Dress Codes


How employees choose to dress each day shapes both the employees own mind set as well as other’s reactions to the employee.  An employee’s appearance has a direct impact on the overall image of a business.  It makes a distinct impression on the businesses customers as well as the employee’s individual supervisors and peers.
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Businesses have dress codes that determine what employees should wear when they are on the job.  Employees who work on dangerous job sites must wear clothing that will meet their safety requirements.  A job that requires a lot of face-to-face customer contact usually requires employees to dress professionally.  Dress codes vary from one business to the next, but they also vary within a business.  Often the manager will be required to wear clothing that is different than the other employees.  
All employees are expected to report to work clean, well-groomed, and appropriately dressed.  

On job sites where safety is a concern, the dress code is usually very clear.  In business, however, dress codes are not always easily defined.  These descriptions are one example, and they should help when you are planning what to wear for your job shadow experience.

[image: image2.emf]Traditional Business Attire for women means suits (both skirted and pant styles), blazers, skirts, dresses and blouses.  Men are required to wear a shirt and tie.  Non-matching suited looks are usually fine for both men and women as long as tailored dress slacks accompany the blazer or sport coat.
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Business Casual is a relaxed version of traditional business attire.  Pressed slacks, ironed or permanent press shirts, vests, and sweaters, as a general rule, are appropriate.  Employees should use their common sense in determining how far they may stray from traditional business attire and still present themselves in a professional and appropriate manner. 
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Casual allows employees to dress even more relaxed than business casual.  Employees must keep in mind, however, that a well-groomed and relaxed professional appearance is still required.  Employees must refrain from wearing items such as tank tops, t-shirts, lycra or spandex, athletic clothes ( such as warm up suits), and caps.  Employees should exercise common sense to determine how casual to dress without losing a relaxed, 
professional and well-groomed look.  
Some businesses will have “jeans day” or “denim day” which means it is acceptable to wear professional looking denim jeans with a casual or business casual shirt, sweater, etc.
On the job, employees who are not in compliance with the dress code policy are usually instructed to return home to change.  They are usually not paid for that time away from work.  

Repeated violations of the dress code policy may be cause for disciplinary action, up to and including termination.

