
Vacancy Announcement 

Temporary Regional Response Coordinator                                                                                       
Department of Emergency Services 

Location:  Southwestern North Dakota 
Salary Range: $22.00 - $28.00/hour                                                                                                  
Closing Date: August 20, 2010  
Requisition Number: None 
Position Number: 512-Temp                                                                                                             
Status: Full-time, Temporary  
Type of Recruitment: Internal/External 
Announcement Number: S19-10 

Minimum Qualifications:                                                                                                    
Requires a bachelor’s degree in a related field and three years of work experience as a first 
responder. Or, an Associate’s degree in a related field and six years of work experience as a first 
responder.  Two years of the work experience must have been in a lead worker or supervisory 
capacity.  Applicants must possess experience as an effective communicator with expertise in 
presentations and media relations. Successful completion of the interview process, reference 
checks and background investigation.  

Application Procedures:                                                                                                   
Applicants must submit a cover letter, State of ND Application Form (SFN 10950) and resume  
to Office of the Adjutant General, ATTN:  Cindy Pazdernik, PO Box 5511,                                    
Bismarck, ND 58506-5511.  Application materials may also be e-mailed to 
cynthia.pazdernik@us.army.mil or faxed to (701) 333-2067 ATTN: Cindy Pazdernik. 

Application forms are available from any ND Job Service office, Human Resource Management 
Services, or on the web at www.nd.gov/hrms  Application materials must be received at the 
Human Resource Office, Bldg 030, Fraine Barracks by 5:00 pm on the closing date 
indicated.  

Applicants who are residents of North Dakota and eligible to claim veteran’s preference must 
include Form DD214.  Claims for disabled veteran’s preference must include Form DD214 and a 
letter less than one year old from the Veteran’s Affairs Office indicating disability.  Claims for 
preference as the eligible spouse of a disabled or deceased veteran must in Form DD214, a 
marriage certificate, and a letter less than one year old from the Veteran’s Affairs Office 
indicating disability, or the veteran’s death certificate. 

Contact Cindy Pazdernik at (701) 333-2082 for more information or if you need accommodation 
or assistance in the application or interview process.  

For more information regarding the regional response coordinator positions please visit the 
agency’s website at www.nd.gov/des/homeland/regional-response-coordinators 

 

 

 



Summary of Work:                                                                                                                     
The incumbent for this position will coordinate regional response to significant incidents in 
Southwestern North Dakota.  Incumbent will work with first responders and community leaders 
in multiple counties on regional planning.  Will be responsible for identifying regional 
equipment, training and exercise needs for coordinated response.  Duties include, but are not 
limited to the following: 

1.  Work cooperatively with the Department of Emergency Services on the enhancement of 
regional response to a Chemical, Biological, Radiological, Nuclear and Explosive (CBRNE) 
incident and catastrophic events. 
2.  Work with responding groups including fire, law, emergency management, emergency 
medical service, public works, public safety communications, private health, and public health 
and community leaders to further the concept of regional response in the existing region.  Work 
with other regional preparedness coordinators. 
  
3.  Assess regional county capabilities to respond to a CBRNE incident and other catastrophic 
events. 
 
4.  Review county emergency response plans on CBRNE incidents and catastrophic response and 
recommend changes to accommodate coordinated response. 
 
5.  Maintain a regional emergency response advisory committee with representative from each 
county within the region. 
 
6.  Coordinate and assure NIMS response compliance with all responders for regional response. 
 
7.  Assist in reviewing local ordinances and state laws to insure adequate authority exists for 
deployment of regional resources throughout the region. 
 
8.  Assist in promulgating mutual aid agreements for CBRNE response within counties in the 
region. 
 
9.  Assist in drafting and implementing standard operating procedures for CBRNE and 
catastrophic response among response disciplines within the region. 
 
10.  Assist in developing and coordinating regional exercises. 
 
11.  Assist in the development of comprehensive equipment, training and exercise needs for 
CBRNE response within the region.  
 
12.  Identify and establish a working relationship with the ND Department of Health regional 
coordinators.  
 
13.  Work with political subdivisions of the counties throughout the region. 
 
14.  Assist in the development of a regional response nexus to the ND State Plan in the event of 
the CBRNE response incident.  
 
 



15.  Complete the NIMS series (ICS 100,220,300,400 IS 700, IS 800, Exercise Design, and 
Principles of Emergency Management.) 
16.  Extensive written and verbal communication skills in dealing with other employees, clients, 
or the general public.      

17.  Knowledgeable in Microsoft Office software. 

18.  Perform other related duties as required or assigned. 

 

Equal Opportunity Employer 
The state of North Dakota does not discriminate on the basis of race, color, national origin, sex, 
religion, age, or disability in employment or the provision of services, and complies with the 
provisions of the North Dakota Human Rights Act.  

 

 


