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What data collection is required for NYTD? 
 

States are required to collect and report on two specific areas: 

1. Independent Living Services (NYTD) 

a) See Attachment A for the list of the federal independent living service categories. 

 

b) Professionals responsible for data collection/entry include: 

 County foster care case managers – See Entire Handbook 

 Division of Juvenile Services foster care case managers – See Entire Handbook 

 Tribal IV-E foster care case managers – See Entire Handbook 

 Chafee independent living coordinators – See Entire Handbook 
 

The noted professional staff work with youth ages 14 to 23 and have client cases entered into the 

FRAME system. Tribal IV-E case managers will collect data and work with the county social 

service office to enter relevant independent living services data into FRAME. Most independent 

living services data will be entered for youth ages 16 to 19; the wide range allows for accurate 

representation of services provided from various program perspectives. 

 

c) How should custodians best collect data on a service not provided directly; the child is in a foster 

home or facility placement?  

 Custodians can ask the foster family or facility if they provided any services to the child 

that month.  The providers are paid by the state and we need to capture that data if they in 

fact are providing transition services to youth in our care. 

 

2. NYTD Survey outcomes data:  

a) See Attachment D 

 

b) Professionals responsible for data collection include County foster care case managers, Division 

of Juvenile Services (DJS) foster care case managers, Tribal IV-E case managers, and Chafee 

independent living coordinators who work with eligible survey participants. 

 

 

What is NYTD? 
The National Youth in Transition 

Database (NYTD) is a data collection 

system for states to compile 

nationwide data per federal regulation.  

Data will be used to gain insight into 

the needs of transitioned aged youth.                       

Effective Date: October 1, 2010. 

 

Why was NYTD created? 
NYTD is a federal requirement asking states to track 

independent living services provided to youth served in the 

state, as well as to survey identified foster care youth for a 

period of time.  Tracking the independent living services and 

surveying a select group of youth will measure success in 

preparing youth for their transition into adulthood.  

 

Is NYTD only required for 

Chafee IL program staff? 
 

No! NYTD requires data collection 

from various sources. Also, not every 

child in foster care or who receives 

independent living services is active in 

the Chafee IL program. 

What happens if North Dakota does not comply 

with the NYTD requirements? 
 

If states do not comply or meet the federal standards, North 

Dakota will receive a 1% - 5% fiscal penalty to be 

withdrawn from federal funding. For North Dakota, if 

compliance is not achieved it will result in significant and 

unnecessary monetary sanctions. 
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ATTACHMENT A 
 

NYTD Independent Living 

Service Categories 

Service Category  

Definition & Example 
Academic Support  

 

Services to help youth finish high school or receive a GED: 

Tutoring, literacy training, study skills training, studying for the 

GED exam, or help accessing educational resources. 
 

Budget-Financial Management 

 

Services to help youth with budgeting and financial life skills: 

opening / using a checking or savings account, developing smart 

shopping skills, accessing information about credit and loans, 

and filling out tax forms. 
 

Career Preparation 

 

Services provided to help youth find, apply for and retain 

employment: career assessments, job seeking, writing resumes, 

completing job applications, developing interview skills, job 

shadowing, job coaching; and customer relationships. 
 

Educational Financial Assistance 

 

Monetary support for the youth to receive educational financial 

assistance: Education Training Voucher (ETV), tuition 

assistance; payment for tutoring or educational testing (GED). 
 

Employment Programs or Vocational 

Training 

Services designed to build youth skills for specific trade, 

vocation, or career through classes or on-site training. Includes 

an internship or summer employment program. 

Family Support/ Healthy Marriage 

 

Services and education designed to help youth understand how 

to maintain healthy relationships, develop skills for parenting 

and childcare, engage in positive spousal communication, and 

prevent domestic violence. 

Health Education & Risk Prevention 

 

Services and education designed to help youth understand health 

related topics including hygiene, nutrition, fitness, first aid; sex 

education, STD prevention, sexuality, pregnancy prevention, 

family planning, and substance abuse prevention.  
 

*This does not include attendance at medical appointments.  

Housing Education & Home 

Management 

 

Services and education designed to help youth search for and 

maintain permanent housing; fill out rental applications, acquire 

a lease, maintain a healthy and safe home, understand tenant’s 

rights, prepare food, complete laundry, clean the house, learn to 

live cooperatively, plan meals, shop for groceries, and complete 

basic home repairs and maintenance. 

