	


CAREER DEVELOPMENT COUNSELING PROGRAM:  
 
(All shaded areas are for use by the Career Development office only.)
2011-2012 PROGRAM OF WORK
(Please submit this completed document electronically to alea@nd.gov by September 30th)

	Counselor Name:
	

	Summer Phone#:
	

	Current email:
	


List contracting school first, than list additional  schools included in the grade 7-12 Career Development Program. 

	School Name
	% of week CD (grades 7-12)
Ex:1 day = 20%
	Number of students Gr 7-12
	Superintendent’s Name
	Day/s of week
	Phone #

FAX #

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Licenses & Credentials with expiration dates:

	Type of Credential
	Credential #
	Expiration Date
	Misc.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


List Professional Organizations and Affiliations: 
	
	
	

	
	
	

	
	
	



Please submit an electronic or paper copy of your 07-08 MISO3 with your POW, to alea@nd.gov or Career Development/CTE, State Capitol Building – 15th Floor, 
600 E Blvd. – Dept 27, Bismarck, ND  58505-0610.
ND CAREER DEVELOPMENT: STANDARD ONE - PERSONAL SOCIAL DEVELOPMENT (Career Development/Guidance Curriculum) 
· Acquire the knowledge, attitudes, and interpersonal skills that encourage the understanding and respect of self and others.
	Topics:
Standard One

	1.1

Develop understanding of self to build and maintain a positive self-concept.
	1.2

Develop positive interpersonal skills including respect for diversity.
	1.3

Integrate personal growth and change into one’s career development.
	1.4

Balance personal, leisure, community, learner, family, and work roles.

	Combined Grades


	Example:  1.2 – Grades 8,10, &12 – Units on Sex Equity and harassment prevention, Jan/Feb


	Seventh

Grade

	Example:  (All topics) Real Game unit – 8 class periods, team teach with classroom teacher, March/April



	Eighth Grade


	

	Ninth Grade


	

	Tenth Grade


	

	Eleventh Grade


	

	Twelfth

Grade


	


ND CAREER DEVELOPMENT:  STANDARD TWO - EDUCATIONAL ACHIEVEMENT AND LIFE-LONG LEARNING (Curriculum)
· Acquire the attitudes, knowledge, and skills that contribute to effective learning in school and across the life span. 
	Topics:
Standard Two


	2.1

Attain educational achievement and performance levels needed to reach personal and career goals.
	2.2  

Participate in ongoing, life-long learning experiences to enhance one’s ability to function effectively in a diverse and changing economy.

	Combined Grades


	Example: (2.1) Interpretation of North Dakota State Assessment results with participating grades

	Seventh

Grade

	Example: (2.1) Study Skills Unit – 6 class periods, English Classroom,  Sept/October

	Eighth Grade


	

	Ninth Grade


	

	Tenth Grade


	

	Eleventh Grade


	

	Twelfth

Grade


	


ND CAREER DEVELOPMENT:  STANDARD THREE CAREER MANAGEMENT (Curriculum)
·  Acquire the skills to investigate the world of work in relation to knowledge of self to make informed career decisions.
	Topics:
Standard Three

	3.1

Create and manage a plan that focuses on career goals. 
	3.2

Use a process of decision-making as one component of career development.


	3.3

Use accurate, current, and unbiased career information during career planning and management 
	3.4

Master academic, occupational, and general employability skills in order to obtain, create, maintain, and/or advance in employment.
	3.5

Integrate changing employment trends, societal needs, and economics conditions into career plans.

	
Combined Grades


	Example: (3.1) Meet in group setting with grades 8-11 to develop/update the students’ individual Plans of Study, Sept/Jan

	Seventh Grade


	

	Eighth Grade


	

	Ninth Grade


	

	Tenth Grade


	

	Eleventh Grade


	

	Twelfth Grade

	


Remaining Comprehensive career development and school counseling components (Career DEvelopment Curriculum has already been addressed by grade and standard)
· For more specific information regarding the remaining components, see pages 5 and 6 of this document.
	Responsive Services
Working with students and/or their families to address their immediate needs and concerns.

	Example: Grades 7-12 – Provide intervention (and when appropriate – referral) services for students experiencing academic or personal social issues.

 

	Individual Planning
Service available for students and their families, to manage the educational, personal, and career development needs of the student.

(You may choose to list these items by grade – under each standard.)

	Example: Grades 11 and 12 – meet individually with students to review Plans of Study and progression of career planning

	System Support
Management activities which establish, maintain, and enhance the total comprehensive school counseling program.


	Example: Meet with Career Development Advisory Committee at least 2 times each year.

	Other
Additional responsibilities or activities that do not fit into the other components.


	Example:  Coordinate state-wide assessment program: ordering, sorting, training staff, scheduling rooms & staff, etc.


	Career Development  Program of Work Timeline

	
	August
	Sept.
	Oct.
	Nov.
	Dec.
	Jan.
	Feb.
	March
	April
	May

	System Support


	
	
	
	
	
	
	
	
	
	

	7th


	
	
	
	
	
	
	
	
	
	

	8th

	
	
	
	
	
	
	
	
	
	

	9th

	
	
	
	
	
	
	
	
	
	

	10th

	
	
	
	
	
	
	
	
	
	

	11th

	
	
	
	
	
	
	
	
	
	

	12th

	
	
	
	
	
	
	
	
	
	


	 Student Assessment Program Timeline - Career Development Counseling

	
	August
	Sept.
	Oct.
	Nov.
	Dec.
	Jan.
	Feb.
	March
	April
	May

	System Support


	
	
	
	
	
	
	
	
	
	

	7th


	
	
	
	
	
	
	
	
	
	

	8th

	
	
	
	
	
	
	
	
	
	

	9th

	
	
	
	
	
	
	
	
	
	

	10th

	
	
	
	
	
	
	
	
	
	

	11th

	
	
	
	
	
	
	
	
	
	

	12th

	
	
	
	
	
	
	
	
	
	


Narrative for Annual Report (due the end of the school year)
Directions:  Please share the highlights of your program for the year.  Also – share your future plans for the program.  Phrases in a “bulleted list” make this report easy for supervisors, administrators, and advisory committee members to read.
Example:

· Taught 4-hour “Design Your Future” unit with 8th graders.  Worked on their “Personal Plan of Study.”  Much interest by students.  Sent suggestions for “Plan of Study” template to state CD office.

(Name of Program)
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