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Menu

[ Supplier Contracts
[» Customers

[ ltems

[» Cost Accounting

[> Vendors

[» Services Procurement
[> Sourcing
[> Project Costing

[+ Accounts Receivable
« Accounts Payable
[ Vouchers

[» Control Groups
[ Payments

[ Batch Processes

[- Review Accounts Payable

Infa

Main Menu =
‘ Accounts Payable
Access PeopleSoft Payables.
Vouchers Control Groups
Add, maintain, and approve vouchers. Add, maintain, and review control groups.

=l Group Information
=] Update Status

£ Addiu
[ Maintain

3 Approve =l Delete Control Group
=l Post Control Group
Batch Processes ﬁ Review Accounts Payable Info
Process vouchers, payments, accounting entriez, clearing, and Run inguiries on vouchers, vendors, payments, and integration
revaluation. with systems.
1 Wouchers 1 Wouchers
3 Pavment [ Interfaces
[ Extracts and Loads 1 Payments

=l Validate Posting Setup

Payments
Create and manage payments.

1 Pay Cycle Processing
1 Pay Cycle Approvals
3 Pay Cycle Exceptions

Reports

Create accountz payable reports.
3 Vouchers

3 Woucher Reconciliation

[ Payments

5 More...

4 More...

[ Reports




+/ AddiUpdate &
[ Employee Self-Senvice

[ Manager Self-Service Add and update vouchers.
[ Supplier Contracts Reqular Entry Quick Invoice Entry

[ Customers Enter standard invoices and invoices azsociated with a Enter invoices on a headz-down entry page.
[+ ltems purchase order.

[ Cost Accounting

[ Vendars

[ Purchasing E Close Voucher E Delete Voucher

[> Inventary Delete a saved voucher.

[ eProcurement

[ Services Procurement

[ Sourcing E UnPost Voucher

[ Project Costing Review voucher detailz and create reversal entriez for a single

[ Travel and Expenses voucher.

[+ Billing

[ Accounts Receivable

+ Accounts

[ Youchers

[ Control Groups

[ Payments

[- Batch Processes

[ Review Accounts Payable
Info

[ Reports

Mark vouchers to be closed during voucher post.
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[ Engagement Planning
[ Resource Management
[» Staffing

[ Travel and Expenses

[* Billing

[ Accounts Receivable

=~ Accounts Payable

= Wouchers

= Entry

— Quick Invoice Ent ¥
- Comglete Register
Youcher

[» Review and Correction
[ Approvals
[ Maintenance
[ Contral Groups
[ Payments
[» Batch Processes
[» Review
[» Administration
[ Reports
— Accounts Payable Home
Page
[» eSettlernents
[+ Asset Management
[» Banking
[» Cash Management
[ Deal Management
[» Risk Management
[» VAT and Intrastat
[ Commitment Control
[ General Ledger

[> Allocations

Voucher

| Find an Existing Value | Add a New Value
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= Add/Update

— Regular Entry

— Voucher Search

— Quick Invoice Entry

— Summary lnvoice Entry

— Complete Reagister
Voucher

Business Unit: 11000 |2
Voucher ID:
Voucher Style: | Regular Voucher

Control Group ID:

L Ja

Short Vendor Name: |:|Q
Ve —
Vendor Location: I:lQ

Address Sequence Number:EIQ

Invoice Number: |

Invoice Date:

[ B

Gross Invoice Amount: |

Total Voucher Lines:

Add

Find an Existing Value | Add a New Value

— Close Voucher

— Delete Voucher

— Update Open ltem
— UnPost Voucher

[> Maintain
[+ Approve

[ Control Groups

[= Payments

[ Batch Processes

[ Review Accounts Payable
Info

[- Reports

— Accounts Payable Center

[ eSetilements

[» Asset Management

[ IT Asset Management

[ Banking

[ Cash Management

[» Deal Management

[ Risk Management

[> Financial Gateway

[> VAT and Intrastat

[ Excise and Sales Tax/VAT
IND

[ Commitment Contral

[ General Ledger

[ Set Up Financials/Supply
Chain
[> Enterprise Components

Add a New Value

11000 Q&

Business Unit:

