Construction Technology Program Policy Guide ~ Draft ~ July 2006
North Dakota Department of Career and Technical Education


CONSTRUCTION TECHNOLOGY PROGRAM POLICY GUIDE

[Name of School or College]
School Year 2006-07
Construction Technology and craft programs have learning goals and objectives that relate specifically to the program area. 
This program policy and procedures document is intended to
identify the best practices used in the program.

	1. 
Safety Policy – Safety practices are taught throughout the curriculum. Standardized safety instruction is used to achieve a minimum level of safety knowledge.

	a. Safety Glasses will be worn at all times, unless otherwise specified
b. Hard hats will be worn at the direction of the instructor.
c. Students are responsible to maintain a clean and safe work site.  

d. A practice is integrated into the curriculum that includes training students on the use of Material Safety Data Sheets (MSDS), and MSDS sheets are available for student use.

e. First aid kits, eye wash stations, protective hearing devices, and fire safety equipment, etc. will be easily accessible for student use.

f. Students are informed of safety practices by the use of signs, safety zones, safe walking zones, Internet sites for safety information, etc.

g. Standardized OSHA Ten-Hour will be taught to all students.

h. A best practice is established that gives students hands-on safety experiences as a student safety officer.

i. The program has an emergency plan to treat injuries or transport parties to medical or other facilities.

j. Scaffolding training will be conducted before students set up systems. Students will follow proper scaffold erection procedures.

k. Ladder training will be conducted before students use ladders. Students will follow proper ladder use procedures.

l. Students will adhere to safety zones when others are using stationary or portable equipment. 

m. Students must wear clothing appropriate for the activity and weather conditions, including proper footwear (no open-toe shoes/sandals allowed).
n. Students failing to use appropriate safety practices will be subject to disciplinary action according to district policy and may be dropped from the class.



	2. 
Meeting Industry Standards Policy – Construction craft programs have adopted the industry standards as established by the National Center for Construction Education and Research.

	a. Craft instructors will hold a valid NCCER instructor certification before administering a test.

b. All confidential student information, completed module and performance tests and NCCER forms will be kept in a safe and secure area, i.e. locked office or locked filing cabinet.

c. Students passing written tests and / or performance tests will be recognized by NCCER by receiving a transcript and wallet card upon completion of the craft program.

d. Completed modules will be recorded using NCCER Form 200. 

e. The Form 200 will be sent to the NCCER industry sponsor, Associated General Contractors of North Dakota.



	3. 
NCCER Testing Policy – Students will validate their knowledge by taking standardized written and performance tests as indicated by NCCER policy.

	a. Testing will be done in a quiet environment.

b. Students must pass all content modules at a minimum of 70% for NCCER recognition.
c. Performance tests require a Pass/Fail grade to be eligible for NCCER recognition.

d. Students who do not meet the NCCER testing minimum will receive a course grade but will not receive NCCER national recognition through the National Registry.

e. Students failing to achieve a passing score are afforded the opportunity to retake the test 48 hours after taking the initial test.



	4. 
Equipment Policy – Training is conducted for effective equipment utilization, maintenance and safe working practices.

	a. The program will provide tools and equipment needed to construct lab projects.

b. Students will adhere to a housekeeping policy which includes putting tools away in designated locations after each use, making certain the working area is clean of debris, and informing the safety officer of any potential accident incidents.

c. Students are required to have the following hand tools:

i. Claw Hammer – 16 oz. or 22 oz.

ii. Tool Belt

iii. 25’ Tape Measure

iv. Retractable utility knife



	5. 
Accident Procedure Policy – Should a student be injured, procedures must be followed to ensure adequate care of the injured students.

	a. District policy will be followed in all emergencies.

b. Accident report form will be completed.