Independent Living Needs 

Assessment 

A completed independent living needs assessment was placed in 

the case file. 

Mentoring 

 

Service facilitated by a matching agency to offer mentoring to 

youth. Must be a screened and trained adult willing to meet one-

one-one with the youth on a regular basis. 

*Does not include professional staff providing ongoing support. 

Other Financial Assistance 

 

Monetary support paid for the youth to live independently: 

SSI, SSDI, Chafee general flex funds, etc. 

Post-Secondary Educational Support 

 

Services and support to help youth enter college; filling out 

applications, financial aid, ETV, preparing for tests (SAT, ACT, 

etc), counseling about college life or tutoring while in college. 

Room/Board Financial Assistance Monetary support (room and board flex funds) paid by the ND 

Chafee Independent Living Program for rent deposits, utilities, 

and other start-up household expenses. 
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ATTACHMENT B 
 

INDEPENDENT LIVING SERVICES (NYTD) 
**County, DJS, Tribal IV-E, and Chafee IL must all enter IL data in FRAME** 

 

County Foster Care Case Managers, DJS Case Managers, and Chafee IL Coordinators who work 

with youth ages 14 to 23 are required to comply with NYTD by entering independent living services and 

dates into FRAME. Tribal IV-E case managers will work with the Administrative County social service 

office to enter relevant data into FRAME. 
 

Data entry should occur each time the youth is provided education, engaged in discussion, informed 

and/or trained on a NYTD independent living service category (see Attachment A). 

 

1. NYTD data entry requirements began October 1, 2010 and will continue ongoing. 

 

2. FRAME enhancements were made available for data entry/reporting. 

 

3. FRAME Navigation Tips 

a. Enter Youth Case Number 

b. Case Management Tab 

c. Independent Living Services (NYTD) Section 

d. Click Add Independent Living Service 

 Identify the client name from the drop down menu 

 Identify if the youth is a participant in the Chafee Independent Living Program. Meaning 

are they also a foster care youth being served by the independent living coordinator? 

 Indicate the date the service was provided 

 Indicate your agency name from drop down menu 

 Indicate your worker name from drop down menu 

 Add notes as needed in the comments section. This is also helpful to other professionals 

working with the youth to see what was areas were discussed with you. 

 Check all of the independent living services you discussed on that date 

 Click Add 
 

4. Duplication 

a. It is possible that one youth may have more than one professional providing education or 

training on independent living services. This is appropriate as it is understood that independent 

living is not taught in one visit by one worker, it is a collaborative effort that takes time. 

 

5. School Information 

a. All youth you enter independent living services for; please verify that the youth has the accurate 

school grade entered in FRAME under school information: 

  View Member Details – School Information – School Grade. 

b. Education status is one of the NYTD elements reported to the federal government. If the youth 

is receiving services, a school grade is required for compliance in reporting. 
 

6. Report Periods 

a. ND is required to have NYTD data submitted to the federal government every six months.  

 Report A collects data from October 1 to March 31 and is due to NYTD by May 15
th

.   

 Report B collects data from April 1 to September 30 and is due to NYTD by Nov 15
th

.  

b. Please have the six month reporting period data entered timely. 

 Report A entry is due in FRAME by April 10
th

 each year. 

 Report B entry is due in FRAME by October 10
th

 each year. 
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               National Youth in Transition Database 

                       NYTD Independent Living Services  

                                                                       Monthly Data Form                                                 
--------------------------------------------------------------------------------------------------------------------------------------------------- 

 

The purpose of this form is to assist Custodians in collecting relevant state data provided by the foster parents or 

residential facility provider for federal NYTD reporting. Please help our agencies collect data by indicating each date the 

youth is provided education, engaged in discussion, or trained on a NYTD independent living service category listed. 
 

Name of Youth: ____________________________________ Month ____________Year:____________ 

Completed By: _____________________________________     *Please return to Custodian by the 15th of each month! 

NYTD INDEPENDENT LIVING 

SERVICE CATEGORY 

SERVICE PROVIDED              

ON DATE/S: 

Academic Support:   
Services to help youth finish high school or receive a GED: Tutoring, literacy training, study skills 

training, studying for the GED exam, or help accessing educational resources. 
 