Voucher ID: ’W

Voucher Style: | Regular Voucher
Short Vendor Name: ’m Q.
Vendor ID: [ooooo00167 |
Vendor Location: W Q
Address Sequence Number: |—3 a,

Invoice Number: [Tests

Invoice Date: [04/0112008 |5

Gross Invoice Amount: |
Estimated Mo. of Invoice Lines: 1

Add

Find an Existing Value | Add a New Value

250




Summary Related Documents Invoice Information Payments Voucher Attributes

Business Unit: 11000
Voucher 1D: 00006169
Voucher Style:  Regular

Copy from a Source Document

Error Summary

Mew Window | Help | Customize Page |

Tests

Invoice Number:
04/01/2008 [5]

Budget Status: Mot Chi'd

| Print Invoice

PO Unit: Purchase Order:

Vendor: 0000000167 Q
Name: BISMARCK T-004 Q)
Location: MAIN Q,

“Address: 3Q advanced vendor Search

BISMARCK TRIBUME PRINTING &
PUBLISHING
CHOOSE THE CORRECT LOCATION

FCCCOGCOL, ND 00000

Basis Dt Type InvDate
Comments(0)

Mon Merchandise Summary

Session Defaults

Invoice Date:
Action: - | Run
S R | Worksheet Copy Option: | None vl

*Pay Terms: 00 G Now =

Accounting Date:  [04/11/2008 [3il
*Currency: usD | &

Total: 250.00 Calculate

Difference 0.00

Packing Slip: |

Invoice Limn

Unit Price Extended Amount

~ Distribution Lines
GL Chart T E ange Pate Statistics

Line *Distribute by Item Description Quantity UOM
smougt ] | Q | | Y
3 art
[110002 @ Q)

Amount Quantity | *GL Unit Oper Unit |Fund Class Project Activity

| 250.00

[Juse One Asset ID Calculate |

Customize | Find | v

So
T

== O 1| 25000 | [11000 Q |532090 QL [110 @ [oo1

Q |1nnn Q11020 @ | Q Q

Business Unit: 11000
Voucher ID: 00006169

Print Invoicel

Invoice Lines

250.00

Misc Charge Amount =

Freight Amount =




Home Add to Favorites

New Window | Help | Customize Page | B,

Summary Related Documents Invoice Information Payments Voucher Attributes Errar Summary
Business Unit: 11000 Invoice Humber: _|TES Budget Status: Mot Chicd
Voucher ID: 00006169 Invoice Dg 04/0112008 |

Voucher Style:  Regular Action: Budget Checking | Run | Pri Invoicel

Copy from a Source Document

PO Unit; Purchase Order: EopyEy | Worksheet Copy Option: |N0ne V|
Vendor: 0000000167 a *Pay Terms: C, Now = Basis Dt Type InvDate

Name: [BISMARCK T-004 | Qy Control Group: Q Comments(0}

Location: ’Wo\ Accounting Date: m@
*Address: I—BO\ Advanced Vendor Search  *Currency: WO\ MNon Merchandise Summary
BISMARCK TRIBUME PRINTING & Total: 250.00 Calculate |

PUBLISHING Difference 0.00 Session Defaults

CHOOSE THE CORRECT LOCATION
JOCOCOGO0L, ND 00000

Line *Distribute by Item

1 [Amount v | | Q |

Ship To SpeedChart
[110002 @ [1000 Q

Quantity UOM Unit Price Extended Amount

| Q | 250.00
[Juse One Asset I Calculate |

EE

~ Distribution Lines | Eind | view a1 | B
GL Chart I Exchange Rate T Statistice T Azsets L
Amount Guantity ’7 Unit Account Oper Unit |Fund Dept Class Project Activity
1| 25000 | /|11000 C (532090 Q |10 Q joo1 QL |1uun Q11030 Q|

