Introduction – Career Development, directions, and sample items for the Standards-Based Program of Work

The Department of Career and Technical Education of North Dakota is committed to quality programming for the success of each student.  The program of “Career Development” presents the following Program of Work (POW) template to ensure that national and state standards are guiding the comprehensive CD Programs in North Dakota.  This POW template, designed in 2007 by a committee of ”working” Career Development Counselors, and updated in 2008 by CTE staff, is intended as a “flexible tool” for use by CD Counselors state-wide.

Definitions: 

Career and Technical Education (CTE):  

The CTE Department of North Dakota provides education in not only technical skills and knowledge for students to succeed in careers, but also cross-functional workplace skills such as teamwork, problem solving, and the ability to find and use information.  CTE courses also provide the context in which traditional educational goals and academic skills can be enhanced.  Further information of the services and programs offered by CTE can be accessed at the website of www.nd.gov/cte.  

Career Development Programs:

Career Development is defined as the process of helping people develop and accept an integrated and accurate picture of themselves and their role in the "World of Work.”  Career Development is an essential ingredient in the educational experience of every student.  It provides students with a focus and relevance to what they are learning by tying it to their career interests.  Career Development also supports North Dakota’s economic development activities by providing information on career opportunities in the state.

A Career Development Program, comprehensive and developmental in nature, addresses the personal/social, educational achievement/life-long learning, and career management domains outlined in the North Dakota, as well as the National, Career Development Standards.  Career Development programming fits well within the four components (guidance curriculum, responsive services, individual planning and system support) outlined in the North Dakota (and American) School Counselors’ Curriculum Framework.

CD Programs will provide opportunities for students to better understand themselves, explore their abilities and interests, become aware of educational and career options, set goals and make educational and career plans, as well as to develop personal and social opportunities. An emphasis on emerging and growing occupations is an inherent element of the program.  Appropriate services will be provided to help students overcome issues impeding their educational progress

Everyone - including parents, teachers, administrators, and the community - contributes to the guidance process; however, the career development counselor plans and facilitates the process and makes career development happen for each student.  To ensure the quality and effectiveness of any Career Development Program, the programs will be staffed by credentialed Career Development counselors for grades 7-12.

Program of Work (POW): 

The Program of Work provides a “framework” or “road map” for the CD Counselor to assure that all program components are addressed and all goals are achieved.  The following POW template is based on the ND Career Development Standards.  The standards were approved by the ND CTE Board of Directors in February, 2007, and are available at www.nd.gov/cte.  The POW template outlines by “Standard” materials, general services and suggested program activities that may be included in a Career Development Program. The POW will vary according to the needs of the particular program, and may be customized to fit those needs.
Annual Career Development Program Reporting Requirements:


Throughout the school year CD Counselors are reminded to keep track of numbers of students seen, class presentations, referrals, etc. (for more specific information on the data that needs to be collected and reported, go to http://www.nd.gov/cte/programs/career-dev/docs/AnnualReportForm2009-10.pdf
At the end of the school year Career Development Counselors are required to submit the following:

1) A “numerical” report – (the “Annual Report” form to complete and submit is located at the URL above and may be filled in, saved, attached and emailed to alea@nd.gov)
2) A “Narrative Report” – Counselors may easily use their Program of Work submitted in the fall to fulfill this requirement.  To use the POW as the Narrative Report simply “strike through” the planned guidance activities that were not carried out.  Then at the end of the POW add a brief narrative about program highlights and future plans for the program. 

Examples for narrative:

· Taught 4-hour “Design Your Future” unit with 8th graders.  Worked on their individual “Personal Plan of Study.”  Much interest by students.  
· Sent suggestions for “Plan of Study” template to state CD office.

To apply “Strikethrough” formatting:

1) Select the items that you did not complete. 
2) On the Format menu, click Font, and then click the Font tab.

3) Select the Strikethrough or Double strikethrough check box.
Career Development Reporting Deadlines:

September 30th – 
Program of Work http://www.nd.gov/cte/secondary/programs/career-dev/docs/POW-CounselorUse.doc 
MISO3 - see your school principal or superintendent

May 31st - 

Annual Report  http://www.nd.gov/cte/programs/career-dev/   




A “Narrative” report with the Annual Report

Advisory Committee Form (SFN 15256 at http://www.nd.gov/cte/forms/ ) and Minutes (for a minimum of two meetings – with a recommendation for the continuation of the program)

	NORTH DAKOTA CAREER DEVELOPMENT

CONTENT STANDARDS AND TOPICS


	1.0 PERSONAL SOCIAL DEVELOPMENT 

· Acquire the knowledge, attitudes, and interpersonal skills that encourage the understanding and respect of self and others. 
Topics:

1.1 Develop understanding of self to build and maintain a positive self concept.

1.2 Develop positive interpersonal skills including respect for diversity.

1.3 Integrate personal growth and change into one’s career development.

1.4 Balance personal, leisure, community, learner, family, and work roles.



	2.0 EDUCATIONAL ACHIEVEMENT AND LIFE-LONG LEARNING

· Acquire the attitudes, knowledge, and skills that contribute to effective learning in school and across the life span.
Topics:

2.1 Attain educational achievement and performance levels needed to reach personal and career goals.
2.2 Participate in ongoing, life-long learning experiences to enhance one’s ability to function effectively in a diverse and changing economy.

.

	3.0 CAREER MANAGEMENT
· Acquire the skills to investigate the world of work in relation to knowledge of self to make informed career decisions.
Topics:
3.1 Create and manage a plan that focuses on career goals. 
3.2 Use a process of decision-making as one component of career development. 

3.3 Use accurate, current, and unbiased career information during career planning and management.

3.4 Master academic, occupational, and general employability skills in order to obtain, create, maintain, and/or advance in employment.

3.5 Integrate changing employment trends, societal needs, and economics conditions into career plans.




	ND Comprehensive Career Development and School Counseling Program Components 

(Services available to “all” students.)
(Adapted from the ND and National School Counselors’ Curriculum Framework)

	Career Development or “Guidance” Curriculum

The systematic delivery of comprehensive guidance curriculum through group or classroom activities.  The guidance curriculum, planned by the counselor, includes group or classroom instruction led by the teacher and/or counselor.

Suggested time allocations by grade: 

   K-5 (35-45%)                  6-9 (25-35%)              10-12 (15-25%)

Purpose

The purpose of the guidance curriculum is to provide students with knowledge of normal growth and development, and to promote positive fulfillment of life’s roles.

In addition to other areas, the curriculum may address the following:
· Self-concept

· Conflict resolution

· Personal responsibility, goal setting

· Peer relations

· Career awareness and exploration

· Pre-employment skills

· Substance abuse prevention

· Study skills  


	Responsive Services

Working with students and/or their families to address their immediate needs and concerns; regardless of whether those needs and concerns require information, counseling, consultation, and/or referral.

Suggested time allocations by grade: 

   K-5 (30-40%)                6-9 (30-40%)               10-12 (25-35%)

Purpose
In view of the school as an educational environment, the purpose of responsive services is to facilitate the educational adjustment of the student.  The function does not include the provision of long-term “therapeutic” counseling services.
Areas Addressed

· Academic recommendations and/or referral

· Utilization of “Building Level Support Teams” 

· Short-term personal/social counseling for individuals

· Short-term “focused” group counseling

· Crisis counseling (short-term, temporary in nature)

· Referral for individuals/families requiring the services of educational specialists, treatment programs, employment or training programs, mental health, social service, or medical professionals, as well as other service providers.


	ND Comprehensive Career Development and School Counseling Program Components - Continued
(Services available to “all” students.)

	Individual Planning

Service available for students and their families, to manage the educational, personal, and career development of the student.