 

Budget-Financial Management:  
Services to help youth with budgeting and financial life skills: opening / using a checking or 

savings account, developing shopping skills, accessing info on taxes, credit or loans. 
 

 

Career Preparation:  
Services provided to help youth find, apply for and retain employment: job seeking, writing 

resumes, completing job applications, developing interview skills, job shadowing, etc. 
 

 

Educational Financial Assistance:  
Monetary support for the youth to receive educational financial assistance: Education Training 

Voucher (ETV), tuition assistance; payment for tutoring or educational testing (GED). 
 

 

Employment Programs or Vocational Training:  
Services designed to build youth skills for specific trade, vocation, or career through classes or on-

site training. Includes an internship or summer employment program. 

 

Family Support/ Healthy Marriage:  
Services and education designed to help youth understand how to maintain healthy relationships, 

develop parenting skills, engage in positive spousal communication, and prevent violence. 

 

Health Education & Risk Prevention:  
Services and education designed to help youth understand good hygiene, nutrition, fitness, first aid, 

sex education, STD prevention, pregnancy prevention, and substance abuse prevention.                                              
 

 

Housing Education & Home Management: 
Services and education designed to help youth search for and maintain permanent housing; fill out 

rental applications, understand tenant’s rights, prepare food, laundry, clean the house, learn to live 

cooperatively, plan meals, shop for groceries, and complete basic home repairs and maintenance. 
 

 

Independent Living Needs Assessment: 
A completed independent living needs assessment was placed in the case file. 
 

 

Mentoring: 
Service facilitated by a matching agency to offer mentoring to youth. Must be a screened and 

trained adult willing to meet one-one-one with the youth on a regular basis. 
 

             ***Does not include staff providing ongoing case management support. 

 

Other Financial Assistance: 
Monetary support paid for the youth to live independently: SSI, SSDI, Chafee general flex, etc.  
 

 

Post-Secondary Educational Support: 
Services and support to help youth enter college; filling out applications, financial aid, ETV, 

preparing for tests (SAT, ACT, etc), counseling about college life or tutoring while in college. 
 

 

Room/Board Financial Assistance: 
Monetary support paid for rent deposits, utilities, and other start-up household expenses. 
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ATTACHMENT C 
 

 

NYTD SURVEY DATA COLLECTION 
 

** County, DJS, Tribal Case Managers and Chafee IL Coordinators may be asked to assist in survey data collection ** 

 

NYTD Survey data will include County, DJS, and Tribal IV-E foster care youth who meet age eligibility. The 

Children and Family Services (CFS) office will identify eligible youth and communicate with case managers to 

administer the NYTD Survey. The youth must be in foster care the day they take the survey.  If youth choose to 

participate in the age 17 NYTD survey, North Dakota has 45 days from their 17
th

 birthday to collect the data 

during specific cohort years (see cohort chart below).  North Dakota will not be collecting data every year.  

 
NYTD Survey Cohorts:  

This table shows to FFY 2018, but will continue every three years. 
 

 

Survey Exemptions Include Foster Youth:   

 In a trial home placement; 

 In placement and care of tribal social services who are not Tribal IV E; 

 In an adjudicated delinquency placement such as detention facilities (YCC), forestry camps, training 

schools and facilities specific to youth in detention. 

 

CFS will work with Decision Support Services (FRAME data analysts) to ensure the list of eligible youth is 

identified and analyzed weekly during the survey year. CFS will determine if the youth is exempt and will 

monitor that youth status for 45 days following their birthday. If the youth is exempt from the NYTD survey, 

case managers will not get an email with survey instructions. Example: If the youth is on a trial home visit, 

CFS will track that placement for the 45 day duration past the 17
th

 birthday to ensure he/she meets full 

exemption.  

 

It is very important to have FRAME data up- to- date to assist the state office with tracking eligible youth 

during the required 45 day tracking period.  

 

 

Federal Fiscal Year  Cohort Requirements 
Participation % 

Needed 

FFY 2011   

(Oct 1 – Sept 30)                  

Cohort #1 Survey 17 yr olds within 45 days after bday 80%  

FFY 2012   

(Oct 1 – Sept 30)                  

No survey’s due this year only report IL services data. 

