tranéink.

Ehangeﬂelete Pending Trans

5. You can search for the asset you wish to dele@usiness Unit and Asset
Identification numberlf you search just by Business Unit it will give you all your
recently added assets. In thase we will just search by Business Unit as we do
have many recently added assets.
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPcfMANAGE_ASSETS.PEND_TR&NS_UPD_DEL.ao[= ]| Gy || B || #s || x| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Web Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

| [Elg

Mew Windo:

Changel/Delete Pending Trans
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 Q

Asset Identification: | hegins with x| |
Transaction Date: |= -] 5

Accounting Date:  |= = El

Description: | begins with =] |

" case Sensitive

Search I Clear |Elaswc Search [E Save Search Criteria

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| FI00% -
& start J & J I (& Change/Delete Pendi... J 7 0 |:

Step Action
6. Click theSearchbutton.

Search I

7. Select the asset you wish to delete. In this case we will select Asset ID 3185.
Click the00000000318%nkK.

000000003185
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@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj @ 2% n’f Live Search 2|

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L - [ - [ = o+ Page - Safety - Tools - -

Mew Window | Help | Custornize Page | B

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003185 ‘Wood Desk Tag: TESTCOPYS In Service

Book Name: GAAP hain Depreciation Book Currency:  USD
Transaction Type: ADD Asset Addition Update... |
Date/Time Stamp: 020472010 11:14:304M

Delete... |

Transaction Date: 07/1r2004

Accounting Date: 0zi01/2010
Transaction ID: 2792

User ID: RRIDLEMND GOV

To keep books in synch, remember to make changes to all books

& Save | [SLReturnto Search | +[E] Previous inList | 4[5 Mexd in List | [Z] Motify | ¢4 Refresh

»

bone T T T [ meme 5 v [® oo -
& start J & J I & change,/Delete Pendi... J O

Y
[«

Step Action

9. Click theDelete...button.
Delete...
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6= Change/Delete Pending Trans - Windows Internet Explorer

@?: |- |g, https: v, connecknd, us{pspindft EMPLOYEEJER P c/MANAGE _ASSETS,PEND_TRANS_UPD_DEL.GE j EREIETIES |f-_' Live Search R\
File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home
| [Ellg

Mew Window | Help | Customize Page |

Asset Addition

Book Name:  GAAP

Main Depreciation Book Currency.  USD
i . (071012008 [ [T Accum Depr in Current Pd
& pepreciable ' Hon Depreciable In Service Date:

Asset Transaction Detail

Oper Unit Fund Dept Program Class Project

Quantity Cost
Q [Eaur G |_Q | 0.000 [1.0000 |

Subsys_PC_BU Subsys_Activ_ID Subsys_fnal_Typ Category ?3:; ng:'m
J1o Q foor @ faooo Q| Q| Q| Q| Q| Q|

Ok | Cancel | Refreshl

4

| i
Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| FI00% -
& start J & J I (& Change/Delete Pendi... J 7 0 |:

Step Action

10. Click theOK button.
Ok
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elete Pending Trans - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj @ *4|[ % | |8 Live Search Fel

File Edit “iew Favorites Tools  Help

3 Favorites | 315 @ Suggested Sites + ] Weh Slice Galery -

(& Change/Delete Pending Trans

s« NDFT#*

L3 - [ - [ = o+ Page - Safety - Tools - @

Mew Window | Help | Custornize Page | B

{ Pending Trans Update/Delete

Unit: 11000 AssetlD: 000000003185 ‘Wood Desk Tag: TESTCOPYS In Service

First [4] 1 o1 4 [ |

Book Name: [EEEU N Message from webpage [x]

Transaction Type: ADD A Save confirms this pending open transaction deletion. (S010,117)
DatefMime Stamp:  nwoaz0 |

You have asked ko delete this pending open transaction, Pressing Save commits this change to the database, IF

Transaction Date: oFitrzc there are multiple books that you want bo affect, be sure ko press Delste on the other books before saving.
Accounting Date: 02r01472C

Transaction ID: 2792

User ID: RRIDL@MND. GOV

To keep books in synch, remermber to make changes to all books

Bl save | SiReturnto Search | 45 Previous in List | 4= rext inList | [E] Motify | o Refresh
4}

»

bone T T T [ meme [a + [ 100% -
& start J e J I & change/Delete Pendi... J O

Y
[«

Step Action

11. Click theOK button.

K
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6= Change/Delete Pending Trans - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspfndft/EMPLOYEE JERPjcfMANAGE_ASSETS. PEND_TR&NS_UPD_DEL.ao[= ]| Gy || B || #s || x| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Wb Slice Gallery ~