Suggested time allocations by grade: 

   K-5 (5-10%)                6-9 (15-25%)                10-12 (25-35%)

Purpose
Counselors help students use self-appraisal, educational, career, and labor market information to plan for future career goals.

Areas Addressed

· Orientation,  transition counseling, and conferencing

· Course selection; short and long- term academic planning

· Transfer student planning and placement

· Team Planning, 504, and Individual Educational Planning (IEP) meetings

· Post-Secondary planning

· College and job applications/recommendations

· Test preparation activities

· Interpretation of student assessment results
	System Support

Management activities which establish, maintain, and enhance the total comprehensive school counseling program.

Suggested time allocations by grade: 

   K-5 (10-15%)              6-9 (10-15%)                10-12 (10-15%)

Purpose

Activities or services implemented by counseling staff which support the comprehensive counseling program and the school system as a whole.

Areas Addressed
· Public relations (articles, newsletters, websites, etc.)

· Program evaluation and development

· Follow-up studies and surveys

· Committee and advisory boards

· Supervision and management of adjunct counseling staff

· Scholarship coordination 

· Consultation with staff

· SAT/ACT/PSAT coordination

· Professional development activities



09-10 Sample Items (from POW development team work) for Completion of Career Development Program of Work
These are suggested themes or subject matter related to CD Standards and topics.  Please format your entries similar to the examples in red. Note that grades, mention of whether the topic will be covered in a lesson or unit, and approximate months are indicated.
ND CAREER DEVELOPMENT: STANDARD ONE - PERSONAL SOCIAL DEVELOPMENT (Career Development/Guidance Curriculum) 
· Acquire the knowledge, attitudes, and interpersonal skills that encourage the understanding and respect of self and others.
	Topics:
Standard One

	1.1

Develop understanding of self to build and maintain a positive self-concept.
	1.2

Develop positive interpersonal skills including respect for diversity.
	1.3

Integrate personal growth and change into one’s career development.
	1.4

Balance personal, leisure, community, learner, family, and work roles.

	Combined Grades

All Topics


	Please format your entries similar to the examples in red. 
1.2 – Grades 8,10, &12 – Units on Sex Equity and harassment prevention, Jan/Feb

1.1 - Sm. Group reading time with counselor – selected books & topics as appropriate for class
All topics - Michael Prichard videos (see at careerkids.com) – appropriate to the needs of class
1.2 - Effective Communication Techniques – 2 lesson unit for grades 7 and 9
All topics - Military Deployment – for family member – as needed
All topics - Suicide Prevention unit for grades 7, 9, &11
All topics - Drug Prevention – units for all grades during RR Week
All topics - Internet safety program – grades 7-12
1.2 - Harassment and/or Sexual Assault Prevention – grades 8, 10, & 12
1.2 - Conflict Resolution – 3 lesson unit for grades 7, 9, & 11
1.1-1.3 - Anger Management – as appropriate for groups or classes
1.1-1.3 – Respect & Peer Relations 3 lesson unit for grades 8, 9, &11
1.1-1.4 - Emotional IQ special unit for grade 7
1.1-1.3 - Grief/loss Education as needed individually and for groups

	Seventh or Eighth
Grade
All topics


	Please format your entries similar to the examples in red. 
(All topics) Real Game unit – 8 class periods, team teach with classroom teacher, March/April
Note that most of the following suggested activities are listed with just a word or two – please add enough additional information to explain your plans.