FFY 2013   

(Oct 1 – Sept 30)                  

Cohort #1 Survey 19 yr olds within 6 months after bday 80% in foster care +             

60% no longer in care. 

FFY 2014   

(Oct 1 – Sept 30)                  

Cohort #2 Survey 17 yr olds within 45 days after bday 80% 

FFY 2015   

(Oct 1 – Sept 30)                  

Cohort #1 Survey 21 yr olds within 6 months after bday 80% in foster care +             

60% no longer in care. 

FFY 2016   

(Oct 1 – Sept 30)                  

Cohort #2 Survey 19 yr olds within 6 months after bday 80% in foster care +     

60% no longer in care. 

FFY 2017   

(Oct 1 – Sept 30)                  

Cohort #3 Survey 17 yr olds within 45 days after bday 80% 

FFY 2018   

(Oct 1 – Sept 30)                  

Cohort #2 Survey 21 yr olds within 6 months after bday 80% in foster care +             

60% no longer in care. 
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ATTACHMENT C 
 

 

Runaway Youth: 

Age eligible runaway foster youth are included in the NYTD survey population. If not located within the 45 

day window, ND will identify them as “runaway/missing” in our data report for the reason the survey was not 

completed. ND will get a participation penalty for these youth because a youth listed as a runaway status does 

go against the ND participation rate. There is an 80% required participation rate for the 100% eligible foster 

care population.  This 80% participation rate provides states wiggle room taking into account circumstances 

which are out of our control such as a runaways, entry into care on day 40 of the 45 day window, etc. 

 

 

Voluntary Nature of the NYTD Survey:  

Eligible foster youth must be asked if they would like to participate in the voluntary three-part (age 17, 19, 21) 

NYTD Survey.  The voluntary nature of the NYTD survey is very important for case managers and youth to 

understand. Youth in foster care are not required to complete the NYTD survey at age 17, rather the state is 

required to ask the youth if he/she would like to participate.  

 

 The NYTD survey is voluntary and if the youth declines to participate at age 17, there is no penalty 

to the youth or to state funding.  

 However, North Dakota will be subject to fiscal penalty if a youth takes the first 

NYTD survey at age 17 and then he/she is not able to be located or declines to 

participate at ages 19 and 21 to complete the remaining two surveys.  

 

 Youth must understand; if they choose to take the NYTD Survey at age 17 they will be part of the 

ND NYTD Survey Group and will be contacted by ND Children & Family Services (CFS) each  

year until they reach age 21.  CFS will work to maintain at minimum annual contact to help retain 

current/active addresses, phone numbers, emails, etc.  Increased contact will also help CFS locate  

the youth to complete part 2 (age 19) and part 3 (age 21) follow up surveys.  

 
 

Follow Up Data/ Age 19 and 21 NYTD Surveys: If a youth completes the first NYTD Survey at age 

17, he/she must be surveyed again for the second NYTD survey at age 19 and the final survey at age 21.  

      If the youth remains in foster care: 

 Case managers will be asked to administer the survey again at that time.   

 

     If the youth no longer remains in care at age 19+: 

 If applicable, the Chafee Independent Living program will administer the survey.  

  

     If the youth is not active in foster care or Chafee IL program: 

 CFS will make efforts to locate the youth to administer the NYTD survey. 

 

Future Contact Forms are very important and helpful for CFS to remain in contact/locate the youth 

again to complete the last two parts of the NYTD survey. 

 

 

 

 

 

 

Children & Family Services 

(CFS) NYTD Contact: 
 

Becky Eberhardt 
Chafee Independent Living 

Administrator 

Phone: 701-328-4934 

Email: reberhardt@nd.gov 

 

ND Youth Website 

http://www.nd.gov/ndyouth/ 

 

mailto:reberhardt@nd.gov
http://www.nd.gov/ndyouth/
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ATTACHMENT C 

How to Administer the NYTD Survey  
Case Manager Instructions 

 

1. CFS will run a FRAME report each week to determine which foster care youth are age 

eligible to take the NYTD survey.  At that time, CFS will identify if any youth are exempt 

(trial home visits, incapacitated, etc) and will track the exemption for the 45 days. 

 

2. CFS will contact the eligible foster care youth’s case manager via email with notification/ 

survey instructions. CFS will ask case managers to administer the survey during the 

monthly visit or over the phone.  No electronic survey options are available at this time. 