'_ré Change/Delete Pending Trans

s*NDF T+

Home

| [Elg

{ Pending Trans Update/Delete

Unit: 11000 AssetID: 000000003185  Wood Desk Tag: TESTCOPYS In Service

Book Name: GAAP Main Depreciation Book Currency:  USD
Transaction Type: ADD AssetAddition

DateTime Stamp: 0250472010 11:14:30AM

Transaction Date: 07rm1rzo04

Accounting Date: Qz2/0142010

Transaction ID: 2792

User ID: RREIDLEMND. GOV

To keep hooks in synch, remember to make changes to all books

& Save | [SLReturnto Search | +[E] Previous inList | 4[5 Mexd in List | [Z] Motify | ¢4 Refresh

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| HI00% -
i start J & J I (& Change/Delete Pendi... J 7 0 |:

Step Action

12. Click the Savebutton.
E zave

13. Click theReturn to Searchbutton.
L\ Return to Search

14, Once the asset has been Saved, it shouldnger show up in this list since it was
deleted.
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@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.PEND?TRANS?UPD?DEL.GBj Q @ 2% n’f Live Search 2|

File Edit ‘“iew Favorites Tools  Help

3y Favorites | 35 @8 Suggested Sites ~ ] Weh Sice Gallery -

(& Change/Delete Pending Trans L3 - [ - ) = o+ Page - Safety - Tools - @

s« NDFT#*

Home:

=

New Window | Help |

Changei/Delete Pending Trans
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{"Find an Existing Value ',
Business Unit: == |1 1000| a

Asset Identification: [ begins with ]|

Transat:liTn_DzdLL" = <
Main Content _I I @

Accounting Date:  |= 3| | E]
Description: |begin5 with L”

[ case Sensithve

Search | Clear |Elasm search [ Save Search Criteria

bone T T T [ mteme Th v [Hooe +
& start J & JI & change,/Delete Pendi... J 0= |:

Step Action

15. Click theSearchbutton.
Search

16. This topic showed how to Delete a Pending Asset Transaction.
End of Procedure.
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ST Lesson 6.3 - Reviewing Asset Information
Reviewing Asset Information

Asset information is stored on PeopleSoft in 3 different components. General physical
information on the asset (i.e. location, manufacturer, physical attributes) is stored in the Basic
Add Pages mentioned previously. The Asset Cost/Acquisition detailseprédation details are
stored in the two sections detailed below.

ST 6.3.1 - Viewing Depreciation

Viewing Depreciation

Navigation: Asset Management > Depreciation > Review Depreciation Info > Asset
Depreciation

Procedure

This topic shows howo View Depreciation on any given asset.

ﬁEmplnyee-[ating registry content - Windows Internet Explorer

@‘T - |g https: /e, connectnd, us/psp/ndfL EMPLOYEE JERP R 7 ab=DEFALILT j % A || F || XK B Live Search 2~

File Edit Wiew Fawvorites Tools  Help

7 Favarites ‘ 9 @8 Suggested Sites ~ @ | Web Slice Gallery +

= »
{E& Employee-facing registry content X - FE) - () m=n - Page - Safety -~ Todls - .@-
[= Inventary ;l
[» eProcurement

[» ervices Procurerment
[* Sourcing

[» Engineeting

[» Manufacturing Definitions
[» Production Control

[» Configuration Modeler
[> Product Configurations
[ Qality

[> Demand Flanning

[ Inventory Palicy Planning
[ Supply Planning

[> Grants

[> Program Management
[» Project Costing

[> Proposal Management
[> Maintenance Management
[» Resource Management
[> Lease Administration

[ Travel and Expenses

[> Travel Administration

[> Billing

[» Accounts Receivable

[» Accounts Pavahle

[> eSetflements

[» Asset Managerment

[+ IT Asset Management

[ Banking

[> Cash Management
[> Deal Management
[ Risk Management
[> Financial Gateway
[+ AT and Infrastat

[» Excise and Sales TaxWAT IND
[ Commitrment Contral

[> General Ledger

[> Allocations

[> Btattnry Reonrts

Done

&/ start J & JI & Employee-facing regi..

