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1. Go to RUReadyND.com 

2. Click on the Educators 
Sign In to access your 
administrator account 
(if you don’t have an administrator 
account, call 701-328-9733 or  
701-328-9734) 

3. Enter Professional 
Account Name and 
Password 

4. Click on Professional Tools 



 

 
 
 

 
 
 
 

                                                         
 
 
 

5. Click on Site Administration 

6. Click on Delete and Release or 
Merge Portfolios 

Generally, the best first step is to 
release the portfolios of students who 
have already graduated (see #7).  
After they have been released, you 
will be able to merge the portfolios of 
the students who are still enrolled in 
your school (see #8). 
 

7. Click on Past Years 
You will see a list of 
students that should be 
released.  If you have 
students from earlier than 
2008, you will find them by 
reviewing the students 
alphabetically. Don’t worry 
about those – we will 
release them en masse. 



 
 

         
 
 
 
 
 
Other points to consider: 

• When the new platform is ready in the fall, the plan is to auto-load all student accounts through 
the State Longitudinal Data System (SLDS).  While this plan is still in the works, the clean-up 
of accounts now will make the process of merging the old and new accounts much smoother. 

• If you generally customize the course plan builder, don’t do that this spring or summer as the 
customizations that you have done will not be able to be moved to the new platform.  If you 
would like assistance with that process when the new platform is up and running, please don’t 
hesitate to give us a call. 

 
 
North Dakota Career Resource Network 
Administrative Assistant – 328-9733 
Supervisor – 328-9734 
ndcrn@nd.gov  

8. Merging Portfolios 
You will see a list of students that have 
more than one portfolio.  Click on the link 
to the right of the name and it will give 
you directions for how to merge the 2 – 
or more – portfolios together. 
 
If you have a long list of multiple 
portfolios, you will see a link at the 
bottom of the list that says Review Entire 
List. Looking at this list will also show 
you when the individual was last signed 
in.  That is sometimes helpful to know 
when you are deciding whether to delete 
or merge – or which portfolio should be 
the primary account. 
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