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Choices Planner Lesson 1

www.RUReadyND.com LOTTCPY Llfe

Take a moment to consider the following questions:

1. Congratulations! You have just won the $100 million lottery jackpot. However, a precondition
is that you have to spend it all, on yourself only, within the upcoming year. Take a moment and
think about what you will do with this money.

2. It has now been one year since you won your $100 million jackpot and you have already
traveled the world, bombarded your family and friends with gifts, and purchased a few
cars and homes. You also have enough money in your bank account to never have to work
again. Take a moment to assess the situation. How will you spend your time now?

3. Congratulations again! You must have a four-leaf clover in your pocket because you just
won another pot of gold! This time you won $50 million, but it is under the condition that
you give it all away, and within the next year. How will you allot it?

4. Decades have passed and you are now 80 years old. How do you envision people will talk
about you and the life you have lived? Do the significant and important things they say
pertain to your resume or to other factors?

Now, look back at your answers for patterns that will help you tie this into career
development. Consider what you need in your life to be happy. Keep this at the
core of your self-assessment. Your daydreams are just as important as your
exposure to different career fields. Keep these values in mind as you explore
different career paths.
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Choices Planner Lesson 2

www.RUReadyND.com Login and Using Guideways

Go to www.RUReadyND.com.

Student
of North Dakota The Student Success Company '
¢ Portfolio Name

Portfolio name:

Create a new portfolio Forgot vour Lassword?

—_

If you already have a

Student Sign in Page

portfolio, just use the same
portfolio name and password
to access your information.

If you are new and don't have a portfolig, or you

don't remember your old one from last fear,

click on: Create a new portfolio
Note: A portfolio name must be unique to you, something
you can remember for 4 or more years. It must be 4 or more
characters long with no spaces; you can use either your email
address or first name.last name. Your password must be
different than your portfolio name and must be 4 or more
characters.

Thinking about your fulure?
Try one of the tools below.

her
Here

=4 Choices Explorer

7 e
“L‘_& Explore your career
il and education

cd

RUReady?

Uze our online test-prep tools to practice for college
entrance exams and build the skills you'll need to succead,
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This is your HOME Page.

- "-—-"d | II

These are your top

mjm] tabs, your Tool Bar

Check out career
profiles and zones as
well as personal
assessments: planning:

= Career Finder School Finder

= |nterest Profiler F{,}’? = High School Planning

PLANNER

You can quickly go to

Find post-secondary any page at any time.
schools, programs,

financial aid and course

« Work Values Sorter Scholarship Finder
#. = Basic Skills Survey Compare Schools

« Cluster Finder Course Plan Builder
* mare... * mare...

These are your Recommended Guideways, Go to:

» Guideway 1 if you are just starting your career planning.
» Guideway 2 if you already have a career in mind.

» Guideway 3 if you want to choose a major and a college.

Guideway 1 Guideway 3

Are you just starting your Choosing a major and a college?
planning process? = Start Guideway 3 guideway

=« Start Guideway 1 guideway

Guideway 2 Can't Find What You're

Do you already have a career in Looking For?

mind? = See all available guidewavys

= Start Guideway 2 guideway

You can even work on these at home or during a study hall.
Remember to save your results to your Portfolio.
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Choices Planner Lesson 3

www.RUReadyND.com Scavenger' Hunt

—

If you have both Choices Explorer and Choices Planner, how do you return to Your Tools?

REeturnjin
2. Locate | WP LTI and return to Ikhaibiihtbbdatall Sclect Choices

Planner 3,

3. You will see these tabs at the top of the page. Thisis the  swus @ toolbar.

Check here if you have
located these tabs: O

4. Go to the tab.

5. Locate ABOUT Yo and click on All About You. Click on Edit Personal Info. Edit your
information and then be sure to Save. Click on Add or change your interests. Add some
interests to your portfolio.

6. Scroll down to Work Interest Areas, click on: Try the Interest Profiler.
Complete the assessment. Note: it will take about 10-15 minutes to complete.

What are Your Top Interest Areas?

1. 2. 3.
Click on Check out careers matching your interests . List three careers from your list.
1. 2. 3.

What are the top three clusters associated with your three careers?