[

CTT T T e @ mreme:

ca | miore -
Jof«
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Step Action

1. Click theAsset Managementink.

|[> Assethﬂanagemenﬂ

Base Navigation Page - Windows Internet Explorer

@; j = @] https:jjwwn. connectnd. us/pspfndft/EMPLOYEE JERP s/ WEBLIB_PTPP_SC. HOMEPAGE. FicldFormula 1] G || B || #2 || 3| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

i‘; Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& Base Mavigation Page

s*NDF T+

Menu
[> Lease Administration
[> Travel and Expenses .

> Travel Administration ﬁ History Edit "History" Folder
[> Billing

[ Accounts Receivable
[» Accounts Payahble E Review Book E View Parent Component E Review Cost

[» eSettlements Review hook change history “igwy Parent Component Review capitalized and non-capitalized asset
cost transactions

Home

Review Book and Cost history

g ement
sset Transactions
[» Depreciation

[» Aocopnting Entria @.angw_lnﬂamm_l? E Archive CostDepreciation E Restore CostDepreciation

3 Flnarlp"ntess and review regular and group assst depreciation b history Archive asset cost and depreciation Restore archived asset cost and deprecistion
> SendiReceive Infarmation information from production tables data to production tables

[ Taxes

[: Setvice ahd Maintenance
[> Physical Inventory
[» Mass Change
— Bearch for an Asset
— Printan Asset
— Asset Definitions Center
[: [T Asset Mahagernent
[ Banking
[» Cash Management
[> Deal Management
[ Risk Management
[ Financial Gateway
[ VAT and Intrastat
[ Excise and Sales TaxWAT
IND
[> Commitment Cantrol
[» General Ledger

[ Allocations

[> Statutory Reports

[: SCM Integrations ;l

hittps: e . connectnd. us/psp/ndft[EMPLOYEE /ERP/sWEBLIE_PTPP_SC HOMEPAGE FieldFormda.tscript_spptezpt_ | | [ [ [ [ [F [€ mtemet RIS

wstart J @ JI @ Base Mavigation Page... J (7] |:

Step Action

2. Click the Depreciationlink.

3. Click theReview Depreciation Infolink.
@'Ew Depreciation Info

4. Click theAsset Depreciationlink.

Esset Depreciation
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6=Asset Depreciation - Windows Internet Explorer

@; J = @] https: v connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.DEPR_HISTORY.GEL7PORT. ] Gy || B || #2 || 2| |&¥ Live Search 2=

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& hsset Depreciation

s*NDF T+

| [Elg

Mew Window | Help |

=

Asset Depreciation
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: = 'l |1 1000 Q

Asset Identification: | begins with j|

Tag Mumber: | begins with =] [el

Parent ID: [benins with || aQ
Description: | begins with j|

Asset Status: |= j | j

™ case Sensitive

Search | Clear |Elasm search [E) Save Search Criteria

Mo matching values were found.

Done ’_’_’_’_’_’_’%|a Intermet ’v“,]_v| HI00% -
Efstart J @ J I @ Asset Depreciation - ... J (7] |:

Step Action

5. Search fothe asset of which you wish to review its depreciation.

Enter the desired information into tiag Number field. Enter 'Bldg".
6. Click on the approprate link for the asset you are wishing to review.

Click theCAPITOL BUILDING link.
CAPITOL BUILDING]
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K:Asset Depreciation - Windows Internet Explorer

@?\.’ L d |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.DEPR?HISTORV.GEL?PORT.j @ 2% Iff Live Search

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ @] Weh Slice Galery -

(& hsset Depreciation

s« NDFT#*

Mew Window | Help

L3 - [ - [ = o+ Page - Safety - Tools - @ =

[ Asset Y Deprecialion | Period Depreciation

Unit: 11000  AssetlD: 000000000561 CAPITOL BUILDING Status: In Service
Profile ID: a04a0 Building
Asset Class:
Tag Humber: BLDGO1-001
Acquisition Code: P
Acquisition Date: 02011876

Book Description Currency Method Convention

| ‘Maln Depreciation Book |USD |Stra|ght Line |AM

Bl save | SLReturn to Search | +E] Previous in List | +[E] Mext in List | [=] Netity |

Asset| Depreciation | Period Deprecistion

Ip | Customize Page | B

javascript: submitAction_winD{document. wind,'#ICPanel1"); ’_ '_ '_ '_ '_ '_ '% |a Internet
&/ start J & J I & Asset Depreciation - ...

aov Mo -
Jof«

Step Action

7. Click theDepreciationtab.
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6=Asset Depreciation - Windows Internet Explorer

@; J = @] https:jjwwn. connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.DEPR_HISTORY.GEL7PORT. ]| Gy || B || #s || 2| |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites * @ | Wb Slice Gallery ~