North Dakota only has 45 days after the youth’s 17th birthday to gather survey data while 

he/she is in foster care. 

 

3. CFS will email the case manager the NYTD Survey Packet: 

a. Read the Case Manager Information Sheet 

b. Read and provide the youth the NYTD Survey Information Sheet 

c. Read and have youth sign the NYTD Consent Form 

 This is the form they can choose to participate or decline to participate. 

d. Provide youth with a copy of the signed consent form 

e. If the youth chooses to decline to take the NYTD Survey 

 Have the youth check “decline to participate” and sign the form. 

 Return the form to CFS as there is nothing further required. 

f. If the youth chooses to participate/complete the NYTD Survey 

 Remind the youth that this is a three part survey (17, 19, and 21 years old) 

 Have the youth complete the survey questions 

 Have the youth complete Future Contact Forms **VERY IMPORTANT** 

 Return the completed survey and future contact forms to CFS.  

 Keep a copy of this NYTD information for your case file. 
 

4. CFS will send a reminder email to the case manager about the 45 day time period!  

 

5. The case manager will return (mail or scan/email) the completed survey packet to CFS. 

 

6. CFS will mail the youth an incentive gift card if he/she completed the survey. 

a) Age 17 - youth receive a $10 gift card for completing the survey 

b) Age 19 - youth receive a $20 gift card for completing the survey 

c) Age 21 - youth receive a $50 gift card for completing all three surveys. 

 

7. Youth or Case Manager must sign the gift card receipt form and return it to CFS for filing. 

 

8. CFS will enter all NYTD Survey data into FRAME on your behalf. 

 
** THANK YOU FOR ASSISTING NORTH DAKOTA WITH NYTD SURVEY EFFORTS!** 
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ATTACHMENT C 

Q & A for NYTD Survey 
 

1. Does North Dakota need to survey every 17 year old foster care youth each year? 

a) No; eligible youth are determined and separated into cohorts (every three years). North Dakota 

must survey eligible 17 year old foster youth within 45 days after their birthday certain years.  
 

2. Can case managers plan ahead and survey an eligible youth a few days before their 17
th

 

birthday? 

a) No; federal regulations require the NYTD survey be administered following the youth’s 17
th

 

birthday in order to meet full compliance. 

 

3. Can case managers working with the youth take the survey for the youth? 

a) No; the youth must answer the survey questions to the best of his/her ability. Professionals 

working with the youth can read the questions to the youth if they need, but not answer the 

question for them.  
 

4. Can case managers working with the youth change the answers to the questions we know were 

answered incorrectly by the youth? 

a) No; case managers working with the youth cannot change the answers if they know the youth 

responded incorrectly.  The survey is asked to youth for the purpose of identifying how youth 

understand their current situation and the services provided to them. 
 

5. If a youth turns age 17 on September 30, 2013, does the youth qualify to be surveyed since the 

new survey year begins October 1, 2013? 

a) No; foster youth become eligible if they have a 17
th

 birthday between October 1 – September 

30 during identified cohort years. 
 

6. If a youth turns age 17 and is discharged 25 days later….. does the youth qualify to be asked to 

complete the NYTD survey? 

a) Yes; however the youth would need to take the survey “while in foster care” in order to be 

eligible to take the two future NYTD surveys at age 19 and 21.  If the youth does not complete 

the survey before discharge on day 25, this case would not get a penalty or go against the 80% 

required participation rate as the time in care expired before the 45 day data collection window.  

ND would report on this youth, but there would be no penalty. 
 

7. If a youth enters foster care 50 days after their 17
th

 birthday, is he/she eligible for the NYTD 

survey? 

a) No; the 45 day window has passed and the youth would not be eligible for the NYTD survey. 
 

8. If a youth enters foster care 30 days after their 17
th

 birthday there will only be 15 days left in 

the 45 day window to survey them.  What will happen if we do not get the youth surveyed in 

time? 

a) If the youth is not surveyed in those 15 days, this case would get a penalty and go against the 

80% participation rate. CFS will only know the child exists in the ND child welfare system if 

the case is entered in FRAME. A FRAME report is pulled weekly (sometimes more often) and 

hopefully this case would be noticed in time? 
 