Cluster 1

Cluster 2

Cluster 3

7. Locate and click on Your Network. Click on Add people to Your Network. Go ahead and add
at least two people to your list.
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10.

11.

12.

13.

9/10

Locate and click on Your Experiences. Click on Add experiences. Go ahead and add one
experience to your list.

Look at the section Entrance Test Scores. This is where you can add your test scores when
you get them. Talk to you School Counselor about when you will take these.

€ J YOUR JOURNAL

Go back to the tab. In the section labeled , click on:
Your Journal. Add a journal entry.
Click on the | tab again. Find the section labeled FIAHS . This is

where your plan of study (also called a course plan) is located. We will create one later if you
don't have one now.

Go to the tab, on your toolbar, select the Career Finder. What does the Career
Finder help you to do?

Using the Career Finder, click on School Subjects.
Select the school subjects that interest you (click in the box).

Click on See Your Matching Careers “ . List at least fwo careers that were suggested:
Career 1.
Career 2. Read each Career Profile

What are the Average Hourly Wages for the two careers that you chose?

Career 1, Career 2.

What are the Average Annual Wages for the careers you chose?

Career 1. Career 2,

What are two skills you might need for this career?

1. 2.

Add these two careers to your portfolio by clicking on Add to Portfolio in the upper right

hand corner of the career information article.

Click on the tab. List the self assessments you can take. Hint: look at the right

of the screen.
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14.

15.

16.

9/10

What can you learn from doing the Work Values Sorter?

Look in the middle column of the page to find GOMPARE GAREERS and click on

Compare Careers. Choose two careers using the search box and do a comparison.
List fwo similarities:

1. 2.
List two differences:
1. 2.

sures I @ TwencC
Locate the function on the Page.

Look up Registered Nurse.

What is the average annual wage for a Registered Nurse in:

Bismarck? Fargo?

How does that compare to the National Average?

How many job openings are expected in ND?

What is the expected growth?

Check out the Military Options.
What are the Skills You Need? Top three?
1. 2. 3.

. Clean T . .
Go to your toolbar, Click on the . Find and click on the School Finder
link.

How many search topics are available to help you look for colleges?
List the top four characteristics you would use in your search for colleges.

1. 2. 3. 4,

Go to Key Facts. Check the North Dakota box only. Scroll to the bottom and select See

your list of schools

Look at each school, how many offer:

Associate Degrees?

Bachelor's Degrees?
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17. Now we're going to do a search for nursing schools in North Dakota.

Click on the menu item PADERINS OFHERED J Find the Health Science section. Click on Choose
Specific Programs and check the box in front of Nursing/Registered Nurse (RN, ASN, BSN,
MSN).

Scroll to the bottom and select See your list of schools

How many are there?

Go back and check Licensed Practical/Vocational Nurse Training (LPN, LVN, Cert., Dipl, AAS)

How many schools have that program?

18. What did you like about using Choices Planner today?

19. What did you dislike about using Choices Planner today?

Reflect on these questions in 1=

You have now completed the Scavenger Hunt. ©
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Choices Planner Lesson 4

www.RUReadyND.com Finding a Career That is Right for You

6o to www.RUReadyND.com. Choose ;%,-.-}f.hﬂ on your tools page.

Click on the m tab. Locate the EAH[[H HHI]HI and click on Career Finder.

Here you can search for careers by Earnings, Education Level, Career Clusters and more. Once you've
selected your search criteria, click on See Your Matching Careers at the bottom of the page.

Now, choose two careers that interest you and answer the following questions. (Copy this page back to
back for the two careers)

1. Write down the definition of this career. (What tasks are associated with this job?)

What do they do?
Does this career match your interest area?
Also take a look at the Work Values and Aptitudes (Is This for You? tab). What is an aptitude?

5. What is the Average Annual Wage for this career (Money & Outlook tab)? Compare National to ND.
National ND
6. What is the expected Growth for this field (Money & Outlook tab)?

7. Select Skills You Need from the left menu, check out the Basic Skills, Transferable Skills, and
Workplace Skills for the career you chose. (If you're not sure what your skills are, check out the
various skills checklists on the WORK page.)

8.  What is the difference between Transferable Skills and Workplace Skills?

9.  What level of education do you need to do this job (What to Learn tab)?

10. Go back to the What They Do tab. Name two m

11, What classes in high school do you think would best prepare you for this career?

12. Click on the Connections tab, look under Associations and click on a link if available. Write down
something interesting you read about or the name of an Association.

13.  What would you like about doing this career?

14.  What would you dislike about doing this career?

Reflect on these questions in =2
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Choices Planner Lesson 5

www.RUReadyND.com C'US"'er' Finder' AC‘HV“’Y

6o to www.RUReadyND.com. Choose m“"“ﬂ on your tools page.

Click on the m tab.

A list of Career Clusters and Pathways will appear on the left side of the page.

/,_,
E?ﬂifﬂ"ﬂways / f Choose two Career Clusters
. P, Food and et Sssmnee that interest you.
- At o i Ty 4 Write the two Career Clusters
E Manssoment and Admnsif, that you choose on the lines below.

T, o 5 FINGNCE gt g e,

When you click on a cluster, a list of careers will appear. Explore five
careers in each cluster that grab your attention the most. Every time you

explore a career, write it down in the given space below. When you click on
sort by Education Level

it will sort your list by education level.

Career Cluster;

The five careers T liked: Education Level

oW

Career Cluster;

The five careers I liked: Education Level
6.

7.

8.

9.

10.

9/10 Choices Planner - Cluster Finder Activity Lesson 5 - Page 1
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Choices Planner Lesson 6

www.RUReadyND.com Interest Pr'Ofiler' ACfiViTY

Learn about yourself! The more you know about what kind of work you like, the better
chance you have of finding the perfect career. The goals of the Interest Profiler are to
find your work interests and help you match them to career options.

Go to www.RUReadyND.com. Choose ;éj-.-;w»ﬂ' on your tools page.

Click on Interest Profiler.

Find post-secondary
schools, programs, financial

aid and course planning:
= School Finder

= High Schoaol Planning
= Scholarship Finder

SNy
= ?’ Compare Schools
= rhore. . q

more. ..

Start answering questions

1. Clickon

2. When you have finished answering the 180 questions you will be provided with a
report about Your Top Interest Areas. Read this report. When you have finished,
click on Check out careers matching your interests.

Read about the careers on your list.

3. When you are finished you will need to answer the questions on the next page in the

e

YOUR JOURNAL ' <,.ctiom of

to get started journaling.

Click on the your portfolio tab on your toolbar

Choices Planner - Interest Profiler Activity Lesson 6 - Page 1
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Click on Your Journal. \

Click on Add a new journal entry.

r Plan Builder and
of the future options that
oSt

« Al About

Y o

YOU SAVED AGTIVITIES

Check out the careers and sducation Soo which assignments and tasks
options youve besn most interestod youve completed and what's left to
i

List and define your top two interest areas.

Answer the following questions in ,or on this sheet.

1.

2.

Write 3-4 sentences about why you think these interest areas are true about your
personality:

Choose two careers.

1. 2.

In 4-5 sentences, describe what a person does in the 2 careers you selected:

Write about why the careers you chose are good matches for your top interest areas.
Use examples from your top interest areas to support your decisions.

Choices Planner - Interest Profiler Activity Lesson 6 - Page 2




Choices Planner Lesson 7

www.RUReadyND.com Wor'k Values Sorter

Learn about yourself! The more you know about what kind of work you like, the better
chance you have of finding the perfect career. Look at the list of work values below,
read the description for each. Think about which are more important to you. Which do
you think would be most important to an employer?

* Abilities - you have the opportunity to use your talents and abilities in your work.

+ Advancement - you get raises and promotions.

- Direct others - you are in a position of authority and will tell other workers what to do.
+ Co-workers - the people that you work with are pleasant and easy to get along with.

* Creativity - you get the chance to try out your own ideas.

* Work alone - you won't be interrupted by others as you complete your tasks.

+ Make decisions - you are responsible for identifying solutions and making the choices.

* Help people - your work involves giving direction and instruction to others.

+ Job security - you are assured that your job will be there as long as you want it.

