Since GO is a new online system, you will need to register for a new user role, name, password, etc. To understand
which user role is most appropriate for your application, please read the User Role and Registration information
instructions prior to registering.

All schools and teachers wishing to apply for any NDCA grant program must contact Arts in Education Director, Rebecca
Engelman, at rengelman@nd.gov for detailed instructions before registering or starting the online application.

Once you have read the User Role and Registration information instructions, you may now register your new GO profile
by visiting https://nd.culturegrants.org/, and clicking “Sign Up.” The User Role and Registration information
instructions will guide you through the process.

If you have already register your profile, you will simply need to click on the “Login” link.
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Welcome to the North Dakota Couneil on the Arts (NDCA's) Online Grant System (GO)!

*RETURNING USERS: LOGIN HERE

ication User Role and Registration Instructions

To apply to the grant programs, you must register (Crgate) a profile in the Grants Onfine (GO) system. Your profile will aliow you to 3pply fo one or mulftiple
grant programs each year. Please write down your usdrname and password in a secure place for future use as you will need your username and password to
acce§g current and future NDCA grant applications each year.

*TO CREATE A NEW PROFILE: SIGN UP HERE

For help with starting and completing an NDCA online grant application:

*Detailed General Application Instructions

*Detailed Artist in Residence Planning Guide and Application Instructions

*Link to the NDCA's Grant Programs and Guidelines

Please visit the Help page if you have any questions ar concems.


http://www.nd.gov/arts/sites/default/files/PDFs/grantees_roles_and_registering_profile_in_go_tutorial.pdf
http://www.nd.gov/arts/sites/default/files/PDFs/grantees_roles_and_registering_profile_in_go_tutorial.pdf
mailto:rengelman@nd.gov
http://www.nd.gov/arts/sites/default/files/PDFs/grantees_roles_and_registering_profile_in_go_tutorial.pdf
https://nd.culturegrants.org/
http://www.nd.gov/arts/sites/default/files/PDFs/grantees_roles_and_registering_profile_in_go_tutorial.pdf
http://www.nd.gov/arts/sites/default/files/PDFs/grantees_roles_and_registering_profile_in_go_tutorial.pdf

Once you have created your profile you are now ready to apply for a NDCA grant. To see which grants are currently
available, select the “My Forms” link, then select “Open Applications.”
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Organizations

Artist in Residence Sponsor FY2018
Community Arts Access FY2016
Presenter Support FY2016
Individuals

Professional Development FY2016
Organizations

Spacial Projects FY2016 Apply
Teacher Incentive FY2018 Apply

Grant applications that are available will display a green “Apply” button. If the “Apply” button is grayed out, that
application is currently not available, or you have already started an application for that particular type of grant.
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If you have previously started an application and want to continue working on it, select the “My Data” link. You will then
see your previously opened and saved application(s). Select the blue “paper” icon to contiriue working on the grant.
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For new applications, once you have selected the green “Apply” button, he following scree will appear (I am using a
Presenter Support grant for an example, but the instructions pertain to most grants):
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User Details : Amy Testing (ND Council on the Arts Test)
Grant Name : Presenter Support > FY2016
Cycle Attempt : 1

My Forms > FY2016> P Support Application [ Table of Contents |

Grant Guidelines PRS

Presenter Support is designed to benefit nonprofit organizations that are not eligible for
other major grant programs through the Morth Dakota Council on the Arts, offers financial
support for arls events and pregramming, and supports organizations in communities with a
population of §,000 or more. Communities with a population of under §,000 should refer to

If you would like to review all of the pages of the grant application prior to entering data, click on the “Table of
Contents” link. Alternatively you may use the “Next” button at the bottom of the page(s).

The Grant Guidelines page is always the first to appear; please read thoroughly! Then use the check box that states you
have read and understand the guidelines.

*I have read and understand the Yes [INo
Presenter Support Guidelines. *

Save Save & Continue * Next ’

End User Agreement Terms of Service Privacy Policy

\
After you check the box, remember to “Save” your work. If you wish to continue, select “Save & Continue” and you will

advance to the next page. If you do not save your work prior to clicking on the “Next” button, that particular pages’

information will not be saved.



Please be sure to complete all pages in the grant application before submitting your application.
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B i Grant Guidelines PRS
Grant Application PRS Grant Application PRS

Al ek B Jeted by the oA Applicant Profile PRS

s mus compl applicant | . )
print out a hard copy, sign the “Authorizing Off Required NEA Questions
(postmarked by November 1, 2011) this “Grant | Location(s] of Project Activities
the person legally authorized to commit thd Project Budget PRS
president, board chair or executive director), al
you were unable to upload, to: NDCA, 1800 E N
ND S8503-0849. i
Please remember lo SAVE YOUR WORK if | ===
made any changes to this page before viewing
section or returning to a pravious section!

Signature Page

Submitting Your Application

RTS

Norri Darora Couscn. on he Ants

Home Help My Forms My Portfolio Manage Account Welcome Amy Testing Logout

User Details : Amy Testing (ND Council on the Arts Test) PS1600001
Grant Name : Presenter Support > FY2016
Cycle Attempt : 1

My Farms = FY20168> Presenter Support Application [ Table of Contents |

Signature Page

The following i must be provided by all or izati lying for an NDCA grant. Applicants must mail
ip by the :; ine date) this Page" signed in ink by the authorizing official, along with required
and any you were unable to upload, to:

MNorth Dakota Council on the Arts
1600 E. Century Avenue, Suite §
Bismarck, ND 58503-0649

Please remember to SAVE YOUR WORK if you have éntgred information or made any changes to this page before advancing to the
next section or retuning to a previous sectionl

*Check the type of Federal non-profit status L) 501(c)3 (needed for most grate) (] None (Individual) [ Gther
currenthy held *

| verify that | have madad proof of

The last page of every NDCA grant application is the “Signature Page.” Applicants must mail (postmarked by the grant
deadline date) this “Signature Page" signed in ink by the authorizing official, along with required documents, and any
additional materials you were unable to upload, to NDCA.



If you would like NDCA staff to review your grant application prior to submission, please select “Save” instead of
selecting “Submit”. You will then need to email the grant manager (contact information can be found in the “For

Assistance” section on the Grant Guidelines page, the first page of this application) to request adraft review. Draft
reviews may be requested no later than 15 days prior to the grant deadline date.

Once you are ready to submit your application, “Save” your completed Signature Page
information to be sure you have completed all required questions. Click the “Submit”

d double-check your
utton to submit your application.

AULIULLIY WL S INane l |

Authorizing Official's Title * ‘ ‘

Authorizing Official's Signature indicating
approval of this application. *Please do not
type your name here, print out a hard copy,
sign it, and mail this page of the application
only, to the NDCA office.

Date * ‘

| certify that the information [Yes [INo
contained in this report is true and
correct to the best of my knowledge. *

- " .
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End User Agreement Terms of Service Privacy Policy
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