Business Unit: 11000

Voucher ID: 00006169
Print Invoicel

Balancing




Summary

Related Documents

Invoice Information

Business Unit: 11000
Voucher ID: 00006169
Voucher Style:  Regular

Copy from a Source Document

Payments Voucher Atiributes Error Summ

Add to Fi ]

New Window | Help | Customize Page | B,

Invoice Number: [Tests
Invoice Date: 04/01/2008 [5

Action: —V| Run I Pn’ntlnvoicel

PO Unit: Purchase Order: " | worksheet Copy Option:
Vendor:  |0000000167 QL 00 |Q Now 7  BasisDtType InvDate

Hame: BISMARCK T-004 Q

*Pay Terms:
Comments(0})

Budget Status: Valid

Location:  [MAIN Q Accounting Date: 041112008 i
*Address: 3Q pdvanced vendorSearch  *Currency: usb @ Mon Merchandise Surnmary
BISMARCK TRIBUME PRINTING & Total: 250.00 Calculate
PUBLISHING i ;
Difference
CHOOSE THE CORRECT LOCATION 0.00 Seesian eliuis
H000GCGCOC ND 00000
Packing Slip: |
== Line *Distribute by Item Description Quantity UOM Unit Price Extended Amount
1 |[Amount | | a | | Q | 250.00
Ship To SpeedChart
[110002 Q| Q [Juse One Asset ID Calculate |
3,
+ Op D
= 0O 1 250.00 | [11000 G [532000 G 110 Q foor QL (1000 Q [11020 Q| Q| Q

Business Unit: 11000

Voucher ID:
Print Invoicel

00006169

Invoice Lines 250.00
Misc Charge Amount |7 ]
Freight Amount | =]
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Menu

[» Proposal Management
[ Maintenance Management
[ Resource Management

[» Lease Administration

[> Travel Administration
[+ Billing

[+ Accounts Receivable
= Accounts Payable

[» Vouchers

[> Control Groups

[ Payments

= Batch Processes

= Vouchers
— Voucher Build
— Matching
— Document Tolerance
— Budget
— Voucher Posting
— Voucher Entry Event
— Payables Revaluation
— Self-Billed Invoices
— AP CFO Portal Job
— Youcher On-Demand

Process

— Dispatch Debit Memos

[> Payment
[> Extracts and Loads
— Validate Posting Setup
— Update TD'S Challan Info
[ Review Accounts Payable
Info
[» Reports
— Accounts Pavable Center
[ eSeftlements
[» Asset Management
[+ IT Asset Management
[ Banking

A

Budget Check

Run Control ID:  Batch_Budget_Check

Report Manager  Process Monitor

Run

*Process Frequency:
Request Number:

*Description:

*Transaction Type:

lection Parameters

| Always Process

1

|Batch Budget Check

AP_VOUCHER Q@

Value Type FromiTo

vl | v

From/To

F[=

B save | [=] Notify

4, Refresh

Es Add

Update/Display

New Window | Help | Customize Page | /B
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LB e

Home

[> Proposal Management ) New Window | Help | Customize Page | n
[ Maintenance Management

[ Resource Management

I Lease Administration Budget Check

b Travel Administration Run Control ID:  Batch_Budaget_Check Report Manager  Process Monitor Run
[+ Billing

[+ Accounts Receivable
= Accounts Payable

Process Request Parameters

[ Vouchers *Process Frequency: | Always Process v =
[> Control Groups

[» Payments Request Number: 1

= Batch Processes

= Vouchers “Description: |Batch Budget Check
— Voucher Build 3 ,7
— Matching *Transaction Type:  |AP_VOUCHER Q [ process All Business Units
— Document Tolerance ——
— Budget Che Selection P~ ..uerers
— Youcher Postin | Field Name Value Type  FromiTo From/To
— Voucher Entry Event - - [+ [=]
- Pavables Revaluation { Business Unit v| |Value v | |11000 Q
- SelfBilled Invoices Voucher ID ~| |Range v| [00003504 Q. |ooo02806 g HE

