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NORTH DAKOTA PROCEDURES & STANDARDS  
FOR EDUCATION PROGRAM APPROVAL 

 
North Dakota institutions preparing candidates for professional educator licensure are subject to 
meeting the following Education Standards and Practices Board (ESPB) approval standards. 
Candidates successfully completing ESPB approved programs are recommended by the 
institution for North Dakota licensure on that basis. 
 
I.   APPROVAL PROCEDURES 
 Institutions that prepare educators will be reviewed at least once every five years through an 

on-site visit in accordance with North Dakota Administrative Code (NDAC) 67.1-02-01-04 
of the administrative rules of the Education Standards and Practices Board. Full text of the 
ESPB North Dakota Procedures for Program Approval document is available from the office 
of the ESPB or on the ESPB website at www.state.nd.us/espb. 

 
II. UNIT STANDARDS 
 The unit within the institution that is responsible for the preparation of educators (i.e. 

department of education, college of education) must meet current National Council for the 
Accreditation of Teacher Education (NCATE) standards. Full text of the NCATE standards is 
available through the office of the ESPB or on the NCATE website at www.ncate.org. 

 
III. PROGRAM AREA STANDARDS 
 Program areas must meet specialty area standards approved by the Education Standards and 

Practices Board. The program area standards are approved in accordance with NDAC 67.1-
02-01-05 of the administrative rules of the Education Standards and Practices Board. Full text 
of the ESPB North Dakota Standards for Program Approval or excerpts of standards for 
specific program areas are available from the office of the ESPB or on the ESPB website at 
www.state.nd.us/espb. 

 
IV. NORTH DAKOTA STATUTES AND RULES 
 Institutions preparing educators must also comply with laws in the North Dakota Century 

Code (NDCC) and North Dakota Administrative Code (NDAC) related the preparation and 
licensure of educators. The NDAC administrative rules of the Education Standards and 
Practices Board appear in Title 67.1 in the following order: 

 
Article 67.1-01  General Administration of the ESPB 
Article 67.1-02  Teacher Licensure 

Chapter 67.1-02-01  Student Teaching 
Chapter 67.1-02-02  Educator’s Professional License 
Chapter 67.1-02-03  Reeducation 
Chapter 67.1-02-04  Interim Licenses 
Chapter 67.1-02-05  Licensure Policies 

Article 67.1-03  Educator’s Code of Ethics 
 

 Detailed information on laws and administrative rules is available from the office of the 
Education Standards and Practices Board or on the ESPB website: www.state.nd.us/espb.  
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NORTH DAKOTA EDUCATION 

PROGRAM APPROVAL PROCEDURES 

 

PURPOSE STATEMENT 

 North Dakota Education Program Approval exists to maintain high standards for 

educator preparation programs. Its purpose is to assure that all individuals receiving 

North Dakota licensure in education for employment in P-12 schools have demonstrated 

a comprehensive preparation in general, content area, and professional education studies. 

The program approval process is designed to encourage deep reflection on professional 

practices to assure a continuous process of improvement in educator preparation. 

 

INTRODUCTION 

 All programs in an institution of higher education which lead to North Dakota 

professional educator licensure, added endorsements, or added education degrees must be 

officially approved by the North Dakota Education Standards and Practices Board 

(ESPB). Program approval requires regular reporting by the institution to the ESPB, and 

a formal on-site visit to the institution at least once every seven years once the institution 

has gone through the program review using NCATE 2000 Standards . The visitation team 

evaluates the extent to which the institution meets the North Dakota Program Approval 

Standards, and their recommendations are ultimately reported to the Education Standards 

and Practices Board for its decision. Individuals who have successfully completed 

programs as approved by the Education Standards and Practices Board are recommended 

by their institutions and subsequently licensed by the Board on that basis.  

 This procedures document provides important information about the procedures 

to be followed in the state program approval process by institutions of higher education, 

by the visiting teams constituted by the Education Standards and Practices Board 

(ESPB), by the Program Approval Advisory Committee (PAAC), and by the ESPB itself. 

This document is revised at least once every five years by the PAAC and approved by the 

ESPB. The new procedures take effect when declared effective through the 

administrative rules process (NDCC 28.32) and become mandatory two years later, 
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allowing institutions already preparing for visits to complete that visit within the same 

procedural process. Persons preparing for an approval visit are encouraged to read this 

entire document and obtain the additional referenced documents which apply to their 

approval visit before beginning their work (see section in this document entitled Program 

Approval Information Documents). Questions may be addressed to members or staff of 

the North Dakota Education Standards and Practices Board. 

 

REVIEW BODIES 

EDUCATION STANDARDS AND PRACTICES BOARD (ESPB) 

 The Education Standards and Practices Board (ESPB) is the recognized North 

Dakota partner in the National Council for the Accreditation of Teacher Education 

(NCATE) joint approval process for colleges of teacher education, and is the state 

approval agency for those institutions who are not members of NCATE. 
 

 AUTHORITY.  

 The North Dakota Education Standards and Practices Board came into existence 

on January 1, 1995 and assumed responsibility July 1, 1995 under North Dakota Century 

Codes 15-36-01, 15-38-17 and 15-38-18. These Sections of Chapter 15 of the NDCC 

were revised, reorganized and readopted by the 2001 Legislature under NDCC 15.1-13. 

This authority is further defined in the Rules of Licensure of the Education Standards and 

Practices Board (Article 67.1-01). 

 COMPOSITION.  

 The Education Standards and Practices Board (ESPB) consists of ten members: 

♦ four classroom teachers from public schools, 

♦ one classroom teacher from a private school,  

♦ two school board members,  

♦ two school administrators, and  

♦ one dean or chair of a college of education.  

The North Dakota Superintendent of Public Instruction, or designee assigned by the 

Superintendent, serves as a nonvoting ex officio member. (NDCC 15.1-13) 
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PROGRAM APPROVAL ADVISORY COMMITTEE (PAAC) 

 The Education Standards and Practices Board formed the Program Approval 

Advisory Committee (PAAC) to assist it in reviewing program approval visitation results 

and in recommending the status of programs through the approval process.  
 

 DUTIES. 

 The PAAC is the working advisory committee that reviews team findings and 

makes recommendations on the status of programs to the ESPB. It also formulates and 

revises program approval standards through a participatory process within the profession, 

and establishes and implements procedures used by institutions of higher education and 

visiting teams in the program approval process. All standards and procedures developed 

by the PAAC are to be officially approved by the ESPB. 

 

 COMPOSITION.  

 The Program Approval Advisory Committee (PAAC) is composed of the 

following ten (10) members: 

♦ three representatives of institutions of higher education to include at least one unit 

head of a school or college of education, and one representative of a private 

institution; 

♦ three teachers; 

♦ two school administrators or principals; 

♦ a school board member; 

♦ and a member of the Education Standards and Practices Board, who serves as 

committee chair. 

The Executive Director of the ESPB or an ESPB staff member designee will serve as an 

ex officio member of the PAAC and assume responsibility for coordination of its 

activities. 

 The Program Approval Advisory Committee members will be appointed for 

staggered three-year terms by the ESPB from nominees submitted by: 

♦ the North Dakota Association of Colleges for Teacher Education, 

♦ the North Dakota Board of Higher Education, 

♦ the North Dakota Education Association, 
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♦ the North Dakota Council of Educational Leaders, and  

♦ the North Dakota School Boards Association. 

 A committee member may serve two consecutive terms. The term of any member 

of the PAAC will cease within six (6) months of the time that individual is no longer 

serving in the educational role assumed on the PAAC. 

 

PROGRAM APPROVAL INFORMATION DOCUMENTS 

Specific details for the program approval process are articulated in this document, 

North Dakota Education Program Approval Procedures (2001), and the following 

referenced documents: 

• Professional Standards for the Accreditation of Schools, Colleges, and 

Departments of Education (NCATE 2000): This document includes information 

on NCATE, the full text of the NCATE unit standards, decisions on accreditation, 

and a glossary of terms. 

• North Dakota Standards for Teacher Education Program Approval: The ND 

Standards include sets of standards for individual program areas (i.e. art, 

elementary education, biology, educational leadership). Institutions should 

contact the office of the ESPB for the most recent program area revisions. 

• NCATE Handbook for Initial Accreditation Visits (2000): This handbook includes 

information for institutions preparing for initial visits and guidelines for visiting 

teams. 

• NCATE Handbook for Continuing Accreditation Visits (2000): This handbook 

includes information for institutions preparing for continuing visits and guidelines 

for visiting teams. 

• NCATE Code of Conduct: The Code of Conduct provides information on conduct 

expected of team members and program reviewers, bias, conflict of interest, 

consulting and confidentiality. 

• NCATE Ethical Guidelines for NCATE-Affiliated Institutions: This document 

provides guidelines to assist institutions in providing thorough and objective 

information and a professional environment for the review.  
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• North Dakota Protocols for Initial Accreditation (2000): This protocol outlines 

the timeline for reports and activities for initial visits and gives guidelines for the 

interaction of joint NCATE/state responsibilities. State-only visits follow the 

same timelines. 

• North Dakota Protocols for Continuing Accreditation (2000): This protocol 

outlines the timeline for reports and activities for continuing visits and gives 

guidelines for the interaction of joint NCATE/state responsibilities. State-only 

visits follow the same timelines. 

The NCATE standards, handbooks and guidelines are available through their website at 

www.ncate.org, under standards, publications or accreditation. The North Dakota 

protocols documents, program area standards and additional information can be obtained 

from the office of the Education Standards and Practices Board. The most recent 

adoptions of program area standards are also posted on the ESPB website under program 

approval. 

 Education Standards and Practices Board 
 State Capitol Department 202 
 600 East Boulevard Avenue 
 Bismarck, ND 58505 0080 
 Ph: 701-328-2264 
 www.state.nd.us/espb 
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NORTH DAKOTA AND NCATE PROGRAM APPROVAL OPTIONS 
 

ELIGIBILITY FOR PROGRAM APPROVAL 

 Institutions seeking approval for their programs should contact the office of the 

ESPB for the basic criteria they must meet for approval consideration.  The North Dakota 

ESPB approves four-year  and graduate level  programs leading to initial licensure, 

programming for added endorsements, and graduate level programs leading to additional 

advanced degrees or changes in licensure levels.  
 

TWO OPTIONS 

All education units (college, school, division or departments of education) in 

North Dakota that seek to recommend graduates for educational licensure must be 

reviewed and approved by the ND Education Standards and Practices Board. Institutions 

may seek only state approval, or may additionally seek national recognition through the 

National Council for the Accreditation of Teacher Education (NCATE). North Dakota 

has a partnership agreement with NCATE which permits institutions of higher education 

seeking NCATE accreditation or continuing accreditation to use a coordinated 

accreditation / program approval process. 

 The ESPB state approval and NCATE accreditation processes operate under 

parallel procedures. Institutions seeking NCATE accreditation will follow procedures 

printed in the NCATE Handbook for Initial Accreditation Visits (2000) or NCATE 

Handbook for Continuing Accreditation Visits (2000), along with the North Dakota 

Protocols for Initial Accreditation or North Dakota Protocols for Continuing 

Accreditation, respectively.  Institutions seeking state-only approval will use the same 

handbooks and protocols with the following general adaptations: 

1) State-only program approval forms can be obtained from the office of the ESPB, 

whereas NCATE institutions use NCATE forms and state forms. 

2) All state-only approval documents and reports are submitted to the ESPB, 

whereas NCATE institutions submit documents related to the unit to NCATE and 

those related to program areas to the ESPB. 

3) State-only site visitation teams have all North Dakota reviewers, whereas NCATE 

institution visitation teams consist of both NCATE appointed out-of-state 
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reviewers and state reviewers, one more NCATE than state. Team member 

training, appointment, evaluation and financial arrangements are handled 

respectively by NCATE or the ESPB.  

4) Decisions regarding state approval are made by the ND Education Standards and 

Practices Board, whereas decisions regarding the additional national accreditation 

of the education unit by NCATE are made by the NCATE Unit Accreditation 

Board (UAB) and reported back to the ND ESPB. In both cases, the institution 

must meet the minimum licensure requirements of the state of North Dakota, 

including ND requirements not covered in the NCATE standards, to be approved 

by the ESPB to recommend their graduates for ND licensure.  In both cases, 

decisions regarding program area approval are made by the ESPB. 
 

INITIAL AND CONTINUING PROGRAM APPROVAL  

 Institutions seeking state approval (or joint NCATE/state approval) of their 

educator preparation programs undergo a comprehensive initial review. They are 

reviewed by the systematic application of all standards that apply to the educational unit 

and all program standards that correspond to the programs the institution is submitting 

for approval. If the institution receives initial approval from the ESPB on the basis of this 

comprehensive review, they then enter into a cycle in which they are reviewed every five 

years within the continuing accreditation process. The continuing accreditation process 

concentrates primarily on new or revised programs and standards, on previously 

identified weaknesses, and on the general health of the unit. The continuing accreditation 

team, while focusing on these main areas, will also overview the unit and may or may not 

identify new weaknesses as a result of that general overview. 

 

INTERIM PROVISIONAL PROGRAM APPROVAL 

 An institution which has state approved teacher education programs may request 

interim provisional program approval for new teacher preparation programs added 

between regularly scheduled state reviews.  

 The judgment of interim provisional approval of a new program is made by the 

ESPB on the advice of the PAAC, based on documentation supplied by the institution. 
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The Board may grant or deny interim provisional approval or grant approval with 

stipulations to be met by the next visit. 

 Documentation supplied in a request for interim provisional approval will 

include: 

1. The program for which approval is sought (Intent to Seek Approval Form – 

indicate interim approval option and follow the format provided) 

2. The curriculum for the program (Curriculum Exhibit Form). 

3. Vitae for faculty in the program. (Faculty Data Form). 

4. Syllabi for the teaching specialty courses (middle column on Curriculum Exhibit 

Form). 

5. Institutional response to the specific standards for the teaching or advanced 

program using the respective program area section from the North Dakota 

Program Approval Standards. 

6. Institutional response to materials, media, and resources that will be provided for 

the program. 

 

NORTH DAKOTA PROGRAM APPROVAL STANDARDS 

UNIT STANDARDS 

The Education Standards and Practices Board (ESPB) adopted the unit standards 

of the National Council for the Accreditation of Teacher Education (NCATE) in August 

of 2000 for use at all institutions, whether or not those institutions choose to seek 

additional national review and recognition through NCATE accreditation. The NCATE 

unit standards are printed in the document Professional Standards for the Accreditation 

of Schools, Colleges, and Departments of Education (NCATE 2000), and define 

requirements related to candidate performance and assessment, and the capacity of the 

education college, school, division or department to support and prepare its candidates to 

rigorous standards. 