S.E.A.L.S Activities

Career Outlook 

Career Portfolios

Real Game Series

Respect Activities

Jobo

Psychology For Kids

Law of the Harvest

	Ninth Grade


	1.1 – 

7 Habits / Effective Teen

Text/Workbook/Journal

Cslr Career Unit

Chicken Soup

Do What You Are

1.2

Career Biography Book Series

Suicide Prevention

Date Rape

A & D  (Alcohol and Drug Unit???)
1.3

Choices Planner

Learning Styles

1.4

Effective Teenager

Student Mentor

Reading Hour

Speaking on Your Fee

	Tenth Grade


	1.1

Time Capsule

Chicken Soup for the Teenage Soul

1.2

Suicide Prevention

Date Rape

A & D

1.3

Choices Planner

1.4

Student Mentor

HOBY

Reading Hour

Speaking on Your Fee

	Eleventh Grade
(all topics)

	Integration of values, interest, personality, etc. inventories

Choices Planner & Portfolio

ASVAB

Major Minor Finder/

Personality and values inventories

Personal Career Plan

Conflict Resolution Activities

Cooperative Work Experience

Job Seeking/Keeping Activities

True Colors

	Twelfth

Grade

(all topics)


	Choices Planner & Portfolio

Interest Inventories

Major Minor Finder

Personality and values inventories

Personal Career Plan

Conflict Resolution Activities

Cooperative Work Experience

Job Seeking/Keeping Activities


ND CAREER DEVELOPMENT:  STANDARD TWO - EDUCATIONAL ACHIEVEMENT AND LIFE-LONG LEARNING (Curriculum)

· Acquire the attitudes, knowledge, and skills that contribute to effective learning in school and across the life span. 
	Topics:
Standard Two


	2.1

Attain educational achievement and performance levels needed to reach personal and career goals.
	2.2  

Participate in ongoing, life-long learning experiences to enhance one’s ability to function effectively in a diverse and changing economy.

	Combined Grades


	Example: (2.1) Interpretation of North Dakota State Assessment results with participating grades

Portfolios, speakers, SEALS, mentoring, work experience, service-learning, Guidance Central, Real Game Series

	Seventh

Grade
(either/both topic)


	Study Skills

Career Development Tool Kit

Real Game Series

Smart Options

ND Career Outlook/User Guide

Choices Explorer – Learn

Career Portfolios

S.E.A.L.S Activities

NDSA 

	Eighth Grade

(either/both topic)


	Study Skills

4/6 Year Plan of Study

Career Development Tool Kit

Real Game Series

Smart Options

ND Career Outlook/User Guide

Choices Explorer – Learn, Life or Work

Career Portfolios

Explorer (ACT)

IDEAS Interest Inventory

S.E.A.L.S Activities

Interpretation of ND State Assessment results

	Ninth Grade


	2.1

Counselor/ Career Unit

Career/Graduation Requirements/GPA

Multiple Intelligences

2.2

Career Fair

Speaking on Your Feet (students are challenged to speak on issues of a counseling nature i.e. peer pressure, school rules, hours)

Field Trips



	Tenth Grade


	2.1

PLAN

Career/Graduation Requirements/GPA

Test Gear

Career One Stop

NDUS Requirements

2.2

Career Fair

Speaking on Your Feet (students are challenged to speak on issues of a counseling nature i.e. peer pressure, school rules, hours)

Field Trips

	Eleventh or Twelfth Grade


	2.1

PSAT/NMSQT

Guidance Central/all

ACT and/or PSAT(registration/interpretation)

Financial Aid Programs

Scholarships

Campus Visits

2.2

Job Shadow 

Mentoring

Internships

Part-time employment

Volunteer activities

Speaking On Your Feet

Occupational interviews in community


ND CAREER DEVELOPMENT:  STANDARD THREE CAREER MANAGEMENT (Curriculum)
·  Acquire the skills to investigate the world of work in relation to knowledge of self to make informed career decisions.
	Topics:
Standard Three

	3.1

Create and manage a plan that focuses on career goals. 
	3.2

Use a process of decision-making as one component of career development.


	3.3

Use accurate, current, and unbiased career information during career planning and management 
	3.4

Master academic, occupational, and general employability skills in order to obtain, create, maintain, and/or advance in employment.
	3.5

Integrate changing employment trends, societal needs, and economics conditions into career plans.