c. Follow these procedures:
i. Do not panic

ii. Do not move the injured party, unless in immediate danger
iii. Have someone stay with the student

iv. Contact the instructor immediately

v. Call administration for medical assistance

vi. Keep the student calm
vii. Where appropriate, utilize the First Aid Kit





	6. 
Student Participation Policy – Student selection and participation shall be defined.

	a. A student evaluation system includes written tests, performance tests and observation.

b. Students will be involved using leadership skills such as working in teams, giving presentations, demonstrations or leading a crew.

c. Counseling services are available and include: instructor assessing the need for intervention, contacting the counselor for assistance and informing parents of the assistance.

d. Resolution for poor performance includes informing student of concern, visiting with counselor or administration and a visit with parents.

e. Students participate in a course evaluation by completing a course survey.

f. The student selection process is based on open enrollment.

g. Programs are available to all students.

h. Students are responsible for their own transportation to and from the project site.
i. Verbal and physical harassment is not tolerated.  Incidents will be handled according to district policy.



	7. 
Grading Policy

	a. Attendance
10%

b. Class Participation
50%

c. Tests
20%

d. Leadership and Team Participation
20%




	8. 
Industry Relations Policy 

	a. Industry sponsor representing the National Center for Construction Education and Research is the Associated General Contractors of North Dakota.

b. Local advisory committee provides speakers, assists in establishing tours, provides assistance in career information and supports overall activities of the program.

c. Students have the opportunity to gain industry experience through a Cooperative Education program.




	9. 
Policy Forms

	a. Goals and Objectives

b. Course Outline

c. Safety Pledge

d. Program Participation
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Program Goals and Objectives

(Place Goals and Objectives here)
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Policy Forms

Course Outline

(Place course outline here)
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Safety Pledge

Each student will be given proper instruction in the safe use of tools and equipment. Students will receive training that meets the requirements of the OSHA Ten Hour in Construction Industry Regulations and the National Center for Construction Education and Research (NCCER) Safety Orientation course. Recognition in the form of wallet cards from OSHA and NCCER will be given to students who successfully complete the industry based safety tests.

Students will assume responsibility for the following safe practices:

· Follow the safety rules and policies of the program. 

· Students will conduct themselves in a safe manner at all times.

· Students will be required to take written and performance safety tests.

· Equipment or power tools will not be used until safe operating instructions have been given and a demonstration will be completed by the students demonstrating knowledge in safe operating procedures.

· Students will report any accident or injury to the instructor immediately.

· Students will wear personal protective equipment as stated in the safety policy.

I agree to follow all safety policies and procedures. I will conduct myself in a safe and responsible manner. 

__________________________________
______________________
Student Signature
Date
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Program Participation

The Construction Technology program includes the building of a house that will be sold in the spring. The building of a house is rewarding experience but is an expensive venture requiring students to follow instructions. The following items are to be understood and acknowledged by students and parents before projects are started:

· Students are to conduct themselves in a professional manner with emphasis being placed on quality work and safe practices.

· Students will be required to conduct themselves in a safe manner following all safety policies and procedures.

· Students will work on crews. A crew leader will be selected and crew members are to listen to the crew leaders directions.

· Students will be given the opportunity to be a Student Safety Officer. The responsibility of the student safety officer is to make certain any safety violations are addressed, written on an incident report and given to the instructor. The safety officer will also present a safety topic to the crew members.

· Students will be required to be part of the sales team and participate in showing the house during an open house to prospective buyers. This is a leadership experience that will be graded.

· The house project is located off-site from the school. 

· Students are required to provide their own transportation in a responsible manner to and from the project site. 

· Students are required to provide the following tools: 16 oz. hammer, 25’ tape measure, tool belt or cloth apron, retractable utility knife and speed square.
We understand the policies of the program as presented. We understand that the student must adhere to safety practices, be responsible and present themselves in a professional manner when working with the public. The parents give consent to allow the student to operate all machines and equipment necessary to carry out the requirements of the project as it relates to the course. 
_________________________________
_____________________
Student Signature
Date
_________________________________
______________________
Parent Signature
Date
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