 

PROGRAM  STANDARDS FOR SPECIFIC AREAS OF PREPARATION  

 The North Dakota Standards for Program Approval establish specific criteria that 

must be met within a program of study to qualify graduates of that program for North 
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Dakota licensure in P-12 education. Standards are adopted for all basic and advanced 

degrees that are licensed in the state of North Dakota and for added endorsements (which 

may or may not be specifically related to degree programs). The state requirements for 

teacher licensure are detailed in the North Dakota Century Code and the Rules of 

Licensure of the Education Standards and Practices Board. The North Dakota Program 

Approval Standards are based on best practices in the profession and are designed to 

consider and reflect not only requirements for licensure, but also requirements for added 

endorsements and credentials, and P-12 school accreditation. The Standards are 

systematically applied to the institution’s programs by the visiting teams during the on-

site visits. A Team Report is developed to reflect these findings and report them to the 

PAAC and ESPB.  
 

 STANDARDS REVISION PROCESS 

 The North Dakota Standards for Program Approval are found in a separate 

document, which is under continuous revision. All standards are reviewed at least once 

every five years on a schedule available from the ESPB. The PAAC is responsible for 

assuring that the constituent groups of teacher educators, teachers, administrators, school 

board members, and state professional organizations appropriate to the specialization of 

standards under review have input into the standards revision process. Specific 

information on the process and schedule for the standards revisions is available from the 

office of the ESPB. All standard sets are dated at the time of their revision.  
 

DATE OF EFFECT 

 Standards go into effect at the date they are declared effective through the 

administrative rules process (NDCC 28.32) and become mandatory two years later to 

allow institutions time to make any necessary adjustments in programs. During this 

changeover period, it may be necessary for an institution to demonstrate that a revised 

program which pertains to newly admitted students meets new standards at the same time 

that formerly admitted students are completing a different program which meets earlier 

approved standards. Institutions should verify with the office of the ESPB which 

standards revisions will be in effect at the time of their program approval review. 

Institutions may, at their discretion, choose to be reviewed under newly effective 
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standards that have not yet become mandatory, and must communicate this intent to the 

office of the ESPB upon making initial arrangements for the visit. 

 

NATIONAL RECOGNITION OF PROGRAM AREAS 

If institutions wish to submit programs to be nationally recognized by the 

Specialty Professional Associations affiliated with NCATE, they may make 

arrangements to do so with the ESPB and NCATE 18 months in advance of the on-site 

visit for initial visits and 12 months in advance for continuing accreditation visits. The 

national review must demonstrate an equivalent or greater level of preparation in both 

content and pedagogy as the corresponding state standards. Institutions also attach 

documentation regarding the status of their intent to submit for national recognition in 

lieu of state program review to the Intent to Seek Initial Accreditation or Intent to Seek 

Continuing Accreditation forms submitted to the ESPB. 

 

PREPARATIONS FOR THE VISIT 
 

GUIDELINES FOR ETHICAL AND PROFESSIONAL PARTICIPATION IN PROGRAM 

APPROVAL ACTIVITIES 

All participants in the review process, team members and members of decision 

making bodies, are expected to follow the NCATE Code of Conduct and all institutions 

(state and NCATE) to follow the Ethical Guidelines for NCATE-Affiliated Institutions to 

assure reviews are objective and professional. The team chair(s) or state consultant is to 

remind the teams of these expectations prior to the start of the visit. The PAAC and 

ESPB, likewise, will be reminded prior to reviewing visit materials for decisions. 

Both ethical and legal considerations demand that information acquired during the 

program approval process not be used for matters other than program approval unless 

permission is obtained from the institution. Candidate information, of course, is protected 

under federal FERPA regulations. All exhibits and documents involved in the program 

approval process are the property of the institution and should be returned to them at the 

end of the process. Documents and information required for the decision-making process 
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of the PAAC and ESPB (i.e. Institutional Reports, handbooks) are to be collected from 

the team at the end of the visit as noted in the North Dakota Protocols.  

Two archival copies of the institutional report and related documents are 

maintained by the ESPB. The final decisions regarding the status of the institutions, 

along with related documentation in the ESPB files are a matter of public record under 

the laws of the State of North Dakota. This official documentation is available to convey 

information relative to the public interest. 

 Members of visiting teams and program approval review bodies should confine 

their discussion of institutions to official meetings. Discussion of the institutions at other 

meetings or in casual conversation is inappropriate. If asked by a third party about an 

institution that has been evaluated, a participant in the review should say they are not to 

discuss the review details as a matter of professional discretion, but that the official 

decisions are available from the institutions and the office of the ESPB. The program 

approval standards and procedures are an appropriate topic of conversation, however, as 

are issues of practice in the preparation of educators.  

 

FILING OF MATERIALS BY THE INSTITUTION 

Institutions preparing for and undergoing visits are required to submit a variety of 

documents during the process. The following chart provides a synopsis of the timeline for 

reports and activities for both the NCATE joint process and the state-only process.  



GENERAL OVERVIEW 
NORTH DAKOTA PROGRAM APPROVAL PROCESS, NCATE AND STATE OPTIONS    

TIMELINE FORMS, DOCUMENTS, EVENTS NCATE ACCREDITATION STATE APPROVAL ONLY 
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Two years prior to intended visit 
(initial) 

Intent to Seek Initial  
Accreditation form 

Obtain form from NCATE,  
Submit to NCATE, cc ESPB 

Obtain form from ESPB,  
Submit to ESPB 

18 months prior to visit Preconditions Report (submission 
required for Initial Accreditation) 

Requirements in NCATE 
Handbook for Initial Accreditation 
Visits, Submit Precondition Report 

to NCATE, cc ESPB 

Requirements in NCATE Handbook 
for Initial Accreditation Visits,  

Submit Precondition Report to 
ESPB 

6 months prior to visit (continuing) Intent to Proceed with  
Continuing Accreditation form 

Obtain from / submit to NCATE,  
cc ESPB 

Obtain form from ESPB, Submit to 
ESPB 

Between visits if necessary 
(temporary state approval for new 

programs until next visit) 

Intent to Seek Interim  
Program Approval form -  -  - 

Obtain form from ESPB,  
Submit to ESPB,  

paper review by PAAC/ESPB 

8-10 months prior to visit Date Preference form  
(for on-site visit) 

Confer with ESPB for dates, 
Obtain / submit form re NCATE, 

NCATE confirms with ESPB 

Confer with ESPB to set dates, 
confirm by letter 

5-6 months prior to visit, or at team 
training session 

Date Availability and Conflict  
of Interest Form  

(for potential team members) 

NCATE team members receive 
from/return to NCATE, state 

members from/to ESPB 

State team members receive 
from/return to ESPB 

18 months prior to visit (initial)  
12 months prior to visit (continuing)  

Curriculum folios for Specialty 
Professional Association review 
(option at institution’s discretion) 

Obtain matrix from and submit to 
NCATE, inform ESPB of results of 

SPA review, make SPA report 
available at visit 

Contact SPA directly for review, 
Inform ESPB of results of SPA 

review, make SPA report  
available at visit 

Institution receives 18-24 months  
prior to visit 

Third year review  
(NCATE continuing) 

NCATE provides feedback to 
institution 

PAAC communicates if necessary 
per previous decision 

Calls for comment announced  
6 months prior to visit, sent to NCATE 

3 months prior 
Third-party Testimony Submit to NCATE,  

make comments available at visit Make comments available at visit 

To chairs, team, ESPB 60 days prior 
to visit (details in ND Protocols for 
Initial Accreditation or Continuing 

Accreditation respectively) 

Institutional Report (initial) or  
Continuing Accreditation Report 

(continuing), and  
ND Program Area Report 

Information on required content 
found in NCATE Handbook for 
Initial Accreditation Visits  (or 

Continuing Accreditation 
respectively), ND Procedures for 

Program Approval and ND 
Standards for Program Approval   

Submit to NCATE and ESPB 

Information on required content 
found in NCATE Handbook for 
Initial Accreditation Visits  (or 

Continuing Accreditation 
respectively), ND Procedures for 

Program Approval, and ND 
Standards for Program Approval  

Submit to ESPB 



GENERAL OVERVIEW 
NORTH DAKOTA PROGRAM APPROVAL PROCESS, NCATE AND STATE OPTIONS    

TIMELINE FORMS, DOCUMENTS, EVENTS NCATE ACCREDITATION STATE APPROVAL ONLY 

 

 13 

Submit with (1) Intent to Seek Initial 
Accreditation (or Continuing, 

respectively); (2) as header to the ND 
Program Area Report; and (3) submit 
year’s data with each annual report 

ND ESPB Program Summary form  Obtain from and submit to ESPB 
(SFN 14380) 

Obtain from and submit to ESPB 
(SFN 14380) 

Use with Institutional Report (or 
Continuing Accreditation Report, 
respectively) as header to each 

program area in state program report 

ND ESPB Curriculum Exhibit form Obtain from and submit to ESPB 
(SFN 52214) 

Obtain from and submit to ESPB 
(SFN 52214) 

To chairs, team, ESPB 60 days prior 
to visit (details in ND Protocols for 
Initial Accreditation or Continuing 

Accreditation, respectively) 

College catalogues, education unit 
policy documents, handbooks Submit to NCATE and ESPB Submit to ESPB 

After Institutional Report (initial) or  
Continuing Accreditation Report 

(continuing) is complete,  
at least 60 days prior to visit 

Pre-visit meeting 
NCATE and State chairs and 

ESPB consultant meet  
with education unit head 

State team chair and co-chair  
and ESPB consultant meet  

with education unit head 

Previously scheduled date On-site visit NCATE/State team review State team review 

Immediately to unit head for correction 
of factual errors, (5 days to respond), 
Final team report sent within 30 days 
of visit to institution, NCATE/ESPB 

