SFN 201 (2-2016)

CBCU TRANSMITTAL WORKSHEET
NORTH DAKOTA DEPARTMENT OF HUMAN SERVICES
CHILDREN AND FAMILY SERVICES-Criminal Background Check Unit (CBCU)

Children and Family Services-CBCU
North Dakota Dept. of Human Services
600 E Boulevard Ave Dept 325
Bismarck ND 58505-0250

dhscfscbc@nd.gov
FAX: 701-328-3538

To:

Bureau of Criminal Investigation (BCI)

[ ]Adoption [ JECS [ ]Foster care [] LCPA [] Guardianship

From:

Criminal Background Check Unit (CBCU)

|:|Amanda Haff, ahaff@nd.gov
|:| Tara Reed, tireed@nd.gov

|:| Justin Storey, jrstorey@nd.gov
|:| Bill Connor, wiconnor@nd.gov

Date

PCN

[ ] SFN 831/SFN 838 Attached

|:| Inked Cards Attached |:| SFN 50744 Attached

Subject:

Applicant Criminal Records Search

LAST Name:

FIRST Name:

Use applicant demographics identified below:

Full Legal
Name

LAST Name:

FIRST Name:

MIDDLE Name: Social Security Number: %|

Birth
Name

LAST Name:

FIRST Name:

MIDDLE Name: Date of Birth: Gender:

[Omale [JFemale

Other Married (LAST Name(s)):

Nicknames:

Aliases:

ND920100Z/PROGRAM:
ND920120Z/PROGRAM:
ND920140Z/PROGRAM:
ND920374Z/PROGRAM:
ND920150Z/PROGRAM:

Please conduct Criminal Records Search as indicated below:

[]ori:
[ ]oru:
[ ]ori:
[]oru:
[ ]ori:

*% Note: Due to specific requirements related to international adoptions, we ask that the BCI criminal records report be

notarized and that the commission of the notary who signs the report be valid for at least one year from the date the
report is signed.

Early Childhood Services
Foster Care Services
Guardianship

LCPA

Adoption Services

BCI/FBI

[
[
[
[

BCI Only Notarized**

[
[
[
[
[

FBI Only

[
[
[
[

[ [

Please conduct search as indicated below:

|:| RE-SUBMIT: Attached is a new fingerprint card for this applicant, along with the paperwork CBCU received from your
office due to the FBI's rejection of this individual's 1st set fingerprint cards. At this time, we ask that you request another
fingerprint-based criminal records search.

|:| NAME SEARCH: Attached paperwork CBCU received from your office indicates this individual's 2nd set of fingerprints
was returned as unreadable from the FBI. At this time we ask that you request a name search only in lieu of any
additional attempts to obtain a finger-print based records search.

|:| Miscellaneous:

% The Privacy Act of 1974 (P.L. 93-579, Section 7) requires that the following information be provided when individuals are requested to disclose their social
security number: Disclosure of the social security number is voluntary an

Failure to disclose this information may affect the applicants ability to' become a licensed foster parent; for employment at a foster care facility; for

chi

is requested for the purpose of conducting a criminal history background check.

emlployment at a licensed child placing agency; to become an appointed legal guardian of children, to be approved for adoption; to become a licensed
dcare provider, a holder of a self declaration or in-home registration document or to become a staff member with an early childhood services program.
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