(& hsset Depreciation

s*NDF T+

Home

=
Mew Window | Help | Customize Page | B

neep =

[ Asset | Depreciation Y Period Depreciafion

Unit: 11000  AssetID: DOO000000SET CAPITOL BUILDING Status: In Senice
Book Name:  GaAP Main Depreciation Book Currency:  LISD
i
5
Cost: 17,525,481.00 As Of Fiscal Year: |201 0 'I Period: 9
Sahlrage Walue: 1,768,777.00
Accum Depr: 10,840526.12

Calculate MNBY |
Net Book Value: 6,684,954 88

‘earhy Depreciation

Year Depreciation Amt Oper Unit Fund Dept Program Class Project Subsys PC_BU Subsys_Activ_ID Subsys
2004 9,047,293.00 110 oot
2005 38,379.78 110 [alu}}
2006 310,485.44 110 001
2007 310,495.44 110 001
2008 310,495.44 110 001
2008 310,495.44 110 oot
2010 310,495.44 110 001

2011 310,485.45 110 001

-
-
4

Done ’_’_’_’_’_’_’%|@ Intermet ’v“,]_v| HI00% -
Efstart J @ JI @ Asset Depreciation - ... J (7] |:

Step Action
8. Click thePeriod Depreciationtab.
|F'eri|:n:| Depreciation
9. This tab allows you to review depration by period.
10. This topic showed how to View Depreciation on any given asset.
End of Procedure.
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ST 6.3.2 - Viewing Cost Information
Viewing Cost Information

Navigation: Asset Management > Depreciation > Review Depreciation Info > Asset
Depreciation

Procedure

This topic shows how to view the complete cost history of any asset.

ase Navigation Page - Windows Internet Explorer

@@V |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMFLOYEE,I'ERF,l’s)’WEELIB_PTPP_SC.HOMEPAGE.FleIdFormuIa‘IEj 5 @ 2| X Ifleve Search FEaks

File Edit ¥iew Favorites Tools Help

57 Favorites ‘ 9l 48 Suggested Sites ~ @ | Web Slice Gallery ~

5 - B - 1 s o+ Page - Safety - Tools - (@~

'_re Base Mavigation Page

s*NDFT#*

Home

Menu
> Resource Management 8
[ Lease Administration
[» Travel and Expenses
E ll—?ﬁi\;eg‘ (ETITISIEER Access Asset Management
[ Accounts Receivable 5= % Asset Transactions Search for an Asset nt an Asset
[ Accounts Payable @ Administer financial and non-financial asset Use the asset search utility with dril-down to Print basic azzet information such as boak,
[ eSeﬂIements transactions like Adds, Adustments, a3set details. depreciation, and cost.
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Step Action
1. Click theAsset Maragementlink.

2. Click the Asset Transactiondink.

Esset Transactions
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Step Action
3. Click theHistory link.

4, Click theReview Costlink.

(:Review Cost - Windows Internet Explorer

@?}v |g, https:,l',l’www.connectnd.us,ipsp,l’ndft,l’EMPLOYEE,I'ERPI:IMANAGEJSSETS.COST?HISTORY.GBL?PORTj Q @ 2% Iff Live Search 2|~

File Edit ‘“iew Favorites Tools  Help

3 Favorites | 35 @ Suggested Sites ~ ] Weh Slice Galery -

& Review Cost

s«NDFT#*

Ky v B - [ o+ Page - Safety - Tools - -

=

Mews Window | Help |

=)

Asset Cost History
Enter any information you have and click Search. Leave fields hlank for a list of all values.

{"Find an Existing Value ',
Business Unit: | |1 1000 Q

Asset Identification: | begins with j|

Tag Mumber: | begins with ] ||

Parent ID: |begin5 with L” Q
Description: |begin5 with L”

Asset Status: |= = 3|

" case Sensitive

Search | Clear |Elaswc Search [E Save Search Criteria

bone T T T e mteme [75 + [®mow =
Astart| | @& |[ @ Review Cost - wind... | o[«

Step Action

5. Search by Business Unit and Asset Identification or Tag Number for the asset
wish to review.

Enter the desired inforation into théTag Number field. Enter"bldg".