BOE/State team report 

Team chair submits reports to 
institution, NCATE unit report to 

NCATE/UAB, State program 
report to ESPB/PAAC 

Team chair submits unit and 
program reports to institution and 

ESPB/PAAC 

Within 15 days of receiving  
team report  Rejoinder response from institution Unit rejoinder to NCATE/UAB, 

programs to ESPB/PAAC 
Unit and program rejoinder to 

ESPB/PAAC 

Within one semester of visit (NCATE) 
60 days for PAAC review plus 30 days 

for ESPB (state) 
Accreditation/approval decisions 

NCATE UAB decides re national 
recognition of the unit, PAAC 

recommends to ESPB for 
decision re state approval and 

programs 

PAAC reviews documents and 
recommends to ESPB, ESPB 

decides unit and program approval 

Intent to appeal letter within 15 days  
of receipt of decision 

Appeal on accreditation /  
approval decisions 

Submit to NCATE for unit,  
ESPB for programs 

Submit to ESPB for  
unit and programs 

Each year of the five-year cycle in 
which a visit does not occur Annual Report 

Joint AACTE/NCATE to 
AACTE/NCATE, cc ESPB with 
annual Program Summary form 

Annual Report to ESPB with annual 
Program Summary form 
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FORMAT FOR THE INSTITUTION’S STATE PROGRAM AREA REPORT 
 The NCATE documents mentioned earlier provide extensive information on the 

preparation of the Institutional Report or Continuing Accreditation Report with respect to 

the NCATE unit standards. The following additional information guides the preparation 

of the section of the reports which describes how the institution meets the North Dakota 

Program Approval Standards for each individual program area. This section is referred to 

as the State Program Area Report. The North Dakota Protocols documents provide 

additional information on timelines and submission to the ESPB. The institution’s report 

on the specific program areas is designed around the following outline. 

 

OUTLINE 

INSTITUTION’S STATE PROGRAM AREA REPORT 

I. Table of Contents: List sections and name all programs brought forward for 

initial or continuing review, respectively. 

II. Introduction 

A. Include a brief narrative describing the unit’s programs and any 

changes or additions to the program areas offered that have occurred 

since the last visit. 

B. Institutions may, at their discretion, also note other information that 

may assist the team in finding information, i.e. how incorporation of 

technology or content specific performance assessments are addressed 

within the body of the report, whether this information appears at the 

beginning of each content area report, or related to specific standards. 

C. The Program Summary Form (SFN 14380): serves as an overview of 

the programs that will be addressed in the body of the report and 

provides information on numbers of graduates. Indicate all programs 

submitted for review, with numbers of program completers or “0” for 

programs offered with no current completers. 

III. Responses to  ND Program Approval Standards  
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A. The Curriculum Exhibit Form (State Form Number SFN 52214): 

serves as a header sheet at the beginning of each individual program 

area, listing general, content specific, and professional education 

requirements. One Curriculum Exhibit Form must be completed for 

each program area in which the institution seeks approval. Each 

Curriculum Exhibit should include the number and title to identify the 

program approval area (e.g., 8.1 Agriculture Education). If an 

institution offers science degrees in both biology and chemistry, 

separate Curriculum Exhibits should be prepared. The Curriculum 

Exhibit should also indicate whether music degrees offered are vocal, 

instrumental, or composite and whether they are inclusive of grades 7-

12 or K-12. General information on the design of each program is 

provided by the Curriculum Exhibit Forms. More detailed program 

information, including individual course syllabi and examples of 

student work, is provided in the exhibits displayed at the site visit. 

B. Standard by standard responses: Narrative responses to the standards 

follow the Curriculum Exhibit Form and address all standards for 

initial reviews; previous weaknesses, changes or new 

programs/standards for continuing reviews. Consistency in the use of 

the program titles and numbers helps the visiting team match up 

responses with the corresponding state standard. The narrative format 

should list the number and text of each individual standard, followed 

by the institution’s explanation of how that standard is met.  

C. Initial degree programs (teaching majors) appear first in the State 

Program Area Report, in the order of the North Dakota Standards 

documents (from 8.1 Agriculture Education through 8.26 Technology 

Education), followed by advanced degree programs if applicable (i.e. 

9.7 Educational Leadership), then state licensure endorsements, if any.  
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ADVANCED PROGRAMS 

The institution submits Curriculum Exhibits for advanced programs in a form 

similar to the one for undergraduate programs, depending upon which programs the 

institution offers. The Curriculum Exhibit facilitates team understanding of the 

components of the curriculum / program of study required in these advanced programs. 

The primary difference between the undergraduate and advanced program exhibits is that 

some graduate programs may not have a subject specialty component, and do not have 

general education requirements.  
 