— AP CFO Portal Job
— Youcher On-Demand
Process
— Dispatch Debit Memos
[> Payment
[» Extracts and Loads
— Validate Posting Setup
— Update TDS Challan Info
[ Review Accounts Payable
Info
[» Reports
— Accounts Pavable Center
[ eSeftlements
[» Asset Management
E gM'q_Set Management & save | [S]Notify | % Refresh ErAdd | JE|Updateisplay
anking




Summary

Business Unit:
Voucher ID:
Voucher Style:
Contract ID:

Vendor Hame:

Entry Status:
Match Status:
Approval Status:
Post Status:

Budget Status:

Budget Misc Status:

*View Related

) lelated Documents

Invoice Information Payments

11000
00006150

Regular

HEWLETT-PACKARD COMPANY

301 S ROCKRIMMMON BOULEVARD
COLORADOQ SPRINGS, CO 80919
Postable

No Match

Approved
Posted

Valid

| Accounting Entries Inquiry

[ g

Invoice Date:
Invoice No:

Invoice Total:

Pay Terms:

Voucher Source:

Origin:
Created:
Created By:
Modified:
Modified By:
ERS Type:
Close Status:

B save | S Returnto Searchl 4[] Previous in List | +[E] Next in List | [=] Motify | i Refresh

Youcher Attributes

Summary | Related Documents | Invoice Information | Payments | Voucher Aftributes | Error Summary

Error Summary

02/01/2008
Testd
2,500.00 usD

Mow

Online

001

04/02/2008
RRHELLER@ND.GOV
04/02/2008
RRHELLER@ND.GOV
Mot Applicable

Open

Es Add

ZlUpdateDisplay

Add to Fa

New Window | Help | Custornize Page | B,
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— EE Journal Entry Drill
Down
— Document Status
— Document Tolerance
Override
— Journal Drill Down
— Match Workbench
— Review Pavables
Revaluation
— Self-Billed Invoice
Creation
— Self-Billed Invoice
— Unbalanced
Accounting Entries
— VAT Details
— Voucher
— Partial 224
Reclassification
[> Interfaces
[ Payments
[> Vendor
[ Reports
— Accounts Pavable Center
[» eSettlements
[- Asset Management
[+ IT Asset Management
[- Banking
[» Cash Management
[- Deal Management
[» Risk Management
[ Financial Gateway
[> WAT and Intrastat
[» Excise and Sales TawVAT
IND
[ Commitment Control
[- General Ledger
[> Allocations
[ Statutory Reports
[ SCM Integrations
[ Set Up Financials/Supply

Voucher Accounting Entries

*Business Unit: [11000 Q

*Accounting Line View Option:

Invoice Date:  02/01/2008

Posting Process: AP Accrual

Description
Accounts Payable
Expense Distribution

Home

VoucherD: 00006150 & pygice Number: |Testd

Standard | [[] show Foreign Currency Search

[ Main Information T Chartfields T

VendorID: 0000000431  Vendor Name: HEWLETT-PACKARD COMPAMY

Journal

Monetary Amount
-2,500.00 UsD
2,500.00 USD

Posting Process: Payments

Accounts Payable

T chartfiess T

Cash & Equiv at BMD - Current

Cash & Equiv at BND - Current

Journal

ACTUALS
ACTUALS
ACTUALS

2,500.00 ushD
2,500.00 UsD
-2,500.00 UsD

MNew Window | Help

Add to Favorites

Io | Customize Page | e




Home [E3 Add to Favorites

New Window | Help | Customize Page | B,

Related Documents Invaice Information Payments Youcher Attributes Error Summary

Business Unit: 11000 Invoice Number: _159?3
Voucher ID: 00006143 Invoice Date: 04/02/2008

Voucher Style:  Regular Action: v| Run | F’n’ntln\toicel

Vendor ID: 0000000167

Cu =

s
br-heduled to Remit Remitting Payment Gross Payment Paym
us Payment Reference 4D Remit Vendor Address Method e Paid Amount

51036374 SHARE 0000000167 = 3 CHK 250.00 UsD

B save | C\ Return to Searchl +[E Previous in List | +[E| Next in List | [=] notify | ts Refresh I B Add

Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary







