VOCA REPORTING SCHEDULE
**Effective January 1, 2016**PRIVATE 
If submitting by mail, send to the following address:

DOCR – VOCA Administrator
Attn: Lori Steele

PO Box 1898

Bismarck, ND  58502-1898
If submitting by e-mail, send to the following e-mail address:

loristeele@nd.gov
REQUEST FOR REIMBURSEMENTS:
· Submission Deadline Date:  The 5th day of each month (or the following Monday if the 5th falls on a weekend.)  Requests may be sent monthly, but are required to be submitted at a minimum quarterly.  
· Necessary Documentation (includes but is not limited to):  Copies of receipts, vouchers, purchase orders, pay stubs and/or other supporting documents.  If the necessary verification does not accompany your request it may result in delayed payment.  
QUARTERLY FISCAL REPORTS & QUARTERLY PERFORMANCE MEASURE  REPORTS: Quarterly Fiscal Reports are to be submitted to the VOCA Administrator at the DOCR. Quarterly Performance Measure Reports are to be entered into Office for Victims of Crime Performance Measurement Tool (OVC PMT) located at https://www.ovcpmt.org
Data entry on performance measures in the PMT will begin on or around January 1, 2016 for VOCA-funded activities that occurred from October 1 – December 31, 2015
· OCTOBER 31, 2015: Covering the period of 7/01/15 - 9/30/15
· Quarterly Fiscal Report 

· JANUARY 31, 2016: Covering the period of 10/01/15 - 12/31/15
· Quarterly Fiscal Report and Quarterly Performance Measure Report
· APRIL 30, 2016: Covering the period of 1/01/16 - 3/31/16
· Quarterly Fiscal Report and Quarterly Performance Measure Report
· JULY 31, 2016: Covering the period of 4/01/16 - 6/30/16
· Quarterly Fiscal Report and Quarterly Performance Measure Report

PERFORMANCE REPORTS: Submit to the VOCA Administrator at the DOCR
· JANUARY 31, 2016: BI-ANNUAL REPORT Covering the period 7/01/15 through 12/31/15 
· JULY 31, 2016: ANNUAL REPORT Covering the entire grant period 7/01/15 through 6/30/16 
H:\Lori\Internet Forms\Request for Funds & Report Schedule.doc