+ Variety - you do many different kinds of tasks.

Go to www.RUReadyND.com. Choose ’E;“ﬂ' on your tools page.

Click on: Work Values Sorter. The goal of this assessment is to find your work values and

help you match them to career options.
Check out career profiles g! Find post-secondary
and zones as well as schools, programs, ﬁ_nancial

ersonal assessments: aid and course planning:
1 t d o 1

= Career Finder = School Finder

Lo L

= High School Planning
= Scholarship Finder

= Compare Schoaols

= more...

Click on Start Ranking Your Values.
When you have finished ranking your values, click on Continue to Work Values
Profile and you will be provided with a report about Your Top Work Values.
> Read this report (it may also be printed.)
> When you have finished, click on View Careers Matching Your Work Values.
> Read about the careers on your list.

When you are finished, answer the questions on the next page in the VOUR JOURNAL " s ction
of b
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a1
PLANNER

Click on this tab to get started journaling.

Click on Your Journal.

Click on Add a new journal
entry.

I YR JLJI-_.J.EL‘ |

Answer the following questions in or on this page. (Return to All
About You to find the answers.)

List and define your top two work values.

Write 3-4 sentences about why you think these work values are true about your personality.

Choose 2 careers from your list.
1. 2.

Briefly describe what a person does in each career.

For each career write about why the careers you chose are good matches for your top work
values. Use examples from your top work values list fo support your decisions.

Think about if you were hiring someone to work at your business, what would be most important to
you? Explain why.
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Choices Planner Lesson 8

www.RUReadyND.com Geﬂ'ing a Job

= Tip: Decide in advance what activities, if any, you want to assign from Getting Ready to Work.

Go o www.RUReadyND.com. Choose ;i;-clw“ﬂ on your tools page.

Select the tab, on your toolbar. Find l:["lm: READY m WI]“H

Resume Builder-Go through 10 quick steps to creating your resume.
You also can view sample résumés. Your finished resume can be

\
[:H'“H[: READY '"] Wl] B saved in your portfolio too. Check out the box.

Do your research before you head out

on the job hunt Job Interview Practice-The questions are based on the type of job

« Resume Builder > you are applying for. You can go through some frequently asked
= Job Interview Practice question to quiz yourself or each other. Practice as much as
= Cover Letter Creator needed.

s Thank-you Letter Builder

_J Cover Letter Creator-Here you can learn when to write a cover

letter and what type to write. You can save these, too.

Thank-you Letter Builder- Here you can learn what to include in a

thank-you letter. Samples are given for you to use as an example.

Jobs can be difficult to get and giving a good first impression can make a difference. This includes a sharp
resume and practicing your job interview skills. You can also contact your local Job Service to see what
jobs are available in your area.

Go back to your Tools Page.

& ’ S ) Click on the Careers by
= e Education badge to get

. more information
" s ornence about North Dakota's

= | Choices Explorer
R exphre your carcer Plan your fuure top careers.

and education work and leaming.
options,

National
Application Center
Apply to college
online & track your
applications. o

Click on
Career Conversations
to hear real people talk
about their jobs in
North Dakota.
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Choices Planner Lesson 9

www.RUReadyND.com BGSiC Skills ACTiVifY

Learn about yourself! Knowing more about your skills helps you figure out
which skills need more development to achieve your career goals.

Go to www.RUReadyND.com. Choose ;é;-.-;w.-»“ﬂ' on your tools page.

Click on: Basic Skills Survey. Figure out what basic skills you have and match them to
careers. The goal of this survey is to help you assess your basic skills and match them to
career options.

Basic SkiLLs
- Check out career profiles Find post-secondary
rEaqing Lomprensnsion and zones as well as schools, programs, financial
perszonal assessments: aid and course planning:
ACINE Learning = Career Finder = School Finder
- =, = Interest Profiler = High School Planning
sarning St s At ! !
Lo g =l = - e T Ve A= = ZScholarship Finder
Prdn Thinleimm = Basic Skills Survey = Compare Schools
Lrimca wiie Frore. = more.
ACINE LIstEning
Mathematics
Speaking
iritinn
-
lnntnrinm .
enitoring RUReady? After doing the
Science y?
SCIENCGE

Skills Survey you

Based on your results, you can: will be able to

Review matching careers ’ . .
‘ Review matching
Are you happy with this list of skills? Think about these results and wri e

-
Ing written sentences &

thoughts in your Portfolio Journal. careers.
Descriptions of all 10 basic skKills: ; or
Click a title to view a list of the careers requiring a high level of that basic skill.