9. If a youth is a runaway and we cannot locate the youth, will North Dakota get penalized? 

a) If a youth is a runaway and does not return within the 45 days, this case would get a penalty 

and go against the 80% participation rate. There is an 80% required participation rate for the 

100% eligible foster care population; an 80% participation provides states wiggle room taking 

into account circumstances which are out of our control such as a runaway foster youth. 
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10. If a youth “declines to participate” and does not take the NYTD survey at age 17, will North 

Dakota get penalized? 

a) No; the case would be included in the required participation rate data report. “Decline to 

participate” is an appropriate participation response for NYTD data collection.  Youth are not 

required to take the NYTD survey; rather states are required to ask the youth if he/she would 

like to participate. The survey is completely voluntary, but North Dakota needs an answer 

from youth either way! 

 

11. If a youth takes the NYTD survey at age 17 and “declines to participate” at age 19, will North 

Dakota get penalized? 

a) Possibly; at age 19 and 21 North Dakota is required to have a 80%  participation rate for 

youth in foster care and a 60% participation rate for youth no longer in foster care. A 

“decline” is not included in the participation rate at age 19 and 21 and will go against the 

overall state percentage. If youth decides at age 19 and 21 that they want to “decline” and do 

not answer at least one question of the survey; they did not participate per federal regulations.  

 

12. If North Dakota gets an 83% participation rate, does the state get a fiscal penalty? 

a) No!!  States are required to get an 80% participation rate from eligible foster youth when they 

are age 17. The 20% provides wiggle room taking into account circumstances which are out 

of our control such youth entry into care on day 44, runaway foster youth, etc. 

b) At age 19 and 21, an 80% participation rate is required again for youth in foster care and a 

60% participation rate is required for youth no longer in foster care.  
 

13. If a youth turns age 17 on September 30, 2014 (the last day of FFY 2014) is he/she required to 

be surveyed during this cohort year?  

a) Yes, CFS will work with the case manager to administer the survey in a timely manner.  

Remember, youth cannot take the survey before they turn 17, so the case manager will need to 

ask him/her on or after the 17
th

 birthday.  States are given a 45 day data collection period, as 

long as North Dakota administered the survey within the 45 days, we would be in compliance!  
 

14. Tribal IV-E youth are case managed by Tribal Social Service Case manager, but the County 

will enter IV-E information into FRAME.  Who is responsible to collect the survey data? 

a) The Tribal Social Services case manager who is working directly with the youth will be asked 

to contact the youth and administer the survey within 45 days.  County may be asked to 

provide CFS the name of the Tribal IV-E case manager as FRAME does not provide that info. 
 

15. Are there additional resources about NYTD that I can view? 

a) Yes; NYTD Federal Rule at http://www.nrcyd.ou.edu/images/nytd/finalrule.pdf 

b) NYTD Guidebook found at http://www.napcwa.org/home/docs/NYTDGuidebook.pdf 

c) The Administration for Children & Families - Click on “Show All Answers” 

http://www.acf.hhs.gov/programs/cb/systems/nytd/faq/category/youth.htm#.  

d) Understanding Incentives and Motivators for Participation in the Youth Outcome Survey 

https://www.nrccwdt.org/resources/nytd/docs/NYTD_TA_Brief_6_Understanding_Incentives_

081010.pdf 

e) Practical Strategies for Tracking and Locating Youth 

http://www.acf.hhs.gov/programs/cb/laws_policies/practical/index.htm# 
 

Thank you to all staff involved with NYTD efforts across North Dakota! 
 

 

 

North Dakota NYTD Contact: 
 

Becky Eberhardt, Chafee IL Administrator 

Phone: 701-328-4934 

Email: reberhardt@nd.gov 

 

http://www.nrcyd.ou.edu/images/nytd/finalrule.pdf
http://www.napcwa.org/home/docs/NYTDGuidebook.pdf
http://www.acf.hhs.gov/programs/cb/systems/nytd/faq/category/youth.htm
https://www.nrccwdt.org/resources/nytd/docs/NYTD_TA_Brief_6_Understanding_Incentives_081010.pdf
https://www.nrccwdt.org/resources/nytd/docs/NYTD_TA_Brief_6_Understanding_Incentives_081010.pdf
http://www.acf.hhs.gov/programs/cb/laws_policies/practical/index.htm
mailto:reberhardt@nd.gov