	
Combined Grades


	Example: (3.1) Meet in group setting with grades 8-11 to develop/update the students’ individual Plans of Study, Sept/Jan

Career Clusters

Counselor – Career Unit

Work Values

Gender Equity Activities

Choices Explorer

Choices Planner - Portfolio

Real Game Series

4/6 Year Plan of Study

Occupational Outlook Handbook

Occupational Outlook Quarterly

ND Job Service Labor Market Info.

Individual Comprehensive Career Portfolios 

ND Career Outlook/Guide

Career Development Tool Kit



	Seventh &/or Eighth Grade


	Smart Options

Explorer (ACT)

IDEAS Interest Inv.

S.E.A.L.S activities

Real Game Series

Explore (ACT)

IDEAS Interest Inv.

Design Your Future (8th)



	Ninth &/or Tenth Grade


	Job O

Job Shadowing

College Catalog (10)

Work Values

Speaking on Your Feet

Job Seeking Skills

Career Explorer

Real Game

Work Importance

Job Shadowing

Career Clusters Interest Inventory

Career Biography Book Series (careerkids.com)

	Eleventh Grade &/or Twelfth Grade


	Campus Visits

College Fair

Career/Occup Fair

College Catalogs

College Websites

Financial Aid

Information Interview

Job Shadow

JOB-O-A

Major/Minor Finder

Meyers-Briggs Type Indicator

NDUS Require. Test Gear


Remaining Comprehensive career development and school counseling components (Career DEvelopment Curriculum has already been addressed by grade and standard)
· For more specific information regarding the remaining components, see pages 5 and 6 of this document.
	Responsive Services

Working with students and/or their families to address their immediate needs and concerns.

	Example: Grades 7-12 – Provide intervention (and when appropriate – referral) services for students experiencing academic or personal social issues.

Maintain confidentiality with clients – in all areas of counseling.

Make appropriate student/family referrals.

 

	Individual Planning

Service available for students and their families, to manage the educational, personal, and career development needs of the student.

(You may choose to list these items by grade – under each standard.)

	Example: Grades 11 and 12 – meet individually with students to review Plans of Study and progression of career planning

Make career development counseling services available to students, parents, & families.

Attend IEP meetings when appropriate; obtain information, provide input 

Assist in identification of special needs students.

Provide information on educational opportunities including dual credit, advanced placement, and reciprocity to student, parents, and community.



	System Support

Management activities which establish, maintain, and enhance the total comprehensive school counseling program.


	Example: Meet at least twice yearly with Career Development Advisory Committee, membership & minutes to state office
Promote Career Development Counseling programs through development of community resources 

Work in cooperation with staff and administration

Participate in professional organizations

Participate in professional development opportunities

Provide developmentally appropriate classroom/group guidance activities

Serve as liaison between school system and postsecondary education, referral agencies, business and industry.

Promote equity in CTE programs and the school system

Provide appropriate Career Development related information to community

Publicize activities and functions of Career and Technical Education, through the media.

Attend all pertinent school district and career and technical meetings

Develop and maintain a list of resource materials, make available to staff.

Complete and submit all required reports to the State Board for Career and Technical Education



	Other
Additional responsibilities or activities that do not fit into the other components.


	Example:  Coordinate state-wide assessment program: ordering, sorting, training staff, scheduling rooms & staff, etc.


____________Career Development Program of Work Timeline
	
	August
	Sept.
	Oct.
	Nov.
	Dec.
	Jan.
	Feb.
	March
	April
	May

	System Support


	PDC

Office organization
	POW

Testing Coordination

Letter 10th parents-PLAN test
	Advisory

Committee Mtg.