6. Click theSearchbutton.
Search
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Step Action

7. Select the asset you wish to review.

Click theCAPITOL BUILDING link.
[cAPITOL BUILDING]|

6=Review Cost - Windows Internet Explorer

@; J = ] https: v connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.COST_HISTORY.GBLzPoRT [ Gy || B || #s || > | |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

{j Favorites ‘ {:‘; @ Suggested Sites * @ | Web Slice Gallery ~

_ré Review Cost
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Home Sign out

=
Mew Window | Help | Customize Page |

{ Cost History List '\ Cost Histary Detail | Maon Cap History List )" Mon Cap History Detail |

Unit: 11000 AssetID: 000000000561  GCAPITOL BUILDING Tag: BLDGO1-001 In Service

First [ 1 o 1 [ Last

Book Name: GaAP Main Depreciation Book Currency:  USD
Total Cost: 17,525,481 .00

Cost Y Chartfields

Trans

Acctg Date InfOut Quanti Total Cost Detail
1 083042004 ADD 1.0000 17,687,767 .00 Diefail
207012006 ADJ -162,286.00 Detail

& save | L4 Return to Search | +[E] Previous in List | 4[5 Mext in List | [=] matity |

Cost History List | Cost History Detail | Won Cap History List | Mon Cap History Detail

javascript: submitAction_winO{docurment, wind, #ICPanel1"); F’i’i’i’i’i’ﬁle Internet v';] - | A0 - A
@start| | @& JI & Review Cost - Windo... | @ |:

Step Action

8. Click theCost History Detail tab.
i-ost History Detail
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6=Review Cost - Windows Internet Explorer

@: J = @] https: jjwwn. connectnd. us/pspindft/EMPLOYEE JERPcfMANAGE_4SSETS.COST_HISTORY.GBLzPoRT ]| Gy || B || #2 || > | |&¥ Live Search 2

File Edit ¥iew Favorites Tools  Help

T:F Favorites ‘ {.:‘5 @ Suagested Sites + @ | Web Slice Gallery ~

(& Review Cost

s*NDF T+

=
Mew Window | Help | Customize Page | 5

s
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[ GostHistary List ) Cost History Detail {_Mon Cap History List ' Hon Cap Histary Detall ',

Unit: 11000  AssetiD: 000000000561  CAPITOL BUILDING Tag: BLDGO1-001 In Service
Eindt | view Al First (1 of 1 0 Last
Book Name:  GAAP Main Depreciation Book Base Currency:  USD
Eind [viewal  First 4 o2 O Last
Acctg Date: 0Ei30i2004  Trans Date:  06/30/2004 Date/Time Stamp:  10/02/2004 11:35:16AM
Trans Type: ADD Agset Addition
Trans Code: Unit:
Cost: 17, B8T,767.00 USD AssetID:
Base Cost: 17,687,767.00 USD Book:
Salvage: 1,768,777.00
Quantity: 1.0000 Rate Type:
Cormvention: Ahd Rate Effdt: 06r30/2004
User ID: Conversion Exchange Rate: 1.00000000 i
Category: BUILD  Building & Improvements
Cost Type:
Operating Unit: 110 OMB
Fund Code: oo GENERAL FUND
Department:
Program Code:
Class Field: LI
javascript: submitAckion_win0{document.wind, ‘$ICField 1 2$hdowng0’); ’_’_’_’_’_’_m|@ Internet 5 - | 0% - A

i start J & JI & Review Cost - Windo... J (75 |:

Step Action

9. There may be more than onistbry box to review. Select View All or click the
"arrow" next to review further information regarding the asset.

Click theShow next row (Alt+.) button.

D

10. Click theReturn to Searchbutton.
| L Return to Search I

11. This topic showed how to view the complete cost histdrgny asset.
End of Procedure.
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ST Lesson 6.4 - Retiring Assets
Retiring Assets

PeopleSoft Asset Management enables you to fully or partially retire assets in the past, present, or
future. Occasionally, you may need to reverse a retirement traeomsdedr these occasions, we

also provide the ability to reinstate a retired asset using the pages within the Asset Retirements
component.

When all units and all costs of an asset are retired, the asset is considered fully retired. The asset
is taken of your books after the retirement has been fully processed and accounting entries have
been created. No further depreciation will accrue.

You can partially retire an asset by either quantity or cost. Depreciation continues to be processed
for the amounthat remains.

ST 6.4.1 - Retiring Assets

Retiring Assets

Navigation: Asset Management > Asset Transactions > Asset Disposal > Retire/Reinstate Asset

Procedure

This topic shows how to Retire an Asset.
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Step Action
1. Click theAsset Managenent link.
2. Click the Asset Transactiondink.
Esset Transactions
3. Click the Asset Disposalink.
4, Click theRetire/Reinstate Assetink.
@ireﬂeinstate Asset
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