ADDED ENDORSEMENTS 

Candidates for endorsements already qualify for North Dakota teacher licensure, 

and are seeking to expand their qualifications to teach in other areas. Licensure 

endorsements may occur as licensure-only collections of coursework or embedded as 

specializations within initial or advanced degree programs.  The ESPB Administrative 

Rules outline the endorsements that may be included on the ND Professional Educator’s 

License.  Those institutions with approved content area programs may offer minor 

equivalency (content area) endorsements in those content areas without further review for 

those endorsements. Curriculum exhibits for endorsements are prepared in the same 

manner as those for degree programs, using 1) the respective ESPB endorsement form 

listing the requirements (available from the ESPB office) as the format for organizing the 

institutional response, and 2) those selected North Dakota Standards from the major that 

correspond with the ESPB endorsement requirements. North Dakota approved 

institutions may seek approval from the ESPB for entire endorsement programs, thereby 

enabling them to recommend candidates completing their entire endorsement with no 

additional review required through the office of the ESPB. If institutions offer individual 

courses or components within the endorsement area these must meet the same standards 

as components within a complete program to be eligible to transfer into a complete 

endorsement. Candidates creating composite endorsements from coursework at multiple 

institutions must have their endorsements reviewed by the office of the ESPB. 
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FORMAT FOR THE VISITING TEAM REPORT ON STATE PROGRAM AREAS 
 
 The NCATE Board of Examiners Handbooks mentioned earlier provide extensive 

information on the preparation of the visiting team’s report with respect to the findings 

on the NCATE unit standards. The following additional information guides the 

preparation of the report which describes evidence related to the North Dakota Program 

Approval Standards for each individual program area. This is referred to as the Team 

Report on North Dakota Program Area Standards. The North Dakota Protocols 

documents provide additional information on preparation responsibilities and submission 

to the ESPB.  

 The Team Report on North Dakota Program Area Standards is designed around 

the following outline. 

 

OUTLINE. 

TEAM REPORT ON NORTH DAKOTA PROGRAM AREA STANDARDS 

I. Cover Sheet: Include the name of the institution, type of visit (Initial, 

Continuing, or Probationary), dates of the visit, names of team members, the 

ESPB consultant and other observers. 

II. Introduction:  

A. Provide a brief narrative describing the unit’s program offerings and 

any changes or additions to the program areas offered that have 

occurred since the last visit. 

B. List all programs reviewed during the visit. Indicate specific majors 

offered in disciplines such as science and social studies, and grade 

levels of programs such as art, PE, and music (i.e. 7-12 or K-12). 

III. Findings on  ND Program Approval Standards  

A. Standard by standard responses: Findings related to the individual 

standards address all standards for initial reviews; previous 

weaknesses, changes or new programs/standards for continuing 

reviews.  
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B. The team response for each applicable standard includes a team 

recommendation of met, met with weakness, or not met; information 

on the evidence reviewed and rationale for the decision. The form for 

structuring this information is available from the office of the ESPB. 

For continuing visits, if all standards in the program area were met and 

are still met, a simple statement to that effect can be made for that 

program area. 

C. Information on how the program meets the ESPB requirements for 

program area performance assessments and incorporation of 

technology may appear either as an overview for the program area, or 

with specific standards, as appropriate. 

D. Initial degree programs (teaching majors) appear first in the report, in 

the order of the North Dakota Standards (from 8.1 Agriculture 

Education through 8.26 Technology Education); followed by advanced 

degree programs if applicable (i.e. 9.7 Educational Leadership); then 

state licensure endorsements, if any.  

IV. Appendix: Attach lists of individuals and groups interviewed (include title of 

group and names of everyone present) and exhibits/evidence examined during 

the visit. The lists in the appendix document the thoroughness of the review. 

They also assist the institution in determining whether some existing evidence 

may not have been seen by the team and should be noted in the rejoinder. 

 

FINANCIAL ARRANGEMENTS 
 

RESPONSIBILITY FOR TEAM VISITATION EXPENSES 

 Arrangements for travel and related visit expenses of NCATE team members are 

made with NCATE prior to the pre-visit. NCATE team members may submit additional 

requests for reimbursement to NCATE following the visit.  

 Expenses of the state team members are borne by the ESPB and the institution 

through a pre-determined contractual arrangement. The contractual agreement is signed 

at the time of the pre-visit. Institutions submit requests for reimbursement of actual visit 
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expenses to the ESPB, with requests limited to the ceiling amount designated in the 

contract. One lump sum request for payment should be submitted to the ESPB by the 

institution within sixty (60) days of the completion of the visit. State visit expense 

arrangements are reviewed by the PAAC and their recommendations approved by the 

ESPB at least once every five years. 
 

REIMBURSABLE EXPENSES 

  Expenses that may be claimed are those related to travel to and from the site, 

lodging, meals, duplication of materials and phone calls related to the work of the team, 

and reimbursement of substitutes. The ESPB will reimburse travel, lodging, substitutes, 

meals, and miscellaneous team related expenses according to the state rates and 

procedures. Personal entertainment expenses, if any, will not be reimbursed. State 

moneys cannot be used to reimburse for alcoholic beverages. The team chair should 

make clear to the team members that all requests for reimbursement must be submitted 

within 60 days following the visit. The state team chair will receive a stipend set by the 

ESPB within the contractual agreement. The stipend will be paid upon completion of the 

chair’s duties, including final submission of the team report.  