Testing Coordination

NDEA Conference
	Counselor

Newsletter

Testing Coordination
	ACT 

administration for special ed student(s)
	Financial Aid Parent Night

Jr./Sr. Parents
	Counselor

Newsletter

8th grade Parent Night

NDCA

Midwinter Conference
	
	Advisory Committee Mtg.
	Final Report

Parent Letter 11th parents info 12th yr

	7th


	Intro session
	Career Folders/Career Plans
	NDSA Testing
	Career Outlook Newspaper

Activity
	Stress Bingo

For Teens
	    Choices

Explorer
	DVD

Epilogue

(Bullying & Violence)
	Internet Safety
Real Game

	Time Capsules

Career Folders
	Drug/Alcohol

Bingo

	8th

	
	Career 

Folders/Career Plans
	NDSA Testing

(Administrator)
	Career Outlook Newspaper Activity
	Stress Bingo

For Teens
	Choices

Explorer
Design Future c/ students
	Design Your Future with Parents @ Parent Night
	Internet Safety

(Inbox

DVD)

Registration
	Time Capsules

Career Folders
	Drug/Alcohol

Bingo

	9th

	Intro session

Review credits for grad

GPA activity
	High School Financial Planning

(Goals, Decision Making)
	High School Financial Planning

(Budgeting, Investing)
	Career Outlook Newspaper 

H.S.   Financial  Planning (Debt, Using Credit Wisely, Keeping It Safe)


	High School Financial Planning

(Insurance, Your Career, Beyond Salary)
	Be Real

Game

Choices

Explorer
	Be Real 

Game
	Be Real Game

Internet Safety

Registration 


	Career Clusters

Career Folders
	Career Clusters

Drug/Alcohol

Bingo

	10th

	
	Career Folders/Career Plans

Transcripts, GPA’s


	PLAN Test


	PLAN

Interpretation
	Career Outlook Newspaper Activity
	Choices Explorer

Choices 

Planner
	Soph. Career

PowerPoint

Sexual

Harassment
	Internet Safety

Registration 


	Time Capsules

Career Folders
	S.E.A.L.S. Activity

	11th

	
	Career Folders/

Career Plans

Recommendation Forms, ASVAB

Transcripts/GPAs

 (SOTM)


	PSAT Test

ASVAB Interpretation/

Interest Inventory

(SOTM)

Student of the Month
	NDSA Testing

(Administrator)

Career Outlook Newspaper Activity

(SOTM)


	PSAT

Interpretation

TestGear

(SOTM)
	Choices

Planner

(SOTM)

Individual Junior student/

Counselor Conference
	S.E.A.L.S.

Activity

(SOTM)

Junior student/

Counselor Conference
	Internet Safety

Registration 

(SOTM)

National Guard Presentation
	Time Capsules Career Folders

(SOTM)
	(SOTM)

Activity to be determined

	12th

	
	Senior/Parent Conferences

Scholarships

Transcripts, GPA’s

Career Plans,

NDSCS College Fair
	Senior/Parent

Conferences

Scholarships
	Senior/Parent

Conferences

Scholarships
	Scholarships

Choices

Planner
	Scholarships

Resume 

Writing
	Scholarships
	Scholarships

National Guard Presentation
	Scholarships
	Scholarships

Exit forms, 

Classroom of the Heart  Video,

Career Folders


____________Career Development – Student Assessment Program Timeline
	
	August
	Sept.
	Oct.
	Nov.
	Dec.
	Jan.
	Feb.
	March
	April
	May

	System Support


	
	
	
	
	
	
	
	
	
	

	7th


	
	
	NDSA
	Career Outlook Career Clusters

Inventory
	
	Choices Explorer
	
	
	
	

	8th

	
	
	NDSA
	Career Outlook Career Clusters

Inventory
	
	Choices

Explorer
	
	
	JOB- O

Enhanced
	

	9th

	
	
	
	Career Outlook Career Clusters

Inventory
	
	Choices

Explorer
	
	Be Real Game Inventories
	Major-Minor
Finder
     Voc-Tech

Quick Screener
	

	10th

	
	PLAN
	
	PLAN

Interpretation
	Career Outlook Career Clusters

Inventory
	Choices

Explorer & Planner
	
	
	
