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March 27, 2007
__________

__________

__________

__________

Dear ___,
Thank you for agreeing to let our student job shadow at ________________________.  Job Shadowing helps students to finalize their career plans as well as help them make the connection between what they are learning in school and how they will use this knowledge in the world of work.  

Just to confirm, (Student’s Name), who is currently enrolled at Magic City Campus, will report to you for his job shadow experience on Wednesday, April 4, from 10:00 AM – 8:00 PM. Topics for discussion could include such things as job titles and what each employee does for a living, opportunities in the field, education/training required, salaries, what your chef likes about his job, dislikes about his job, and any advice you can give him if he wants to pursue a career as a chef.  Tony will be covered by worker’s compensation, so any opportunity to give him hands-on experience is welcomed, but please keep in mind that he is 17 years old, just in case you have age restrictions for handling of equipment. 

I have enclosed a Job Shadow Student Evaluation Form so you can evaluate your experience with Tony.  Your constructive criticism is very important, enabling us to provide better instructional training.  Please take a few minutes to complete this evaluation after Tony has left and return it to me in the self addressed, stamped envelope.  

Should you have any problems, questions or concerns, please don’t hesitate to contact me at 857-4585. I hope everything goes well!  Thanks again for your willingness to participate in this very worthwhile experience.

Sincerely,

Steve Beutler

Career Counselor

Minot High School, Magic City Campus
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Career & Technical Education
Providing curriculum, resources, and experiences needed to develop knowledge, career awareness,
 technical and workplace skills, and occupational preparation. 