 

APPROVAL DECISIONS 
DECISION MAKING PROCESS 

 The Program Approval Advisory Committee (PAAC) will meet within sixty (60) 

days after receipt of the visiting team’s report and institutional rejoinder and make its 

recommendations regarding approval, for each program for which the institution 

requested approval. The PAAC will also issue a recommendation on the education unit’s 

approval for those institutions not seeking NCATE accreditation. For those institutions 

that do seek NCATE accreditation, the unit accreditation decision is made by the NCATE 

Unit Accreditation Board (UAB) and forwarded to the ESPB.  

The recommendations of the Program Approval Advisory Committee are 

forwarded to the ESPB within 30 days after the beginning of the Program Approval 

Advisory Committee deliberations. At its next regularly scheduled meeting, the ESPB 
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will review the PAAC recommendations and render decisions on the overall approval of 

the education unit and the individual program areas submitted for review. 
 

DECISION OPTIONS  

 The ESPB will issue decisions in accordance with its administrative rules (NDAC 

67.1-02-01-04) based on the recommendations of the PAAC and the documentation 

provided. For the institution’s education unit and for individual program areas, the ESPB 

will issue decisions of approval, approval with conditions, approval with probation, or 

denial or revocation of approval. In the case of initial education unit approval, the board 

may also issue a decision of provisional approval. The institution will be notified by 

letter of the actions of the ESPB.  
 

APPROVAL.  

If approval is granted, it is normally for a term of five years, although approval 

for a lesser time period may be granted if conditions warrant. NCATE education unit 

accreditation and state education unit approval require that all six NCATE unit standards 

are met, although weaknesses may be cited. Individual program areas addressed by the 

North Dakota Standards may have standards not met or met with weakness and be 

approved as long as the weaknesses are not significant enough to endanger the potential 

success of candidates in the program.    

 

PROVISIONAL APPROVAL. 

Provisional Approval for initial visits is similar to Approval with Probation for 

previously approved institutions undergoing continuing visits.  If unit approval cannot be 

granted after an initial visit due to one or more standards being unmet, but the ESPB does 

not wish to deny approval, provisional approval may be granted. When a decision of 

Provisional Approval is issued, the unit has approved status, but must satisfy provisions 

by meeting previously unmet standard(s). Provisional Approval requires that the 

institution either address the unmet standards through documentation within six months 

of the decision, or undergo a focused visit within two years of the initial visit to correct 

the specific concerns in the unmet standards.  
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APPROVAL WITH CONDITIONS.  

If areas of weakness exist, but are not significant enough to require decisions of 

probation, denial or revocation, approval may be granted with conditions. The institution 

will be notified of the weaknesses through a letter with the conditions for compliance 

attached. NCATE notifies NCATE institutions of their unit conditions. The conditions 

for state approval and program areas are written by the PAAC in accordance with the 

standards and approved by the ESPB.  The conditions reflect specific improvements or 

changes that must be made to come into compliance with the standards and the date by 

which the condition(s) must be met.  
 

APPROVAL WITH PROBATION. 

If there are serious and significant weaknesses related to the standards, approval 

may be granted with a two-year probationary period.  An on-site probation visit will take 

place two years after the decision was rendered. This visit will mirror the process for 

initial accreditation. Weaknesses must be addressed within the two-year probationary 

period for the affected programs or unit to remain approved. 
  

DENIAL OR REVOCATION. 

 If approval is not granted, or is revoked, the institution may reapply at its 

discretion when it is ready to show the actions that have been taken to correct the 

deficiencies. Revocation terminates current approval after a two-year probationary visit if 

the critical deficiencies are not corrected.  
 

IMPLICATIONS  

Failure to come into compliance with the Program Approval Standards, in 

addition to resulting in loss of accreditation status, will ultimately result in graduates of 

the unapproved programs being denied educational licensure in the State of North 

Dakota. If the recommendation is to deny or revoke approval of one or more programs, 

an effective date is specified after which no further recommendations for certification 

would be accepted by the ESPB. 
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APPEAL PROCESS 

 The institution has fifteen (15) days from the receipt of the official letter from the 

ESPB to file a letter of intent to appeal. The letter should be addressed to the chair of the 

ESPB. The institution has thirty (30) days from the receipt of the official letter from the 

ESPB to file materials (9 copies) relating to the appeal with the Chair. 
 

DISCLOSURE  

 Upon completion of the entire process, the ESPB and NCATE make public 

disclosure of the outcome. In addition to these agencies, only the institution may disclose 

information related to the process. The official depository for all materials relating to 

program approval is the ESPB. Individual members of visiting teams, the PAAC, or the 

ESPB are not to retain copies and are to comply with the ethical guidelines and 

confidentiality statements as detailed earlier in this document.  

 

CONCLUSION 

 It is the intent of the Education Standards and Practices Board that North Dakota 

Program Approval serve as a dynamic process which assures a high quality preparation 

for professional educators.  It is a constant, reflective improvement process in which we 

work with institutions, learned societies, and other accrediting agencies to encourage and 

uphold best practices within the field of teacher education. 

 

 

 


