VOCA / CVA  REPORTING SCHEDULEPRIVATE 
It is preferred that you submit Reports electronically to:  loristeele@nd.gov
If submitting by mail, send to the following address:

DOCR - Division of Adult Services

Attn: Lori Steele

PO Box 1898

Bismarck, ND  58502-1898

REQUEST FOR REIMBURSEMENTS
· Submission Deadline Date:  The 5th day of each month (or the following Monday if the 5th falls on a weekend.)  Requests may be sent monthly, but are required to be submitted at a minimum quarterly.  
· Necessary Documentation (includes but is not limited to):  Copies of receipts, vouchers, purchase orders, pay stubs and/or other supporting documents.  If the necessary verification does not accompany your request it may result in delayed payment. 
IMPORTANT REMINDERS!!
· Quarterly Fiscal Reports are required every three months:  OCTOBER, JANUARY, APRIL & JULY. If your award has been expended prior to the grant period ending in June, just insert zeroes throughout your quarterly report and submit; as these reports are still required every three months.   
.
REPORTING SCHEDULE FOR QUARTERLY FISCAL REPORTS 
· OCTOBER 31, 2015: covering the first grant quarter 7/01/15 - 9/30/15 

· JANUARY 31, 2016: covering the second grant quarter 10/01/15 - 12/31/15
· APRIL 30, 2016: covering the third grant quarter 1/01/16 - 3/31/16
· JULY 31, 2016: covering the final grant quarter 4/01/16 - 6/30/16
REPORTING SCHEDULE FOR PERFORMANCE REPORTS
· JANUARY 31, 2016: BI-ANNUAL REPORT 
· covering the period 7/01/15 through 12/31/15 
· JULY 31, 2016: ANNUAL REPORT
· covering the entire grant period 7/01/15 through 6/30/16 
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