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GUIDELINES TO CONSIDER IN THE PROVISION OF TRAINING  
 
One of the most important elements of vocational counseling is to assist clients with 
identifying an appropriate employment goal.  The right job is one that is available in the 
labor market, pays a salary that allows for independence and is consistent with the 
client’s strengths, resources, priorities, concerns, abilities, capabilities, interests and 
informed choice.  The right job may include clients participating in different types of 
training including on-the-job training, apprenticeship training, or graduation from 
technical school or a college training program. 
 
VR Counselors play a significant role in facilitating discussions that will help clients think 
through this critical decision.  Use of cognitive motivational tools can be beneficial 
during this time. 
 
 
I. AREAS TO DISCUSS PRIOR TO PROVIDING TRAINING 
 

 Vocational guidance and counseling looks at assisting the client in getting into or 
returning to the workforce in a timely manner.  This may include: 

 Considering transferable work skills when exploring an appropriate 
vocational goal. 

 On-the-job training 
 Apprenticeship Training 
 Short-term training such as massage therapy, welding, cosmetology, CDL, 

certificate training, CNA, etc. 
 Two year training 
 Four year training 

 

 Is this an informed decision/choice?  Does the client have information on what is 
required to enter their field? 

 Job requirements 
 Job availability 
 Salary and benefit package 
 Training requirements – how long, how much, etc. 
 Requirements for licensure, certification or other credentials – legal history 

may need to be considered due to licensure/bonding issues. 
 Does this job require any type of training? 
 Will they be employable in the job they identify (employment outlook) 
 Are they willing to relocate in order to secure employment in their chosen 

field? 
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 Is training necessary to attain the vocational goal? 
 Is the training appropriate (realistic & attainable) in terms of their skills, 

abilities, capabilities, interests, etc.? 
 What is the length of the training? 
 Are there training prerequisites? 
 Will client be able to make up the income and benefits lost from 

completing training and incurring additional expenses associated with 
participation in a training program? 

 How many years will the client be able to work in the field upon completion 
of training program? 

 

 Does the client have an academic roadmap for completion of the training 
program from their school?  The plan should include: 

 The required courses for completion of their program.  VR will not pay for 
non-required courses. 

 Identify which semester or quarter that classes will be taken. 
 Identify how long it will take to complete the program of study. 
 Include student’s advisor signature. 

 

 Does the client have a plan to pay for all expenses while going to school? 
 

 Has the client applied for all available aid and comparable benefits? (County 
Social Services, Tribal funding, WIA, VA, Federal Grants, Scholarships, etc.) 

 

 If currently in training, do transcripts show the client is making required progress 
for their program and/or school they are attending? 

 

 Is there a pattern of incomplete work and withdrawals from school?  Is the 
student ineligible for financial aid due to incomplete work or withdrawing from 
classes?  (Refer to the “So You Want to Go to College Handout”) 

 
II. CONDITIONS WHERE VR WOULD NOT PROVIDE TRAINING 

 

 If the employment goal is inconsistent with the individual’s strengths, resources, 
priorities, concerns, abilities, capabilities, interests and informed choice. 

 If jobs are not available in the field. 

 If the client is not following through with what has been identified on their IPE 
and/or treatment plan if working with another department, program or agency. 

 When the grade point average falls below 2.00 per term, or falls below the grade 
point average specified for their field of study.  Exceptions need to be approved 
by the regional administrator. 

 If VR Counselor doesn’t receive a copy of the student’s transcript prior to the 
beginning of a semester or quarter. 

 If the client refuses to apply for available aid and comparable benefits that 
doesn’t need to be paid back. 

 If the client has a degree, diploma, or certificate and is employable without 
additional training. 
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 If the client is in default of a student loan.  The loan must first be brought to 
deferment status. 

 If the client is ineligible for financial aid due to a drug conviction or drug 
convictions as determined by FAFSA regulations. 
 

Depending on circumstances (disability related, more cost effective, required by 
curriculum, fits student’s learning style, etc.), VR can assist with on-line classes with 
approval from the Regional Administrator. 
 
VR will not pay for a class that a student has previously failed. 
 
VR will not pay for a class that a client withdrew from without consulting with their 
Counselor. 
 
Funding for school expenses may be jeopardized if a student does not consult with their 
Counselor prior to making curriculum changes including withdrawal from a class. 
 
III. HOW LONG WOULD VR PROVIDE TRAINING? 
 

 For four year degree – up to 12 semesters/18 quarters based on the degree plan. 

 For a two year program – up to 6 semesters/9 quarters based on the degree 
plan. 

 Exceptions will need to be approved by the counselor and the regional 
administrator including assisting with school expenses (tuition, fees, books and 
tools) where clients have previous attempts at college coursework. 

 
IV. PARTICIPATION IN GRADUATE SCHOOL COSTS 
 

 If the client cannot obtain employment with present level of education. 

 If the goal is realistic and attainable in terms of the client’s skills, abilities, 
capabilities and interests. 

 Refer to section 75-08-01-30-12 Postsecondary training in the VR Administrative 
Code for more information about graduate training. 

 
V. ASSISTANCE WITH SUMMER SCHOOL 
 

 Is the coursework required for the degree program and is it only available 
through summer school? 

 Will attendance in summer school allow the client to graduate at least one 
semester early? 

 
If there are other situations that may warrant consideration for summer school, those 
situations must be approved by the Regional Administrator and Field Chief. 


