
GENERAL LEDGER

9.0 Upgrade



Journals: Printing

When printing a copy of your journal you now have a choice if 
you want it to print as a Crystal document or XMLP document.



After selecting the print format you want and after you hit the 
process button it populates Report Manager and Process Monitor 
links.  Clicking on one of these will open a new window.



Ledger Inquiry: 
Navigation - General Ledger/Review Financial Information/Ledger

Find or add an “Inquiry Name”

Select the Fiscal Year and From Period and To Period that you are inquiring on.  

Put the chartfield values in that you are inquiring on.  Ignore the ChartField Value Set and Update/New columns.

To select the fields that you want to see in the inquiry you check the “Sum By” box.  This also places the chartfields
in the order that they will appear in the inquiry.  Above I checked fund code first then account and so on.  

After you have all the data in that you want then click on Search. 



Results of Inquiry:



Version 8.4 Version 9.0

Old Navigation: 
General Ledger/General Reports

New Navigation: 
NDS Reports/General Ledger

General Ledger Reports