	

	11th

	
	ASVAB
	PSAT
	NDSA

ASVAB Interpretation
Interest Inventory

	PSAT

Interp
Career Outlook 
CC

Inventory
	Choices Planner
	
	
	
	

	12th

	
	
	ACT
	
	ACT
	Choices Planner
	ACT
	
	ACT
	


Resources for Consideration and Use

Institutions/Agencies:

www.nd.gov/cte   



North Dakota Department of Career and Technical Education

www.ndcrn.com



North Dakota Career Resource Network (CRN)

www.bridges.com



Guidance Central

www.dpi.state.nd.us/adulted/index.shtm
Adult Education and Literacy

www.ndus.edu/



North Dakota University System

www.ndcommerce.com/wfd


North Dakota Workforce Development Council

www.ndinterns.com



Internships for postsecondary students

mystudentloanonline.nd.gov 


Student Loans of North Dakota

www.jobsnd.com



Job Service North Dakota

www.growingnd.com



North Dakota Department of Commerce

www.nd.gov/labor/



North Dakota Department of Labor

www.marketplaceofideas.org


Entrepreneurial ideas of youth and adults

www.nd.gov




North Dakota State Government

www.careerkids.com


http://www.guard.bismarck.nd.us/

ND National Guard

http://www.bls.gov/ 



Bureau of Labor Statistics

www.Surfaquarium.com 


Multiple Intelligence, then immersions

http://www.bls.gov/oco/ 


Occupational Outlook Handbook

http://www.acinet.org/



Career One Stop

http://www.act.org/fane/


ACT’s Financial Aid Need Estimator

http://www.actstudent.org/


ACT 

http://www.collegeboard.com/ 

SAT

http://www.nd.gov/dhs/services/mentalhealth/
ND Mental Health

http://www.collegeboard.com/student/testing/psat/about.html
PSAT/NMSQT
http://www.nd.gov/humanservices/services/mentalhealth/prevention.html
Prevention Resource Network

Newspapers/tabloids/booklets

Career Outlook

Techniques _ ACTE mag

LIFE 101

Becoming an Adult – Lawyers Assoc

OOH

Design Your Future

Planning Guide

Inventories – personality, values, interests, aptitudes etc.

Do What You Are – Guidance Central

True Colors

Kiersey

Meyer’s Briggs

IDEAS

Major Minor Finder

Self Directed Search

OHIO

COPS system

Career Decision Making

KUDER

JOBO

Smart Options

Vo Tech Quik Screener

Career Cluster Interest Survey

ACT

SAT

ASVAB

PLAN

EXPLORE

Parent Stuff - Thoughts

“Financial Aid – EFC estimator” – night for parents – PT conf night

“Guidance Central – Bridges” night for parents

“Plan of Study” - night for parents and students (8th or 9th grade)

Student Opportunities – ND

CTE – Youth Organizations (FCCLA, DECA, Skills USA, FFA, FBLA)

Gov Schools (Business, Science, Math, Art, Performing Arts)

Business Challenge

Summer Academies

HOBY

ND Leadership Seminars

Resources from Management Guide:

“Activities Matrix” Resources - Contact Information 

	Resource
	Current Contact Information (2/02/07)

	Barrons
	www.barronseduc.com

	California Assessment Inventory
	www.career-lifeskills.com

	Career Briefs Kit
	www.edits.com

	Career Communications, Inc.
	www.carcom.com

	Career Development Tool Kit
	http://careerdevelopment.learningmatters.com/

	Career One Stop
	http://www.careeronestop.org/

	Career World
	www.weeklyreader.com

	Comprehensive Career Portfolio(student)
	See page 13 in “Standards” for a listing of suggested contents 

	Guidance Central (www.bridges.com)
	Home of all Choices products, including “Test Gear”