Reading Comprehension — ClICk a titIe to

= paragraphs.

"« Low: Reading step-by-step instructions for completing a i — View a “St Of the
= Medium: Rea_di_ng a memo from management describing pé careers requiring

a high level of
that basic skill.

N

Reminder: Add interesting careers to :

Choices Planner - Basic Skills Activity Lesson 9 - Page 1
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Choices Planner Lesson 10

www.RUReadyND.com CO"ege Sear'ch-Using School Finder

Go to www.RUReadyND.com. Choose ;i;-m.m:ﬂ on your tools page.

B0 — o O

Find post-secondary
schools, programs,
financial aid and course
planning-
= School Finder

= High School Planning
? = Scholarship Finder
" = Compare Schools
= Course Plan Builder
= more

| wonder how

much it costs

a year to go

On the HOME
page, click on
School Finder

to college?

St BRI View schools based on the characteristics you select

Key Facts- Select your preferences

[ Aowissions )| o WHERE do you want fo go to school?

J What KIND OF PROGRAM interests you?
Do you want to go to a PUBLIC OR PRIVATE school?

0
0
{_PaneRans DFFiAE ) o Campus setting - RURAL OR URBAN?
0o What SIZE OF SCHOOL do you want to attend?

GAREER GONNECT

6o through each menu item so you are familiar with how to look for
schools that meet your preferences. You can find the perfect school for
YOU!

Note: If you click too many preferences and are not finding what you want
just click Start Over.

T D Be sure to add to your portfolio any schools you want to

L o save for, la.rer.
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College Comparison

A Worksheet for the College Selection Process

Fill out the following chart by looking on the Choices Planner LEARN page or by going to school websites listed.

Preference

What I Want

College Choice #1
Name:

College Choice #2
Name:

College Choice #3
Name:

Major/ Program

Tuition and Costs-in
State

Out of State

How hard is it to be
admitted?

Ratio: Faculty to
Students

Size of Town/ City

How Many Students

% Girl - % Boys

Admission
Requirements

ACT Scores

What I like about
this school.

What I dislike about
this school.

Activities they offer
that T like.

Other:

9/10
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Choices Planner Lesson 11

www.RUReadyND.com  What Classes are Required in High School?

Your High School 6raduation Requirements
English,
Math,

Science,

Social Sciences,

Physical Education/Health,

Electives,

Other,

Total

ND High School Graduation Requirements

2011-2012 Minimum Diploma Requirements
22 units required, no student may graduate from a high school in this state unless the student demonstrates successful
completion of the following:

1. Four units of English language arts from a sequence that includes literature, composition, and speech;
2. Three units of mathematics:
3. Three units of science, including:

a.  One unit of physical science;

b.  One unit of biology: and

c. (1) One unit of any other science; or
(2) Two one-half units of any other science;

4 Three units of social studies, including:

a.  Oneunit of United States history;

b. (1) One-half unit of United States government and one-half unit of economics; or
(2) One unit of problems of democracy; and

c.  Oneunit or two one-half units of any other social studies, which may include civics, civilization, geography and
history, multicultural studies, North Dakota studies, psychology, sociology, and world history:

5. a.  One unit of physical education; or
b.  One-half unit of physical education and one-half unit of health;
6. Three units of:

a. Foreign languages;
b.  Native American languages:

c. Fine arts; or
d. Career and technical education courses; and
7. Any five additional units.

Choices Planner - What Classes are Required in High School? Lesson 11 - Page 1




North Dakota University System

Admission Requirements
(North Dakota 4-year Colleges and Universities)

If you plan to apply to a four-year university, you need to have taken a core curriculum of certain
courses in high school. The purpose of these admission requirements is to ensure that students
entering North Dakota's public four-year universities are academically prepared to succeed. Courses
at the secondary level in content are required in the following areas, regardless of student age or
grade when taking the course:
e 4 units of English, including the development of written and oral communication skills
e 3 units of mathematics, Algebra I and above
¢ 3 units each of laboratory science, including at least 1 unit each in 2 or more of the following:
biology, chemistry, physics, or physical science
¢ 3 units of social studies, excluding consumer education, cooperative marketing, orientation to
social science, and marriage/family.
An ACT or SAT score is required for applicants under the age of 25.

The State Board of Higher Education strongly recommends that high school students intending to
enroll in baccalaureate universities take Algebra IT (Advanced Algebra) and 2 units of a single
classical or modern language, including American Sign Language or Native American languages.

For more information, visit:
http://www.legis.nd.qov/assembly/57-2001/docs/pdf/3930401.pdf or www.ndus.edu.

ND Two-Year Campus Admission Requirements

e *High school graduation or successful completion of the GED (no specific course requirements
for general admission)

e An ACT or SAT score is required for applicants under the age of 25.

e Specific programs and major fields may have additional requirements for admission (courses,
test scores, etc.)

*Also a requirement at ND University Systems’ 4-year schools

Choices Planner - What Classes are Required in High School? Lesson 11 - Page 2
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Choices Planner Lesson 12

www.RUReadyND.com Your ngh School Plan of S'h.ldy

Create a course plan or borrow one already developed from your favorite
career cluster. Your course plan is your plan of academic study tha

I hope I’'m taking

prepares you for the career you want in the future.

the right classes
in high school for
the major | want.

Career planning includes:

e Your past and present experiences

e Your academic and work skills

e Activities you enjoy

e Training requirements for career choice
e Desire to succeed

RUReady? Let's Get Started!

Go to www.RUReadyND.com. Choose ~ s € on your tools page.

e
Click on the tab on your toolbar, select either:

High School Planning Course Plan Builder
O s B Ty [ = -
High School Planning OR 3 Pl i
Plan your courses and see Build your own school
how they connect to careers course plan including
and postsecondary options. courses you are enrolled in
» High School Planning and ones you've already
taken.

“ Course Plan Builder

s Course Plan Builder

To select a plan from a career Create a plan from scratch or
cluster, click on the cluster link select your recommended
and add it to your portfolio. school plan if it is available.

You can edit both plans each year to include the classes you have taken or are taking. You
can even keep frack of your grades for each class.

Choices Planner - Your High School Plan of Study Lesson 12 - Page 1
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Choices Planner Lesson 13

www.RUReadyND.com Financial Help for College
7

wwi @ on your tools page.

Go to www.RUReadyND.com. Choose

Can
Select the tab on your toolbar.

Ted S | Select Federal Financial Aid. College costs are
ol [M-L#m expensive and most students need some type of
Learn more about Federal financial aid and scholarship funds to help pay for
Financial Aid Programs you . .

may not have known about their post secondary education. Many students

" Eederal Financial Aid also have a part time job while going to school.

A career of your choice may require a college degree. Although a college
degree is a very valuable investment towards your future, it can be difficult
to pay for. For this reason, students can apply for loans, grants and
scholarships to help them with their college expenses.

Unfortunately money
doesn't just drop out
of the sky.

All of these options require some effort on your part. You must fill out the
proper paperwork and get them in by the listed deadlines. Remember loans
you need to pay back in full with interest. Grants and scholarships don't
have to be paid back. Scholarships are an award, therefore sometimes more
difficult to earn.
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Click on each heading and explain briefly what is involved with each type of
aid. You can write about each on this worksheet.

Plus Loans

Stafford Loans

Federal Pell Grants

Federal Perkins Loan

Federal Supplemental Education Opportunity Grant

Federal Work Study Program

s[“"]ln“s""] "H"[H Click on the m tab. Now click on
Search for scholarships that mat . .

your circumstances. / the Scholarship Finder on the

= Scholarship Finder LEARN page. Answer a few questions
to customize your search, and then

FIND SCHOLARSHIPS BY... look at your results. Be sure to also

* Alphabetical List check with your School Counselor for
Every scholarship from A to 2 .
any other scholarships you may be
eligible for. Good Luck!
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