	Choices Guidance Central
	www.bridges.com

	College Catalogs/Web Sites
	http://www.ndcrn.com/students/training/ed-direct/post-sec.html

	COPS System
	www.Career-lifeskills.com

	Career Outlook User Guide
	North Dakota Career Resource Network office at ndcrn.ndcareer@sendit.nodak.edu 

	Design Your Future 
	(booklet for 8th grade – transitioning to high school)

Call the North Dakota University System ( 701-328-2960)

	Explorer (ACT)
	http://www.careerexplorer.net/

	Guidance Associates, Inc.
	http://goliath.ecnext.com/coms2/merc-compint-0000350257-Guidance-Associates-Inc.html

	Guide for Occupational Exploration
	http://ucl.broward.edu/rschguide/careers.pdf

	Imagine ND
	http://www.imaginend.com/media/edresources/teachersguide.pdf

	Job-O
	www.cfkr.com

	Keirsey Temperament Sorter
	http://www.keirsey.com 

	Kuder Career Planning System
	www.kuder.com

	Major-Minor Finder
	www.cfkr.com

	Myers-Briggs Type Indicator
	http://skepdic.com/myersb.html

	ND Career Outlook
	http://www.ndcrn.com/

	ND Career & Technical Curriculum Library
	http://www.bismarckstate.edu/NDCTCL/

	NDUS Requirements
	http://www.ndus.nodak.edu/students/default.asp?ID=245

	Occupational Briefs
	www.chronicleguidance.com

	Occupational Outlook Handbook Activities
	http://www.cambridgeeducational.com/search.aspx?q=activities+for+the+occupational
+outlook+handbook

	Occupational Outlook Handbook & Online
	http://www.bls.gov/oco/

	Occupational Outlook Quarterly & Online
	http://www.bls.gov/opub/ooq/ooqhome.htm

	Peterson’s Guide
	http://www.petersons.com/

	PLAN (ACT)
	http://www.act.org/plan/

	Real Game Series
	http://www.realgame.org/

	Smart Options
	“Multiple Intelligences” from – the National Life/Work Centre, Toll-free: 1-888 533-5683 or E-mail: lifework@nbnet.nb.ca

	Strong Interest Inventory
	http://www.discoveryourpersonality.com/aboutstrong.html

	Test Gear
	http://www.testu.com/frameset.asp

	Trade and Technical Schools by Trade
	http://www.khake.com/page68.html

	You Can Be What You Want To Be
	ACTE’s popular tabloid-size publication for middle and early high school students.  Contains “career quizzes” covering all popular fields.  (100@ $81.00)  http://www.acteonline.org/ 














Please Read to make your life easier! ( (And of course Addie’s and my lives easier as well! CF)








Directions:  As you complete the remaining pages, entering your information on the Program of Work template, be aware that you are working in Word Tables. 





1)	PLEASE list each unit or activity only once per grade level on your POW – choose to list it under the STANDARD that is your highest priority to address with this unit/activity; list it where you feel it is most appropriate.


 


2)	Enter your information in the white portions of the tables as shown in the examples. 


 


3)	If you “type or key” your curriculum plans directly onto this document, they will automatically be in “Ariel” font, size 10. (The tables will increase in size as need be; and new pages will be inserted automatically as your tables expand.  Please avoid “hard returns” when entering information. Use your mouse and curser to move around within the document.)


  


4)	Should you choose to “copy and paste” information from another source, be aware that the size and type of font of the information after it is pasted will be the same as it was on the document you are pasting from.  


 


5)	For a more professional, uniform document, remember to highlight all of the information that is being pasted in – and choose #10 Ariel font. 





6)	In order to fit more information onto the “timeline tables” the font there is Times New Roman #8





  CFitz





7)	Please format your entries similar to the examples in red.





8)	Note that most of the following suggested activities are listed with just a word or two – please add enough additional information to explain your plans.














